POCCUUCKAA ®EOEPALUA
AOMUHUCTPALUUA BAPTATCKOIO CEJIbCOBETA
BONbLUEMYPTUHCKOIO PAUOHA
KPACHOAPCKOIO KPAA

NMOCTAHOBJIEHUE
02.04.2019r. c. baptaTt Ne 41

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMeHTa
No NpefoCTaBMeHN0 MyHULMNANBHOW YCnyrn
«Bblgaya cnpaBku 06 OTCYTCTBUM 3a40SIKEHHOCTUY

B uenax peanumsauun nonoxeHun depepanbHoro 3akoHa ot 27.07.2010
Ne210-9d3 «O6 opraHusaumMm npeaocTaBfeHna rocyaapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr», pacnopsikeHus MNpasutensctea Poccuiickon ®epepauun ot 17 gekabps 2009
Ne1993-p «O6 yTBEPXAEHUN CBOLHOIO NEpPeYHs NnepBooYvepeqHbIX rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCIyr, NpeaoCTaBNsAeMbIX B 3NIEKTPOHHOM BUAE», B COOTBETCTBUU C
MocTtaHoBneHnem agmuHucTpauum baptatckoro cenbcoeta ot 18.05.2018 Ne 15 «O6
yTBepxaeHum Nopsagka pas3paboTku n yTBepXAeHUS agMUHUCTPATMBHbBIX PerfnaMmeHToB
npenocTaBneHns MyHULMNanbHbIX YCNyr B MyHMumMnansHoM obpasoBaHun bapTtatckui
cenbcoseT bonbliemypTMHCKOro panoHa KpacHosipckoro kpasi» (B pegakumm ot
06.11.2018 Ne 56), pykoBoacTBysicb YctaBom baprtatckoro  cenbcoBeTa
BonbwemypTunHckoro paoHa KpacHosapckoro kpas, MOCTAHOBJIAKO:

1.  YTBepauTb  agMWHUCTPATMBHbLIA  pPerfameHT nNo  npefoCTaBliEHMUIO
MyHMUMnanbHOW ycnyrn «Bblgada cnpaBku 06 OTCYTCTBUM 3a405HKEHHOCTU» COrfacHo
NPUITOXEHNIO.

2. lNocTtaHoBneHna agmuHUcTpaumm bapTtatckoro cenbcoBeta ot 21.03.2014
Ne16 «O6 yTBEepXOeHMM aOMUHUCTPATUBHOIO  pernameHTa npegocTaBneHus
MyHMUMNanbHOW ycnyrn «Bblgaya cnpaBky 06 OTCYTCTBUM 3a40SPKEHHOCTY;

o1 01.07.2015 Ne 54 «O BHECEHUUN N3MEHEHUI N JoNONHEHU B [MocTaHOBNEHME
agMmunHucTpauumn bapTtatckoro cenbcoBeta oT 21.03.2014r. Ne16 «O6 yTBEpXaAEHUM
aAMUHUCTPATUBHOIO pernaMmeHTa no nNpeaoCTaBfEHUI0  MYHULMNANbHOW  yCnyru
«Bblgava cnpaeku 06 OTCYTCTBMM 3a40MKEHHOCTUNY;

oT 10.05.2016 Ne 48 «O BHECEHUUN N3MEHEHUI N JONONHEHU B [MocTaHOBNEHME
agMunHucTpauumn bapTtatckoro cenbcoBeta oT 21.03.2014r. Ne16 «O6 yTBEpXaeHUN
aAMUHUCTPATUBHOIO perfnameHTa rno npeaocTaBneHnio MyHULMNAanbHOM yCnyru
«Bblgaya cnpaBkun 06 oTcyTCTBMM 3agormkeHHOCTUY (B peaakuum ot 01.07.2015 Ne54)»

Npu3HaTb yTpaTuBLnMn CUny.

3. KoHTponb 3a ncnonHeHmem Hactosuiero [NoctaHoBNeHMs ocTaBnsio 3a cobon.
4. Hactoswee [loctaHoBneHve BCTynaeT B Cury rnocne ero oduumnansHoro
onybnnkoBaHna (06Hapo4OBaHUA) B YCTAHOBIIEHHOM MOPSALKE.

"maBa cenbcoBeTa: A.E. Wewnko.



MpunoxeHne
K MOCTaHOBIIEHMIO
agMUHUCTpaLNK
BbapTtaTckoro cenbcoBeTa
oT 02.04.2019 Ne 41

AOMWHUCTPATUBHBIN PErfiaMmeHT
Nno NpefoCTaBNEeHUD MyHULMNANbLHOW YCIyrn
«Bblgaya cnpaBkm 06 OTCYTCTBUM 3a40SKEHHOCTUY

1.00wWwme nonoxeHus

1.1. Hacrtoawumn agMMHUCTPATUBHBLIA pernamMeHT no npegocTaBneHuto
MyHUUMNanbHon ycnyrn «Bblgaya cnpaBku 06 OTCYTCTBMM 3a40MMKEHHOCTUY (Oanee -
PernameHrT) yCTaHaBnvBaeT NnopsaoK, CpOKM n nocrniegoBaTesibHOCTb
aAMUHUCTpPaTMBHBLIX nNpoueayp (Oanee - agMUHUCTPATMBHbIE Mpouedypbl) npu
npegocTaBneHnn MyHUUUNanbHOM YCNyrM B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon degepaunn.

1.2.3agBuTEnsaMM Ha nonyyeHne MyHUUMNAnbHOM YCryrn ABNSATCA rpaxpaHe
Poccuinckon ®efepaummn, 3aperncTpMpoBaHHbIE B XUIbIX MOMELLEHMAX HaX0OALWNXCSA B
cobcTBEHHOCTN agMuHUCTpaumn baptaTtckoro cenbcoBeTta, NMMH0O UX YNOMHOMOYEHHbIE
npencraButTenu (qanee - 3agBuUTenn).

OT nmenn 3aaB1TENs BNpaBe 0bpaTUTbCs ero NpeacTaBuTeNnn, 4ENCTBYHOLNA OT
MMEHW U B MHTepecax 3asiBUTENs B CUNY 3aKkoHa, MOMHOMOYMS, OCHOBAHHOIO Ha
[0BEepeHHOCTN, 0OOPMIIEHHOM B NMOpsiKe, YCTaHOBEHHOM cTaTben 185 [MpaxgaHcKkoro
kogekca Poccuinckon denepaumm (ganee Takke - 3asiBUTENN).

1.3. MNopsagok nHpopmMmpoBaHUs O NpaBunax npeaocTaBneHna MyHUUMNansHOu
yCnyru:

1.3.1. WVHpopmauna o mMecToHaxoXgeHuM agMuHUCTpaumm BapTtaTckoro
cenbcoBeTa bonblueMypTMHCKOro panoHa (ganee — AAMUHUCTpaLms):

Appec: 663077, KpacHosipckuin  kpan, bonbliemypTUHCKUI panoH, ceno baprar,
yn. LleHTpaneHas, a. 13a.

TenedoH: 8(39198) 27-1-30.

AfOpec aneKkTpoHHOWM noyThl: bartatadms@yandex.ru.

Mpaduk paboTbl: noHeaenbHuk-yeTBepr ¢ 8.30 go 17.15, nepepbiB Ha obeq C
12.00 po 13.30; natHmuya- ¢ 8.30 oo 17.00, nepepbiB Ha obeg ¢ 12.00 go 13.30;
BbIXOOHbIE AHU - cy660Ta, BOCKpPECEHbE.

1.3.2. [OMmMKHOCTHbIE niua AOMUHUCTpaUmK, OTBETCTBEHHbIE 3a
npegocTaBneHne MyHUUMNAanbHOW YCRyry, OCYLLECTBISKT WH(POPMUPOBaAHME MO
cnegyrowmnM HanpasneHUsaMm:

- 0 MeCTOHaxoXaeHun n rpaduke paboTbl, 0 cnocobax nonyyveHns nHpopmaunm;

- O CMpaBOYHbIX TENegoHax;

- 06 agpece 3NeKTPOHHOM MOYThI;

- O nopsgke nornyyvyeHns WHOpMaUuM 3avHTEpPEeCOBaHHbIMX NUuamMu Mo
BOMpocaM npefocTaBneHns MyHUUMNanbHOW yCriyri, B TOM 4Yucne O npegoctaBneHnn
MYHULUMNANbHOW yCnyru;

OCHOBHbIMM TPeBOBaAHNAMM K KOHCYNbTaUMUN 3asiBUTENEN ABNAOTCA:

- aKTyanbHOCTb;

- CBOEBPEMEHHOCTb;

- YETKOCTb B MU3MOXEeHUM MaTepunana;

- MONTHOTA KOHCYIIbTUPOBaHUS;

- yoo6CTBO M AOCTYMHOCTb.



Bpema npu uvHOMBMOYanbHOM YCTHOM  KOHCYNbTMPOBaHUW He  OO0JDKHO
npesbiwaTtb 10 MUHYT.

1.4. IH(popmumpoBaHue 3asaBuTeNnen o MyHULMNANbLHOW ycrnyre ocyLlecTBnseTcs
YCTHO, B MUCbMEHHOM (bopMe unm B POopMe 3NEKTPOHHOro LOKYMEHTa, nocpeacTBOM
MHPOPMALMOHHBLIX MaTepuarnoB, KOTOpble pasMeLliarTcsa Ha MHEPOPMALMOHHBbIX
cTeHaax B 34aHnv AOMUHUCTpaLnn, Yepes3 MH(POPMALNOHHYIO TENEKOMMYHUKALMOHHYHO

cetb WHTepHer www.bmurta.ru — oduynanbHbln  canT  agMUHUCTPaUUK
BonblemypTuHckoro panoHa, http://www.gosuslugi.krskstate.ru - noptan
rocygapctBeHHblx ycnyr KpacHosipckoro kpas, http://www.gosuslugi.ru — nopTtan

rocyaapcTtBeHHbIX U MyHULMNanbHbIX ycnyr Poccuickon ®epepaunu.

1.5. TpeboBaHusa k hopme M xapaktepy B3auMOAENCTBUS LOMMKHOCTHbBIX MWL C
3asBUTENSAMU:

- Npyn oTBeTe Ha TenedoHHble 3BOHKW OOSMKHOCTHOE NUUO NpeacTaBnsieTcs,
Ha3BaB CBOK (hamMunmlo, UMHA, OTYECTBO, AOSMPKHOCTb, HAaMMEHOBAHWE OpraHuM3auuu,
npeanaraeT NnpeacTtaBuTbcs cobecenHrKy, BbICyLWMBAET M YTOYHSET CyTb Bonpoca. Bo
BpeMsi pasroBopa criegyeT MNpPOM3HOCUTb CrioBa 4eTko, u3beratb napannenbHbIX
pa3roBOPOB C OKpPYXawLlMMKU JoAbMU U He rpepbiBaTb pasroBOp MO MNPUYUHE
NOCTYNfEHNs 3BOHKA Ha ApYron annapar;

- nNpuM JIMYHOM oOOpalleHun 3asiBUTENEN OOIMKHOCTHOE INULO  OOSMKHO
npeacrTaBuTbCH, ykasaTb (amunmio, UMss M OTYECTBO, COOOWMTbL 3aHMMaeMyto
OOIMKHOCTb, CAaMOCTOATESIbHO AaTb OTBET Ha 3a[aHHbli 3asiBUTENEM BOMNPOC;

- B KOHLE KOHCYNbTUpOBaHUSA (N0 TenedoHy WM NIMYHO) LOSMKHOCTHOE nnuo,
OCYyLLEeCTBNALLEE KOHCYITbTUPOBaHWE, JOIMKHO KpaTKo NoagBECTU UTOMU U NepeduncnnTb
Mepbl, KOTOpble crenyeT MpUHATb 3asBuTento (KTO MMEHHO, Korga M YTO OOSKeH
coenatb);

- OTBET Ha NUCbMEHHble oObpalleHus n obpalleHus MO IMEKTPOHHOM MnouyTe
[aeTcsa B NPOCTON, YETKOM U MOHATHOM popMe C yKasdaHnem (amMunnum U UHULManos,
HOMepa TenedoHa AOMKHOCTHOrO nuua AOMWHUCTPaALMK, UCMNOSTHMBLUErO OTBET Ha
obpaweHne. OTBEeT Ha nNUCbMeEHHOe oObOpalleHne NoANUCbIBAEeTCs  NaBoWn
AomuHucTpauumn. OTBET Ha NUCbMEHHble obpalleHus 1 obpalleHnst No ANEKTPOHHOM
noyTe JaeTcs B CPOK, He npesbiwatowmi 30 gHen co AHS noctynneHns obpalleHus.

1.6. Ha wHdopmMauUMoHHbIX CTeHOax, HaxoOsWMXCA Ha CTeHe B 34aHun
AOMUHUCTpaumMmn pasmMeLLarTcs cnegyoowme nHdpopMaLMoHHbIe MaTepuarnsbl:

- CBeleHMs 0 NepeyHe nNpeaocTtaBngeMblX MyHULMNAbHbIX YCAYT;

- nopagok  obxanoBaHua  genctBurM  (6e3gencTBusl) U peLLeHun,
ocyLecTBnaemMbIX (NPUHATBLIX) B X04e NpeaoCTaBfeHnss MyHULMnanbHON yCnyru;

- nepeyeHb [OOKYMEHTOB, KOTOpble 3aaBUTENb [OOIMKEH npeacTtaBuTb Ars
NONyYEeHMsT MyHUUMNANbHON YCIyTu;

- o6pasubl 3anofHEHNA JOKYMEHTOB;

- agpeca, Homepa TenedoHoB 1 akca, rpaduk paboTbl, agpec INEKTPOHHOM
noYTbl AOQMUHUCTpaUUK;

- NepevYeHb OCHOBaHUN 4NA OTKa3a B NpeoCcTaBleHNnn MyHULMNAanbHOM YCNyru;

- aAMUHUCTPATUBHbLIN PETNIAMEHT;

- Heobxoanmas onepaTmMBHas MHOPMaUUA O NpeaocTaBneHnn MyHULMNAIbHON
ycryru.

Mpyn n3meHeHnn ycrnoBu 1 nopsigka npeaocTaBneHns MyHUUMNAnNbHOW yCnyru
NHpopmMaumns 06 N3MEHEHUAX AomKHA ObITb BbiaeneHa usetom n nomeTtkon "BAXKHO".

MHOpMaUMOHHbIE CTEHObl AOMMKHbI OblTb MakCMMarnbHO 3aMETHbI, XOPOLLO
npocmaTpuBaemMbl U OYHKLNOHAbHbI.

TekcT maTepuanoB, pasMellaemblX Ha CTeHgax, [OorkeH ObiTb HaneyaTaH
yAOOHbIM Ons YTEeHUs WpPUAGTOM, OCHOBHblIE MOMEHTbI M Hambonee BaXHble MecTa
BblAENEHbI.



2. CtaHgapT npefocTtaBneHns MyHULMnansHOM ycnyrm

2.1. HanmeHoBaHne MyHuuunanbHOW ycnyru - «Bblgada cnpaBku 06 OTCyTCTBUM
3a0JPKEHHOCTUY (Qanee — MyHuumMnanbHas ycnyra).

2.2 lMpepocTtaBneHne MyHMLMNAaNbHON ycnyrm ocyLuecTBnsAeTcs
agMnHUcTpaumen baptaTckoro cernbcoBeTa bosbLIEMYPTUHCKOrO panoHa.

OTBETCTBEHHLIM NCMONHNTENEM MYHMLMNANbHOWN ycnyru aBnsieTcs
OOIMKHOCTHOE  Nnuo  AAMUMHMCTPaUMM, Ha KOTOPOE BO3MOXEHO  WUCMOSHEHUE
COOTBETCTBYHOLWMNX 0b6A3aHHOCTEN (OQanee NO TeKCTy — crneuuanuct, cneuvanuct
AOMUHUCTpauMn). YkasaHHbIM crneumnanucTt obecneymBaeT WCMOSMIHEHME HACTOSALLErO
PernameHTa B noniHom o6beme.

2.3. PesynbtaToM npegnocTaBfieHNd  MYHUUMMNANbLHOM  YCryru SBhseTcs
nony4yeHne WHgopmMaLMM 3asBUTENEM U Bblgaya 3asBUTENIO CNpaBku 06 OTCYTCTBUMU
3a40/DKEHHOCTM UnNn coobuieHnss o6 oTkase B Bblgade crpaBku 06 OTCyTCTBMM
3a0JPKEHHOCTM.

2.4. Cpoku npeaocTaBreHns MyHUUMnansHOM yCrnyri.

Cpok npeaocTaBneHnss MyHuumMnanbHOW ycnyru npu obpalieHum nonyyaTtens
yCryrm ¢ Hagnexaiie OgOpMMEHHbIM 3asiBIEHUEM U MPUMIOXKEHHBIMU OOKYMEHTaMu
cocTtaBngaeT 7 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.5. llepevyeHb HOPMATMBHbLIX MPAaBOBbLIX AKTOB, PEryrivpyloLwnx OTHOLLEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbHON yCryru.

MpepocTtaBneHne mMyHUUMNanbHOW YCNyrM OCYLWECTBASIETCA B COOTBETCTBUN CO
cnegylwmMm HOpMaTUBHLIMU NPABOBLIMU aKTaMMU:

- KoHctutyumen Poccuinckon  depepaunn (NnpuHaATa  BCceHapogHbIM
ronocosaHnem 12.12.1993) c y4eToMm nmonpaBoK, BHeECEHHbIXx 3akoHamn PO o
nonpaBkax K KoHctutyumm PO ot 30.12.2008 Ne 6-OK3, ot 30.12.2008 Ne 7-OK3
(obvumanbHbin - TekcT KoHcTuTyummn PO Cc BHeCceHHbIMW B Hee MonpaBkamMu OT
30.12.2008 onybnukoBaH B wu3gaHusx «Poccunckass raseta», Ne 7, 21.01.2009,
«CobpaHue 3akoHogatenbctBa P®», 26.01.2009, Ne 4, ct. 445, «[lapnameHTtckas
rasetar, Ne 4, 23-29.01.2009);

- ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne59-®3 «O nopsigke paccMoTpeHus
obpawennn rpaxgaH Poccunckon depepaumm» (CobpaHue 3akoHoAaTenbCTBaA
Poccunckon ®epepauun, 08.05.2006, Ne 19, cT. 2060);

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-®3 «O06 obwux npuHUMnax
opraHusauun MecTHoro camoynpasrneHus B Poccunckon ®epepauum» (€ y4eToM
nameHeHnn wn pgononHeHun) («lMapnameHTckas raseta», Ne 186, 08.10.2003,
«Poccunckas raseta», Ne 202, 08.10.2003);

- ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 (pen. ot 28.07.2012) "O6
opraHusauun npefocTaBneHusl  rocyaapCTBEHHbIX W MyHUMUMNAnNbHbIX — ycnyr"
(«Poccunckas raseta», Ne168, 30.07.2010) (nanee - 3akoH);

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne125-03 «O6 apxvBHOM Jene B
Poccunckon ®epepaunny («lMapnamentckasn rasetar», Ne201, 27.10.2004);

- ®epgepanbHbiM 3akoHOM OT 01.12.2014 Ne 419-03 «O BHECEHUN N3MEHEHUN B
oTAenbHble 3akoHogaTtenbHble akTbl Poccuickon degepauum nNo  Bonpocam
couunanbHOM 3aWuTbl MHBaANMOOB B CBA3W C paTudukaumen KoHBEHUMM O npaBax
MHBaNUAOBY;

- PacnopsxeHnem lMpasutenbctea Poccuinckon depepaumm ot 17.12.2009 Ne
1993-p «O6 yTBEpPXKOEHUN CBOAHOrO MEPEYHs NepBOOYEPEOHbIX FOCYAAPCTBEHHbLIX W
MYHUUMNAMNbHbLIX YCNyr, MNpefocTaBnseMbiX B 3NEeKTPOHHOM Buae» («Poccuinckas
rasetar», Ne 247, 23.12.2009);

- YcraBom baptaTtckoro  cenbcoBeta  bonblemMypTMHCKOro  panoHa
KpacHosipckoro kpas;



- NoctaHoBneHnem agmuHuctpauun baptatckoro cenbcoBeta oT 18.05.2018
roga Ne15  «O6  yrtBepxaeHun [llopsgka  pa3paboTkm M yTBEpXOeHus
afMUHUCTPATUBHbIX pPernaMeHToB npefoCTaBNeHUs MyHuMUMnanbHbIX yCrnyr B
MyHUUMNanbHOM obpasoBaHunM bapTaTtckun cenbcoBeT BonblIeMypTMHCKOrO panoHa
KpacHosapckoro kpas» (B pegakumm ot 06.11.2018 Ne 56).

2.6. VcyepnbiBaowmin nepeyeHb OOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBMMU C
3akoHogaTeNbHbIMM U WHBIMW ~ HOPMAaTMBHbIMW  MPaBOBbIMW  akTamu  Ans
npenocTaBneHns MyHULUMNANbHOM YCNyru.

[Ana npegocTaBneHna MyHUUMNAnNbHOW ycriyrn 3adBuTento  Heobxoaumo
npenocTaBnTb AOKYMEHTHI:

1) npu nNUYHOM npuUCYTCTBUMM - 3asaBreHne no dopme (npunoxeHve 1 K
PernameHTy); NnpeabaBuTb ya4OCTOBEPEHME NIMYHOCTM (MAcnopT); 4OroBOP COLMaribHOro
HanMa XUroro NoMeLeHns; JOKYMEHT, yOOCTOBEPSAIOLUIN NOTHOMOYNS;

2) B cnyyae nNUCbMEHHOro obpalieHust unm obpalleHus ¢ UCnonb3oBaHWEM
3NEeKTPOHHbLIX CPEeACTB CBA3M - 3asaBreHne no gopme (Npurnoxenune 1 k PernameHTy), a
TaKkKe KonMn JOKYMEHTOB, YKa3aHHbIX B NOANYHKTE 1 nyHKTa 2.6 HacToswero pasgena.

TpeboBaHne OT 3aaBUTENA NpPeacTaBfeHns AOKYMEHTOB W MHGOpMauumu,
nepevncrneHHblx B nyHkTax 1 n 2 yactn 1 cratbn 7 PegepanbHOro 3akoHa ot 27 uons
2010 ropa Ne 210-®3 «O6 opraHu3auuMnm nNpeaocTaBnEHNs TrOCYAAPCTBEHHbLIX W
MYHMUMNANbHbIX YCNYr», He A0onycKaeTcs.

2.7. Cneuuwanuct agMUHUCTpaLMn 3anpawwuBaeTt B nopsake
BHYTPUBELOMCTBEHHOIO B3aUMOOEWCTBMS [OrOBOP COUMANbHOMO HanMa XWUNoro
noMeLleHns y crneumanucta agMuHUCTpaLuuu, B pPacrnopsKeHurM KOTOPOro HaxoauTcs
OaHHbIN  OOKYMEHT, €Ccnu 3asiBUTenb He npeactaBuil  yKasaHHbli  OOKYMEHT Mo
CcOB6CTBEHHOM MHMLMATUBE.

HenpencraBneHne 3adBuTeneM AOroBopa CoUManbHOrO  HarMMma  KUoro
NoMeLLleHNss He SABNSeTCS OCHOBaHMEM [nfs OTKasa 3asaBUTENo B MpeacTaBreHun
ycnyru.

2.8. [oKymeHTbl, YyKa3aHHble B MNyHKTe 2.6. HacToswero Pernamenra,
HanpasBnATCA B AODMUHUCTPaLMIO NO agpecy MeCTOHaXOXAEHNA AAMUHUCTPaLMK:

- NOCPEeACTBOM fINYHOMO ObpaLLeHns 3aaBUTENS;

- M0 NouYTe;

- NO 3NIEKTPOHHOM MNoYTE.

[aTton obpalleHna n npencraBneHns 3asBrneHns ABNAeTcs AeHb perncrpaumm
3a8BreHNs  OO0SDKHOCTHbIM - NUUOM  AAMUHUCTpauuK, OTBETCTBEHHbIM 3a npuem
OOKYMEHTOB.

2.9. 3anpewaetca TpeboBaTb OT 3aABUTENS:

- NpefocTaBfieHNa JOKYMEHTOB U MHAOPMALIUM UNN OCYLLLECTBIEHUS OEeUCTBUMN,
npeacraBneHne Wnn ocyLlecTBreHNe KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

- NPeaocTaBneHns [OKYMEHTOB U MHGOPMauuuK, KOTOopble B COOTBETCTBUMM C
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMA
npaBoBbIMW akTamu KpacCHOSpPCKOro kpasi M MyHUUMNanbHbIMW MPaBOBLIMU aKTaMm
HaxXOOATCA B pacCropsiKEeHUW rocydapCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus, npenocTaBNAOLLNX MYHUUMNANbHYO  ycnyry  u (nnun)
noaBeLOMCTBEHHbIX OpraHaM MEeCTHOro caMoynpaBfieHUsl OpraHnsauum, y4acTByrLmMX
B NpeAoCTaBneHnn MyHULUNAanbHOW YCIyrn, 3a UCKNYEHNEM OOKYMEHTOB, YKa3aHHbIX
B NyHkTe 6, Yactn 1, ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6
opraHusauuun npeaocTaBieHnsi FOCYy4apCTBEHHbIX U MYHULMNASbHBIX YCAYry;

- npepocTaBneHNs [OOKYMEHTOB UM UWHdopmauuu, oOTcyTtcTBue U (1unu)
He4OCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Npu nepBoHavyarbHOM OTKase B Mpueme



OOKYMEHTOB, HEOOXOAWMbIX ANA NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayroLmnX crnyyaes:

a) u3MeHeHne TpeboBaHW HOPMAaTMBHbBIX MPaBOBbIX aKTOB, Kacalowmxca
npeaocTaBneHnsa MyHULMNanbLHOM yCryr, nocne nepBoHavanbHON nogayvv 3asiBneHns
O npeaocTaBneHnn MyHUUUnNanbHOW yCrnyru;

6) HanMune owmnBOK B 3asiBNIEHUMN O NPefoCTaBfiEHUM MYHULMMANbHON YCIyrn u
OOKYMeHTax, NnoJaHHbIX 3asiBUTenem rmnocre nepBoHavasibHOroO OTkasa B Mpueme
OOKYMEHTOB, HEeoOXOAWMbLIX ANA NpefoCTaBfeHUs MyHuUMnanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUUNanbHOM YCNYrn U He BKITKIOYEHHbIX B NpeACcTaBlieHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHne cpoka OeNCTBUA OOKYMEHTOB UNU U3MeHeHne UHdopMauuun nocre
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeobXxoauMbIX ANA npeaocTaBneHns
MyHMUMNaNbHOW ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNAanNbHOM YCIyru;

r) BbiSIBNEHME AOKYMEHTasIbHO NOATBEPXAEHHOro doakta (NpU3HakoB) OIMOOYHOro
MnNn npoTuBONpaBHOro pfAencteus (6e3nencTensd) AOMKHOCTHOMO fvua opraHa,
npeaocTaBNAwLLIEro MyHUUUNANbHYIO YCNYry, MyHULMNAnbHOro crnyxatiero, paboTHMka
MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa opraHu3auumn, NpegyCMOTPEHHOW YacTblo
1.1 crtatbm 16 HacToswero 3akoHa, nNpuM MNepBOHaYarbHOM OTKa3e B nNpueme
OOKYMEHTOB, HEOOXOAWMbIX ANA NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULMNAnNbHOM YCryru, 0 Yem B NMUCbMEHHOM BuAE 3a MNOAMUCHIO
pyKoBOOMTENA OpraHa, NpefoCcTaBnsAwLWero MyHULMNAanbHY YyCryry, pykoBoauUTens
MHOIO(YHKLMOHANbLHOIo LieHTpa nNpyv nepBoHavasnibHOM OTka3e B NpuemMe AOKYMEHTOB,
HeobxooMMbIX Ons NpefoCTaBfeHuss MyHuuunanbHOW ycnyri, nubo pykoBoauTens
opraHusauuun, npegycMoTpeHHon Yacteto 1.1 crtatbm 16 HacTosiwero 3akoHa,
yBeAOMMNAETCA 3afABUTENb, a TakKkKe TMPUHOCATCA W3BUHEHUA 3a [OOCTaBIIEHHble
HeygobcTBa.

2.10. WcdyepnbiBaowmin nepeyeHb OCHOBaHWMA [N OTKasa B nNpueme
OOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNa MyHULMNANbHOW YCAYTrn:

2.10.1. OcHoBaHvMeM O oOTKa3a B npuvemMe [JOKYMEHTOB Mpu  JIMYHOM
NPUCYTCTBUMN:

- He rnpeAcTaBrieHbl OOKYMEHTbI U UMHAQOpMaUUs, yKkasaHHble B MyHKTe 2.6
HacToswero PernameHTa;

- nogaya 3asBMneHus O npeaocTaBreHUN MyHUUMNAnbHOW YCRyru JiMUOM, He
MMEeKLLUM Ha 3TO MOFTHOMOYMH;

- Hanuune B NpeacTaBrfieHHbIX 3asBUTENEM OOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4epKHYTbIX CrOB, Cepbe3HbIX MOBPEeXAEeHUW, He MO3BOMAWUX OAHO3HAYHO
MCTONKOBATb MUX COAepXKaHMe.

2.10.2. OcHoBaHMeM Ong OTKasa B NpYeme LOKYMEHTOB B Crlydae NMUCbMEHHOrO
NN 9NEKTPOHHOIO obpaLLeHnst TaKkke MOXET ABNATHCS:

- noctynneHue pgybnukata yxe paHee TMNPUHATOrO SfEKTPOHHOMO  UIu
NMMCbMEHHOro obpaLLeHus;

- HEKOPPEKTHOCTb COAEepPKaHUA 3NEKTPOHHOIO UM MUCbMEHHOro obpaLleHus.

211. WcuepnbiBaloWwun nepeyeHb OCHOBaHUM ANA MPUOCTAHOBIEHUA UMK
OoTKasa B NpefoCTaBleHnn MyHULMNAnsHOW yCryru.

OcHoBaHuA Ons NPUOCTaAHOBMEHUS NpPefoCTaBNeHUs MYHUUUNAanbHOW YCIyru
OTCYTCTBYHOT.

OcHoBaHuAMM ONa  OTKasa B NpefoCTaBNeHUM MYHULUMManbHOW  yCryru
ABNATCA:

- 3asBUTEneM He npeacTtaBneHbl  OOKYMEHTbl, Heobxoaumble — Ons
npeaocTaBneHna  MyHUUMNAnNbHOW  YCryrn, MpedyCMOTPEHHble  MyHKTOM  2.6.
HacTosiwero PernameHTa;



- 3agBuUTENEeM npeacTaBfeHbl [OOKYMEHTbl, coAepXawue HeLOoCTOBEpPHble
cBefeHus.

212. VYcnyrm, saBnawowmecs  HeobxogumbiMnm U obsizaTenbHbIMM  Ons
npenocTaBneHns MyHULMNanbHOM YCnyru, He NPeayCMOTPEHbI.

2.13. MyHuuunaneHasg ycnyra npegocrasnserca 6ecnnaTtHo.

2.14. MakcmmanbHbI CPOK OXMAAHMA B o4yepeau npu nogade 3asaBfneHus O
npegocTaBnNeHuM  MyHUUMNanbHOM  ycriyru W Npu MNonyyveHuuM  pesynbraTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He JOMMKEH nNpeBbiwaTtbh 15 MUHYT.

2.15. Cpok peructpaumm nNMCbMEHHOro 3anpoca 3asBUTENs O NpefocTaBneHun
MYHULUMNANbHOW YCAYTK:

— B TedeHue 5 (NaTn) MUHYT C MOMeHTa obpalleHns 3aaBUTeNs NIMYHO;

- He bonee 1 pabo4yero gHA ¢ MOMEHTa NOCTYNSIEHMS NMUCbMa OT 3adABUTENS MO
no4yte nNMBO Mo 3NEKTPOHHOM NoYTE.

lMucbMEeHHbIE 3anpocbl 3asiBUTENsS PErMCTPUPYIOTCA B XKypHane perucrpaumm
3asiBrieHU Ha nNpefoCcTaBneHne MyHMUMNanbHOW yCnyru.

2.16. TpeboBaHmas K MOMELLEHUsIM, B KOTOPbIX NpegocTaBndeTcsa
MyHUUUNanbHas ycnyra.

2.16.1. TllomelwleHnsi, B KOTOpPbIX OCYLLUECTBNSETCA MNpPUEM  rpaxaaH,
obpaTmBLIMXCA 3@ MNOMIyYEHWEM MYHMUMNANBHOW YCRyrn, AOMKHbl OblTb OCHALLEHbI
COOTBETCTBYHOLUMMM yKaszaTensmu, WHEOOPMALMOHHBIMK CTeHgamu ¢ obpasuamu
3anosIHeHUs 3asaBMeHNst N NepevyHeM OOKYMEHTOB, HEOOXOANMbIX AN NpeaocTaBneHns
ycnyrn. Mecta ans 3anonHeHna HeobxoaMMbIX OOKYMEHTOB 060pyAytoTCa CTYNbAMM,
cTonamu n obecneuynBatoTcH OnaHkamu 3adBeHUn, NUCbMEHHbIMU
npuHagnexdHoctamn. Ha unHMopmauMoHHOM cTeHae pasmellaeTca nepeveHb
OOKYMEHTOB, KOTOpble 3asdBuTENb [OSDKEeH nNpeactaBuTb ANd  NpefocTaBreHus
MYHULMNANbHOW YCRyru;

2.16.2. Paboyee wmecTOo cneumanucta AOMUHUCTPAUUKM y4yacTBYHOLLErNO B
npenocTaBneHnn MyHUUMNAnbHOW YCIyrn, OCHAaLWaeTCAa HaCTEeHHOW BbIBECKOW WNn
HaCTONMbHOM TabnMYKOW C YyKasaHuem amMunuu, MMeHW, OTYecTBa M [OOSDKHOCTMW,
HeobxoanMon 0O1CHON TEXHUKOMN.

216.3. B mMecTtax oxuaaHus npenocTtaBneHus MyHUUMNanbHOW  YCryru
npegycmatpmBaeTcs obopygoBaHMe AOCTYMNHbIX MECT 0OLLECTBEHHOMO NOSIb30BaHUS.

2.16.4. B mecTtax npegocTtaBneHns MyHUMUMMNanbHOW YCnyrm Ha BUOHOM MecCTe
pa3MeLLalTCsa CXeMbl pa3MeLLeHNs CpeacTB MOXapoTyleHuss M nyTern 3Bakyaumm
nocetutenen n  paboOTHMKOB  OpraHoOB, Yy4acTBYWOLWMX B  NpeaocTaBneHun
MYHULUMNANbHOW YCAYTn.

MecTta npegocTaBneHuss MyHuUMNanbHOM Yycnyrn obopyaytTca cpencrBaMmu
NOXXapPOTYLLUEHNS N ONOBELLEHNSA O BOSHUKHOBEHNN YpE3BbIYANHOM CUTYaLnn.

2.17. TpeboBaHuMss K MNOMELWEHNsAM, B KOTOpPbIX MpegocTaBnseTcs
MYHUUMNAanNbHasa ycnyra, K Mectam OXuaaHus 1 npuema 3asiBUTesnen, pasmeLleHuto un
0POpMIIEHNIO  BU3yaribHOM, MyNbTUMEOUWHOM  WH(OpMauMm O  nopsake
npenocTaBneHns MyHUUMNanbHOW YCRyrm B 4acTu obecnevyeHna OO0CTYNHOCTM Ans
WHBaNMAoB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C 3aKkoHoOaTenbCTBOM Poccuinckon
denepaumm o coumanbHOW 3alunTe NHBANMOOB.

2.17.1. BO3MOXHOCTb CaMOCTOSATENbHOMO MNepenBMXKeHUss WHBANMOoB Mo
TEppUTOpUN 06BHLEKTOB, HA KOTOPLIX NPEAOCTaBSAETCA ycnyra, BXo4a B Takne o6bekTbl
N BbIXOOA M3 HUX, B TOM 4YMCIie C MOMOLbLI AOSMKHOCTHLIX NUL AOMUHUCTpaUMN,
npegocTaBnNAOLLEN YCIIyry.

2.17.2. ConpoBoxaeHue UHBanMaoB, UMeLWNX CTOMKME pacCTPOMCTBa (PyHKLUUK
3PEHUSI U1 CAMOCTOATENTbHOIO NEePeaBMKEHNS, U OKa3aHWe MM NOMOLLM B NMOMELLEHUSX,
B KOTOPbIX NpefoCcTaBnseTcs ycnyra.



2.17.3. Hagnexauwiee pasmelieHne obopygoBaHUA U HOCUTENeEn MHgopmaLmu,
Heobxoaumbix ans  obecneyeHnst GecnpensaTCTBEHHOrO AOCTyna WHBANMAOB K
ob6bekTam, B KOTOPbIX NPeAoCTaBNaeTCa ycnyra, v K ycnyram ¢ y4eTOM OrpaHuyeHnin nx
XN3HEeOesATEeNbHOCTMU.

2.17.4. [Jonyck B NOMeLLeHUs], B KOTOPbIX OKa3blBaeTCA MyHUUUNanbHas ycrnyra,
cypoonepeBoaymka u TudnocypaonepeBogymka.

2.17.5. [onyck Ha obbekTbl, Ha KOTOPbIX NpegocTaBnseTcs ycnyra, cobaku-
NPOBOAHMKA NPWU HaNU4MM OOKyMeHTa, NogTBepXaaloLero ee cneynansHoe obyvyeHve
W BbldaBaemMoro no ¢opme u B Nopsake, KOTopble onpefenawTcs denepanbHbiM
OpraHoM WCMOSTHUTENbHOW BMACTWU, OCYLLECTBASIOWNM (YHKUMM Mo BbipaboTke wu
peanusauun rocygapCTtBEHHOW NOSIUTUKM U HOPMATUBHO-MPaBOBOMY perynnpoBaHuio B
cdepe counanbHOM 3alnTbl HACENEHUS.

2.17.6. [lpepocTtaBneHue, Npy HeobBXoANMOCTMU, YCNYrM NO MECTY XUTenbCTBa
MHBanuga unu B AUCTaHLUNOHHOM peXnMe.

2.17.7. OkasaHuMe [OOfHKHOCTHbIMW  nvuamn  AOMUHUCTpaUMK,  KoTopas
npegocTaBnsaeT ycnyry, noMowWu UHBanugam B npeogorieHun 6apbepoB, MeluaroLwmx
NONTYYEHMIO MU MYHULIMNANBLHOW YCIYrn HapaBHe C APYrMMU fuamMu.

2.18. lNokasaTtenun OCTYNHOCTU NPeaoCTaBNeHNS MyHULMNANbHOM YCNYTIu:

- BO3MOXHOCTb MOJSIy4YeHUs 3asdBuUTENeM MOSMIHOW M MOHATHOM WMHopMauum o
MecTax, nopsgke W Cpokax npefocTaBfieHusl  MyHuMUMNanbHOW  ycrnyrm  Ha
WHPOPMALUMOHHBLIX  CTeHOax, B MHMOPMALMOHHbBIX pecypcax agMUHUCTpauun
BonbliemypTuHckoro panoHa, Ha EgnHom noprane.

2.19. [llokasaTenamu KavectBa nNpefoOCTaBIIEHUS MYHULMMANbHOW YCNyru
ABNATCA:

- cobntogeHne cpoka npefoCcTaBneHnss MyHULMNAansHOM YCIyru;

-cobrniojeHe  CpPoKOB  OXMAAHWA B oyepeau nNpu  nNpegoctaBrieHuu
MYHULUUNANbHOW YCryru;

- OTCYTCTBME NOAAHHbLIX B YCTAHOBNEHHOM Mopsaake xanob Ha pelwieHuss u (Mnu)
aenctena (6es3genctene) OOSMKHOCTHLIX NWL, CleunanucTtoB Npu npegocTaBieHum
MYHULMMNANbHON YCNyru.

2.20. MHble TpeboBaHMs, B TOM u4ucCne y4duUTbiBaWOLWME OCOBEHHOCTM
npeaocTaBneHna MyHUUMNAanbHbIX YCNYr B  MHOFOMYHKUMOHAmNbHbIX LEHTpax u
0COBEHHOCTN NpeaoCcTaBneHNss MyHUUMNANbHbIX YCIyr B 3NIEKTPOHHOM hopMe.

2.20.1. MyHumumnanbHas ycnyra «Bblgaya cnpaBkm 006  OTCYTCTBUM
3a0JDKEHHOCTU» B MHOro®yHKLNOHaTbHOM LUeHTpe npegocTaBneHus
rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCYr HE OKa3blBaeTCS.

2.20.2. 3agButenb UMeeT BO3MOXHOCTb O3HAaKOMWUTbLCA Ha nopTane
rocydapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr KpaCHOSPCKOro kpas C HacTOAWMUM
aAMWHUCTPATUBHLIM  pEernameHToM, MepedyHeM [OOKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBneHnsa MyHUUMNanbHOW YCNyru, CPOKOM NpedoCTaBnNeHnsa ycrnyrn, nonyynTb
B 3MIEeKTPOHHOM Buae 6naHk n obpasey 3anonHeHus 3asBneHud, Heobxoaumoro Ang
Nony4YeHUss MyHUUUNansLHOM yCryru.

3. CoctaB, nocnenoBaTesflbHOCTb W CPOKU BbINOSTHEHUS A4AMUHUCTPATUBHbBIX
npouenyp, TpeboBaHWA K NOPSOKY WX BbINOSIHEHUSA, B TOM 4ucne OCOBeHHOCTU
BbIMOSIHEHUSA aAMUHUCTPATUBHBIX NpoLeayp (4eNCTBUIN) B 3NIEKTPOHHOM hopme

3.1. TlpepoctaBneHve MyHWUMNANbLHOW YCryrM MO Bblgaye crpaBku 06
OTCYTCTBMM 3a0JDKEHHOCTM BKMoYaeT B cebs cnefywwune agMUHUCTPATUBHBbIE
npoueaypsbl:

- NPUEM W perucTpauus MUCbMEHHbIX 3asiBIIEHUA U MNPUITOXKEHHBIX K HeMy
OOKYMEHTOB;



- paccMoTpeHuve npeAacTaBfeHHbIX [OOKYMEHTOB W MNPUHATUE peLleHus o
npenocTaBneHnM MyHMUMNAnNbHOW YCNyru;

- aHanu3 TemaTuKu NOCTYNMBLUEro 3anpoca (3asBrneHnsa) n NCnonHeHne 3anpoca
(3asiBneHus);

- Bbldaya cnpaBkum 06 OTCYTCTBUWM 3aJOSDKEHHOCTM WNKU yBegoMneHna o6
OTCYTCTBMM 3anpalumBaeMblx cBegeHM 1 06 oTKase B Bblgade cnpaBku 06 OTCyTCTBUMK
3a40/MKEHHOCTMW.

brnok-cxema  nocnegoBaTenbHOCTM  aAMUHUCTPATUMBHBLIX — OEUCTBUM  NpU
npegocTaBneHun MyHuUUMNanbHOW ycnyrm npuBegeHa B npunoxeHun Nel K
HacToswemy PernameHTy.

3.2. lNMpuem n pernctpaumsi NMMCbMEHHOrO 3asBIEHUS U MPUMIOXKEHHbLIX K HEMY
OOKYMEHTOB.

OcHoBaHveM aAna Hayana AaHHOW agMUHUCTPaTMBHOM npoueaypbl siBAseTcs
nn4yHoe obpalleHune 3asBuTensa B AOQMUHUCTPaAUUIO NMOO NoCcTynneHue 3asiBfeHus no
noyrte (No 3NEeKTPOHHOW noyTe).

CpoK MCNOMHEeHUst OaHHOM agMWHUCTPATMBHOM nNpoueaypbl COCTaBnseT He
G6onee 1 pabouyero gHs.

Cneunanuct, OTBETCTBEHHbIM 3a MNpUeM W pPerncTpauuio  OOKYMEHTOB,
YAOCTOBEPSET NIMYHOCTL 3aaBUTENS (NPWU NIMYHOM OBpaLleHun 3aaBuTens) n nposepsieT
Hanmyne Bcex HeobxoaMMbIX JOKYMEHTOB M UX Hagnexawee oopmMmIieHme.

B cnyyae HecoOTBeTCTBUS 3afABNEHUS U MPUIOXKEHHBIX K HEMY [OOKYMEHTOB
nyHkTYy 2.10. HacToswero PernameHta cneumnanuct AAMUHUCTPaLMK, OTBETCTBEHHbIN
3a npefocTaBneHMe MyHUUUNanbHOWM yCcrnyrin B TedeHue ogHoro paboyero gHs Co OHSA
NOCTYNMEHUN 3asBrEeHNs1 HanpaBnseT NoanucaHHoe yBeaomMneHne o6 oTkase B npueme
AOKymeHTOoB (npurnoxeHne Ne3 k PernameHTy) Ans npefoctasrieHust MyHULMNAansHOW
yCryrn 3asiBUTENo No no4vte nnbo no anekTpoHHou noyte. [Npu nn4HoM aBke 3asiBUTENS
MNPUYMHBI OTKa3a MoryT 6biTb COOOLLEHbI B YCTHOW hopMme.

B cnyyae npaBuMnbHOCTM 3anoOfIHEHUS OOKYMEHTOB W MOSIHOIO WX KOMMIEeKTa
cneunanucT perucTpupyeT NMCbMeHHoe 3asiBrieHne 3asaBUTenNs.

PesynbTatoMm  agMuHUCTpaTMBHOM  MNpoueaypbl  SBASIETCA  perncrpaums
3aABNEHNS 1 MPUNOXKEHHbIX K HEMY AOKYMEHTOB NGO OTKa3 B NpuemMe 4OKYMEHTOB.

Mpn  noctynneHun 3asBMEeHNa MO 3MEKTPOHHOW noyTe Ha agpec
AoMUHUCTpaumn, NOCTynNmMBLLEE 3asBNeHne NPpUHUMaeTCAa creunanmucToM, NepeHoCcUTCa
Ha OyMaxHbI HOCUTENb C MPOCTABNEHMEM Ha HeM AaTbl MNOCTYNSEHUS W
perncTpupyeTcs B TedeHne ogHoro paboyero gHA. 3asBUTENIO NO aapecy ANEeKTPOHHOM
NoYThbl, YKa3aHHOMY MM B 3asiBfiEHUWN, HaNpaBnaeTcs yBeAOMIIEHNE O TOM, YTO AaHHOe
3asiBreHve 3aperucTpupoBaHo (C ykasaHuem pJaTbl peructpauuu). B panbHenwem
paboTa C 3asiBfieHMeM, MOSlyYEHHbIM MO 3fIEKTPOHHOW MNoYTe, BeAeTCs Kak C
NMMCbMEHHbIM 3asABfieHMEM B COOTBETCTBUM C HACTOoSALWMM PernameHToMm.

3.3. PaccmoTpeHune npeacraBieHHbIX OKYMEHTOB U NPUHATUE peLleHns

0 Bblaaye unm 06 oTkase B Bblgade cnpaBku 06 OTCYTCTBUM 3a40SPKEHHOCTH.

OcHoBaHveM ansa Havana [aHHOW npoueaypbl ABASEeTCA perncrpaumsa naketa
OOKYMEHTOB.

CpoK MCNOMHeHUst OaHHOM agMWHUCTPATMBHOWM Npoueaypbl COCTaBnsieT He
6onee 1 pabouyero gHs.

Cneumannct, OTBETCTBEHHbIA 3a pacCMOTpPeHMe [OOKYMEHTOB, nNpoBepsieT
OOCTOBEPHOCTb CBEeAEHUN, YKa3aHHbIX B IOKYMEHTax.

B cnyyae HecooTBEeTCTBMSA 3afBNEHUS N MPUNOXEHHbIX K HEMY [AOKYMEHTOB
nyHKTY 2.11. HacToswero PernameHta cneuvanuct AOMUHUCTpaUMN, OTBETCTBEHHbIN
3a npegocTaBneHve MyHUMUUNanbHOW Yycnyrm B TevyeHne 3 [OHENW C MOMEHTa
pernctpauumn  3anpoca (3asiBfieHus) roToBUT yBegomneHne o006 oOTkase B



npegocTaBneHnn MyHUUMNanbHOW YCryrm U nepefaeTr ero Ha paccMmoTpeHue [nase
cenbcoBeTa.

MmaBa cenbcoBeTa paccMaTtpuBaeT yBegoMneHne o6 oTkase u nognucbiBaeT
yBefoMneHne ob oTkase B npedocTaBneHun MyHuuunansHow ycnyru. Cneumanuct
AOMUHUCTpaUMM B TeyeHMe Tpex OHen CO OHA perncrpaumm 3anpoca Hanpasnsiet
noanucaHHoe yBegoMreHne o6 oTkase B MpedocTaBfeHUM MyHUUMMNanbHOW YCnyru
(npunoxexue Ne3 k PernameHTy) 3asBuUTento NO noyte NUBo No 3NEeKTPOHHOM MoYTe.
Mpn nnyHOM ObpalLeHnn 3asaBUTENS NPUYNHBI 0TKasa MOryT BbITb COOBLLEHbI B YCTHOM
dopme.

PesynbTtatoMm pJaHHOW agMUWHUCTPATMBHOW npouenypbl SBAAETCA NPUHATOE
pelueHne o npegocTaBneHun ycnyrm nmbo o6 oTkase B NpeaoCcTaBneHNN yCnyru.

3.4. AHann3 TemaTuKu NOCTynMBLUEro 3anpoca (3asBneHusi) M WCMOSIHEHUE
3anpoca (3asBrneHus).

OcHoBaHMeM [Ons Hayana [aHHOW aAMWHUCTpPaTUBHOW Mpouenypbl sBnseTcs
NPUHATUE peLleHns 0 NpoBeaAeHNN TeMaTUKK 3anpoca (3asaBneHus).

OTBETCTBEHHbIM 33 WCMOMIHEHWE [aHHOW aAMUHUCTPaTMBHOW npouenypsbl
ABMSAETCA MU0, OTBETCTBEHHOE 3a HayucrieHve onnaTtbl 3a XWMoe MoMeLleHne u
KOMMYHarbHble YCITyTri.

Cpok uCcnonHeHuss OaHHOM agMWHUCTPaATMBHOM npoueaypbl COCTaBnseT He
bonee 2 gHewn.

[omKHOCTHOE nuUOo, OTBETCTBEHHOE 3a npefocTaBfneHne MyHUuunanbHOu
yCnyru:

- OCyLLeCTBNSAET NPOCMOTP U U3y4yeHue peecTpoB HAYUCIIEHHOW U ynnadeHHOW
onnaTtbl 3a >KUIOE TMOMELEeHNe U KOMMYHamnbHble YyCryrn, AN BblSBEHUA
3anpalmnBaeMblX CBEAEHUM;

- onpegensetr HanuMuMe W MECTOHaXOXAEHWEe apXMBHbIX [OOKYMEHTOB,
HeobxoouMMbIX ANA  MCMNOMHEHWs, Ana  4Yero onpegenaet B — AOKYMEHTOB
(ynpaBneH4yeckass [OOKyMeHTauusi, no JNMYHOMY COCTaBy), Heobxoaumbii AN
MCNONHEeHns 3anpoca (3asBrneHus);

B cnyyae Hanunuma sanpawuvBaemMon WUHGOpPMaULUM B apxuBe agMUHUCTpaLMn
OOJTMKHOCTHOE NULo, OTBETCTBEHHOE 3a NpefoCTaBNeHne MyHUUMNansHOW yCnyru:

- TOTOBMT cCnpaBky OO OTCYTCTBUM 3aOOMMKEHHOCTU MO onnate XUIoro
NOMELLEHNS N KOMMYHaITbHbIX YCHYT.

B cnyyae otcyrcTtBMA 3anpawivBaemMon UMHopmauMm B agMUHUCTpaLMn
OOJMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpefoCTaBNeHne MyHUUMNansHOW yCnyru:

- FOTOBUT yBeJoMIeHne 06 OTCYTCTBMM 3anpallmBaeMblX CBEAEHUN.

3.5 Bblgaya cnpaBku 06 OTCYTCTBUM 3a40IPKEHHOCTMW.

Cpok wucnonHeHna [aHHOWM aAMWHUCTPATMBHOM npoueaypbl COCTaBnseT He
Bonee 3 aHen.

Mocne nognucaHusa cnpaekM 06 OTCYTCTBUM 3a00MMKEHHOCTU UNU yBeLOMIEHNS
06 OTCyTCTBMM 3anpaluvMBaeMbiXx cCBedeHur M 006 OTKase B Bblgade cnpaBku 06
OTCYTCTBUM  3a[0S/DKEHHOCTU [NaBOW cenbcoBeTa cneumanuct  AgMuHUCTpauun
peructpypyeTt OaHHble [OOKYMEHTbl W yBeJOMNsieT 3asBuTenss O T[OTOBHOCTU
OOKyMeHTOB. [lo XenaHwto 3asBUTens AOKYMEHTbl MOryT ObITb HanpasfeHbl emy
nocpeacTBOM NOYTOBOMW CBA3MN.

Mpy nocTynneHun 3asBneHns no noyte nmMbo MO SMNEKTPOHHOW noyTe
cneumanuct AAMUHUCTPaLMK HanpasnseT cnpaBky 06 OTCYTCTBUM 3a40SHKEHHOCTU NN
yBefoMneHne ob OTCyTCTBMM 3anpawmBaeMbix cBedeHun n o6 oTkase B Bblaaye
cnpaBkn 006 OTCYTCTBMM 3a[O0fMKEHHOCTU 3asBUTENO WM NO MNOYTOBOMY agpecy,
yKa3aHHOMY B 3asiBfieHMM NIMOO NO 3NEKTPOHHOM NMoYTe Ha agpec SMEKTPOHHOM NOYThI,
yKa3aHHbI 3a8BUTENEM.



Pe3yJ'IbTaTOM MCNOJIHEHUA a,EI,MI/IHVICTpaTI/IBHOVI npouenypbl ABNAETCA Bbloada
CripaBKku 06 OTCYTCTBUN 3a40JTXEeHHOCTMU, yBeaoOMIJ1EHNA 06 OTCYTCTBUU
3anpalmnBaemMbiX cBegeHun u o6 oTkase B Bblgade cnpaBKu 00 OTCYyTCTBUU
3a40JTXeHHOCTU.

4. ®opMbl KOHTPONA 3a UCMOMHEHNEM aAMUHUCTPATUBHOIO pernameHTa

41.  Tekywmn KOHTpPONb  3a  cobniogeHvem nocriegoBaTenbHOCTH
aAMUHUCTPATUBHBIX Npoueayp, onpeneneHHblX agMUHUCTPATMBHLIM pPerfnameHToM, 1
npuHATMEM B Xo4e  NpedoCTaBfieHUss  MyHUUMMAanbHOW  YCryrn  peLueHuin
ocyLiecTengaeTcd rnason AgMUHUCTpaumn.

TeKyLM KOHTPOSb OCYLLECTBNSAETCA NyTEM NPOBEeAEHUS NPOBEPOK cobnoaeHs
M WUCMOSMHEHUs cneuuManuctamm HOPMaTUBHLIX MPaBOBbIX akToB Poccumnckom
degepaumn, HOPMATUBHBLIX MNPaBOBbIX aKTOB KpacCHOAPCKOro Kpasi, MONoXeHUn
aAMUHUCTPATUBHOIO pernameHTa, ycTaHaBnmBarowmx TpeboBaHnsa K npegocTaBneHunto
MYHUUUNANbHOW YCAyrn.

Mo pes3ynbTaTaM NpPOBEAEHUS TEKyLWEero KOHTPONs, B Cryvae BbISIBIEHUS
HapyLeHun nocrnegoBaTeNnbHOCTM  aAMUHUCTPATUBHLIX Mpouenyp, onpefeneHHbIX
aAMUHUCTPATUBHBLIM PErNTAMEHTOM, U MPUHATUS PeLleHun B XOo4e npeaocTaBreHns
MYHUUUNANbHOM  YCIyrM BUHOBHbIE nvua MNPUBNEKATCA K OUCUUNIIMHAPHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAaTeNbCTBOM Poccurckon degepauumm.

4.2. [ina ocyLlecTBEHUs1 KOHTPOMS 3a NOSIHOTOM U Ka4eCTBOM npefoCTaBeHus
MYHUUMNANbHOW YCRyru, BbISIBIEHUS U YCTAHOBMEHUSA HapyLLleHW NpaB 3adBUTENEN,
NPUHATUA peleHnin o6 yCTpaHeHUM COOTBETCTBYIOLMX HapyLUEHUA NPOBOAATCA
NnaHoBble U BHEMNSIAaHOBLIE NPOBEPKN NPeAoCTaBEHNS MyHULMNANbHON YCIyTn.

[MnaHoBbIE NMPOBEPKM OCYLLECTBASITCSA HA OCHOBaHUW rOAOBLIX NNaHOB paboThl,
yTBEpXOaeMblX rnaBo AOMUHUCTPaLUN.

Mo KOHKpeTHOMY OBpalleHMIo NO peLLeHnto rnasbl AAMUHUCTPaLMK NPOBOANTCA
BHenraHoBas npoesepka. B atom crnydyae B TedeHwe 30 gHeW cCO OHA perucrpaumm
obpaweHna B AgMuHMUCTpauun, obBpaTUBLLEMYCA HanpaBndeTca WHgopmauus o
pesyrnbTaTtax NpoBeAeHHOW NPOBEPKN B MUCbMEHHOW dOpPME MO No4yTe, NyTeM BpyYeHUA
obpaTmBlIEMYCS UNU €ro YNOfIHOMOYEHHOMY MPEACTaBUTEN0 JNIMYHO NOA PacnucKy
nnbo B hopMe 3NEKTPOHHOIro AOKYMEHTa MO aapecy 3MEKTPOHHOW MOYThl, YKazaHHOMY
B obpaweHun. Cnocob nonyvyeHns uHGOpMaumm O pesynbTatax npoBeAEHHOM
NpOBEPKM onpenensieTca obpaTtmeLLIMMCS.

4.3. Ana npoBedeHVs MMaHOBbIX W BHEMMAHOBLIX NPOBEPOK NpefoCTaBeHus
MYHULUMNANbHOM YCIYyrM  pacnopsbkeHnem rnasbl  AgMUHUCTpauMM  dopMupyeTcs
KOMUCCUS,, B COCTaB KOTOPOW BKMOYAKTCA 3aMeCcTUTeSNb rnaBbl AOMUHUCTpaUUN ©
cneunanucTbl AAMUHUCTPaLMMN.

PesynbTatbl nNpoBepkn OOpPMIIAITCA B BUAe akTa, B KOTOPOM OTMeYarTCcH
BbISIBIIEHHbIE HEAOCTATKM M yKa3blBAOTCS NPEANIOXKEHMNS MO UX YCTPAHEHUIO.

AKT nognucbiBaeTcst BCEMU YrieHaMn KOMUCCUM.

lMnaHoBble NpoOBEpPKM NPenoCTaBEHUS MYHUUMNANbHOM YCIyrn nNpoBOAATCS He
pexe 1 pasa B 2 roga.

Mo pesynbTatam NpoBeAeHUS NPOBEPOK MOSHOTHI U KadYecTBa NpeaocTaBreHns
MYHUUUNANbHOW YCNYrn, B Criydyae BbIIBIEHUA HapyLIeHUA npas 3asBuUTeNs, BUHOBHbIE
nuua npuBNeKarwTCa K OTBETCTBEHHOCTUM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

OTBETCTBEHHOCTb  [OMMKHOCTHbBIX 1NUL, cheuynanucTtoB AQMUHUCTpauuKM 3a
HecobnogeHne W HEWUCNONHEHME HOPMAaTUBHbBIX MpPaBOBbIX akToB Poccuickon
denepaumn, HOpMaTUBHBIX MPaBOBLIX akTOB KpacHOSIPCKOro kpasi, MyHuUUMnNanbHbIX
HOPMaTMBHbIX MPaBOBbIX akTOB AAMMHUCTPALMM U MNONOXKEHUA aOMUHUCTPATUBHOIO
pernameHTa, ycCTaHaBnuBawwmx TpeboBaHWA K MNpefoCTaBNEeHUd MyHUUMNANbHOM



yCryru, 3akpennseTcs B UX JOIMKHOCTHbBIX UHCTPYKUUSX.

4.4. NpaxpaHe, nx obbeanHEHUa U opraHuM3aumm BnpaBe 0BpPaTUTLCS YCTHO,
HanpaBuTb obpalleHne B NMMCbMEHHOM hopMe Unn B hopMe 3NEKTPOHHOIO SOKYMEHTa
B agpec [maebl AOMUHUCTpaUMM C Npocbbon O NpoBeAeHun NPOBEPKM cobnogeHms n
NCMOMNHEHNA HOPMAaTMBHbLIX NPaBOBbIX akToB Poccunckon depepaumm, HOPMATUBHBLIX
NpaBoOBbIX akToB KpaCHOSAPCKOro Kpasi, MyHUUMNanbHbIX HOPMAaTUBHbLIX MNPaBOBbIX
aktoB  AOMWHUCTpaUMM U TMOMOXEHUW  agMWHUCTPATUBHOIO  perfameHTa,
yCTaHaBnvBalLwmux TpeboBaHUA K NpefoCTaBeHNo MyHULMNANbHOW YCIyru, NosHOThI
M KayecTBa NpefoCcTaBfieHUss MyHULMManbHOW YCryru B ClnyyYae HapylleHUs npas u
3aKOHHbIX MHTEPECOB NPU NPeaocTaBeHNn MyHULMNAanbHOW YCNYyru.

O6palyeHure, noctynueiee B AODMUHUCTPaUMIO, paccmaTpuBaeTtca B TedeHne 30
OHen co OHA ero peructpauun. o pesynbTtatam pacCMOTpeHus obpalleHusa, He
nos3gHee ogHoro paboyero gHsA, cnefylowero 3a AHEM MPUHATUSA peLleHus, AaeTca
MUCbMEHHbBIN OTBET, KOTOPbIA MOXET OblTb HanpaBsieH 3asaBUTENO0 3aKkasHbIM MOYTOBbLIM
OoTnpasfeHneM C yBeOOMSIEHMEM O BPYYEHUM MO MNOYTOBOMY ajpecy, YKasdaHHOMY
3aaBuTenem B obpalleHuu, NyTeM BpyYEHUS 3adBUTENO UMW €ro YrnorHOMOYEHHOMY
npeacTaBUTENIO NIMYHO MO PacnuCKy unm B oopme 3fIEeKTPOHHOIo A0OKyMeHTa Ha agpec
9MIEKTPOHHOM noYTbl 3asaButens. Cnoco® HanpaBneHust oTBeTa Ha obpalleHue
onpegenseTca 3asBuUTeNeM.

5. NocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4encTasni
(6e3pencTBms) opraHa, NpeaoCcTaBAALWLEro MyHULUNANbHYO YCIyry,
MHOrOOYHKLIMOHAITbHOIO LIeHTpa, opraHM3aumni, ykasaHHblx B yactn 1.1 ctatbun 16
3akoHa, a Takke UX OOSPKHOCTHbIX L, MyHUUMNANbHbIX CRyXalumx, paboTHUKOB

5.1. 3asBuTen MeeT NpaBo Ha 06XxanoBaHWe peLleHnn 1 AENCTBUN
(6esgencTna) AOQMUHUCTPaLNN, OMKHOCTHBIX NUL MO0 MyHMUMNANbHbBIX CRYXaLlnx
AOMUHUCTPaUMK, MHOFOGYHKLMOHANbHOIO LieHTpa, paboTHMKa
MHOrOOYHKLIMOHANbHOIO LIEHTPA, a Takke opraHu3aunn, ykasaHHblx B YacTtu 1.1 ctatbu
16 3akoHa, unu nx paboTHMKoB B gocyaebHom (BHecyaebHoM) nopsake.

5.2. B pocynebHom (BHecyaebHOM) nopsake peLlleHns n 4encTauns
(6espencTBme) OMKHOCTHBIX NUL, AAMUHUCTPALMK, MyHULUNANbHbLIX CRYXaLlmx
AOMUHUCTpaunn obxanyTca B nopaake NogYNHEHHOCTN 3aMeCcTUTENNo
agMUHUCTpaLMn panoHa.

YKanoba Ha pelueHna n gencreus (besgencrame) saaMmectTutensd agMMHUCTpaLmnm
panoHa nogaeTcs B Nopsgke NoAYMHEHHOCTU Ha uMsa [naBbl panoHa.

YKanoObl Ha peleHns n gencteus (besgenctene) paboTHMKa
MHOIO(PYHKLMOHANbHOro LleHTpa NogarnTcs pyKOBOAUTENIO 9TOro
MHOroyHKLMOHanbHoro ueHtpa. XXanobbl Ha peweHnsa n genctena (6esgencraeme)
MHOIO(OYHKLIMOHANbHOIO LleHTpa NogarnTcsa yupeanTento MHOrogyHKLMOHANbHOro
LeHTpa Unn SOSMKHOCTHOMY NnLy, YNOAHOMOYEHHOMY HOPMAaTUBHbBIM NPAaBOBbLIM aKTOM
cybbvekta Poccuiickon ®egepaunn. XKanobbl Ha pelueHns n gencteus (besgencrene)
paboTHMKOB OpraHM3aunin, NpegycMOTPEeHHbIX YacTblo 1.1 ctaTbkn 16 3akoHa, nogatoTcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

5.3. OcHoBaHMeM gnga Havana npoueaypbl gocyaebHoro (BHecyaebHoro)
obxxanoBaHusa ABNSETCS NOCTYNfeHNe Xanoobbl.

YKanoba nogaeTcs B nMCbMeHHON hopMe Ha BymakHOM HocuTene, B
3NEeKTPOHHOM hopme.

YKanoba Ha pelueHna n gencrensa (besgencrtame) AGMUHUCTPaLmK,
AO0JPKHOCTHOIO Nnvua AOMUHUCTPaLMK, MyHULUNANbHOIO cnyxawero AAMUHUCTpauun
MOXeT ObITb HanpaBneHa no noyTe, Yepes3 MHOroOYHKLNOHANbHbIN LIEHTP, C
MCNonb3oBaHMeEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn NHTEepHET, eanHoro
nopTarna rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCryr nnbo permoHansHOro noprana



rocy4apCTBEHHbIX U MyHULMNANbHBIX YCAYT, @ TakKe MOXET ObITb NPUHATA NPU TIMYHOM
npueme 3aaBuTeENS.

XKano6a Ha pelweHusa n gencteus (6esgencTame) MHOroyHKUMOHANbHOIO
LeHTpa, paboTHUKa MHOrOOYHKLMOHABbHOIO LIEHTpa MOXeT BbiTb HanpaBneHa no
no4Tte, C UCNONb30BaHNEM MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu NHTepHerT,
omumanbHOro camta MHOroYHKLMOHaNbLHOIO LeHTpa, eaAnHoro noprana
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCryr NM60 permoHanbHOro noprana
rocyaapCTBEHHbIX U MyHULMMAbHbIX YCAYr, a Takke MOXeT OblTb NPUHATA NPU JINYHOM
npueme 3aasutens. XXanoba Ha peweHus u gencteus (besgenctamne) opraHmsaumn,
npenycMOTPEHHbIX YacTblo 1.1 cTaTbn 16 3akoHa, a Takke nx paboTHMKOB MOXET ObITb
HanpasfieHa rno rnoyTe, ¢ UCNOfb30BaHMEM UH(POPMALNOHHO-TENEKOMMYHUKALNOHHON
cetn IHTepHeT, ohunumanbHbIX CanToB 3TUX OpraHu3aumin, eauHoro noprana
roCy4apCTBEHHbIX U MyHULUMNANbHbLIX YCryr NMM60 permoHanbHOro noprana
rocyaapCTBEHHbIX U MyHULMMAMbHbIX YCAYr, a Takke MOXeT OblTb NPUHATA NPU JIMYHOM
npueme 3asaBUTENS.

5.4. NpeameTtom gocyaebHoro (BHecyaebHoro) obxxanoBaHus ABNSeTCSA B TOM
yucne:

1) HapyweHue cpoka permcrpaumm 3anpoca rpaxgaHuHa O npenocTaBfieHuun
MYHULUUNANbHOW YCryru;

2) HapyLleHne cpoka npefoCcTaBfeHnss MyHUUMNAanbHOW YCIyru;

3) TpeboBaHue y 3asaBUTENS AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbiIMK akTammn Poccuinckon ®depepaumn, HOPMaATMBHLIMM MNPAaBOBbLIMU aKTaMmu
cybbektoB Poccuiickon ®degepauun, MyHMUMNANbHbIMW MNPABOBbIMW akTamMn Ans
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

4) oTka3 B npueme Yy 3asBUTENd [OOKYMEHTOB, npenoCTaBfieHMe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMA  MpaBoBbiIMM  akTamum  cybbektoB  Poccuiickon — Peaepauunm,
MYHUUMNANbHLIMM NPaBOBLIMW akTaMu 4SS NPeA0CTaBNeHNss MyHULMNANbHON YCIyru;

5) oTka3 B npegoCcTaBreHn MyHULUUNAanbHOW YCnyru, eCcrim OCHOBaHUS OTKasa He
npeanycMoTpeHbl doeeparnbHbiMM 3aKOHAMU U NPUHATLIMA B COOTBETCTBUM C HUMM
WHBIMXW HOPMAaTUBHbLIMW NpaBoBbiIMM akTamun Poccunckon degepauumm, 3akoHamum Wn
WHbIMW HOPMAaTUBHbIMM MNpPaBOBbIMM akTamu cybbektoB Poccuinckon ®epepauuu,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu;

6) TpeboBaHne y 3aaBUTENs NpU NPeAoCTaBAEHUN MyHUUMNANbLHOW YCRyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMAaTUBHBIMW MNPaBOBbIMM akTamu Poccuinckon
degepaumm, HopMaTUBHLIMU NPABOBLIMM akTamMu cybbekToB Poccuiickon denepaumu,
MYHULMNANbHBbIMU NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpegoCcTaBnALWEro MyHUUUNANbHY YCRyry, LOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYH YCryry, B  WCNpaBfieHuu
AONYLEHHbIX OneyaTok M OoWwubOoK B BblOAHHbLIX B pe3ynbTaTe npenocTaBneHus
MYHMUMNANbHOW YCnyrn [[OKyMeHTax nmMbo HapylleHne YCTaHOBIIEHHOMO CpoKa
BHECEHMWS TaKUX UCMPaBreHNN;

8) HapyweHue cpoka unu nopsaka BbldayuM [OOKYMEHTOB MO pesynbTartam
npenocTaBneHns MyHULMNANbHOM YCNyru;

9) npuocTaHoBNeHWe NpefocTaBneHns  MyHUUMNanbHOW  YCryrn, ecnu
OCHOBaHWSA TMPUOCTAHOBIIEHUS HEe NpeayCcMOTpeHbl deaepanbHbIMA  3aKOHaMU U
NPUHATBIMM B COOTBETCTBUM C HUMU WHbIMA HOPMATUBHBLIMW MPAaBOBbLIMW akTaMu
Poccunickon depepauumn, 3akoHamMm U MHBIMWU HOPMATUBHBLIMW MNPABOBbLIMW aKTaMm
cybbekToB Poccunckon ®egepaumm, MyHUUmMnansHbIMU NPaBoOBbIMU aKTaMW;

10) TpeboBaHne y 3asBUTENd NpU NpPeoCcTaBfEHUUM MyHULMNANbHOW YCnyru
OOKYMEHTOB UNU WHJOpMauuMu, OTCYTCTBME U (UNWN) HEOOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Mpu nepBoHaYaribHOM OTKa3e B NpuMemMe [OOKYMEHTOB, HeOobXoanMbIX



ANng  npefocTaBneHvus MyHuuunanoHonm — ycnyrn, nmbo B npegocTaBrneHun
MYHUUMNANbHOW  YCAyrK, 3a WUCKMOYEHWEM CriydaeB, NPeayCMOTPEHHbIX MyHKTOM 4
yactmh 1 ctatbm 7 HacTtodwero 3akoHa. B ykaszaHHoOMm crnyyae pocyaebHoe
(BHecyoebHoe) obxanoBaHWe 3asBUTENEM peLlleHnn u pencteuin (6esnencrTeng)

MHOIMO(YHKLMOHANbHOro LUeHTpa, paboTHMKa  MHOroyHKLMOHANbHOro LUeHTpa
BO3MOXHO B  Cflydyae, €CniM  Ha MHOroOyHKUMOHANbHbLIA LEHTP, PeLIeHUa U
aenctena  (6espenctemne) kotoporo obkanytoTcs, BO3MOXeHa dyHKUNSA no

NpenoCTaBNEeHN0  COOTBETCTBYHOLMX MYHULUMNAMbBHBLIX YCRyr B MNOMHOM ob6beme B
nopsigake, onpeaeneHHomM vYactbto 1.3 ctaTbm 16 HacToswero 3akoHa.

5.5. ConeprxaHue xanobbl BKNIOYaET:

1) HaumeHOBaHWe opraHa, nNpPeaoCTaBMAILWEr0 MYHULMNANbHYO  YCNyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCTaBsAlWEro MyHuUMnanbHyl ycnyry, nmbo
MYHMLMNANbHOMO CriyXallero MHOroyHKLMOHANbHOMO LIEHTPpa, ero pykoBoaUTeNsa u
(vnn) paboTHKKa, opraHu3aumin, NpegyCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 3akoHa, ux
pykoBogutenen n (unu) paboTHWUKOB, pelleHns n gencteus (6esgencreme) KOTOopbIX
obxanytoTcs;

2) hamunuio, M4, OT4ECTBO (MOcregHee - MpyU Hanuyuu), ceBedeHns O MecTe
XUTenbcTBa 3asaBuTENd - uandeckoro nuua nmbo HammeHoBaHWEe, CBeAEHUS O
MECTOHaxXOXOeHUN 3aaBUTENS - OpUOMYEcKoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MOoYTbl (NPUM HanuMuuu) wn
NMOYTOBLINA agpec, MO KOTOPbIM AOMMKEH OblTb HAaNpaBeH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencrteusix (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHULMNANbHYK  yCryry, AOSMKHOCTHOrO  fivua  opraHa,
NpenoCcTaBnALWEro MyHUUUNANbHY ycnyry, nmbo MyHUUMNAanbHOro ChyXallero,
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOrOoYHKLMOHANBLHOIO  LIEHTPA,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 3akoHa, x paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C peLleHnemM u
nencrtenem (6esgenctenemM) opraHa, MNPeaoCTaBAsOWEro MyHUUUNANbHYK YCnyry,
AOJDKHOCTHOIMO Nnua opraHa, nNpefoCTaBnsAloWEero MyHUUMNanbHyl ycnyry, nmbo
MYHUUMNANbHOrO  CriyXawlero,  MHOrFOYHKLUMOHANbHOrO  UeHTpa, paboTHuKa
MHOrOOYHKLIMOHAITbHOIO LIeHTpa, opraHuM3aumn, npegyCMOTPeHHbIX YacTblo 1.1 cTaTbn
16 3akoHa, nx paboTHMKOB.

3asButenem Moryt ObiITb npeacTtaBneHbl  OOKYMEHTbl  (MpyY  Hanuuum),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONUM.

5.6. 3asButenn umeroT nNpaBo obpaTUTbCA B AOAMUHUCTPALMIO 3a MONydYeHnem
NHOPMaLUUKN U AOKYMEHTOB, HEOOX0ANMbIX AS151 0O0CHOBaHUSA PAaCCMOTPEHUS Kanobbl.

5.7. XXanoba nognexuT pacCMOTPEHWUIO OOMMKHOCTHLIM JNMLOM, HaOeneHHbIM
NOSTHOMOYMAMM MO PACCMOTPEHUIO xanob, B TedeHne 15 paboumx gHenm c gaTbl ee
perncrpauuu.

B cnyyae obGxanoBaHus oTkasza B npuveme [OKYMEHTOB Yy 3asBuTens nubo B
McnpaBneHnn [OMyLeHHbIX oOneyaTok M owubok wmnu B crniydyae obxanosaHus
HapyLleHNs YCTaHOBNEHHOro CpOKa BHECEHUS TaKMX UCNpaBrieHMn xanoba nognexut
pPacCMOTPEHMIO B TEYEHNE 5 paboumnx AHEN C AaTbl ee perucTpaumm.

5.8. NMncbMeHHble xanobbl He pacCcMaTpMBAOTCA B CeaYOLWNX CRyYasx:

- B xanobe He ykasaHbl (hamunusa 3asBuTend, HanpasMBLUErO obpalleHune, U
MOYTOBLIN aapec, MO KOTOPOMY AOSMKEH BbITb HanpaBrieH OTBET;

- B xanobe cogepxartca HeueH3ypHble NGO oOcKopbuTenbHblE BbIpaXeEHMUS,
Yrpo3bl XXW3HW, 300POBbLI0 U UMYLLECTBY AOSDKHOCTHOIO Nvua, a Takke 4reHam ero
cemby;

- TEKCT anobbl He noggaeTcd MPOYTEHMIO, O YeM coobulaeTca 3asaBUTENIO,
HanpasuBlieMy >xanoby, ecnn ero dammnua W MNOYTOBbIN adpec nogaarTca



NPOYTEHUIO, a Takke coobllaeTca NO JMEKTPOHHOW noyTe (MpUM HanmMyuu Takow
MHPOPMaLUKN 1 €CNN YKa3aHHble JaHHble NOLAAAITCS MPOYTEHMIO);

- xanoba noBTOpsEeT TeKkCcT npegbligywero obpalleHusi, Ha  KOTopoe
3aMHTEpPECOBaAHHOMY WLy AaBasncs MUCbMEHHbLIM OTBET MO CyWeCTBY, U NMpu 3TOM B
Xanobe He NpMBOAATCA HOBble 0OBOAbI UK obcToATenbCcTBa. B cniyyae noctynneHus
Takon >anobbl 3anmHTepecoBaHHOMY nNULY HanpaensieTca YyBeAOMSIEHME O paHee
AaHHbIX OTBETax WS KOMuu 3TUX OTBETOB.

5.9. Mo pesynbTatam paccMOTpeHUs xanobbl NPUHNMAETCS O4HO 13

crneayLwmnx peLeHui:

5.9.1. xanoba yqosneTBopseTcs, B TOM Ynucne B opmMe OTMEHbI MPUHATOro
peLleHns, ncnpaeneHnsa JoNyLEeHHbIX OnevYaTok 1 oWnboK B BblAaHHbIX B peayrnbTaTte
npenocTaBneHns MyHULUMNanbHOM yCnyrn AOKyMeHTax, BoO3BpaTa 3asiBUTESN0
OEHeXHbIX CPeACTB, B3UMaHNe KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMWU NPABOBLIMW akTamMu
cybbekToB Poccunckon ®egepavmm, MyHUUMnansHbIMU NPaBoOBbIMU akTaM;

5.9.2. B ygoBneTBOpeHMM xanobbl 0TKasblBaeTCs.

He nosgHee aH4A, cneyloLwero 3a gHEM NPUHATUSA peLleHns No pesynbtartam
paccMOTpeHNS xanobbl, 3asBUTENI0 B MMCbMEHHOW (hOPME 1 MO XKeNaHuIo 3a8BUTENS B
3JIEKTPOHHOM (hopMe HanpaBnsaeTcsa MOTUBUMPOBAHHbLIN OTBET O pe3yrbTatax
paccMOTpeHUs xanobbl.

B cnyyae yctaHOBNeHWs B Xo4e Mnn no pesynbTatam pacCMOTPEHUs Xanobbl
NpU3HaKoOB coCTaBa agMUHUCTPATMBHOIO NpaBoHapYLIEHNA UNn NPecTynieHns
AO0JPKHOCTHOE NnLo, paboTHMK, HageneHHblE NOSTHOMOYMSIMU MO PACCMOTPEHUIO Kanob
B COOTBETCTBMM C YacTbto 1 ctaTtbu 11.2 3akoHa, He3ameanuTernbHO HanpasnsT
nMeroLmecs MmaTtepuarbl B opraHbl NPOKypaTypsbl.

5.9.3. B cnyyae npu3HaHus xanobbl nognexalwien yaoBrneTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B nognyHkTe 5.9.1. gaetcs nHopmaumsa o 4eNCTBUSIX,
OCYLLECTBNAEMbIX OpraHOM, NPeaoCTaBNALLNM MyHULMNANBHYHO YCAYrY,
MHOrOOYHKLMOHANbHbIM LLIEHTPOM NMO0 opraHu3auuen, npeaycMoTpeHHoM YacTbio 1.1
ctaTbk 16 HacTosiwero ®eagepanbHOro 3aKoHa, B Lensx HedaMmeanuTenbHOro
YyCTpPaHEHUs BbISIBNIEHHbIX HAPYLUEHUW NPU OKa3aHUM MyHUUUNANbHOMW YCRyrn, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBMEHHblEe HeYyaA0bCTBa 1 yKasbiBaeTCs MHopMaums 0
AanbHenLWnX AenCTBUSX, KOTOpble HEOHOXOAMMO COBEPLLMTL 3asiBUTENIO B LiENAX
NOSTly4eHUsT MyHULMNANTbHOW YCIyTri.

5.9.4. B cny4ae npu3HaHus xanobbl He noanexaten yaoBneTBOPEHNIO B
OTBETE 3asBUTENIO, yKadaHHOM B NonyHkTe 5.9.2. gatoTca apryMeHTUpOBaHHbIE
pasbACHEHMS O MPUYMHAX NPUHATOrO peLleHns, a Takke nHopmalms o nopsiake
06)XanoBaHWs MPUHATOrO PELLEHUS.



MpunoxeHne Ne 1

K aOMUHUCTPATUBHOMY perfnameHTy

Nno NpeAoCTaBNEHNIO MyHULMNANbHOW YCyrn
«Bblgava cnpaBku 00 OTCYTCTBUU
3a0/MKEHHOCTU»

Brnok-cxema nocnefoBaTeNbHOCTM aAMWHUCTPATMBHBLIX Npoueayp npefocTaBreHus
MyHUUMNanbHoM ycnyrm «Bblgada cnpaBky 06 OTCYTCTBMM 3a40MMKEHHOCTUY

Mprem 3asBNeHnst N NPUMNOXKEHHbIX K HEMY OOKYMEHTOB -
1pabounin geHb

PaccmoTpeHne  npeacTaBneHHbIX — AOKYMEHTOB  Ha
COOTBETCTBME TPeOOBaAHUAM W MPUHATME PELUEHUST O
peructpauuMm [OOKyMEHTOB unu o006 oTkase B npueme
OOKYMEHTOB - He 6bonee 1 paboyero gHs

aa HeT
HeT
PaccmoTpeHue npeacTaBneHHbIX Otkas B npuevie
[OKYMEHTOB W MpPUHSTME pelleHnss o AOKYMEHTOB
Bblaaye unmn o6 oTkase B Bblgave CrnpaBKu
00 OTCYTCTBUM 3a40SMKEHHOCTU - HEe Bonee
3 AHen
MogrotoBka M Bblgada cnpaeBkn 06 Otka3z B npenocTaBneHnn
OTCYTCTBUM 3a0JPKEHHOCTM - » | MyHMLMNAMNLHOW YCNyru

He bonee 3 OHewn




MpunoxeHne Ne 2

K aOMUHUCTPaATUBHOMY perfnameHTy

Nno NpefoCTaBNEeHUID MyHULMNANbLHON YCIyrn
«Bblgava crnpaBku 06 OTCYTCTBUM
3a0JDKEHHOCTU»

[(maBe agMuHUCTpauum
bapTtaTckoro cenbcoBeTa
BonblwemypTuHcKoro parvoHa
KpacHosipckoro kpas

®.N.0. (HaMmeHoBaHWe) 3aaBUTENS

NnoYTOBbLIN agpec

aZlpec 3ANEKTPOHHOM MOYTLI (MPY HaNMYKUK)

KOHTaKTHbIV TernedoH (Mpu HanM4yum)

3anpoc (3asBreHune)

Mpowly NnpegocTaBuTb MHe crnpaBky 00 OTCYTCTBUM 3a40JKEHHOCTH

B(Ha)
3a r.r.

MpumeyvaHue:

/ /

garta noanncb 3adaBuUTeENA (*)aMVIJ'IVIFI, MHMumnanbl



MpunoxeHne Ne 3

K aAMWHUCTPATUBHOMY pernameHTy

No NPeAoCTaBMEHNI0 MyHULMNANbHOW yCryrn
«Bblgava cnpasku 06 OTCYTCTBUMU
3a0/MKEHHOCTU»

MeCTO Angd wramMmna PyKOBO,EI,I/ITeJ'II-O

HauMeHOBaHMe pUanNYeckoro, OU3NYECKOro
niuya

®.1.0.

Anpec

YBegomnexHue
00 oTkase B npveme AOKYMEHTOB nnbo
B NpeaoCTaBneHnn MyHULMNanbLHOM yenyrm
«Bblgava cnpaBku 06 OTCYyTCTBUM 3a40MMKEHHOCTU»

*

YBaxaemasi (-bln)

(ykasbiBaeTtca ®.1.0. ana gomsmyeckoro nuua, HaMmmMeHoBaHWe opraHusauuu, agpec ans
tOPUANYECKOro nnua)

YBepomnsaem Bac o Tom, 4yTo

(HasBaHue y4pexaeHus)
He MOXeT NpeaocTaBuTb Bam MyHMUMNANbHYIO YCryry B COOTBETCTBUM C MYHKT (OM)
(amn)

aAMUHUCTPATUBHOIO pernaMmeHtTa no npeaoCTaBfEHUIO  MYHUUMNANbHOW  yCnyru
«Bblgava cnpaeku 06 OTCYTCTBMM 3a40MMKEHHOCTUY, YTBEPXKOEHHOIO NOCTAHOBEHNEM
rnaebl bapTatckoro cenbcoseTa bonbluemMypTUHCKOro panoHa KpacHOApPCKOro kpas ot
«_» 20 r.Ne .

B cooTtBeTcTBMM C Bawwnm 3aasneHnem ot

(maTa nopgayn 3asBneHus)
[aTta

(BOIMKHOCTL creumanucTa, pykoBoamTens) (noanuce)

* NS PUONYECKUX NUL, He yKasbiBaeTcsl.






