POCCUNCKAA ©®EOEPALNSA
AOMUHNCTPALINA BAPTATCKOIO CEJIbCOBETA
BONbLWEMYPTUHCKOIO PAVIOHA
KPACHOAPCKOI'O KPAA

NMOCTAHOBIJIEHVE
04 mapTta 2019r. c.baptat Ne 28

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOMO perfnaMmeHTa
No NpefoCTaBeHN0 MyHULMNANbHOW YCyrn
«Bblgaya konuv MHaAHCOBO-NULIEBOTO CHETa»

B uenax peanusauun nonoxeHun >depepanbHoro 3akoHa ot 27.07.2010
Ne210-903 «O6 opraHusaumMm npeaocTaBfeHna rocyaapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr», pacnopsbkenus Npasutensctea Poccuiickon ®enepauumn ot 17 aekabps 2009
Ne1993-p «O6 yTBEPXXAEHUN CBOLHOIO NEPeYHs NnepBooYvepedHbIX roCcyaapCTBEHHbIX U
MYHUUMNANbHLIX YCNYr, NpefocTaBnsieMblX B 3N1IEKTPOHHOM BUAE», B COOTBETCTBUMU C
MocTtaHoBneHnem agmmHuctpaummn baptatckoro cenbcoeta oT 18.05.2018 Ne 15 «0O6
yTBepxaeHum Nopsagka paspaboTku n yTBepXaeHUS agMUHUCTPATUBHbBIX PernaMmeHToB
npeaocTaBneHnsa MyHuLMnNanbHbIX YCNyr B MyHuMuMnanbHOM obpasoBaHun baptartckui
cenbcoseT bonblemypTMHCKOro panoHa KpacHosipckoro kpasi» (B pegakumm ot
06.11.2018 Ne 56), pykoBoacTBysicb YctaBom baprtatckoro  cenbcoBeTa
BonbwemypTunHckoro paioHa KpacHosapckoro kpas, MOCTAHOBJIAKO:

1. YTBepauTb  agMUHUCTPATMBHLIA  pernaMeHT Mo  npefocTaBreHuto
MyHUUMNanbHoM ycnyrm «Bblgada konuuv (OUHaAHCOBO-NMLUEBOrO cYeTa» CorfacHo
NPUNOXEHNIO.

2. lNocTtaHoBneHne agmuHUCcTpaumn bapTtatckoro cenbcoBeTta oT 26.06.2017
Ne4d3 «O6 yTBEPXOAEHUN aOMUHUCTPATMBHOIO perfameHTa no npeaocTaBfeHnto
MyHUUUnNanbHoM ycnyrm «Bblgada konuu OUHaHCOBO-NMLEBOro cyeTa» MpusHaTb
yTpaTuBLLUMM CUIy.

3. KoHTpornb 3a BbiNosiHeHMEM HacTosiwero [locTaHOBNEHWA OCTaBnsaw 3a
cobon.

4. HacTtosilwee nocTaHOBMeHWe BCTyrnaeT B CWUily rnocrie ero oduuymnanbHOro
onybnukoBaHusa (0bHapoaoBaHNA) B YCTAaHOBIEHHOM MOPSIAKE.

["maBa cenbcoBeTa A.E. Wewko.

Ony6nmukoBaHo B BemoMocTsx MyHHIMNAJIBHBIX OpPraHoOB  bapraTckoro cenbcoBeTa
bonsmemyprunckoro paiiona Kpacnosipckoro kpas ot 12.03.2019r. Ne 4(201)



MpunoxeHne Ne 1

K agMWUHUCTPATUBHOMY pernameHTy
no nNpefoCcTaBNeHN0 MyHULMNANbLHOW YCIyru
«Bblgayda konnun oHaHCOBO-NMLEBOIO cyHeTa»

AOMWHUCTPATUBHBIN pPeErfameHT
Nno NpefoCTaBNEeHU0 MyHULMNANbLHON YCIyrn
«Bblgayva konun onHaHCOBO-NMLEBOINO cHeTa»

1. O6wme nonoxxeHusa

1.1. Hacrtoawun agMMHUCTPATUBHBLIA pernameHT no npegoCcTaBneHuto
MyHUUMNaneHon ycnyrm  «Bblgada konuu uMHaAHCOBO-NULEBOro cyeTta» (ganee -
PernameHr) ycTaHaBnMBaeT NOPSIAOK, CpOKM n nocrniegoBaTesibHOCTb
aAMUHUCTPATUBHLIX nNpouenyp (ganee - agMUHUCTPATUBHbIE Mpoueaypbl) npu
NpeaoCTaBNeHNN MYHUUMNANbHOW YCMyrM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon degepauun.

1.2. TllonyyaTenamMuv MyHUUMNANbLHOW YCNyrn SBRAKOTCA  U3NYecKne U
topuanyeckne nuua (ganee - 3aasutens). OT MMeHM nofnyvyatena MyHuUMnanbHOWm
YCNyru MOXeT BbICTYyNaTb YMNOSIHOMOYEHHbI MpeacTaBuTENb, OENCTBYIOWMN Ha
OCHOBaHWN [OBEPEHHOCTU, OOPMIIEHHOMW B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccunckon ®epepaunn.

1.3. MNopsagok nHpopmMmpoBaHMs 0 NpaBunax NpeaocTaBneHna MyHULMNansHOM
YCnyru:

1.3.1. MHdopmauma o MecCcToHaxoXaeHun agmMmuHucTpauunm  bapTtaTckoro
cenbcoBeTa bonbLueMypTMHCKOro panoHa (ganee — AAMUHUCTpaums):

Appec: 663077, KpacHosipckun kpawn, bornbLlemMypTuHCkMi panoH, ceno bapTar,
yn. LleHTpaneHas, a. 13a.

TenedoH: 8(39198) 27-1-30.

Afopec anekTpoHHon noYThl: bartatadms@yandex.ru.

Mpaduk paboTbl: noHeaenbHuk-yeTBepr ¢ 8.30 go 17.15, nepepbiB Ha oben C
12.00 po 13.30; natHmuya- ¢ 8.30 oo 17.00, nepepbiB Ha obeg ¢ 12.00 go 13.30;
BbIXOOHblE AHU- cy660Ta, BOCKpPECEHBbE.

1.3.2. MyHuumnaneHass ycnyra MOXeT OblTb MOfyyeHa 3aaBUTENEM B
CTPYKTYPHOM noapasfeneHun KpaeBoro rocyaapCTBEHHOro BGIOIKETHOro yypexaeHus
«MHoroyHKUMOHaNbHLIN LEHTP npeaocTaBneHuns rocygapCTBEHHbIX "
MYHMUMMANbHBLIX  YCRyr» W B TepputopuanbHO 0BO0COBGMEHHbIX  CTPYKTYPHbIX
nogpasgeneHmsx KpaeBoro rocyaapCTBEHHOIO OroaKeTHOro yupexaeHus
«MHOrogyHKUMOHamNbHbIV LEHTp npeaocTaBneHns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr (ganee — MOLU).B MOL opraHudyetca npenoctaBneHue
cnegylowmx aaMUHUCTPaTMBHBIX Npoueayp:

- MHCpOPMMpPOBAHME O NopsaKe NPeLoCTaBEHNS MyHULMNANbHOW YCNYIu; -
npvem JOKYMEHTOB;
- BblAa4a JOKYMEHTOB.

1.3.3.Hbopmaums o mectoHaxoxgeHnn MOLL:

1) Agpec: 663060, KpacHosipcknin kpan, BonblueMypTUHCKMIA pawnoH, nrT. bonblas
MypTa, yn. CoseTtckas, A.161, ctp.1.

TenedoH: 8(39198) 24-2-01.

ALpec aneKTpoHHOM NoYThl: murta@24mfc.ru.

padmk paboTbl: noHeaenbHUK — naTHUUA: ¢ 09.00 go 18.00 6e3 nepepbiBOB Ha 0bep;
BbIXOQHOW — cy660Ta, BOCKpeCceHbe.




2) Agpec: 663073, KpacHosipckuin kpan, bonblieMypTUHCKUA panoH, ¢. MexoBo, yn.
Akosa CrtaueHko, a.31.

TenedoH: 8(39198) 29-3-43.

"padmk paboTbl: cpeaa ¢ 10.00 go 14.00.

3) Aopec: 663065, KpacHoapckumn kpaun, BonbluemypTUHCKMI parnoH, n. [NpeauBuHCK,
yn. Monokosa, 4.3.

TenedoH: 8(39198) 28-1-90.

"padmk paboTbl: cpeaa ¢ 10.00 go 14.00.

1.3.4. [omkHoCTHble nuua AamuHucTpauumn nmbo MOL|, oTBeTCTBEHHble 3a
npenocTaBneHne MyHUUMNanbHOW YCRyrK, OCYLLUECTBSKT WHPOPMUPOBAHME MO
cneayoLwuM HanpaBneHUsIM:

- O MeCToHaxoXaeHmn u rpadumke paboTbl, O cnocobax nonydYeHus
MHGOpMaLnK;

- O CMpaBoOYHbIX TENegoHax;

- 06 agpece aNeKTPOHHOM MOYThI;

- 0 nopsigke nonyvyeHns WHoOpMauun 3anmHTEPECOBaHHbIMM NULAMWU MO
BOMpocaM npefocTaBneHns MyHUUMNanbHOW yCcriyri, B TOM Yucne O npegoctasneHnn
MYHULMNANbHOW YCRyru;

OCHOBHbIMM TPEBOBaAHNAMMU K KOHCYNbTaUMN 3asiBUTENEN ABNAOTCA:

- aKTyanbHOCTb;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3MNOXEHUMN MaTepuana;

- MONTHOTA KOHCYITbTUPOBaHUS;

- yOo6CTBO M AOCTYMHOCTb.

Bpema npu uvHOMBMOYanbHOM YCTHOM  KOHCYINbTUPOBaHUW He  [OOJSDKHO
npesbiwaTtb 10 MUHYT.

1.4. NHpopmmpoBaHue 3asBuTenem o] MYHUUUNANbHOM ycnyre
OCyLLeCTBNAeTCA  YCTHO, B MUCbMEHHOW dopmMe unnm B QOPME 3SIEKTPOHHOIO
OOKYMeHTa, NocpeacTBOM UHOPMALUNOHHBLIX MaTepuarnos, KOTOpble pa3MeLLarTcs Ha
WHOPMALMNOHHBIX CTeHAax B 34aHuM AOMUHUCTpaUUK, 4Yepe3 MHGPOPMAaLMOHHYIO
TeNekOMMYHUKaALUMOHHYI0 ceTb WHTepHeT: www.bmurta.ru — oduumanbHbii canT
agMuHUCTpaumMm bonblieMypTUHCKOroO panoHa, http://www.gosuslugi.krskstate.ru —
nopTarn rocygapcTBeHHbIX ycnyr KpacHospckoro kpas, http://www.gosuslugi.ru — noptan
rocyaapcTtBeHHbIX U MyHULMnanbHbIX ycnyr Poccuiickon ®epepaunu.

1.5. TpeboBaHus K bopme 1 xapakTepy B3anMOAENCTBUS LOMMKHOCTHbBIX Nl C
3asBUTENSAMU:

- Npu oTBeTe Ha Tene(OHHble 3BOHKU OOIMKHOCTHOE IUUO MpeacTaBnseTcs,
Ha3BaB CBOK (hamMunmo, UMHA, OTYECTBO, AOSMPKHOCTb, HAaMMEHOBAHWE OpraHuM3auuu,
npeanaraeT NnpeacTtaBuTbCsl cobeceaHrKy, BbICyLWMBAET M YTOYHSET CyTb Bonpoca. Bo
BpeMsi pasroBopa criegyeT MNpPOM3HOCUTbL CroBa 4eTko, u3beratb napannenbHbIX
pa3roBOPOB C OKpPYXawlMMKU JoAbMU U He rpepbiBaTb pasroBOp MO MNPUYUHE
NOCTYNfEeHNs 3BOHKA Ha ApYron annapar;

- nNpy nMYHOM oObpalleHun 3aaBuTENEen AOSMKHOCTHOE NUUO  LOOSHKHO
npeacraBuTbCH, ykasaTb (amunmio, UMss M OTYECTBO, COOOWMTbL 3aHMMaeMyto
OOJTKHOCTb, CAMOCTOATENBHO AaTb OTBET Ha 3afaHHbIV 3adBUTENeM BOMNpoc;

- B KOHUE KOHCYNbTUpOBaHUA (MO TenedOoHy UNKU SIMYHO) AOSMKHOCTHOE NULO,
OCYLLEeCTBNALLEE KOHCYITbTUPOBaHWE, JOIMKHO KPpaTKo NoagBECTU UTOMU U NepedncnnTb
Mepbl, KOTOpble crenyeT MpUHATb 3asBuTento (KTO MMEHHO, Korga M YTO OOSKeH
caenarb);

- OTBET Ha NUCbMEHHble obpalleHnss U obpalleHns Mo SNEKTPOHHOW Mno4Te
[aeTcsa B NPOCTOW, YETKOM U MOHATHOM hopMe C yKasdaHnem pamMunnum U UHULManos,
HOMepa TenedoHa AOMKHOCTHOrO nuua AOMWHUCTPaALMKW, UCMNOSTHMBLUErO OTBET Ha




obpaweHne. OTBEeT Ha nNUCbMEHHOe oOOpalleHne NoANMUCbIBAEeTCs  NaBoWn
AomuHucTtpauyun. OTBET Ha NUCbMeEHHble obpalleHus 1 obpalleHns No 3ANEKTPOHHOM
noyTe [fJaeTcs B TeYeHWe MATU OHEeNn CO OHA MPUHATUA peLleHus Mo  Takomy
obpaLyeHuo.

1.6. Ha wuH(MpOpMaLUMOHHbIX CTeHAaX, HaxoOsWMXCA Ha CTeHe B 34aHuu
AOMUHUCTpaUMN pasmMeLLatroTcs cnegyowme nHdpopmaLMoHHbIE MaTepuarnsbl:

- CBeeHnNa O nNepeyHe npeaocTaBnaeMblX MyHULUMNANbHbIX YCNYT;

- nopsaok  obxanoBaHma  genctBui  (6e3genctBusl) M peELLEHUN,
OCyLLeCTBNAEMbIX (MPUHATLIX) B X04€ NPeAoCTaBNEHNA MyHULMNANTbHON YCIyruA;

- nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb AOS/MKEH nNpencTaBuTb Ans
NONy4YeHUss MyHUUMNAanbHOW yCryru;

- 06pa3sLbl 3anofIHEHUS LOKYMEHTOB;

- agpeca, Homepa TenedoHoB 1 ¢akca, rpadmk paboTbl, agpec INEKTPOHHOM
noytbl AgMnHuctpaumm n MoLl;

- NepeyYeHb OCHOBaHUM 4Nl OTKa3a B NpeAoCTaBieHn MyHULMNanbHOW yCyru;

- aAMUHUCTPATUBHbLIN PErNaMeHT;

- Heobxoaumas onepartmBHas NHopMauus o} npenocTaBneHnm
MYHULUMNANbHOW YCAYTN.

[Mpn M3MeHeHMn yCnoBui 1 nopsgka NpeaocTaBneHnss MyHULMNAnsHOM YCnyru
MHdopmauus 06 n3aMeHeHnsax OomMKHa ObiTb BblgeneHa usetom n nometkon "BAXKHO".

MHpopMaUMOHHbIE CTEHOblI AOIMKHbI OblTb MaKCMMarbHO 3aMETHbI, XOPOLLO
npocmaTpuBaemMbl 1 (PYHKLMOHANbHbI.

TekcT maTepuanoB, pasMellaemMblX Ha CTeHAax, AOIMKEH ObiTb HanedaTaH
yAoOOHbIM Onsi YTeHMsl WpPUAETOM, OCHOBHbIE MOMEHTbI M Hauboree BaXKHble MecTa
BblENEHbI.

2. CraHpgapT npefocTaBrieHUs MyHUUMNANbHOW yCnyru

2.1. HammeHoBaHue MyHMuuMnanbHoW ycnyrn - «Bblgaya konuu duHaHCOBO-
nMueBOro cyeTa» (ganee — MmyHuuMnanbHasa ycnyra).

2.2. MNpenoctaBneHue MYHULMNANbHOMN ycnyru ocyLlecTBngaeTcs
agmuHucTpaumen baptaTckoro cenbcoseTta bonblueMypTUHCKOro panoHa unn MoLl.

OTBETCTBEHHbIM  UCMOSHUTENEM  MYHULMNANbHOM  yCriyrm  siBNAeTCH
AOIMKHOCTHOEe nNnuo AamuHucTpaumm mnn ML, Ha KoTopoe BO3IOXEHO WUCMONHEeHue
COOTBETCTBYOWUX 0bA3aHHOCTEN (Oanee no TeKCTy — crneuuanuct, crneuvanuct
AOMUHUCTPauMK). YKasaHHbI cneumanuct obecnevvmBaeT WCNOMIHEHWE HACTOALLEro
PernameHTa B NonHOM obbeme.

2.3. PesynbTaToM npegocTaBrieHns MyHULIMMNAnsHOW YCNyrn ABNAeTCA:

- BblJaya Konum oMHaHCOBO-NMLIEBOro cyeTa (aanee — BbINUCKa);

- yBegomrneHue ob oTkase nuMbo YCTHbIM OTKa3 B Bblgaye konuv UHaHCOBO-
nnueBoro cyeTa.

2.4. Cpoku npefocTaBrieHns MyHULUMMNanbHOW yCnyru.

Mpn  ycTHoMm oOb6palweHun 3assutens — 15 MUHYT C MOMEHTa  JNIMYHOro
obpalueHuns 3aasutens.

[Mpy NOCTynneHMM NUCbMEHHOro 3asiBfieHUs OT 3asBuUTensa no noyre nubo no
SNEKTPOHHOM NoYTe, MyHUUMNanbHaa ycrnyra npefocTtaBnseTcs B CPOK He nosgHee 3
paboymx OHEN C MOMEHTa perncrpauumn nUcbma B XypHane perucrpaunn sassrneHum
Ha npefoCcTaBneHne MyHUUMNansHOW yCnyru.

2.5. llepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, PErynuUpyrLMX OTHOLUEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNAanbHON YCIyru.

MpepocTaBneHne MyHULMNANbHON YCIyrn oCyLLEeCTBNSETCA B COOTBETCTBUN CO
cnegyowuMn HOpMaTUBHLIMW NPAaBOBLIMU aKkTaMu:



- KoHctutyumen Poccunckon  depepaumm  (NpuHATa  BCEHapOOHbIM
ronocoBaHnem 12.12.1993) ¢ yd4eToM nonpaBoK, BHeCEHHbIXx 3akoHamn P® o
nonpaBkax K KoHctutyumm PO ot 30.12.2008 Ne 6-dK3, ot 30.12.2008 Ne 7-OK3
(obmumanbHbin  TekcT KoHcTuTyumm PO Cc BHeCceHHbIMM B Hee nonpaBkamMu OT
30.12.2008 onybnukoBaH B usgaHuax «Poccuiickas raseta», Ne 7, 21.01.2009,
«CobpaHue 3akoHogaTtenbctBa P®», 26.01.2009, Ne 4, ct. 445, «[lapnameHTckas
rasetar», Ne 4, 23-29.01.2009);

- ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsigke paccMoTpeHus
obpaweHun rpaxgaH Poccuiickon ®depepauun» (CobpaHne 3akoHopaTenbCTBa
Poccunckon ®epepaumn, 08.05.2006, Ne 19, cT. 2060);

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmx npuHUMNax
opraHuMsauum MecTHoro camoynpaeneHus B Poccunckon ®epepauum» (€ y4eTom
nameHeHnn wun pgononHeHun) («lMNapnameHTtckas raseta», Ne 186, 08.10.2003,
«Poccuickas rasetar, Ne 202, 08.10.2003);

- ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 "O6 opraHusaumm
npenocTaBneHns rocygapCTBeHHbIX U MyHUUMNanbHbIX ycnyr" («Poccunckas rasetay,
Ne168, 30.07.2010) (ganee — 3akoH);

- ®epgepanbHbiM 3akoHOM OT 22.10.2004 Ne125-03 «O6 apxuBHOM Aene B
Poccunckon ®epepauun» («lMapnamentckas rasetar», Ne201, 27.10.2004);

- PacnopsikeHnem [MpasutensctBa Poccunckon depepaumm ot 17.12.2009
Ne 1993-p «O6 yTBEPKOEHMM CBOQHOIO NEpPEYHsI NepBOOYEPEaHbIX TOCYAAaPCTBEHHbIX U
MYHUUMNAnNbHbLIX YCryr, MNpegocTaBnseMblXx B SNeKTPOHHOM Buae» («Poccuinckas
rasetar, Ne 247, 23.12.2009);

- ®epepanbHbiM 3akoHOM OT 01.12.2014 Ne 419-d3 «O BHeceHUN U3MEHEHNI B
oTAenbHble 3akoHodaTenbHble akTbl Poccuickon degepauum nNo  Bonpocam
couunanbHOM 3aWuTbl MHBaANMOOB B CBA3W C paTudukaumen KoHBEHUMM O npaBax
WHBANUAOBY;

- CornaweHvem o0 B3aMMOLEWUCTBUM MeXOy KpaeBbiM rocygapCTBEHHbIM
OroaKeTHbIM  yupexgeHneMm  «MHOroyHKUMOHanbHbIA  LEHTP  npefocTaBfieHus
rOCYy4apCTBEHHbIX W MyHMUMNAnbHbIX yCcriyr» W agMuHucTpauwen bapTtartckoro
cenbcoBeta bonblLUEMYPTMHCKOrO panoHa or 18 wuona 2016r Ne 180/my (c
OOMONMHEHNSAMN).

- YcraBom baptatrckoro cenbcoBeta  bonblleMypTUHCKOro  panoHa
KpacHosipckoro kpas;

-[TocTaHOBNEHMEM agMuHucTpauumn BbapTatckoro cenbcoBeTa
BonbwemyptunHckoro panoHa KpacHoapckoro kpas ot 18.05.2018 Ne 15 «O6
yTBepXaeHun Nopsaka pa3paboTku U yTBEPXKAEHUS aaMUHUCTPATMBHbLIX pPerfnaMmeHToB
nNpeaoCcTaBNeHNsa MyHMLMNanbHbIX YCNyr B MyHMUuMnanbHOM obpasoBaHun baptartckuii
cenbcoBeT bonbliemypTMHCKOro pamoHa KpacHosipckoro kpasi» (B pegakumm ot
06.11.2018 Ne 56).

2.6. VcyepnbiBaowmin nepeyeHb OOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBMMU C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu A115 NPpeaoCTaBneHns MyHULMNanbHOW YCryri.

[OKyMEHTbI, KOTOpble 3asiBUTESb WUIIM UX 3aKOHHbIA NpeacTaBUTENb OOKEH
npegoctaBntb B AgMuHucTpaumio nmbdo B MOLL camoctosaTenbHo:

- 3asBneHue;

- JOKYMEHT, YyAOCTOBEPSOLLNIA JIMYHOCTb 3asiBUTENS.

B cnyyae ecnum  OoOKyMeHTbl  nogaet  nNpeacTaBUTENb — 3asiBUTENS,
OOMONHUTENBHO NPeaOCTaBNATCA:

- DOKYMEHT, YAOCTOBEPSIOLLNIA NIMYHOCTb NpeacTaBuTens 3assutens (Konus);

- Hagnexawum obpas3omM 3aBepeHHas JOBEPEHHOCTb (KOMus).

Mpn npegpocTaBneHMM KoMMWM  OOKYMEHTa Heobxoaumo  npegbsiBfieHue
opurMHana, opuriHarnbl CINYarTCsa C KONUSAMKU U BO3BPALLAKTCS 3asiBUTESIO.



3aaBuTENb MOXET NPeaoCTaBUTb JONOMHUTENBHYIO MHAOPMaLMIO B NeYaTHON,
3SIEKTPOHHOM U B PYKONUCHOW (PpOpMe, KOHTaKTHble TenedOHbl U UHYH MHGOPMaLNI,
HeobxoaMMy0 AN NONyYeHUS MYHULUMNANbHON YCNyru.

2.7. [JoKymMeHTbl, HeobxoauMble AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
KOTOpble Haxo4ATCA B PacrnopsXeHUM rocydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOrO
camoyrnpaBfneHnss U WMHbIX OpraHoB, KOTOpble 3asiBUTESNb BrpaBe nNpeacTaBUTb He
npeayCcMOTPEHbI.

2.8. [okymeHTbl, yKasaHHble B MNyHKTe 2.6. Hactoswero PernameHTa,
HanpasnAwTCa B AOMUMHUCTpaUMIO MO agpecy MecToHaxoxaeHus AOMUHUCTpaumnm
nnéo MoLL:

- NOCPEACTBOM NNYHOro obpalleHns 3assBUTENS;

- M0 NouYTe;

- NO 3NIEKTPOHHOM MNoYTE.

[aTton obpalleHna n npeacraBneHns 3asBeHns SABNSeTCa AeHb perncrpauum
3asBneHnss OOSMKHOCTHbIM nuuom AgmMuHuctpaumm wmnm MOL|, oTBETCTBEHHbIM 3a
npuem OOKYMEHTOB.

2.9. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

- NpefocTaBieHNa JOKYMEHTOB 1 MHGOPMaLUKM UIU OCYLLECTBIIEHNA OJENCTBUN,
npeacraBneHne Wnn ocyLllecTBreHNe KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHneM MyHUUUNAaNbHOW yCnyru;

- NpeaocTaBneHna OOKYMEHTOB U MHAOPMaUMK, KOTOpble B COOTBETCTBUU C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHBIMA
npaBoBbIMW akTamu KpacCHOSpCKOro kpasi M MyHUUMNanbHbIMW MPaBOBLIMU aKTaMm
HaxXoOOATCA B pacropshKEeHUW rocyapCTBEHHbIX OpraHoB, OpPraHoOB  MECTHOrO
camoynpasneHus, npenocTaBNAOLLNX MYHUUMNANbHYO ycnyry n (nnun)
noaBeLOMCTBEHHbIX OpraHaM MeCTHOro caMoynpaBfieHUsi OpraHnsauum, y4acTByrLmMX
B NpeAoCTaBneHnn MyHULUNAanbHOW YCIyrn, 3a UCKIKYEHNEM OOKYMEHTOB, YKa3aHHbIX
B NyHkTe 6, Yactn 1, ctatbn 7 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6
opraHusauun npeaocTaBieHnsi FOCy4apCTBEHHbIX U MYHULMNASbHBIX YCAYry;

- rpeacTaBneHnss [OOKYMEHTOB U uHdopMauuu, OTcyTcTBuEe ”  (Unu)
HEe4OCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Npu nepBoHavyarbHOM OTKase B npuveme
OOKYMEHTOB, HEOOXOAWMbIX ANA NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npenocTaBneHnM MyHMUMNANbLHOM YCNYrn, 3a UCKMOYEHNEM CNeayoLWmnX Criyvyaes:

a) u3MeHeHue TpeboBaHMN HOPMATUBHbLIX MPABOBbLIX AaKTOB, KacaloLMXCH
npenocTaBneHns MyHULMNanbHOW yCryri, nocne nepBoHavanbHOW nogadn 3asBneHus
0 npeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

0) Hannume owmnbOK B 3asBMEHMM O NPeAOoCTaBEHUM MYHULUNANBbHOW YCyrn U
OOKYMeHTax, MnoJaHHbIX 3asiBUTenem rmocre nepBoHavasibHOroO OTkasa B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANA NpeaocTaBfeHns MyHuuMnanbHoOW ycnyru, nubo B
npegocTaBneHn MyHUUUNanbHOM YCNYrn U He BKITKIOYEHHbIX B NpeACcTaBlieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) WUCTeYeHue cpoka AEeNCTBUS [OOKYMEHTOB UMW U3MEHeHue uHopmaumm
nocrne nepBoHayanbHOrO OTKasa B MpMeMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nubo B NpeaocTaBneHnun MyHUuunanbHOu
ycnyru;

r) BbIIBlIEHME [OOKYMEHTanbHO [MOATBEPXAEeHHOro dakrta (Npu3Hakos)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AenctBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYIO YCryry, MyHUUUNAnNbHOro criyxatiero,
paboTHMKa MHOrogyHKLMOHaNbHOro LeHTpa, paboTHMKa opraHusauum,
npegycMoTpeHHon Yactbio 1.1 ctatbm 16 HacToswero 3akoHa, nNpy nepBoOHaYarbHOM
OTKase B Nnpuveme OOKYMEHTOB, HEOOXOAMMbLIX ANs NpeaocTaBfeHns MyHUUMNanbHOM



ycnyrm, nnbo B NpegocTaBneHnn MyHULMNAnNbHOM YCryrn, 0 Yem B MUCbMEHHOM BuAe
3a NOANUCLIO PYKOBOAUTENS OpraHa, NpegocTaBnsAoWEero MyHUUMNANbHYH YCyry,
pyKoBOOMUTENA MHOMOYHKUMOHANBLHOMO LEeHTpa npu nepBOHa4vanbHOM OTKase B
npuemMe LOKYMEHTOB, HeEOOXOAMMbIX ANA NpPeaoCTaBfeHUs MyHULMNAanbHOW YCIyru,
nmbo pykoBOOMTENs OpraHusaumm, npegycMoTpeHHon uYacteto 1.1 cTtatbm 16
HacTosiwero 3akoHa, yBeOOMIISIeTCHA 3asiBUTESb, a Takke MPUHOCATCA M3BMHEHUS 3a
AOCTaBreHHble HeygobeTBa.

2.10. OcHoBaHMa aOna OTKasa B NpPUEME [AOKYMEHTOB, HeoOXoauMbIX Anis
npegocTaBneHns MyHULUMNansHOM yCnyru:

- TEKCT NMCbMEHHOro obpalleHns He NoAOAaEeTCs MPOYTEHUIO;

- 3anpocC He COOTBETCTBYET NpeabsABeHHbIM TpeboBaHMAM.

2.11.  WcuepnbiBaowu nepevyeHb OCHOBaHUM ONS MPUOCTAHOBIEHUS UMK
OTKasa B NpefoCTaBieHU MyHULMNATbHOW YCIyri.

OcHoBaHuA aAns NPUMOCTaHOBIIEHUST NPEOOCTaBNEHNS MyHMUMNANBHOW YCIyrn
OTCYTCTBYIOT.

OcHoBaHuAMM AONa  oOTKa3a B NpefoCTaBfEeHMM MYHUUMNANbHOW  YCNyrn
SABNAIOTCA:

- 3asBUMTENEeM He npeacTaBneHbl OOKYMEHTbl, Heobxoaumble Ang
npegocTaBneHns  MyHUUMNanbHOW  YCNyrn, npeayCMOTPEHHble  MNyHKTOM  2.6.
HacToswero PernameHTa;

- 3agBuTeneM npeacTtaBneHbl [OOKYMEHTbl, codepXalue HeOgOoCTOBEPHble
cBefeHus.

212. Ycnyrn, sasnawowmeca HeobxooumbiMm M obaA3aTenbHbIMM - ANA
npenocTaBneHns MyHULMNansHOM YCnyru, He NPeayCMOTPEHbI.

2.13. MyHuuunaneHas ycnyra npegocrasnsiercsa 6ecnnaTtHo.

2.14. MakcnmanbHbI CPOK OXMAAHUS B odepean npu nogade 3asBfieHUs O
npegocTaBnNeHnn  MyHUUMNanbHOW  ycriyru W Npu MNonyyveHuM  pesynbraTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He JOMMKEH nNpeBbIwaTth 15 MUHYT.

2.15. Cpok perucrtpauun nMCbMeEHHOro 3anpoca 3asBuTens o npegocTaBfieHnmn
MYHULUMNANbHOW YCAYTK:

— B TedeHue 5 (N9Tn) MUHYT C MOMeHTa obpalleHns 3aaBUTenNs NIMYHO;

- He bonee 1 paboyero gHs ¢ MOMEHTa NOCTYNSIeHUS NMCbMa OT 3adABUTENS MO
no4yte nNMBOo Mo 3MEKTPOHHOM MoYTE.

MucbMEeHHbIe 3anpochbl 3asBUTENS PErMCTPUPYHOTCHA B KypHane permcrpauuu
3asiBrieHU Ha NpefoCcTaBneHne MyHUUMNanbHOW YCIyru.

2.16. TpeboBaHma K nomeweHnsaM, B KOTOpbIX MpeaocTaBnsieTcs
MyHUUUNanbHas ycnyra.

2.16.1. TllomeweHnsi, B KOTOPbIX OCYLUECTBNSAETCA MpPUEM  rpakaaH,
obpaTMBLUMXCA 3@ MNOSMIyYEHMEM MYHMUMNANBHOW YCRyrn, AOMKHbl OblTb OCHAaLLEHbI
COOTBETCTBYHOLUMMM yKaszaTensmn, WHEOOPMALMOHHBIMK CcTeHgamu ¢ obpasuamu
3anosfiHeHUs 3asABMeHNst N NepevyHEM OOKYMEHTOB, HEOOXOANMbIX AN NpeaocTaBneHns
ycnyrn. Mecta ans 3anonHeHna HeobxoanMbIX OOKYMEHTOB 06OpyAytoTCA CTYNbAMM,
cTonamu n obecneuynBatoTcH OnaHkamu 3adBeHUN, NUCbMEHHbIMMU
npuHagnexdHoctamn. Ha unHMopmauMoHHOM cTeHae pasmellaeTca nepeveHb
OOKYMEHTOB, KOTOpble 3asdBuTENb [OSDKEeH nMpeactaBuTb ONd  NpefocTaBreHus
MYHULUNANbHOW YCRyru;

2.16.2. Paboyee wmecTO cneuwanucta AOMUHUCTPAUMW YYacTBYHOLLErNO B
npenocTaBneHnn MyHUUMNAnbHOW YCIyrn, OCHAaLWaeTCAa HaCTEeHHOW BbIBECKOW WNn
HaCTONMbHOM TabnMyKoOW C YyKasaHuem amMunuu, MMeHn, OT4YecTBa M [OOSDKHOCTMW,
HeobxoanMon 0OUCHON TEXHUKOMN.

2.16.3. B wmectax oxugaHua npegoctaBneHna  MyHUMUMNanbHOW — yCnyru
npegycMmatpmBaeTcs obopygoBaHMe AOCTYMNHbIX MECT 0OLLECTBEHHOMO NOSIb30BaHUS.



2.16.4. B mecTtax npegocTaBneHns MyHMUMNanbHOW yCcnyrm Ha BUOAHOM MecTe
pa3MeLLalTCs CXeMbl pa3MeLLeHNs CpeacTB MOXapoTyLeHus U nyTern 3Bakyaumm
nocetutenen n  paboOTHMKOB  OpraHoOB, Yy4acTBYWOWWMX B  NpeaocTaBneHun
MYHULMNANbHOW YCAYrn.

MecTa npefocTtaBneHMs MyHuuMnanbHOW ycnyru obopyaytTcs cpenctBamm
NOXXapOTYLLUEHNS N OMNOBELLEHNSA O BOSHUKHOBEHNWN YpE3BbIYANHOM CUTYaLNN.

2.17. TpeboBaHnss K MOMELWEHMAM, B KOTOPbIX NpenocTaBnsieTca
MYHUUMNAanNbHasa ycnyra, K Mectam OXmgaHus 1 npuema 3asiBUTernen, pasmeLleHuto u
0POpPMIIEHNIO  BU3YyaribHOM, MyNbTUMEOUWHOM  WH(OpMauMm O  nopsake
npenocTaBneHnss MyHUUMNanbHOW YCyrm B 4acTu obecnevyeHnsa AO0CTYNHOCTM Ans
WHBaNMOoOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C 3aKkoHoAaTenbCTBOM Poccuinckon
denepaumm o0 coumanbHON 3awmnTe MHBaANMOOB.

2.17.1. BO3MOXHOCTb CaMOCTOATESNIbLHOrO MNepenBMKEHUS WHBaNUA4oOB Mo
TEppUTOPUN 0BBHLEKTOB, HA KOTOPLIX NPEAOCTaBSAETCA yCcnyra, BXo4a B Takne o6bekTbl
N BbIXOOA M3 HUX, B TOM 4YMCMie C MOMOLbLI AOSMKHOCTHLIX UL AOMUHUCTpaUMN,
npegocTaBnALLEN YCIIyry.

2.17.2. ConpoBoXaeHne WHBaNMOOB, WMEKLINX CTONKME pacCTPoONCTBa
QYHKUNN 3PEHNA M CaMOCTOSTENBbHOrO NEepenBMXKEHUS, U OKasaHue MM MNoMoLM B
NoOMeLLEHUSIX, B KOTOPbIX NpeaoCcTaBnseTca ycnyra.

2.17.3. Hagnexauiee pasmelleHne obopygoBaHus n Hocutenen nHpopmaumm,
Heobxogmmbix gns  obecneveHnss GecnpensTCTBEHHOrO [[OCTyna WHBanMaoB K
obbekTam, B KOTOPbIX NPeaocTaBnaeTcs ycnyra, U K ycrnyram ¢ y4eToOM OrpaHUYeHnin mnx
Xn3HeaesaTenbHOCTH.

2.17.4. [onyck B MNOMELLEHNHA, B KOTOPbIX OKasblBaeTCA MyHuUMNanbHasa
ycriyra, cypgonepeBoayvka 1 TugnocypaonepeBoaymka.

2.17.5. [onyck Ha O0bbeKTbl, HA KOTOpPbIX NpefocTaBndeTca ycnyra, cobakm-
NPOBOAHMKA NPWU HaNU4MM OOKyMEHTa, NoaTBEPXKOaloLWero ee cneynanbHoe obyveHve
N BblgaBaemoro no ¢opme u B nopsigke, KoTopble onpefendawTcs denepanbHbiM
OpraHoM WCMOSTHUTENbHON BMACTWU, OCYLLECTBASIOWNMM (yHKUMM No BbipaboTke wu
peanusauumn rocygapCTtBEHHON MOSIMTUKM U HOPMATUBHO-MPABOBOMY PerynnpoBaHuio B
chepe coumnanbHOM 3aLmTbl HACENEHUS.

2.17.6. TlpepocTasneHue, Npu HeEOBXOOMMOCTU, YCNYIM NO MECTY XUTENbCTBA
WHBanNuaa unv B ANCTAHLUMOHHOM pPEXNME.

2.17.7. OkaszaHMe [OO/MKHOCTHbIMM nuuamm  AOMUHUCTpaAUMK, KOTOopas
npeaocTaBnaeT ycnyry, nOMOWW WHBanNugam B npeogorneHmm 6apbepoB, MeluaroLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

2.18. [lokasatensmu [OCTYNMHOCTM W KavecTBa MYHULUMMANbHOW YCIyru
ABMAKOTCA:

KONMMYEeCTBO B3auUMOLENCTBUA 3asaABUTENS C  OOSMKHOCTHbIMM NuuamMum  npu
npeaocTaBneHN MyHULMNANBHOW YCNYrn N NX NPOAOIKUTENBHOCTD;

BO3MOXHOCTb  MONy4YeHUss  MHopMauunm O  xode  NpefocTaBrieHUs
MYHULUNANbHOW YCRyru;

cobntogeHne CpokoB NpegoCTaBneHnss MyHULUNANbHOM YCIyru;

UCKMNtoYeHne HeobOCHOBAHHLIX OTKA30B B MNpefoCTaBfieHMM MYHULMNAnbHOM
ycnyru,

OTCyTCTBME >anob CO CTOpPOHbI 3asiBUTENEW Ha HapylweHue TpeboBaHui
HacTosiwero PernameHTa.

2.19. WHble TpeboBaHMsS, B TOM u4uCre YyyuTbiBawwme 0cobeHHOCTH
NpeaoCTaBNeHNa MyHUUMNANbHbIX YCNYr B  MHOrOMYHKUMOHAMNbHbIX LEHTpax u
0COBEHHOCTU NpefoCTaBNEeHNS MyHULMNANbHbBIX YCIYT B 3NIEKTPOHHOM hopme.

2.19.1. Nony4yeHne MyHUUMNANBLHOW YCIyrM B MHOTOYHKLUNOHANBLHOM LEHTpe
OCyLLEeCTBNAeTCA B COOTBETCTBMM C  COrfalleHWEM,  3aKMYEeHHbIM  Mexay



MHOTO(YHKLUMOHANbHbIM LEHTPOM U AOMUHUCTPALMEN C MOMEHTa BCTYNMEHNS B CUny
COOTBETCTBYHOLLErNO COrnalleHnsi 0 B3aMMOLENCTBUMN.

2.19.2. 3asaBuTenb WMMeEeT BO3MOXHOCTb O3HAKOMUTLCS Ha nopTane
rocygapCTBEHHbIX WU MyHMUMNanbHbIX ycnyr KpacHOSIpCKOro Kpas € HacToswuMMm
aAMWUHUCTPATUBHLIM  pErfnameHToM, MepedYHeM [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHMUMNAnNbLHOW YCryrn, CPOKOM MpeaocTaBrieHnsa yCnyru, nosyymTtb
B 3MEKTPOHHOM Buae 6naHk u obpasel, 3anofnHeHus 3asiBneHusi, Heobxoammoro Ans
NOSTly4EeHMUST MyHULMNANbHOW YCIyTri.

3. CoctaB, nocnenoBaTefibHOCTb U CPOKU BbINOMIHEHUS agMWHUCTPATUBHbIX
npouenyp, TpeboBaHWSA K MNOPSOKY WX BbINOSIHEHUSA, B TOM 4ucne 0ocOBeHHOCTU
BbIMOSIHEHNA a4MUHUCTPATUBHBIX npoueayp (4eACTBUIM) B 3NEKTPOHHOW dopme, a
Takxe ocobeHHOCTH BbIMNOSTHEHUS aaAMUHUCTPATMBHbIX npoueayp B
MHOTrOOYHKLIMOHANbHbIX LIEHTPaXx.

3.1. NpepocraBneHve MyHMUMMNANbLHOW YCryrn no Bbigave Konuu prHaHCoBO-
NMUEBOro cyeTa BKYaeT B cebs cnegyowme agMUHUCTPATUBHBIE Npoueaypbl:

- pYeM u perucTpauus NUCbMEHHbIX 3adBNEHUN U MPUIOXEHHBIX K Hemy
OOKYMEHTOB;

- paccMOTpeHue nNpeacTaBNeHHbIX JOKYMEHTOB U NPUHATUE peLLEeHUs O Bblaade
nnu o6 oTkase B Bblgaye Konmm (prHaAHCOBO-NNLIEBOrO CYETA;

- NOAroTOBKa M Bblada Konum (oMHaHCOBO-NNLEBOrO cyeTa.

bnok-cxema nocnegoBaTeNibHOCTU  aAMMHUCTPATUBHBIX — OEUCTBUMA  MpwU
npegocTaBNeHun MyHuUMNanbHOW ycnyrm npuBegeHa B npunoxeHun Nel K
HacToswemy PernameHTy.

TexHonoruyeckass cxema MO MPeAOCTaBIEHUIO MYHULMNANIbHOW  YCIyrn
npuBoguTca B npunoxeHun Ne 2 K HacToswemMy AAMUHUCTPATUBHOMY peErfiaMeHTy

3.2. lpuem un perucTpaums NMMCbMEHHOrO 3asiBIIEHUSA U MPUMOXEHHbIX K HEMY
OOKYMEHTOB.

OcHoBaHveM aOna Hayana AaHHOW agMUMHUCTPAaTUMBHOW Mpouenypbl SABMsieTcH
nn4yHoe obpalleHue 3aasuTens B AgmuHucTtpauuio, nnbo MOLl, nubo noctynnexue
3asBNeHns rno noyrte (Nno 3reKTPOHHOW noyTe).

B cnyyae noctynneHua 3aaBnenHnsa B agpec MOL, cneumanuct MOL
pernctpypyeT nocTynuelLee 3asiBfieHNne C npunaraemMbiMu K Hemy [OOKYMEeHTaMu wu
OCyLLEeCTBNAEeT nepefady 3aperMcTtpupoBaHHOIO 3asiBfieHMs C  npunaraembiMu
OOKYyMeHTaMu cneumannucty AoMUHUCTpauun.

Cneumanuct, OTBETCTBEHHbLIM 3a MNpPUEM W PErnCcCTpaumio  OOKYMEHTOB,
YAOCTOBEPSET NIMYHOCTL 3aaBUTENS (NPWU NIMYHOM ObpaLleHun 3aaBuTens) n nposepsieT
Hanmyne Bcex HeobxoaMMbIX JOKYMEHTOB M UX Hagnexawee opopMmIieHme.

B cnyyae HecooTBeTCTBUA 3asiBIIEHUS U MPUNOXEHHbBIX K HEMY [LOKYMEHTOB
nyHKkTYy 2.10. HacToswero PernameHta cneumnanuct AAMUHUCTPaLUK, OTBETCTBEHHbIN
3a npefocTaBneHMe MyHUUUNanbHOW yCrnyrin B TedeHue ogHoro paboyero gHs Co OHA
NOCTYNfEHUN 3asBrieHNs1 HanpaBnseT NoanMcaHHoe yBeaomMneHne o6 oTkase B npueme
OOKYMEHTOB AN NpefoCTaBneHnUst MyHULMNANbHOW YCryru 3agaBuTento No novte nméo
NO 3NeKTPOHHOM nouTe. lNpn NUYHON siBKE 3adABUTENS MPUYMHBI OTKa3a MoryT ObiTb
coobLLeHbl B yCTHOM GhopMe.

B cnyyae npaBunbHOCTU 3anOfHEHUs1 OOKYMEHTOB M MOJSIHOrO MX KOMMMEKTa
cneunanucT perucTpupyeT NMCbMeHHOe 3asiBrieHne 3aaBUTens.

PesynbtatoMm agMuHUCTpaATUMBHOW  nNpoueaypbl  ABNSETCS  perucrpauums
3aABNEHNS 1 MPUNOXKEHHbIX K HEMY AOKYMEHTOB NGO OTKa3 B NpuemMe 4OKYMEHTOB.



MakcumanbHaa AOnuTenbHOCTb Mpoueaypbl  perucrpaumm 3adaBMeHUs U
NPUITOXEHHbBIX K HEMY JOKYMEHTOB:

- NpY NMNYHOM OBpaLLeHnN 3aaBUTENS - HE MOXET NpeBbiwaTh 5 (NA9TU) MUHYT;

- NMPX NOCTYMNNEHUN 3asBNeHus No noyte nNMbo MNo IMEKTPOHHOW MNo4YTe - He
6onee 1 paboyero AHA CO OHA NOCTYNNEHUNA 3asaBneHns B AOQMUHUCTPaLUIO.

Mpn nocTtynneHun 3asaBMNeHMss MO 3rMeKTPOHHOW nodYTe Ha agpec
AoMunHucTpaumm wunu Ha agpec MOL, nocTtynuBlee 3asBneHue npuHUMaeTca
cneunanmuctom AgmuHucTtpaumm mnn MOL, nepeHocuTca Ha BGymakHbIM HOCUTENDb C
NpocTaBfneHneM Ha Hem [aTbl MOCTYMMEHUA U PerucTpupyetTca B TeveHue OAHOro
paboyero OHA. 3asiBUTEN0O MO agpecy 3NeKTPOHHOW MOYTbl, yKa3aHHOMY WM B
3asBreHun, HarnpaensgeTcsa yBeoMSieHMe O TOM, 4YTO [JaHHoe 3asiBneHue
3aperncTpupoBaHo (C ykasaHvem pfatbl peructpauuun). B panbHenwem paboTta c
3asiBrieHMEeM, MOSMyYEeHHbIM MO 3IEKTPOHHOM MoYTe, BeAdeTcs Kak C MUCbMEHHbIM
3asBIIEHMEM B COOTBETCTBUM C HAcTosAWMM PernameHTom.

3.3. PaccmoTpeHune npeactaBreHHbIX JOKYMEHTOB U MPUHATUE peLLeHNs
0 Bblgade unun ob oTkase B Bblgade Konmm oPuHaHCOBO-NNLEBOrO cYeTa.

OcHoBaHveM ansa Havana gaHHOW npouenypbl SBMSETCA perucrpauusi naketa
OOKYMEHTOB.

Cneunanuct, OTBETCTBEHHbIN 3a pacCMOTpeHue [OOKYMEHTOB, MpoBepsaeT
AOCTOBEPHOCTb CBEAEHUN, YKa3aHHbIX B JOKYMEHTaX.

B cny4yae HecoOTBeTCTBMS 3asiBMEHUA U MPUMIOXKEHHbIX K HEMY [LOKYMEHTOB
nyHKTY 2.11. HacToswero PernameHta cneuvannuct AgOMUHUCTPaUMN, OTBETCTBEHHbLIN
3a npefocTaBneHMe MyHUUUNanbHOW yCcrnyrn B TedeHue ogHoro paboyero gHs Co OHA
permctpauun 3asiBfieHUss HanpaBnsieT noanucaHHoe yBeaomneHve o6 oTkase B
NpeaoCTaBNEHNN MyHULMNANBHOW YCNYrn 3asBUTENO NO noyte nMbo No aneKkTPOHHOM
noyte. MNpn nnyHOM obpalleHnn 3asaBUTeNs NPUYNHBLI OTKa3a MoryT ObiTb COOOLLEHbI B
yCTHOW doopme.

PesynbTtatoMm AgaHHOM agMUHUCTPATUBHOM npoueaypbl SABMASETCA MPUHATOE
pelueHne o npegocTaBneHun ycnyrm nmbo o6 oTkase B NpeaoCcTaBneHNN yCnyru.

MakcumarnbHasa 4nMTenbHOCTb JaHHOW Npouenypbl COCTaBnseT:

- Npy Nn4yHoM obpaweHun 3aasutens — 10 (gecaTb) MUHYT;

- NPX NOCTYMNNEHUN 3asBNeHus No noyte nNubo Mo 3MEKTPOHHOW MNo4YTe - He
Gonee 1 paboyero gHA CO OHA perucTpaumm 3asBneHUss U NPUMOXEHHbIX K Hemy
AOKYMEHTOB B XXypHane perucrpauum.

3.4. MNogroTtoBka 1 Bblgava Konuu oHaHCOBO-ITMLIEBOrO CYETa.

OcHoBaHueM ans Havana gaHHoWm npouenypbl SABASETCA NPUHATOE peLUeHne o
npegocTaBneHumn ycrnyru.

Cneunanuct AOMUHUCTPAUUK TOTOBUT KOMUKO (OUHAHCOBO-NMLIEBOrO CYeTa,
nognucbiBaeT ee, permcTpupyeTt Konuiw (UHAHCOBO-NULEBOro cyeta U yBegomMnseT
3asBUTENS O FOTOBHOCTM AOKYMEHTOB. [0 XenaHuio 3adBuTENsa KOnusi MOXeT ObITb
HanpasfeHa eMy nocpeacTBOM NOYTOBOW CBA3M.

Mpn nocTynneHun 3aaBneHus no no4vte nmMbo Mo 3MEKTPOHHOW MoyTe
cneumanuct  AQMUHMCTpauUuM HanpasndeT Konuio  (OUHAHCOBO-NULIEBOrO  cYeTa
3asBUTEMN0 NO MOYTOBOMY agpecy, YkasaHHOMY B 3asiBfieHMM NiMbo No 3neKTPOHHOM
noYyTe Ha agpec dNeKTPOHHOW NOYThbl, yKa3aHHbIN 3adaBUTENEM.

PesynbTatoM MCNOMHEHUS agMUHUCTPATUBHOW npoueaypbl SBMSeTCa Bblaaya
noanMcaHHOW cneumanmucTomMm Konum onHaHCOBO-NMLIEBOrO CYETa.

MakcumarnbHasa 4nMTenbHOCTb JaHHOW Npouenypbl COCTaBnseT:

- Npy NIMYHOM OBpalLLeHnmn 3asBUTENS - He MOXeT npesbiwaTh 15 (naTHaguaTh)
MUHYT;

- NpPU NOCTYNfEHNN 3asBMEHUss MO No4vTe NMBO MO IMEKTPOHHOW MOoYTe - He
bonee 1 paboyero gHA CO AHA PACCMOTPEHUS 3a8BNEHUA.



4. ®opMbl KOHTPONSA 3a UCMONIHEHNEM agMUHUCTPATUBHOMO perfnameHTa

41. Tekywunm KoHTpOnMb 3a  cobniogeHveMm  nocnegoBaTeribHOCTU
aAMWHNCTPaTUBHBLIX Mpouenyp, onpedeneHHbiX agMUHUCTPATUBHLIM pernaMmeHToM, u
NpuHATMEM B Xo4e  NpedoCTaBfieHUss  MyHUUMMAanbHOW  YCryrn  peLueHumn
ocyLliecTengaeTcd rnason AgMUHUCTpaLmn.

TekywMn  KOHTPOSib  OCyLlecTBRAsSeTCa NyTemM [MpoOBedeHUd  NpoBepoK
cobniogeHna n  UCNOSIHEHUA  cneynanucTamMm  HOPMAaTUBHBIX  MPaBOBbIX  aKTOB
Poccunckon ®epepauuun, HOpMaTMBHbLIX MPaBOBbIX akToB KpacHodpckoro kpas,
NOMNOXEHNN aaMUHUCTPATMBHOIO perfameHTa, ycTaHasnueawwmx TpeboBaHusa K
npegocTaBNeHU0 MyHULMNANbLHOW YCIyrin.

Mo pesynbTaTam nNpOBEAEHUS TEeKyLero KOHTPOSis, B Clyvae BbISBMEHUS
HapyLeHun nocrnegoBaTeNnbHOCTM agMUHUCTPATUBHLIX Mpouenyp, onpefeneHHbIX
aAMWUHNCTPATUBHLIM pErnameHToM, U MNPUHATUS PELLeHUn B XoAde npenocTaBrieHus
MYHUUUNANbHOM  YCIyrM BUHOBHbIE nvua MNPUBNEKaATCA K OUCUUNIIMHAPHOW
OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepauumm.

4.2. [Ona OCYyLWeECTBNEHNUA KOHTPONA 3a MOMHOTOM U KayeCTBOM
npeaocTaBneHna MyHUUMMNanbHOW YCNYru, BbISBMEHUS U YCTAHOBMEHUSA HapyLUeHWi
npaB 3asBUTENen, NPUHATUS pelleHuin 06 yCTpaHeHU COOTBETCTBYIOLMNX HapyLUeHUN
NPOBOAATCH NMaHOBblE M BHEMNNaHOBble MPOBEPKU MPefoCTaBreHns MyHUuunanbHOm
ycryru.

[MnaHoBblE MPOBEPKN OCYLLECTBNAITCA Ha OCHOBAHWW TOAOBbLIX MfaHOB
paboTbl, yTBEPXKAAEMbIX rNaBo AOMUHUCTPALUN.

Mo KOHKpeTHOMYy obpalleHnto No peweHuto rnaebl  AOMUHUCTPaLMM
NpoBOOUTCA BHennaHosas nposBepka. B atom cnyyae B TeveHne 30 gHen co OHA
pernctpauumn obpawieHmsa B AAMUHUCTpauun, obpaTuBLlEMYCA HanpaBnaeTca
MHopMauusa o pesyrnbTaTax NPoOBeAEHHOW NMPOBEPKM B MUCbMEHHOW dOpMe MO rnouTe,
nyTem Bpy4YyeHUs obpaTuBLUEMYCS UMW ero YyNosIHOMOYEHHOMY NPeacTaBUTENIO NNYHO
noa pacnucky nubo B dopme 3MNEKTPOHHOrO OOKyMEHTa MO agpecy 3neKTPOHHOM
NnoYThbl, ykazaHHOMYy B obpalueHun. Cnocob nonyveHnsa nHdopmauum o peaynbTatax
NpoBeAEHHOM NPOBEPKN onpeaenseTcs obpaTUBLLMMCS.

4.3. [Ina npoBegeHnsa NiaHOBbIX M BHEMNSIAHOBLIX MPOBEPOK MpeaocTaBreHuns
MYHUUUNANbHOM  YCIYrn pacrnopsbkeHuem rmnaebl  AgMUHUCTpaumMm  dopmMmupyeTcs
KOMUCCUS, B COCTaB KOTOPOM BKIIOYAKOTCA 3aMecTuTenb rnasbl AAMUHUCTpaUUN U
cneunanucTbl AOMUHUCTPaLUN.

PesynbTtatbl npoBepkn oopMAAOTCA B BUAE akTa, B KOTOPOM OTMeYaloTCs
BbISIBIIEHHbIE HEJOCTATKM U yKa3bIBAOTCA NPEaNIoXKEHUS MO UX YCTPAHEHUIO.

AKT nognucbiBaeTcs BCEMU YNieHamMn KOMUCCUN.

[MnaHoBble NpoBepKM NpeoCTaBNeHUs MyHULUNAIbHOW YCNYyr NPOBOASATCA He
pexe 1 pasa B 2 roga.

Mo pesynbTatam nNpoBeAeHUs NPOBEPOK MNOMHOTLI U KavyecTBa NpesoCcTaBeHuns
MYHULUMNANbHOW YCryru, B Criyvyae BbIBNEHNA HapyLUEeHU nNpaB 3asBUTersl, BAHOBHbIE
nuua npuBNeKarwTCa K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepaunn.

OTBETCTBEHHOCTb [OOSDKHOCTHbLIX JIvu, chneuuanuctos AMUHUCTpauuu 3a
HecobnogeHne W  HEeucCrnosIHEHME HOPMaTMBHbIX MpPaBOBbiX akToB Poccunckom
degepaumn, HOpMaTUBHBIX MPaABOBbLIX akTOB KpacHOSPCKOro Kpasi, MyHUUMnanbHbIX
HOPMaTUBHbIX MPaBOBbIX akTOB AOMUHUCTPAUUU U MNOSIOXKEHUN aAMWUHUCTPATUBHOIO
pernameHTa, ycTaHaBnMBawLWMX TpeboBaHWA K NpefoCTaBneHUI MyHUUUNanbHOM
yCnyru, 3akpennsaeTcs B UX JOSDKHOCTHbLIX MHCTPYKLNSX.

4.4. [paxgaHe, nx obbeauHeHNa N opraHusaumm Bnpase ob6paTUTbCS YCTHO,
HanpaBuTb obpalleHne B NMCbMEHHON hopme unm B hopmMe INEKTPOHHOIO JOKYMEHTa



B agpec [maBbl AOMUHUCTpauMn ¢ Npocbbon O NPoOBEAEHUN NPOBEPKN cObnoaeHna n
NCMNOMHEHNA HOPMAaTMBHbIX NPaBOBbIX akToB Poccuickon degepaumm, HOPMaTUBHBIX
npaBoBbIX akToB KpacHospckoro Kkpasi, MyHUUUNanbHbIX HOPMAaTUBHbLIX MPaBOBbIX
akToB  AOMWHUCTPaAUMM N TMOSMOXEHUN  agMWHUCTPATUBHOIO  perfameHTa,
yCTaHaBnMBawLWmnx TpeboBaHNA K NpegoCTaBneHN0 MyHULMNANbHOW YCIyru, NOMHOThI
N KayecTBa NpPeaoCTaBfieHUss MyHULMNANbHOW YCAyrn B CnyyYyae HapylleHusa npas u
3aKOHHbIX MHTEPECOB NpU NpeaocTasneHnn MyHULUUNanbHOW YCyru.

O6pauieHune, noctynuewee B AAMUHUCTPaALMIO, pacCMaTpMBaeTCa B TeYeHue
30 gHen co gHA ero peructpauuun. o pesynbTtatam paccMoTpeHus obpalleHusi, He
nosgHee opHoro paboyero AHg, criegylowero 3a AHEM MPUHATUSA peLleHusl, daeTcs
MUCbMEHHbBIN OTBET, KOTOPbIA MOXET OblTb HanpaBrieH 3asaBUTENO0 3aKa3HbIM MOYTOBbLIM
OTnpaBfeHneM C yBeOOMSIEHMEM O BPYYEHUM MO MNOYTOBOMY ajpecy, YKaszaHHOMY
3asBuTenem B obpalleHuu, NyTeM BpyYEHUS 3adBUTENO UMW €ro YnOomHOMOYEHHOMY
npeacTaBUTENIO NIMYHO NOA PaCnUCKy Unn B hopMe 3NEKTPOHHOrO AOKYMEHTa Ha agpec
SNEKTPOHHOM nouThbl 3assuTtens. Cnoco® HanpaeBneHna oTBeTa Ha obpaleHue
onpeaenseTca 3asBUTENEM.

5. locynebHbin (BHeCyaebHbIN) Nopsagok obkanoBaHus peLleHnin u 4eNCTBum
(6esgencTBums) opraHa, NpegoCcTaBnSLWEro MyH/UMNAaNbHY yCnyry,
MHOrOOYHKLIMOHANbHOIO LIEHTPA, OpraHM3aumin, ykasaHHblx B yactn 1.1 ctatbmn 16
3akoHa, a TakkKe NX JOIMKHOCTHbIX fnL, MYHUUMNANbHbIX CAyXawmux, paboTHMKOB

5.1. 3agButenb nmeeT NpaBo Ha obXXanoBaHWe peLleHn N 4eNCTBUN
(6espencTBmst) AOMUHUCTPALNKN, OOIPKHOCTHBIX AL, NMIMG0 MyHULMNANbHbLIX CRYXaLlmx
AOMUHUCTPaLNM, MHOFOOYHKLIMOHANbHOIO LIeHTpa, paboTHMKa
MHOrOOYHKLIMOHAIbHOIO LIeHTpa, a TakKe opraHu3aunn, ykasaHHblx B YacTu 1.1 ctatbu
16 3akoHa, nnn nx paboTHUKoB B AocyaedbHom (BHecyaebHOM) nopsiake.

5.2. B pocynebHom (BHecygebHOM) nopsgke peweHuss wn - OencTeud
(6e3pencTBne) [OOMKHOCTHBIX JMY  AAMUHUCTPaUMX, MYHUUMNANbHbLIX  CRAyXalmx
AgMuHUCTpaumm  obkanylTcs B nopsgke  MNOAYMHEHHOCTM  3aMeCTUTENIo
agMUHUCTPaLUK panoHa.

Xanoba Ha pelweHns n gencteua (besgencTene) samecTuTenss agMUHUCTPaLUM
panoHa nogaeTtcs B nopsigke Nnog4YMHEHHOCTU Ha ums [ naBbl panoHa.

XKanobbl Ha  peweHua u  pgencteus  (Gesgencteue)  paboTHMKA
MHOroOyHKLMOHaNbHOIo LeHTpa nogatoTcs PYKOBOAUTENIO 3TOro
MHOrO(yHKUMOHanNbHOro ueHTtpa. Xanobbl Ha peweHus n gencrteus (besgencreune)
MHOrOOYHKLMOHANbHOIrO LEHTpa MNoJalTCs  yy4peanTeniio MHOrOgYHKLMOHANbLHOMO
LUeHTpa nnn OOSHKHOCTHOMY NULy, YNOSIHOMOYEHHOMY HOPMATMBHBIM MPaBOBbIM aKkTOM
cybbekTa Poccunckon depgepaummn. XKanobbl Ha pelueHnsa n aencreus (6esnencraene)
paboOTHNKOB opraHn3aunn, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 3akoHa, nogatoTca
PYKOBOOMTENAM 3TUX OpraHn3auuin.

5.3. OcHoBaHvem ana Havana npoueaypbl pocygebHoro (BHecyaebHoro)
obxanoBaHus ABNSETCA NOCTYNfeHne xanoobbl.

XKanoba nopaetcs B NUCbMeHHOW dopmMe Ha 6ymaxHOM HocuTene, B
3NEKTPOHHON dhopMe.

XKanoba Ha peweHnsa wn pgencteus  (6esgencteue)  AgMUHUCTpaUUn,
AOIMKHOCTHOrO nuua AAMUHUCTPAUUK, MYHULMNANBLHOMO criyxawero AgMUHUCTpaumm
MOXeT OblTb HanpasfeHa Mo no4yte, 4Yepe3 MHOrO(YHKLMOHAMbHbIA LEHTP, C
NCnonb30BaHMEM UHOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn HTepHeT, eAnHOro
nopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr nubo pervoHanbHOro noprana
rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCAYT, a Takke MOXeT ObITb NPUHATA NPU FINYHOM
npueme 3asaBuUTENS.

XKanoba Ha peweHns n pencteua (6e3gencteme) MHOrOYHKLMOHANBHOMO



UeHTpa, paboTHMKA MHOroYHKUMOHANbHOIO LEHTpa MOXeT ObiTb HanpaBneHa no
noyte, ¢ UCMNOsib30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu VHTepHerT,
odmMumanbHOro  camta  MHOroyHKUMOHANbHOroO  LEeHTpa, eguHoro  nopTtana
rocygapCTBEHHbIX W MyHWUMNanbHbIX ycnyr nuMbo  permoHanbHOro noprtana
rOCy4apCTBEHHbIX M MYHULMMAMbHbBIX YCIYr, a Takke MOXET OblTb NPUHATa NPU NNYHOM
npueme 3aasutens. XXanoba Ha pewweHus n gencteusa (6esgencrame) opraHusauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 3akoHa, a Takke X paboOTHUKOB MOXET ObliTb
HanpasfieHa No no4vte, C UCNOSIb30BaHMEM MH(OPMALNOHHO-TENEKOMMYHUKALMOHHOWN
cetm WHTepHeT, odwmumanbHbIX CanWTOB 3STUX OpraHu3auuMn, eauHoro nopTana
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nmbo  permoHanbHOro noprtana
rOCy4apCTBEHHbIX M MYHMLMMAMbHbBIX YCIYr, a Takke MOXET ObiTb NPUHATa NPU NNYHOM
npueme 3aaBuUTeNS.

5.4. MNMpeametom pocynebHoro (BHecyaebHOro) obxanoBaHus ABNSETCA B TOM
yucne:

1) HapylweHne cpoka perucTpauuu 3anpoca rpaxgaHuHa O npefocTaBreHun
MYHULUNANbHOW YCRyru;

2) HapyLLeHWe cpoka NpeaoCcTaBeHUss MyHULMNANbHOW YCIyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccuinckon ®depepaumn, HOpPMaTUBHLIMW MNPABOBbLIMU aKTaMu
cybbektoB Poccuickon depepauumn, MyHUMUMNANbHbIMX MPaBOBbIMM  akTaMu Ond
npegocTaBneHns MyHULMNanNsHOM yCNyru;

4) oTkaz B npuveme y 3asiBUTENd [LOOKYMEHTOB, NpeaoCTaBfieHME KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoOBbIMW  akTamu Poccuiickon ®Pepepauum,
HOpPMaTMBHbIMW  MNpPaBOBbIMM  akTamm  cybbektoB  Poccurickon  degepauuu,
MYHUUMNANbHLIMW NPaBOBbIMW akTaMu 4S8 NpeAoCTaBleHUs MyHULMNANbHON YCIyru;

5) oTka3 B npefocTaBfieHn MyHULMNANbLHOW YCryrn, eCnn OCHOBAHUSA OTKasa He
npegycMoTpeHbl doefiepanbHbIMM 3aKOHAMU U NPUHATLIMA B COOTBETCTBUM C HUMMU
WHbIMW HOpPMaTMBHbLIMKM MpaBoBbiIMW akTamu Poccunckon depepaummn, 3akoHamn W
WHBIMW HOPMAaTMBHbIMW MpPaBOBbIMW akTamn cybobekToB Poccuiickon Pepepaumu,
MYHULUMNANbHLIMM NPaBOBbLIMWU aKTamu;

6) TpeboBaHve y 3asBUTENA NpU NPeaoCTaBNEHUN MYHULMNANbHOM YCnyru
nnatbl, He NpPeayCMOTPEHHON HOPMAaTUBHbIMKM MNPaBOBbIMWM akTamy Poccumnckom
depepaunn, HopMmaTUBHLIMU NMPaABOBbIMKU akTaMn cybbekToB Poccuiickon denepaunn,
MYHULUMNANbHLIMW NPaBOBbLIMWN akTamu;

7) OTka3 opraHa, npeaoCcTaBnslWero MyHUUMNANbHYK YCNyry, AOSMKHOCTHOro
nuua opraHa, npefocTaBnAWEro MyHUUMNANbHYK  YCRyry, B WCNpaBfieHun
AONyLEHHbIX OnevyaTtok M OwMbOK B BblOAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHus
MYHUUMNANbHOM YCNyrM AOKyMeHTax nubo HapylleHne YCTaHOBJIEHHOIO Cpoka
BHECEHUS TAKNX UCNPaBEHUM;

8) HapylweHue cpoka unuM nopsgka Bblgadn [OKYMEHTOB MO pes3ynbTatam
npegocTaBneHns MyHULMNANsHOM YCNyru;

9) npuocTaHOBNEHWE nMpPeaoCTaBfeHNa  MYHUUMNANbHOWM  YyCryru, ecnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He MNpefyCcMOTpeHbl dedeparnbHbIMA  3aKOHaMU U
NPUHATBIMM B COOTBETCTBMM C HUMW WHBIMW HOPMAaTUBHbIMW MPABOBbIMW aKTaMm
Poccuinckon depepauumn, 3akoHamum M UHbIMKM HOPMATUBHbLIMW MPaBOBbIMW aKTaMu
cybbekToB Poccuiickon ®egepauunm, MyHMUMNANbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHve y 3asBUTENS Npuv NpPeaoCTaBNEHUN MyHUUUNANbHOW YCryru
OOKYMEHTOB UNU WHGOpMaLMK, OTCYTCTBME U (MNMN) HEQOCTOBEPHOCTb KOTOPbLIX HeE
yKasblBanncb Npu nepBoHaYanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobXOoauMMbIX
AnNs  NpefocTtaBneHus MyHuumnanbHom — ycnyru, nmbo B npeaocTaBneHun
MYHUUUNANbHOM  YCIyrK, 3a UCKIYEHWEeM crydaeB, NpedyCMOTPEHHbIX MYyHKTOM 4
yactm 1 cratem 7 Hactosiwero 3akoHa. B ykasaHHOM cnyyae pocyaebHoe



(BHecygoebHoe) obxanoBaHwe 3adBuTeNneMm peweHuni W genctsun (6es3gencTaus)

MHOrOQYHKLMOHANBHOrO LUEHTpa, paboTHMKA  MHOrOgYHKUMOHANBHOIO LeHTpa
BO3MOXHO B  Cfyyae, €CNu  Ha MHOTOYHKUMOHANbHbIA LEHTP, PeLeHna u
nencteus  (6esgencrTeme) KOToporo obxanyrTcs, BO3MOXeEHa yHKUMSA no

NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MyHUUUNANBHBIX YCAYr B MNOSTHOM o6beme B
nopsiake, onpegeneHHomM vactbto 1.3 ctaTbmn 16 HacToswero 3akoHa.

5.5. CogeprkaHue xanobbl BKIHOYaET:

1) HaumeHoBaHWe opraHa, npPefoCTaBNALWEro MyHUUUNANbHYIO  YCnyry,
AOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsAloWEero MyHUUMNanbHyl ycnyry, nmbo
MYHMLMNANbHOMO CriyXallero MHOroyHKLMOHaNbHOroO LEeHTpa, ero pykoBoautensa u
(unn) paboTHuKKa, opraHusauuin, NpegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 3akoHa, ux
pykoBogutenen n (Mnv) paboTHMKOB, pelleHna u gencteusa (6es3genctame) KOTopbIX
obxanytoTcs;

2) hammnuio, MMsA, OTYECTBO (MOCneaHee - MpyU Hanuyuu), CBe4eHUss O MecTe
XUTenbCTBa 3asButensa - d¢uandeckoro nuua nmbo HauMMeHOBaHWe, CBeAeHusl O
MECTOHaxOXOeHUn 3asaABuUTEns - PUAMYECKOro nvua, a Takke Homep (Homepa)
KOHTaKTHOro TeredoHa, agpec (agpeca) 3reKTPOHHOW MoyTbl (MpU Hanuuuu) u
NOYTOBbIVM apec, N0 KOTOPbIM AOMKeH ObiTb HaNpaBreH OTBET 3asABUTENIO;

3) cBegeHns o6 obxanyembix pelieHusx u gencteusx (6e3gencrtemm) opraHa,
NpedoCTaBNALWEro  MyHULMNAnbHYO  yCryry, [AOfMKHOCTHOrO  fvua  opraHa,
NpeaoCTaBNALWEro MyHMUMMANbHYK yCnyry, nmMbo MyHMUMNAnbHOrO CRyXallero,
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOrOYHKLMOHANBLHOIO  LIEHTPa,
opraHusauun, NpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 3akoHa, x paboTHMKOB;

4) poBoAbl, Ha OCHOBaHUM KOTOPbIX 3asBUTENb HE COrMaceH C pelleHnem Wt
pevictBuem (6esgenctenemM) opraHa, npegocTaBhsioWEro MyHUUMNANbHYK YCnyry,
OOJDKHOCTHOrO Nuua opraHa, npefocTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO  Cry)awiero,  MHOrOYHKUMOHANbHOrO  LeHTpa, paboTHukKa
MHOIO(YHKLMOHANbHOIo LieHTpa, opraHn3aunin, npeaycMoTpeHHbIX YacTbio 1.1 cTtaTbu
16 3akoHa, nx paboTHMKOB.

3agButenem MorytT ObiTb NpeacTtaBneHbl  LOOKYMEHTbl  (Npu  Hanu4mn),
noATBepXxaatoLLime Ao0BOAbI 3aaBUTens, NMbo nx Konuw.

5.6. 3aaButenu mmetloT nNpaBo obpaTUTbCs B AOMUHUCTPAUMIO 3a NONyYEHUEM
MHopMaLUn n JOKYMEHTOB, He06Xo4MMbIX AS151 060CHOBaHNA pacCMOTPEHMS anobbl.

5.7. YKanoba noanexmuT pPacCMOTPEHUOD AOMKHOCTHbIM NULOM, HaAeneHHbIM
MOMIHOMOYMSIMW MO PacCMOTPEHUIO Xanob, B TeyeHne 15 paboumx AgHewn c paTbl ee
perncTpauum.

B cnyyae obxanoBaHusa OTka3a B npueme OOKYMEHTOB Yy 3asButens nubo B
ncnpaeneHnn [OnyLleHHbIX oneyaTok M owubok wmnn B criydyae obxanosaHus
HapyLleHNs1 YCTAaHOBMIEHHOMO CPOKa BHECEHMSI TakKMX UCnpaBneHun xanoba nognexut
PacCMOTPEHUIO B TeveHne 5 paboumx gHen ¢ aaTbl €e perncrpauum.

5.8. MNMncbMeHHble xanobbl He paccMaTpMBalOTCA B CreayoLwWwmxX Cryyvasx:

- B xanobe He ykasaHbl (haMununa 3asBuTENs, Hanpasuslliero obpalieHue, u
MOYTOBbIV aapec, N0 KOTOPOMY AOSKEH OblTb HanpaBreH OTBET;

- B anobe cogepxaTtca HeuLeH3ypHble NMOO OCKOpPOMTENbHbIE BblpaXXeHUs,
Yyrpo3bl XW3HW, 340POBbI0 U MMYLLECTBY OOJDKHOCTHOrO fvua, a Takke u4feHam ero
ceMbM;

- TEKCT Xanobbl He noadaeTcs NPOYTEHMIO, O Yem coobliaeTcs 3asBUTENIO,
HanpasuBlleMy >anoby, ecnu ero Gamunua W MNOYTOBbIM adpec nogaarTcH
NPOYTEHUIO, a Takke coobllaeTca NO JMEKTPOHHOW noyTe (MpYM HanmMyuu Takow
MHopMaLUKN 1 ecnv ykasaHHble JaHHble MOAAATCA NPOYTEHUIO);

- Xanoba noBTOpseT TeKCT npeablaywero obpalleHus, Ha KOTopoe
3auHTepecoBaHHOMY nuvuUy [aBancs NMUCbMEHHbLIN OTBET MO CYLLEeCTBY, U NpyU 3TOM B



Xanobe He NpPMBOAATCA HOBble OOBOAbI UK obcToATenbCcTBa. B crniyyae noctynneHus
Takon >anobbl 3anmHTepecoBaHHOMY nNULYy HanpaensieTca YyBeAOMSIEHWME O paHee
AaHHbIX OTBETaX UM KOMUKN 3TUX OTBETOB.

5.9. Tllo pesynbTatam paccMOTpeHUa xanobbl npuHMMaeTcs OfHO U3
cneayoLwmnx peLleHni:

1) xanoba ygoBneTBOpsieTCsl, B TOM 4uUcre B (POpMe OTMEHbl MPUHATOrO
peLLeHns, UCnpaBneHnsa OONYyLIEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
NpenoCcTaBneHns  MyHMUMNAnbHOW  yCcrnyrm [OKYMEHTax, Bo3BpaTa 3adBUTENIO
OEHEXHbIX CpeacTB, B3MMaHWEe KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbiIMM akTamu Poccuinckon ®depepaumn, HOPMaATMBHLIMM MNPABOBbLIMU aKTaMm
cybbekToB Poccunckon ®egepaumm, MyHUUMNansHbIMM NPaBoOBbIMU aKTaMU;

2) B yOOBNeTBOPEHUN anobbl 0TKa3biBaeTCs.

He nosgHee AOHS, criegytowlero 3a OHEM MPUHATUSA pelleHus no pesynbTaTam
pacCcMOTPEHNS xanobbl, 3asaBUTENO B MMCbMEHHOMW hOPME U MO XKeNaHuo 3aaBUTENS B
9NEeKTPOHHOM (popmMe HanpaBnaAeTcs MOTUBUPOBAHHBLIN OTBET O pesyrbTaTax
paccMOTpeHUs xanobbl.

B cnyyae yctaHOBneHus B xo4e vnu no pesynbTatam pacCMOTPEHMUS >Kanoobl
NPU3HaAKOB COCTaBa agMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WX NPECTYnfeHns
AO0JPKHOCTHOE NUUO, paboTHUK, HageneHHbIe NOSIHOMOYMSIMIU NO PaCCMOTPEHUIO Xanob
B COOTBETCTBMM C 4YacTbto 1 ctatbum 11.2 3akoHa, He3ameanuTenbHO HanpaenslT
nmerLmecs matepumarnsl B opraHbl NPoKypaTypbl.
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[(maBe agMUHUCTpauun
BapTtaTckoro cenbcoBeTa

bonbluemypTUHCKOro panoHa
KpacHosipckoro kpasi

®.1N.0. (HaMmeHoBaHuWe) 3asBuTeEnNs

NnoYTOBbLIN agpec

afipec 3reKTPOHHOW MoYThI (NPY HANU4YUK)

KOHTaKTHbIN TenedoH (npu
Hanu4un)

3anpoc (3asBreHune)

Mpowy npenoctaBnTb KONUIO OMHAHCOBO-NULIEBONO CHETa

B(Ha)
3a r.r.
MpumeyvaHwue:
/ /
parta noanuch 3asaBuTens hamunus,

MHUUmanbl



MpunoxeHne Ne 2
K TEXHONMOrM4YecKkon cxeme

Nno NpefoCTaBNEeHUID MyHULMNANbLHON YCIyrn
«Bblgayva konun onHaHCOBO-NMLEBOrO cHeTa»

MeCTO Onsa wramna PyKOBO,EI,I/ITeJ'II-O

HaMMeHOBaHWe IPUANYECKOro, PU3NYECKOro
niuya

®.N.0.

agpec

YBegomneHve
06 oTkase B npueme AOKYMeHTOB nnbo

B NpeaoCTaBneHn MyHULMNANbHON yCnyru
«Bblgayva konnn oHaHCOBO-NMLEBOIO cYHeTa»

*

YBaxaemasi (-bln)

(ykasbiBaeTca ®.1.0. ana gusmyeckoro nuua, HaMmMeHoBaHWe opraHusaunun, agpec ans
tOpPUANYECKOro nmua)

YBepgomnsiem Bac o Tom, 4to

(HasBaHue y4pexaeHus)

He MOXeT npefocTaBuTb Bam MyHUUMNAnNbHYO YCNyry B COOTBETCTBUM C MYHKT (-OM)(-
amu)

aZlMUHUCTPATUBHOIO perfiamMmeHTa no npefocTaBneHnio MyHMUMnanbHoOn ycnyrn «Beigaya
Konunm  (PUHAHCOBO-NMLIEBOrO  cyeTa», YTBEPXOAEHHOro  MOCTaHOBIIEHWEM  [faBbl
Baprtatckoro cenbcoBeta bonblemypTuHckoro panoHa KpacHospckoro kpas oOT
«_» 20__r.Ne _ .

B cootBeTcTBUM C Bawwmm 3agsneHnem ot

(oaTa nogauun 3asBreHus)
[aTta

(BOIMKHOCTL crieumnanucTa, pykoBoanTens) (nognwuce)

* AN OPUONYECKUX NUL, He yKasbiBaeTcsl.



