POCCHUIICKASI ®EJEPALINS
AJIMUHUCTPALIUSA AUTATCKOT'O CEJILCOBETA
BOJILITEMYPTUHCKOT O PAVIOHA
KPACHOSIPCKOT'O KPASI

ITOCTAHOBJIEHUE

19.03.2019 r. c. Anitar Ne 16

OO0 yTBep)KIEHUH aIMUHUCTPATUBHOTO perjiaMeHTa M0 MPEeJOCTABICHUI0O MYHUIIUINAIHHOU
ycayru «Bplmada BRINMCKHU U3 IOMOBOW KHUTH»

B nenax peanmsaumm  nonoxxeHudl  ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3 «OO0 opraHM3anuu MperOCTaBICHUS FOCYIapPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT»,
pacniopsbxenusi [IpaButensctBa Poccuiickoit ®@enepanun ot 17 gexabpst 2009 Nel993-p «O6
YTBEPKJIEHUH CBOJHOIO IIEpeYHs IEePBOOYEPEIHBIX TIOCYAAPCTBEHHBIX M MYHUIUNAIbHBIX
yCIIyT, MpPENOCTABIIEMbIX B 3JEKTPOHHOM BHUAE», B  coorBercTBUU ¢ IlocraHoBieHuem
aagMuHucTpanuu Amnrtarckoro cembcoBeta oT 31.10.2018 Ne 42 «O6 ytBepxkaenuu I[lopsaka
pa3pabOTKM W yTBEpXKJAEHUS  AJAMHUHUCTPATHBHBIX  PETJIAMEHTOB  NPEAOCTABICHHS
MYHULUNAIBHBIX ~ YCJIYT B MYHMLIMIQIBHOM  00pa3oBaHMUM  AMNTATCKUH  CEJIbCOBET
Bonsmemyprunckoro paiiona KpacHosipckoro kpasi», pyKOBOACTBYSICh YcTaBOM AMTaTCKOro
cenbcoBeTa bonpmemyprunckoro paiona Kpacnosipckoro kpasi, [IOCTAHOBJIARO:

1. V1Bepauth aAMMHHUCTPATUBHBIA pErjlaMEHT IO MPEJOCTaBICHUI0 MYHUIUIAIBHON
ycnyru «Bbljaua BBIMTUCKU U3 TOMOBOW KHUTH» COTJIIACHO MPHUIIOKEHHUIO.

2. IMocTanoBneHne aaMUHUCTpAauA AWTaTcKoro ceibcoBeTa oT 13.06.2017 1. Ne 25 «O06
YTBEPKJICHUH aJIMUHUCTPATHUBHOTO PErjaMeHTa 10 MPEeJI0CTABICHUIO MyHUIIUTIAIBHOW YCIyTH
«Bbmaqa BBIIIMCKU U3 )IOMOBOI\/II KHUTW) NIPU3HATDh YTPATUBIIUM CHUITY.

3. KoHTpO:1b 32 BBINOIHEHNEM HACTOSIIET0 TTOCTAHOBJICHHUS OCTABIISAIO 32 COOOH.

4. Hacrosiiiee mocTaHOBJIEHHE BCTYIAET B CHJIY TOCIE €ro OQUIHMAIbHOTO OMyOJINKOBaHHS
(oOHapoI0BaHMsI) B yCTAHOBJIEHHOM IMOPSIKE.

I'nmaBa AliTaTCcKOTO CENBCOBETA A.A.boxaH.



IIpunoxenue k [locranoBneHUIO
aIMUHUCTPAMU ANTATCKOrO CEIbCOBETA
or 19.03.2019 roma Ne 16

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 TIPEIOCTABICHUIO MYHULIUIIAILHON YCITyTH
«Bpi1aua BHIMUCKU U3 JOMOBOM KHUTH

1. OOmue monoXeHus

1.1. Hacrosgmmuit aIMUHUCTPATUBHBIN periaMeHTt o MIPEOCTABICHUIO
MYHULMNAIBHOW YyCiayrd  «Bblnaua BBIIMCKM W3 JOMOBOM KHUTM» (nainee - Pernamenr)
YCTaHABIIMBAET MOPSIOK, CPOKH U MOCIEA0BATEILHOCTh aIMUHUCTPATUBHBIX MpoLERyp (Ianee -
aIMUHUCTPATUBHBIE MPOLEAYpPHI) TMpPU NPEJAOCTABICHUHM MYHUIUIAIBHON  yCIyrd B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

1.2. Iomy4arensiMu MyHUIHIIAIBHON YCIYTH SBISIOTCS (PU3MUYECKUE U IOPUAMYECKHE
muna (nanee - 3asBuUTeNb). OT UMEHU MOTydaTelss MyHUIUIAIbHON YCIYyTd MOXET BBICTYIATh
YIOJHOMOYEHHBIN MPEICTaBUTENb, ICHCTBYIOLINI HA OCHOBAHUH JOBEPEHHOCTH, O(hOPMIICHHOM
B COOTBETCTBHUU C 3aKOHOJATENLCTBOM Poccuiickoit @enepannn.

1.3. ITopsmox MHPOPMHUPOBAHUS O TPABUIIAX MPEIOCTABICHUS MYHHUIUITAIBHON YCIIyTH:

1.3.1. udopmaruss 0 MECTOHAXOXKJACHUH aIMUHUCTpAIMU ANWTAaTCKOrO CEIhCOBETA
BonbiieMypTHHCKOTO paiioHa (1agee — A IMHUHUCTPAITUS):

Anpec: 663060, KpacHosipckuii kpaif, bonbrmeMypTHHCKHI paiioH, ceno AWTaT, yiI.
Hosas, 1.1 a.

Temedon: 8(39198) 32-9-98.

Anpec aneKTpoHHOH mouThI: aitat-bmur@yandex.ru.

I'paduk pabotsl: moHeaensHUK-NIATHUIA ¢ 9.00 10 18.00, nepepwiB Ha 0bex ¢ 13.00 no
14.00; BBIXOAHBIE THU - Cy0OOO0Ta, BOCKPECEHBE.

1.3.2. MyHumunanpHasi yciayra MOXKET OBITh IOJy4eHa 3asBUTEIEM B CTPYKTYPHOM
NoJIpa3ieJIeHuN KpaeBoro roCyAapCTBEHHOTO OI0JKETHOTO YUpEXKIECHUSA
«MHOroyHKIMOHANBHBIM IIEHTP MPEAOCTaBICHUS TOCYNAPCTBEHHBIX U MYHHUIMIAIbHBIX
yCIyr» M B TEPPUTOPHATIBHO OOOCOOJIEHHBIX CTPYKTYPHBIX IOApa3ACIeHUIX KpaeBOIro
roCyAapCTBEHHOTO OI0I’KETHOTO YUpexKACHUS «MHOropyHKIIMOHATbHBIN HEHTP
MPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MYyHHIIMITATBHBIX YCIyT (nanee — MOII).

B MO®II opranusyercs npegoCTaBICHHUE CIECAYIOMMNX aIMUHUCTPATUBHBIX MPOLEAYD:

- uH(popMHpOBaHHE O TOPSAKE MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH;

- IPUEM JIOKyMEHTOB,

- BbIJ]aua JOKYMEHTOB.

1.3.3.Uudopmanus o mecroHaxoxieHud M®LI:

1) Anpec: 663060, KpacHospckuii kpaii, BonbmemypTtuHckuii paiion, nrr. bosnbias
Mypra, yin. CoBerckas, a.161, cTp.1.

Tenedon: 8(39198) 24-2-01.

Ajipec 3neKTpoHHO# mouThl: murta@?24mfc.ru.

I'padux pabotsi: moneaensHUK — maTHUNA: ¢ 09.00 mo 18.00 Ge3 mepepsiBOB Ha 00er;
BBIXOJTHOM — cy000Ta, BOCKpECEHBE.

2) Anpec: 663073, KpacHospckuii kpail, bonbmeMypTuHckuii paiioH, c. MexoBo, yiI.
SIxoBa Cranenko, 1.31.

Tenedon: 8(39198) 29-3-43.

I'paduk pabotsr: cpena ¢ 10.00 o 14.00.
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3) Anpec: 663065, KpacHospckuii kpaii, bonbmemyptuHckuil paiios, 1. IIpenuBuHck, yi.
Monoxosa, 1.3.

Tenedon: 8(39198) 28-1-90.

I'paduk pabotsr: cpena ¢ 10.00 o 14.00.

1.3.4. JlomxHocTHhle Juna AamuHucTpanuu Jmb6o MOIL[, oTBeTCTBEHHBIE 3a
MPEIOCTABIIEHUE MYHHIIMIAIBLHOW YCIYT'H, OCYLIECTBISIOT MH(POPMUPOBAHUE MO CIEAYIOLIUM
HaIpPaBJICHUSAM:

- 0 MECTOHAXO0XJIEHUU U rpaduke padoThl, 0 criocodax MoaydeHus: HHPOpMaInH;

- 0 CIIPaBOYHBIX TeleoHax;

- 00 agpece AIIEKTPOHHOMN MOYTHI;

- O MOpsAAKEe TOJXy4YeHUs WH(POpPMAlMU 3aWHTEPECOBAHHBIMHU JIMLAMH TI0 BOIPOCAM
MPEIOCTABIICHUSI MYHUIUNAIBHON YCIyrd, B TOM 4YHCIE O MPEJOCTaBICHUH MYHULUMATbHON
YCIIyTH;

OCHOBHBIMU TPEOOBAHUAMHU K KOHCYJIbTAIIUU 3asBUTENCH SABISIOTCS:

- aKTyaJbHOCTb;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JI0)KEHUU MaTepUala;

- IOJIHOTa KOHCYJIbTUPOBAHUS;

- y100CTBO U JOCTYITHOCTb.

Bpewmsi pu uHAMBHAYaNIbHOM YCTHOM KOHCYJIBTUPOBAHUU HE JIOJDKHO TpeBbimath 10
MUHYT.

1.4. UudopmupoBaHue 3asBUTEICH 0 MyHUIIUITAIBLHON yCIyTe OCYIIECTBISAETCS YCTHO,
B IUCbMEHHOU (hopMe UK B (hopMe 3IIEKTPOHHOTO TOKYMEHTA, TOCPEICTBOM HH(POPMALIMOHHBIX
MaTepUajoB, KOTOPbIE pa3MeNIaloTCsl Ha MHPOPMAIIMOHHBIX CTEHIaX B 3JaHUHU AJIMUHUCTPALINY,
yepe3 HMHPOPMAIMOHHYIO TEJICKOMMYHHUKAIIMOHHYIO ceTh MHTepHer: Www.bmurta.ru —
oduIIHaTBEHBII cair aJIMUHHUCTPAlNN BosnbieMmypTHHCKOTO paiioHa,
http://www.gosuslugi.krskstate.ru — mopran rocymapcrBenHbIx yciyr KpacHosipckoro kpas,
http://www.gosuslugi.ru — mopran rocyaapcTBEHHbIX ¥ MYHHIIUIAIBHBIX yCIyr Poccuiickoi
denepanuu.

1.5. TpebGoBanus k ¢opMe H XapakTepy B3aUMOJEHCTBUS TOJDKHOCTHBIX JIHI[ C
3asIBUTEIISIMHU:

- IIpU OTBETE€ Ha TeleOHHbIE 3BOHKHU JIOJDKHOCTHOE JIMIIO MPEJCTABIISAETCS, HAa3BaB
CBOIO (haMWINIO, MM, OTYECTBO, JOJDKHOCTb, HAMMEHOBAHWE OpraHM3allid, IpeJlaraer
MPEJICTaBUTHCS COOECETHUKY, BBICIYIIMBAET M YTOUYHSET CyTh Bompoca. Bo Bpems pasroBopa
ClIeZlyeT NMPOU3HOCHUTH CJIOBA YETKO, M30eraTth HapajjielIbHbIX pa3roBOPOB C OKPYKAIOIIMMU
JIOJBMH U HE IPEPHIBATh Pa3roBOp M0 MPUYHMHE MMOCTYIUICHHS 3BOHKA Ha JPYroM amnmapar;

- MIpU JTUYHOM OOpallleHHH 3asBUTENEH JOKHOCTHOE JIMLO JIOJDKHO MPEACTAaBUTHCH,
yKa3zaTb paMHINIO, UMS U OTYECTBO, COOOIIUTH 3aHUMAEMYIO TOJIKHOCTh, CAMOCTOSITENIHO JaTh
OTBET Ha 3aJJaHHbII 3aBUTEIIEM BOIIPOC;

- B KOHIIE KOHCYJIbTHpPOBaHHS (MO TeneoHy WM JMYHO) JIOJDKHOCTHOE JIMILIO,
OCYUIECTBIISIONIEE KOHCYJIBTUPOBAHHUE, JOJKHO KPAaTKO MOABECTH UTOTU U NEPEUUCIUTH MEPBI,
KOTOpBIE CIIeIyeT MPUHSATH 3asBUTENIO (KTO UMEHHO, KOTJ]a M YTO JOJDKEH CeNaTh);

- OTBET Ha MHCHbMEHHBIE OOpallleHUs] U OOpAIIEeHUs MO IIEKTPOHHOW MOYTE JaeTcs B
MIPOCTOM, YETKOM M MOHATHOW popme ¢ ykazaHueM GaMWINK U WHULHUAJIOB, HOMepa TenedoHa
JOJDKHOCTHOTO  JIMIIAa  AJIMUHUCTpAIlMH, HCHOJHMBIIETO OTBET Ha oOpamieHue. OTBET Ha
MUCbMEHHOE OO0pallleHHe MOMANUCHIBaeTCs TJaBoil AaMuHHCTpanuu. OTBET Ha NHUCbMEHHbIE
oOpamieHuss ¥ oOpalieHus MO SJEKTPOHHOH MouTe JaeTcss B TEYEeHUE IATH JTHEW co JHA
NPUHSATUS PEIICHHUs [0 TAKOMY OOpalleHHIO.

1.6. Ha nHOpManmmoHHbIX CTEHIaX, HAXOAALINXCS Ha CTEHE B 3aHUH AIMUHUCTPAIIIH
pa3MeniaroTcs cleayonue HHPOPMaIIMOHHbIE MaTEPHAIIbL:

- CBEJICHUS O IIEpPEUHE NPEJOCTABIAEMbIX MyHULIUIIATIbHBIX YCIIYT;
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- TOpSAOK oOXKanmoBaHWs JAeWcTBUN (O€3ACHCTBHS) W PEHICHH, OCYIIECTBIISIEMBIX
(IPUHSATHIX) B X0JI€ IPEOCTABIICHUSI MyHULIUTIATbHON YCIYTH;

- TlepedeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENb JOJDKEH IMPEICTaBUTh JUISl MOJTYYCHUS
MYHHIIMUIIAILHON yCITyTH;

- 00pasIbl 3aN0JIHEHUS TOKYMEHTOB;

- aznpeca, Homepa TenedoHOB U (hakca, rpa@uk padOTHI, aApec AIEKTPOHHON MOUTHI
Anmvunuctpanuu u MOLJ;

- IepeueHb OCHOBAHUH /JIs 0TKa3a B IMPEJOCTaBICHUN MYHUIIUIIAIIBHOMN YCIYTH;

- aJIMMHUCTPATHBHBII PETIaMEeHT;

- HeoOxonuMmas omepaTuBHas uHGOpMalUs O TMPEAOCTABICHUHM MYHHUIIMIIAILHON
YCIIyTH.

[Ipy u3MeHeHUW YCIOBUH U TMOpSAJIKA NPEJOCTaBICHUS MYHHUIMIIAIBHOW YCIyrH
uHpopManus 00 U3MEHEHUSX JOJDKHA OBITh BhIJENIeHa IBeTOM U momeTkoi "BAXKHO".

WudopmaniioHHble CTEHABI JODKHBI  OBITh MAaKCHUMAIbHO 3aMETHBI, XOpPOIIO
IPOCMAaTPUBAEMBI U (PYHKIIMOHATIHHBI.

TekcT MaTepuasoB, pa3MelIaeMbIX Ha CTEHIaX, IOJKEH ObITh HaneyaTaH yA0OHBIM IS
9YTeHUs WPU(TOM, OCHOBHbIE MOMEHTHI M HaN0O0JIee BaXKHBIC MECTA BBI/ICIICHBI.

2. Cranzapt IpeloCcTaBlICHUsI MyHULIUIIAIbHON yCIyTU

2.1. HaumeHOBaHuWE MYHMIMIIAIBHOW yciIyru - «Bblgaua BBIIMCKU M3 JOMOBOM
KHUTW» (Jajiee — MyHHULUIIAIbHAS YCIIyTra).

2.2. TlpenocraBieHre MYHHULMIAIBHOW YCIyTH OCYIIECTBISETCS aJIMUHUCTpaLuen
AitTaTckoro ceiabcoBeTa bonpimeMypTuHckoro paiona uiu MOII.

OTBETCTBEHHBIM HCIIOJHUTEIEM MYHULIMIIAIBHON YCIYTH SBISETCS JOHKHOCTHOE JIULIO
Anmunuctpanuu  win  MO®IL[, Ha KOTOpOoe BO3JOKEHO WCIOIHEHHE COOTBETCTBYIOIINX
o0si3aHHOCTEH (Jajee MO TEKCTy — CIHEeIHUaNUCT, CIEeMUaTUCT AJIMMHUCTpAIMM). YKa3aHHBINA
CHeHalrCcT o0ecrieurnBaeT UCTIOJIHEHHE HacTosero PerinamMenTa B moJgHOM oObeMeE.

2.3. Pe3ynpTaToM IIpEe10CTABIEHUS MyHUIIMIIAIbHON YCIYTH SIBISETCS:

- BblJjaua BBIMKMCKHU U3 IOMOBOW KHUTH (Jjajiee — BBIITUCKA);

- yBeiomJieHHe 00 O0TKa3e MO0 yCTHBIA OTKAa3 B BbI1a4y€ BHIMUCKU U3 TOMOBOM KHUTH.

2.4. Cpoxu npenocTaBieHus] MyHULIUIIATbHON YCIYTH.

[Ipu ycTtHOM OOpamieHuu 3asBUTENs — 15 MHUHYT ¢ MOMEHTa JIMYHOTO OOpaleHHs
3asBUTEJIS.

[Ipy mocTymieHMM NHCBMEHHOTO 3asBICHMS OT 3asBUTEN IO MOoYTe JUOO IO
JJIEKTPOHHOU IMOYTe, MyHHIIMIIaJbHAs yCIyra MpeloCTaBlIsIeTCs B CPOK He Mo3aHee 3 paboumx
JHEN ¢ MOMEHTa PETUCTPALMM MMUChMA B )KypHAJIe PETUCTPALMHU 3asiBICHUN Ha NPENOCTaBICHNE
MYHHIIMTIAJTbHON YCIYTH.

2.5. IlepeyeHb HOpPMATHBHBIX NPABOBBIX AaKTOB, PErYJIUPYIOUIMX OTHOLICHHMS,
BO3HUKAIOIIIKE B CBSA3H C MIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH.

IIpenocTtaBieHne MyHUIMNAIBHOM YCIYTM OCYLIECTBIISETCS B COOTBETCTBHUH CO
CJIeTyIOIIMMHA HOPMaTUBHBIMH ITPAaBOBBIMU aKTaMU:

- Koncrurynueit Poccuiickoii ®enepanuu (IpHUHATA BCEHAPOJHBIM TOJIOCOBAHMEM
12.12.1993) ¢ yueTom nomnpaBok, BHeceHHBIX 3akoHaMu PD o monpaskax k Koacturynuu PO ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3 (opunmaneubiii Tekct Koncrutyuuu PO ¢
BHECEHHBIMHU B Hee nomnpaBkamu ot 30.12.2008 omyOnmkoBaH B m3gaHusx «Poccuiickas razeray,
Ne 7, 21.01.2009, «CoOpanme 3akoHomatenbcTBa P®Dy», 26.01.2009, Ne 4, cr. 445,
«ITapmamentckas raseran, Ne 4, 23-29.01.2009);

- ®epepanpabiM 3akoHOM 0T 02.05.2006 Ne59-O3 «O mopsake paccMOTpEeHUs
obpamenuii rpaxaan Poccuiickoit denepanun» (CoOpanue 3aKOoHOJATENbCTBA Poccuiickoi
®enepannn, 08.05.2006, Ne 19, ct. 2060);



- @enepanbHbiM  3akoHOM OT 06.10.2003 Nel31-®3 «O6 oOmmx npUHIKNAX
OpraHu3aIi MECTHOTO camoympasiieHus B Poccuiickoit deaepanuu» (¢ ydeToM W3MEHEHUH U
nononHenuit) («Ilapmamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202,
08.10.2003);

- @enepasibHbM  3akoHOM 0T 27.07.2010 Ne210-®3 (pem.or 28.07.2012) "O6
OpraHu3aIMy TPEIOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHIIMOANBHBIX ycuyr" («Poccuiickas
razera», Nel68, 30.07.2010) (nanee — 3akon);

- ®enepanbHbiM 3ak0HOM OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoit
Ddenepanuny («Ilapiaamentckas razeray, Ne201, 27.10.2004);

- Pacnopspokennem IlpaBurensctBa Poccniickoit @enepanuu ot 17.12.2009 Ne
1993-p «OO06 yTBepXKIECHUU CBOJHOTO TIEPEUHS MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX U
MYHHUIMIAIbHBIX YCIYT, NPEJOCTaBIsEMBIX B AJIEKTPOHHOM Buje» («Poccuiickas razera», Ne

247, 23.12.2009);

- DenepanpabiM 3akoHOM 0T 01.12.2014 Ne419-®3 «O BHeCeHHM W3MEHEHUH B
OTJIeIbHbIE 3aKOHOAaTeNbHbIE akThl Poccuiickoit denepanyu 1o BONpocaMm COMUANIbHOMN 3alUThI
WHBAJIHJIOB B CBsI3H ¢ patudukanueir KOHBEHIINU 0 MpaBaxX WHBAIUIOBY;

- CorunamieHie 0 B3aUMOJICHCTBUM MEXKIY KpaeBbIM T'OCYJAapPCTBEHHBIM OOJIKETHBIM
yapexaeHueM «MHOTO(YHKIIMOHANBHBIM I[EHTP MPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIyT» W aaMUHHUCTpanueil ANTAaTCKOro cenbcoBeTa bosblieMypTHHCKOTO
paiiona ot 18.07.2016 r. Ne 179/my (¢ 1OTOTHEHUSMH).

- YcraBoM AHTarckoro cenbcoBeta boisbiemypTuHCKOro paiiona KpacHosipckoro
Kpasi;

- ITlocTaHoBneHueM aJMHUHUCTpALMU AMNTATCKOTO CelbcOBETa bojblieMypTHHCKOTO
paiiona Kpacuosipckoro kpast ot 31.10.2018 Ne 42 «O6 ytBepxkaenuun [lopsiaka pa3paboTku u
YTBEPKACHUST aIMUHHCTPATUBHBIX PETJIaMEHTOB MPEJOCTaBICHUS MYHHUIMIAIBHBIX YCIyr B
MYHHIIMITATGHOM  00pa30BaHUM AWMTATCKHI  CEbCOBET bosbiiemypTHCKOr0  panoHa
Kpacnosipckoro kpas» (B pemakiuu ot 06.11.2018 Ne 56).

2.6. HcuepnbiBatomuii NepevYeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU [TPABOBBIMU aKTaMU JJIsl IPEOCTABIECHUSI MYHULIMTIATHHON YCIYTH.

JIOKyMEHTBI,  KOTOpbI€ 3asBUTEIb WM HMX 3aKOHHBIM TMPEICTABUTENb JOJKEH
MPEI0CTaBUTh B AAMUHUCTpaIuio 1100 B M®DI] camocTosTenbHO:
- 3asBJICHUE;

- TOKYMEHT, YIOCTOBEPSIIOIINN JTUYHOCTD 3asIBUTEIIA.

B cinyuae ecnM JOKYMEHTHl MOJA€T MNPEACTABUTENb 3asgBUTENS, JONOJHUTEIBHO
IIPEIOCTABIIAIOTCS:

- TOKYMEHT, YJIOCTOBEPSIIOIINNA JTUUYHOCTD NPEACTABUTENS 3aBUTENS (KOIHUA);

- HaIJIeKaIMM 00pa30oM 3aBepeHHas JOBEPEHHOCTD (KOTHs).

[Ipyu mnpenocraBieHWH KONMUHM JOKyMEHTAa HEOOXOAMMO TpEeAbsBICHUE OpUTHHANA,
OPUTHHAJIBI CAMYAIOTCA ¢ KOMUSIMH U BO3BPALIAIOTCS 3asSBUTEINIO.

3agBUTENb MOXET NPEJOCTaBUTh JONOJIHUTENbHYI0 HH(GOpMAIMIO B TEYaTHOM,
JJIEKTPOHHOW WM B PYKONUCHOM (hopMe, KOHTaKTHbIe Tele@OHbl M HHYI0 HH(MOpMAIHNIO,
HEOO0XO0IMMYIO JUI OJTYYEeHUs] MYHUIUIAIBHON YCIyTH.

2.7. JIOKyMeHTBI, HEOOXOIMMBIE ISl TIPEAOCTABICHHSI MyHHUIIUTIAIIBHOW YCITYTH, KOTOPBIE
HaXOZATCSl B paCHOPSKEHUH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTPABICHUS U
MHBIX OPTaHOB, KOTOPHIE 3asBUTEINb BIIPaBe MPEICTaBUTh HE MIPETyCMOTPEHBDI.

2.8. JIokyMeHTBhI, yKa3aHHble B IyHKTe 2.6. HacTosmero PernaMenTa, HalpaBIsItOTCS B
AJIMUHHCTPAIIHIO TIO aJIpecy MECTOHAXOXKIeHUs A IMUHHCTpanuu Ju60 B MDII.

- IOCPE/ICTBOM JIMYHOT'O OOpAIIeHuUs 3asBUTENS;

- 10 TOYTE;

- I10 YJIEKTPOHHOU I10YTE.



Jatoii oOpamieHuss W TPEACTABICHUS 3asBICHUS SBISIETCS J€Hb PErucTparuu
3asBJE€HUS JOJDKHOCTHBIM JIMIOM AnMuHucTpaunu win MOIL[, oTBETCTBEHHBIM 3a MpUEM
JIOKYMEHTOB.

2.9. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

- TPeIOCTaBICHUS JOKYMEHTOB W WH(GOpMAIMM WM OCYIISCTBICHUS JEHCTBUM,
MPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMU
aKTaMH, pPEryJUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C MPEIOCTaBICHUEM
MYHHIIMITAILHON yCITyTH;

- TMPEJOCTABICHUS JOKYMEHTOB © HWH(OpPMAIHMHU, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMH MpaBOBbIMU akTaMu Poccuiickoit ®denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamMu KpacHOSIpCKOTO Kpas M MYHHUIIMNAJIbHBIMM TPABOBBIMU aKTaMU HAaXOMSTCS B
paclopsDKEHUM  TOCYJIapCTBEHHBIX ~ OpPraHOB,  OpPraHoB  MECTHOTO  CaMOYIIPaBJICHHUS,
MPEAOCTABIIAIONINX MYHULUIAIBHYIO YCIYTy U (WJM) MOJABEIOMCTBEHHBIX OpraHaM MECTHOI'O
CaMOYIIpaBJICHUSI OpraHU3alii, y4acTBYIOIIUX B MPEAOCTaBICHUH MYHUIIUIAIBHON YCIyTrH, 3a
WCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 6, yactu 1, ctathu 7 denepanbHOro 3akoHa
or 27.07.2010 Ne210-®3 «OO6 opraHu3aluu MPEJOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHIIHITATBHBIX YCIYT));

- TPEJCTaBJICHUs JTOKYMEHTOB M MH(pOpPMAIH, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS. MYHUIUNAIBHON yCIyrd, JUOO B MPEAOCTaBICHUM MYHULUINATHHON
YCIIYTH, 332 UCKIIFOUCHHUEM CIIEYIOIINX CITy4aeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHBHBIX IPABOBBIX AKTOB, KacaoLIUXCA
NPEJAOCTABICHUS] MYHUIMIIAIBLHON YCIyrd, MOCJIE€ NEpPBOHAYAIBHOM TMMOJAa4YM 3asBJICHUS O
MIPEIOCTABICHUU MYHULIUTIATBHON YCIYTH;

0) Haimmuue OomMOOK B 3asBICHUU O NPEJOCTABICHUM MYHHUIIUIAIBHON YCIyTH U
JIOKyMEHTaX, MOJAaHHBIX 3asBHUTEJIEM IIOCJE TIEPBOHAYAIHLHOTO OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOJUMBIX I TPENOCTABICHUS MYHHIMIIATBHOW yCIyrd, 700 B TPEIOCTaBICHUU
MYHUITUTIATFHON YCIYyTH U HE BKIIFOUCHHBIX B MIPEICTABICHHBIA paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEYECHHE CpOKa ACHCTBHS JOKYMEHTOB WJIM HM3MEHEHHE HHQPOpPMAIMH TOoCcIe
MEepBOHAYAIILHOTO OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOAWUMBIX [UIsl TMPEIOCTaBICHUS
MYHHIIUITATLHON yCIyTH, IN0O B MPEIOCTABICHUH MYHHUIIUIIATHLHON YCIyTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO TTOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO UITH
MPOTUBOMPABHOTO JeicTBUs (Oe3AeCTBHSI) MOMKHOCTHOTO JIUIA OpPTaHa, MPeI0CTaBISIONIETO
MYHUITUTIATBHYIO YCIYTY, MYHHUIIMIIAILHOTO CIYy’KaIlero, paboTHHKa MHOTO(YHKIIMOHAIEHOTO
[eHTpa, pabOTHUKA OpraHu3allid, MPeayCMOTpeHHONW yacThio 1.1 crateu 16 HacTosIIETO
3akoHa, TpHU TEPBOHAYAIHPHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS] MYHUIIMTIATBHON YCIYyTH, JIMOO B MPEJOCTABICHUN MYHHUIIUIIAILHOW YCIyTH, O
4yeM B MHCHbMEHHOM BHJE 3a TMOAMHCHIO PYKOBOIUTENS  OpraHa, MPeJOCTABIISIONIETO
MYHHUIMMIATBHYIO  YCIYTYy,  PYKOBOJAUTENs  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa  IpHU
NMEepBOHAYAILHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX Jisi TMPEIOCTaBICHUS
MYHHIIMIIATBLHOW YCIIyTH, OO PYyKOBOJIWTENS OpraHU3allid, MPeayCMOTpEeHHOW uacTeio 1.1
ctaThu 16 HacTosero 3akoHa, YBEIOMIISIETCS 3asBUTENb, a TAK)KE MPUHOCATCS W3BUHEHUS 32
JIOCTaBIIEHHbIE HEY100CTBA.

2.10. OcHoBaHHMs JuIsI OTKa3a B TIPpHEME JOKYMEHTOB, HEOOXOJHUMBIX JIS
MPEIOCTABIICHUS MyHHIIUIIATLHON YCITYTH:

- TEKCT MUCHMEHHOTO 00paIlieHus He TTO/1aeTCs MPOYTCHHIO;

- 3aMPOC HE COOTBETCTBYET MPEIbSIBICHHBIM TPEOOBAHUSIM.

2.11. HcuepnpIBaroniuii mepeyeHh OCHOBAHWH JUIsl IPUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIMTIAIBHON YCIYTH.

OcHoBaHMS [l TNPUOCTAHOBIICHUS MPEAOCTABICHHUS MYHULHUIAIBHONW  YCIyTH
OTCYTCTBYIOT.

OcHOBaHUAMH JUISI OTKA3a B MPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH SIBIISIFOTCS:



- 3asABUTENIEM HE MPEACTABICHBI JTOKYMEHTHI, HEOOXOAMMBIE MIJIs MPEIOCTABICHUS
MYHHIIMTIAJIBHOM YCIYTH, IPEyCMOTPEHHBIE TYHKTOM 2.6. HacTosmlero PernaMmenra;

- 3asIBUTEJIEM IPEACTAaBICHBI JOKYMEHTBI, COACPIKAIIUE HEAOCTOBEPHBIE CBEACHMUS.

2.12. Ycnyru, sBisironigecss HEOOXOAUMBIMU M 00S3aTeIbHBIMU TSI TIPEIOCTABICHUS
MYHUIUIAIBHON YCIyTH, HE IPETyCMOTPEHBI.

2.13. MyHunumnanpHas yciayra npeIocTaBisieTcs OecriaTHoO.

2.14., MakcuManbHbIII CpPOK OXHUJAHUS B OUYEpeId NpU I[0Jade 3asBICHUS O
MPEIOCTABIIEHUN MYHHIIMIIAJLHOW YCIyrM M MpU MOJYYEHUU pe3ylibTaTa NpeIoCTaBICHUS
MYHUIUIAILHON YCIYTH HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.15. Cpox perucTpaldyd MUCBMEHHOTO 3ampoca 3asBHUTENS O MPEAOCTaBICHUU
MYHUIUIAIBLHON YCITyTH:

— B TeueHue 5 (MSATH) MUHYT C MOMEHTa 00pallleHus 3assBUTENIS JINYHO;

- He Oosnee 1 paboyero IHS ¢ MOMEHTA MOCTYIUICHHS MHChMa OT 3asgBHUTENS 10 MOYTE
1100 MO AJIEKTPOHHOM MOYTe.

[TucbMeHHbIE 3aIIPOCHI 3asBUTEIISI PETUCTPUPYIOTCA B Ky pHAJIE PETUCTPALIUU 3asiBJICHUN
Ha MPeOCTaBICHIE MyHUIIUTIAIBHOMN YCIyTH.

2.16. TpeOoBaHMs K IOMELICHUAM, B KOTOPBIX MNPEIOCTABIISETCS MYyHHUIIHMIATbHAS
ycIyra.

2.16.1. TTomemeHus, B KOTOPBIX OCYIIECTBIISICTCS MPUEM TpakaaH, OOpaTHBIIUXCS 3a
MOJlyYeHUEM MYHHULUIAIbHOW YCIYTH, JOJDKHBI OBITh OCHAIICHbl COOTBETCTBYIOIIMMU
yKazarensiMu, HH(HOPMAIMOHHBIMU CTEHIAMU ¢ 00pa3aMu 3aroJTHCHHSI 3asiBIICHUS U IIEPEUHEM
JIOKYMEHTOB, HEOOXOUMBIX IS [IPEIOCTABICHUS YCITYTH.

Mecra aiis 3an0dHEHHS] HEOOXOAMMBIX JJOKYMEHTOB 000PYIYIOTCS CTYJIBSIMHU, CTOJIAMU
u obecrnieyuBaloTcs OjMaHKaMu  3asBJICHMI, MHCbMEHHBIMH MpHHAJICKHOCTSIMH. Ha
WH(POPMAIIMOHHOM CTEHJIE pa3MEIIaeTCs MepeueHb TOKYMEHTOB, KOTOPHIC 3asiBUTEIb JIOJDKEH
MPEACTaBUTH JJIS MPEOCTABICHHUS MYHHUITUTIATHBHOM YCITYTH.

2.16.2. Pabouee MecTo cmnenMamucTa AJIMUHUCTPAllMd  Y4YacTBYIOIIETO B
MPEIOCTABICHUN MYHULIMIAIBHON yCIYTH, OCHAIIA€TCS HACTEHHOM BBIBECKOW WMJIM HACTOJIbHOM
TaOIMYKON C yka3zaHueM (aMWINH, UMEHHU, OTYECTBA U JOJDKHOCTH, HEOOXOAMMON OQHCHOMN
TEXHHUKOM.

2.16.3. B Mecrax OXuJaHUS  TPEAOCTABICHHS  MYHUIUNAIBLHOW  yCIyTH
pelycMaTpuBaeTcsi 000pyI0BaHUE TIOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BAHMS.

2.16.4. B wMmecrtax mnpeAoCTaBICHHUS MYHHIIMIIAIBLHOW YCIYTd Ha BUIHOM MeECTe
Pa3MEIarTCsl CXeMbI Pa3MEIEHUs CPEACTB MOKAPOTYIIECHUS U TyTeH dBaKyalluu MOCETHTENEH
¥ pabOTHHUKOB OPTaHOB, YYACTBYIOIIMX B MPEJOCTABICHUN MYHUITUTIAIIBHON YCIyTH.

Mecta mnpenocTaBieHHS MYHHUIUIMAIBHONW  YCIYTH  OOOPYAYIOTCS  CpeACTBaAMU
MOXKAPOTYIICHUS U OMOBEIIEHUSI O BOSHUKHOBEHUH UPE3BbIYAHHON CUTYAIINH.

2.17. TpeOGoBaHusi K MOMEHIEHHUSM, B KOTOPBIX MPEJOCTABISETCS MYHMIIMIAIbHAs
yclIyra, K MecTaM OKHJIaHUS U MpueMa 3asiBUTeNeH, pa3MelIeHnI0 U 0(OPMIICHUIO BU3YaIbHOM,
MYJIbTUMEANIHHON WH(GOPMAITUU O TOPSAKE MPEIOCTaBICHUS MYHHUIIMITAIILHONW YCIYyTH B YacTH
oOecrieyeHuss JOCTYIHOCTH [UJIsi WHBAIHMIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHOJAaTeNbCTBOM Poccuiickoi denepanyiv 0 CONMANIbHOMN 3aIUTE NHBAJIUJIOB.

2.17.1. BO3MOXXHOCTb CaMOCTOSITEJIbHOTO MEPEABUKEHUSI UHBAIUIOB MO TEPPUTOPUHU
00BEKTOB, Ha KOTOPHIX MPETOCTABIISETCS YCIyTa, BX0/la B TaKHe OOBEKTHI U BBIXOJ]a U3 HUX, B
TOM YHCJIE€ C TOMOILBIO JOHKHOCTHBIX JIUL AJIMUHUCTPALIMU, TPEIOCTABISIONIEH YCIyTy.

2.17.2. ConpoBok/ileHHE HHBAJIUAOB, HMEIOIIUX CTOWKHE pPAacCTpOWCTBA (PYHKIMH
3pEHHsI M CAMOCTOSITEJILHOTO TEPEIBIXKCHHS, M OKa3aHWE WM IOMOIIM B TMOMEIICHUSAX, B
KOTOPBIX MPEIOCTaBISAETCS yCayra.

2.17.3. Hannexamnee pasMmelnieHue oOOpyIOBaHUS W HocuTene wuHpopmammm,
HEOOXOAMMBIX I oOecredeHnsi OeCHpensITCTBEHHOTO JO0CTyIla WHBAJIUIOB K OOBEKTaM, B
KOTOPBIX  MPEJOCTABISIETCS yciayra, W K YyCIyraMm C Y4eTOM OrpaHHMYeHHH HX
KHU3HEACSITETbHOCTH.



2.17.4. Jlomyck B IOMEUICHHUS, B KOTOPBIX OKa3bIBACTCS MYHUIUNAIbHAs YCIyra,
CYpAONEpPEeBOJUHKA U TU(DIOCYPAONEPEBOTUHKA.

2.17.5. Jlomyck Ha OOBEKTH, Ha KOTOPBIX MPENOCTABISETCS YCIyra, COOaKH-
NPOBOJHMKA IpPU HAJIMYUM JOKYMEHTa, HNOJATBEPXKJIAIOLIEr0 €€ CIEeHUalbHOe O0ydeHue u
BBIJJaBaeMOro 1mo ¢opMe M B TMOpPAIKE, KOTOpBIE OMNpEAEISAIOTCs (eaepalbHbIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYLIECTBISIIOIMM (YHKIMHM 10 BbIpabOTKE U pealu3aluu
rOCyJIJapCTBEHHON MOJUTUKH U HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHIO B Cepe COLUATBHOM
3alUThl HACEJICHMSL.

2.17.6. IlpenmocraBieHue, Tpu HEOOXOJUMOCTH, YCIYTH IO MECTY KHUTEIhCTBA
MHBAJIN/A WIN B IUCTAHLIIMOHHOM PEKUME.

2.17.7. Oxa3aHue JODKHOCTHBIMU JUIIAMHU AJMUHHCTPAIUHN, KOTOpasi MPEAOCTaBIsIET
yCIyry, TOMOIIM HWHBAIMJAM B HPEOJOJEHHMH OaphepoB, MEIIAOUIMX MOIYYEHUIO HUMHU
MYHMIMIAIBLHON yCIIyTH HapaBHE C APYTUMH JIMLIAMHU.

2.18. Iloka3zaTenu JOCTYNHOCTH NPEAOCTABICHUS MyHULIIMIAIBHON YCIyTH:

- BO3MOXKHOCTb TOJIyYEHHUS 3asBUTEJIEM IOJIHOW M MOHATHON MH(POpPMALUU O MecTax,
HOPSIZIKE U CPOKax MPeAOCTaBICHHUs] MyHULIMNAIBHONW YCIyrd Ha MH(QOPMAMOHHBIX CTEHaX, B
MH(POPMALIMOHHBIX pecypcax aaMHHUCTpanuu bonbmemypTuHckoro paiona, Ha EnuHoMm
nopraie.

2.19. TlokazaTensiMu KauecTBa MPeIOCTABICHUS MYHHUIUIIAIbHOMN YCIIyTH SIBIISIOTCS:

- coOJI0/IeHNe CPOKa NPEAOCTABICHHUSI MyHULIUIIAIIBHON YCIIYTH;

-COOJIOIGHNE CPOKOB OXKMAAHUS B OYEpEAM NPU NPEAOCTABICHHH MYHHUIUIATBLHON
yCIIyTH;

- OTCYTCTBME IIOJIaHHBIX B YCTAHOBJICHHOM IIOpSJIKE Kajo0 Ha pewmeHus U (WiH)
neiictBus  (Oe3gelCTBUE)  JOJDKHOCTHBIX — JIML, CHELMAJIMCTOB IpPU  IPEJOCTaBICHUU
MYHHUIUIIAJIBbHON YCIYTH.

3. CocraB, OCAEA0BATENIBHOCTD U CPOKH BBINOJIHEHUS aIMIHACTPATUBHBIX POLEAYD,
TpeOOBaHUS K OPSAIKY UX BBIMOJHEHHUS, B TOM YHCIIE 0OCOOCHHOCTH BBITTOIHEHUS
aIMUHUCTPATUBHBIX MPOIIEAYP (IEHCTBHIA) B SJIEKTPOHHOU (popMme, a TakiKe 0COOEHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(DYHKIIMOHATBHBIX IICHTPaX.

3.1. [IpenocraBieHne MyHUIUITAIBHON YCIIYTH MO BBIAaYe BBITUCKU U3 JOMOBON KHUTH
BKJIIOYAET B ce0s1 CIeyIoIue aIMUHUCTPATUBHBIE TPOLIEAYPbI:

- IPUEM M PETUCTPAIHsI MMChbMEHHBIX 3asBJICHUAN M MPHIJIOKEHHBIX K HEMY JIOKyMEHTOB;

- paccMOTpeHHe MPeACTaBICHHBIX JOKYMEHTOB M IPUHATHE PEIIEHHs O BblAaye Win 00
OTKa3€ B BbIJIa4€ BHIMMUCKA U3 JIOMOBOI KHHTH,

- TOJITOTOBKA U BbIJJaua BBITUCKU U3 IOMOBOW KHUTH.

bnok-cxema mocienoBaTeIbHOCTH aIMUHUCTPATUBHBIX JICHCTBHUHA MPH TPEAOCTABICHUH
MYHUIIUTNATBLHON YCIIyTH puBezieHa B npuiioxkeHuu Nel k Hactosiemy Pernamenry.

TexHONOTHYECKasT cXeMa IO TMPEJOCTABICHUI0 MYHHUIUITAIHHON YCIIyTH TPUBOIUTCS B
npuioxkeHnu Ne 2 K HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY .

3.2. Ilpuem u perucTpamnyisi NMACBMEHHOTO 3asBJICHUS M TMPWIOKEHHBIX K HEMY
JTIOKYMEHTOB.

OcHoBaHHMeM JUIsI Hadalla JaHHOM aJMHHUCTPATUBHOW TPOLEAYPHI SBISETCS JTMYHOE
oOpamienue 3asButens B AnmuHucTpanuio au6o B M®L, mubo moctymieHue 3asBI€HUS 1O
nouTe (10 3JCKTPOHHOM MoYTe).

B cimydae nmocryruienus 3asasieHus B aapec MOLI, cnenumanuct MO®L] perucrpupyer
NOCTYNHUBLIEE 3asBICHUE C NMPUIAraéMbIMH K HEMY JOKYMEHTAMU M OCYIIECTBIISIET Iepenady
3apETUCTPUPOBAHHOTO  3asfBICHHS  C  NpUJIaraeMbIMH  JOKYMEHTAaMH  CHELHAIHUCTY
AJIMUHUCTpALINH.
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Crenmanuct, OTBETCTBEHHBIN 3a NMPUEM U PETUCTPALMIO JOKYMEHTOB, YJOCTOBEPSIET
JUYHOCTh 3asBUTENS (IIPU JIMYHOM OOpAIlleHUU 3asBUTES]) W TPOBEPSET HaIWYME BCEX
HEOOXOIMMBIX TOKYMEHTOB U UX HaJyIexaliee opopmIIeHHE.

B ciayuae HecOOTBETCTBHUS 3asBJICHUS M NPHIOKCHHBIX K HEMY JOKYMEHTOB ITyHKTY
2.10. Hactosmero PermamenTta cnenmanuct  AAMHHHMCTpAalMM, OTBETCTBEHHBIM  3a
IpEeOCTaBIEHNEe MyHULIUIIAIILHONW YCIYTH B T€YEHNUE OJJHOIO pabodero JHs CO JHS NOCTYIICHUs
3asBIICHHS HANpaBII€T MOJNMCAHHOE YBEAOMJIEHHE 00 OTKa3e B INpHEME JTOKYMEHTOB JUIS
IPEOCTaBICHUs] MYHUIIUIIAJIBHON YCIYTH 3asBUTEIO 10 MOYTE JIMOO IO 3JIEKTPOHHOHN HoYTe.
[Tpu nmu9HO sIBKE 3asiBUTENS IPHUMHBI OTKA3a MOTYT OBITh COOOIICHBI B YCTHOM (hopme.

B ciydae mnpaBUIBHOCTH 3allOJIHEHUS JOKYMEHTOB H IIOJIHOTO HX KOMIUIEKTa
CHEHAJINCT PErUCTPUPYET MUCbMEHHOE 3asBJICHUE 3asBUTEIISL.

PesynpTaTtoM agMMHHCTPAaTHMBHOM NIPOLEAYPBI SBISAETCS PEruUCTpalus 3asBICHUS U
NPUIOKEHHBIX K HEMY JIOKYMEHTOB JIN0O OTKAa3 B IIPHEME JIOKYMEHTOB.

MaxkcuManbHasi JJIUTEIBHOCTD MPOLEAYPhl PETUCTPALMU 3asBJICHUS U IIPUIOKEHHBIX K
HEMY TOKYMEHTOB:

- IIPYU JIMYHOM OOpAILEHUH 3asIBUTENS - HE MOKET MPEBBIIATE 5 (MATH) MUHYT;

- TIpU MOCTYIUICHUH 3asBJICHUS 0 MOYTE JIMOO IO AJIEKTPOHHOHN moute - He Ooiee 1
pabouero J1Hs cO IHS MNOCTYIUIEHUS 3asBJIECHUSA B A IMUHHUCTPALIUIO.

ITpu nmoctyruieHUH 3asBICHUS 110 3JEKTPOHHOM IouTe Ha aapec AIMUHMCTPALUU WU
Ha agpec M®II, nocrynuBiuee 3asBICHUE NIPUHUMACTCS CIIELMAIUCTOM AJIMHUHUCTPALMUA WIN
M®II, nepenocutrcsi Ha OyMa)kKHBI HOCHTENb C MPOCTABICHUEM Ha HEM JAThl MOCTYIUICHUS U
pPErUCTpUPYETCs B TEUEHUE OHOI0 padouero 1Hs. 3asBUTENIO 110 aIpecy IEKTPOHHOMN MOYTHI,
YKa3aHHOMY MM B 3asBJICHHMM, HAINPABJISIETCS YBEJIOMIIEHHE O TOM, YTO JAHHOE 3asiBICHUE
3aperucTpUpOBaHO (C yKa3aHMEM JaThl perucrpauuu). B pampHelimem pabGota c 3asBlIeHHEM,
IIOJIyYE€HHBIM I10 3JIEKTPOHHOM I10YTE, BEIETCS KaK C MMCbMEHHBIM 3asiBIEHHEM B COOTBETCTBUU
¢ HacTosmMM PeriameHToM.

3.3. PaccMoTpeHne npeacTaBIeHHbBIX JOKYMEHTOB U IIPUHSITHE PEILICHUS
0 BblJaue Wi 00 OTKa3e B Bbl1aye BBIMHUCKH U3 JOMOBOM KHUTH.

OcHoBaHMeM JUIs Hadajga JAaHHOM NPOLEAYpbl SBISETCS PETUCTPALAA IaKeTa
JTOKYMEHTOB.

Crenumanuct, OTBETCTBEHHBIM 32  PAacCMOTPEHUE  JIOKYMEHTOB,  IPOBEPSIET
JIOCTOBEPHOCTh CBE/ICHUH, YKa3aHHBIX B JIOKyMEHTAX.

B cinyuae HECOOTBETCTBMS 3asBJICHUS U NPUIIOKEHHBIX K HEMY JOKYMEHTOB ITyHKTY
2.11. mHactosimiero Pernamenta crnenuaducT  AJMUHUCTpPAIlMM, OTBETCTBEHHBIA  3a
Ipe0CTaBIeHNe MyHHUIIUIIAIBHOM YCIIyTH B TEUEHHE OJHOT0 paboydero JAHs CO JHS perucTpanuu
3asBJIGHUS HAmpaBiseT [MOANHMCAHHOE yBeAOMJeHHE 00 OTKaze B MPeIOoCTaBICHUU
MYHUIIUNATBHON YCIyTW 3asBUTENIO0 MO MoyTe JHOO0 MO 3JeKTpOoHHOM moute. [lpu aumuHOM
oOpallleHnH 3asBUTENS MPUYMHBI 0TKa3a MOTYT OBITh COOOIIIEHBI B YCTHOM (opMe.

Pe3synpTaToM naHHON aAMHUHHCTPATUBHOW MPOLELYPHI SBISIETCA NMPUHATOE PEIICHUE O
MIPEIOCTABIIEHUH YCIYTH JIN00 00 0TKa3e B MPeJOCTaBIEHUH YCIYTH.

MaxkcuManbHast JIMTEIbHOCTh JaHHOW IPOLEAYPBI COCTABIISAET:

- IpU IMYHOM oOpartiieHuu 3asBurens — 10 (1ecsiTb) MUHYT;

- TIpU MOCTYIUICHUM 3asBJICHUS 0 MOYTE JIMOO IO AJIEKTPOHHOHN moute - He Ooiee 1
paboyero JHS CO JTHS PETUCTPALMU 3asBJICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB B XKypHaJie
pPETUCTPALIMH.

3.4. IloaroToBka M BbIaYa BHITUCKH U3 JOMOBOW KHUTH.

OcHoBaHMeM U1 Hayaja JaHHOM MpOLENYyphbl SBISAETCS IMPUHATOE PEIICHUE O
IIPEIOCTABIICHUH YCIIYTH.

Crenumanuct AIMMUHHACTPALMKA TOTOBUT BBIMMCKY U3 JIOMOBOW KHUIH, IIOJIUCBIBAET €€,
PETUCTPUPYET BBINMCKY U3 JOMOBOM KHUTM M YBEIOMIIET 3asBUTEN O TOTOBHOCTHU
NOKyMeHTOB. [lo emaHHIO 3asBUTENsl BBIMHMCKA MOXXET OBITh HAlpaBlieHa €My IOCPEICTBOM
IIOYTOBOM CBSA3H.



[Tpy moOCTYIJIGHWH 3asBJICHUS MO TMOYTE JIMOO MO DJIEKTPOHHOH IMOYTE CIEIUATUCT
AJMMHUCTpAIMK HAINPABJsAET BBIIUCKY M3 JOMOBOM KHUIH 3asBUTENIO IO IOYTOBOMY aJipecy,
yKa3aHHOMY B 3asBJICHMHM JMOO MO DJICKTPOHHON NOYTE Ha aJapec 3JIEKTPOHHOW IOYTHI,
YKa3aHHBIN 3asIBUTEIIEM.

P€3y.]IBTaTOM HUCIIOJIHCHUA aﬂMHHHCTpaTHBHOﬁ npoucaypbl  ABJISACTCSA Bblaa4da
HOJNMCAaHHON CIELUAINCTOM BBIITUCKU U3 IOMOBOM KHUTH.

MakcumanbHasi JJIMTEIbHOCTh JAHHOW MIPOLIEAYPBI COCTABIISET:

- [IPYU JIMYHOM OOPpAIlleHUH 3asiBUTENS - HE MOXKET MPEeBbIIATh 15 (MATHAAUATH) MUHYT;

- TIpU MOCTYIUICHUH 3asBJICHUS 0 MOYTE JIMOO MO AJIEKTPOHHOHU moute - He Ooiee 1
pabouero J1Hs CO IHS PAaCCMOTPEHUS 3asIBJICHUS.

4. cDO];)ML»I KOHTPOJIA 3a UCIIOJTHCHUEM aIMUHHUCTPATUBHOI'O PErilaMCcHTa

4.1. Texymuii KOHTPOJIb 32 COOJIIOJIGHUEM MOCIEA0BATEILHOCTH AAMHUHUCTPATUBHBIX
NpoLeNyp, OINPEACICHHBIX aJMUHUCTPATUBHBIM pErJIAMEHTOM, M TPUHSATHEM B XOJIE
MPEIOCTABIICHUS] MyHUIIUIIATHHON YCIYTH PEUICHUH OCYIECTBIISIETCS IJ1aBOM AJIMUHUCTPALIHH.

Texyuii KOHTPOJIb OCYIIECTBISICTCS IMYTEM IPOBEICHHS IMPOBEPOK COONIOJCHHS U
UCIIOJTHEHUS] CIEMaTUCTaMM HOPMATHUBHBIX MpaBoBBIX akToB Poccuiickoit denepauuu,
HOPMATHBHBIX TIPABOBBIX akTOB KpacHOSPCKOro Kpasi, MOJOXKEHUM aJIMUHUCTPATUBHOIO
periJamMeHTa, yCTaHaBIMBAIOLIUX TPeOOBaHUS K IPEIOCTABICHUIO MyHHIIUIIAILHON YCITyTH.

[To pe3ynbraTaM mpoBeAECHMS] TEKYILETO KOHTPOJIA, B CIIy4yac BBISIBJICHHUS HapylICHUI
MOCNIE0BATEILHOCTH aJIMUHUCTPATUBHBIX MPOLEAYpP, OMNPEICICHHBIX aJMHHHUCTPATUBHBIM
pEeriiaMeHTOM, M TPUHATHUS pPEHICHUH B XOJA€ MPEJOCTABJICHHUS MYHULMIAIBHON YCIyTH
BUHOBHBIC JIMIIa MPUBIEKAIOTCS K JUCIHHUILUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoarenbecTBoM Pocculickoit denepanuu.

4.2. JIns OCYIIECTBIEHUS KOHTPOJA 3a MOJHOTOM W KadyeCTBOM MPEAOCTABICHUS
MYHUIUIAIBLHON YCIyTH, BBISABICHUS U YCTAHOBIICHUS] HAPYIICHUM MpaB 3asiBUTENICH, TPUHATHUS
pemieHnit 00 yCTpaHEHHH COOTBETCTBYIOIIMX HAPYIICHWA TPOBOASITCS IUIAHOBBIE W
BHEIJIAHOBBIE IPOBEPKH MPETOCTABICHUS MyHUIIUTIATBHON YCIYTH.

[InaHoBbIE MPOBEPKHM OCYIIECTBISIOTCS HAa OCHOBAHMM TOJOBBIX IUIAHOB paboTHI,
YTBEPKAAEMbIX TJIaBOM AJIMUHUCTPAIUU.

[Io xOHKpeTHOMY OOpAaIIeHHIO IO PELIEHUIO IJIaBbl AJMHHHUCTPAIMM TMPOBOJIUTCS
BHEIUTAHOBas MpoBepka. B aTom ciyuae B Teuenue 30 mHEH CO JAHS PeTUCTpalUd OOpaileHus: B
AIMUHHCTpanuu, OOpaTHUBIIEMYCs HampaBiisieTcs WHPOpMamus O pe3yiabTaTax MPOBEACHHOM
MPOBEPKM B TNHCHBMEHHON (QopMe MO MoYTe, MyTeM BpYYCHHs] OOpATHUBIIEMYCS WIH €ro
YIOJHOMOYEHHOMY TMPEACTABUTENI0 JIMYHO IMOJ pachucky Jubo B (opMe 3IEKTPOHHOIO
JOKYMEHTa MO aJpecy 3JEKTPOHHOM MOYTHI, yKa3aHHOMY B oOpamieHuu. Croco0 momydeHus
uH(pOpMaliU O pe3yJsibTaTaxX MPOBEIECHHON MPOBEPKHU ONpeensieTcss 00paTUBILIUMCS.

4.3. Jlns mpoBeneHUs IUIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK TMPEIOCTABICHHUS
MYHUITUTIAJTBHON YCIYTH PACTIOPSKEHUEM TJIaBbl AJMUHHUCTpAIIUU (GOPMHUPYETCS KOMHUCCHS, B
COCTaB KOTOPOW BKJIIOUAIOTCS 3aMECTUTENb TJaBbl AJIMUHHCTPAUMA M  CHEIUATUCTHI
AJIMUHHCTpAIIAHN.

PesynpTatel TpoBepKHM OQOPMISIFOTCSI B BHJE akKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKHU M YKA3bIBAIOTCS MPEIJIOKEHUS 110 UX YCTPAHEHHIO.

AKT NOJINUCHIBAETCS BCEMU WIEHAMH KOMHUCCHHU.

[TInanOBBIE TPOBEPKHU MPEIOCTABICHHUS MYHHUIIUIIATLHON YCIIYTH MPOBOASTCS HE pexe |
pa3a B 2 roja.

[lo pesynbratam NOpOBEACHHS MPOBEPOK TMOJHOTHI W KayecTBa MPEAOCTaBICHUS
MYHUIUIAIBHON YCIyTH, B ClIydae BBISBICHHUS HApyUICHUN NpaB 3asBUTEINs,, BAHOBHBIC JUIIA
MIPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepauuu.

OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIML,  CIEUHMATUCTOB  AJMHHHCTpAallMM  3a



HECOOI0ZIeHHe M HEUCIIOJHEHHE HOPMATHBHBIX NPaBOBBIX akToB Poccuiickoir deneparyu,
HOPMAaTUBHBIX IIPaBOBBIX aKTOB KpacHOSApCKOro kpas, MyHMIMIIAIbHBIX HOPMAaTHUBHBIX
IIPABOBBIX AaKTOB AJMHMHHMCTpAalMM M IOJIO)KEHUH aJAMHHHMCTPAaTHUBHOIO  pPErJIaMEHTa,
yCTaHaBJIMBAIOLINX TPeOOBaHMSA K MPEIOCTABICHUIO MYHUIUNAIBHON YCIIyTH, 3aKpeIuIsieTCs B
UX JOJDKHOCTHBIX HHCTPYKLHUSAX.

4.4. I'paxane, UX OObEAMHEHUS M OpraHU3alMy BIIpaBe 0OPaTUTHCS YCTHO, HAIIPaBUTh
oOpamieHne B NUCbMEHHOW (Gopme Wiu B (GopMe 3JIEKTPOHHOTO JOKyMeHTa B aapec [naBwl
AJMMHUCTpAallMM C MpPOChOOH O TIPOBEIEHHM IPOBEPKU COONIONEHHUS M HMCIIOJHEHMS
HOPMATHUBHBIX IIPAaBOBBIX akTOB Poccuiickoi denepanuy, HOPMATUBHBIX IIPABOBBIX aKTOB
KpacHospckoro kpas, MyHHMLIMIAIbHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB AJMUHHUCTpalUU U
NOJIOKEHUH  aJIMUHHUCTPATUBHOTO  pErJIaMEHTa,  YCTAaHABIMBAIOIMIMX  TpeOOBaHUA K
IIPEIOCTABJICHUI0 MYHMIMIIAJIBHOW  YCIYTHM, IIOJIHOTBI ¥  KadecTBa IPENOCTABIICHUS
MYHULUIIAJIBHOM YCIyI'M B Cilydae HapylIeHWs IIpaB U 3aKOHHBIX MHTEPECOB IIpU
IIPEIOCTABICHUU MYHULMIIAJIBHON YCIYTH.

OO0pamnienue, MOCTynuBIIee B AJIMHHHUCTPAINIO, paccMaTpuBaeTcs B TeueHue 30 gHEi
co HA ero peructpauuu. [lo pesynbraTtam paccMOTpeHHs OOpallleHHs, HE I03JHEe OJIHOIO
pabouero JHs, CIEeIyIOIIEro 3a JHEM MPUHATHS PEUICHHUs, JAaeTCs MMCbMEHHBIN OTBET, KOTOPBIHA
MOJKET OBITh HalpaBJIeH 3asABUTEINI0 3aKa3HBIM IOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHHUEM O
BPYUYEHHUH 110 MOYTOBOMY aJpecy, YKa3aHHOMY 3asBUTEIEM B OOpallleHUH, IyTEM BpYyUYEHUS
3asBUTEIII0 WIM €ro YINOJIHOMOYEHHOMY MPEACTaBUTENI0 JIMYHO IOJ PacHMcKy Wi B (opme
AIIEKTPOHHOTO JOKYMEHTa Ha aJpec AJIEKTPOHHOW mouThl 3asButens. Crnoco® HampaBieHUs
OTBeTa Ha O0OpalIeHNe ONPECIIAETCS 3asiBUTEIIEM.

V. docyne6Hslii (BHECYICOHBIN) TTOPSIIOK 00KATIOBaHUSI pEIICHUI
u aelictBuii (6e31elicTBYs) OpraHa, Ipe0CTaBISIONIETO
MYHHUIIATIAIEHYIO YCIIYTY, MHOTO()YHKITMOHAIBHOTO IIEHTPA,
opraHu3zaluii, ykazaHHbix B yactu 1.1 ctateu 16 3akoHa,

a TaK)Ke WX JIOJDKHOCTHBIX JIUIl, MyHHUITUTIATBHBIX
CITyKaIuX, pabOTHUKOB

5.1. 3asgBuTenp MMEET MPaBO Ha OOXKAJIOBAaHWE pEIICHUH W JeUCTBUI (Oe3aeicTBuS)
AJMHHUCTpAIMH, TOJDKHOCTHBIX JIMII JHOO MYHUIMIAIBHBIX CIYXaluX AJIMHHHUCTpPAIUH,
MHOTO(YHKIIMOHATBHOTO 1IEHTpa, pab0OTHHKAa MHOTO(QYHKIHMOHAIBHOTO IIEHTPA, a TaKkKe
OpraHu3aiyii, ykasanuelx B yacT 1.1 crateu 16 3akona, nwim ux pabOTHUKOB B JOCYAEOHOM
(BHECY1IEOHOM) TIOpSIIKE.

5.2. B nmocyneObHOM (BHECYneOHOM) TOpSIKE pelIeHUs | JelcTBus (Oe3neicTBue)
JMOJKHOCTHBIX — JIUI  AJMHHHCTpAllMM, MYHUIUMNAIBHBIX  CIyXalluX  AJMUHUCTpALUU
00XayIoTCcsl B HOPAIKE OJYMHEHHOCTH 3aMECTUTENIO aIMUHUCTPALIUY paiioHa.

Kanoba Ha pemienuss u neicTBus (Oe37eiicTBUE) 3aMECTUTENS aJMUHUCTpPAIIUN paiioHa
MI0JIaeTCs B OPSAKE MOJYMHEHHOCTH Ha UM | 1aBbl paiioHa.

JKamoOpl Ha pemeHus u nercTBus (Oe3neicTBUE) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpPA MOAI0TCS PyKOBOAMUTEIIO STOT0 MHOTO(YHKIIHOHAILHOTO IIeHTpa. XKanoObl Ha penieHus
u gaeiictBus (Oe3neiicTBUEe) MHOTO(MYHKIMOHANBHOTO IIEHTpa TMOJAIOTCA  yUPEAUTETIO
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa WX TOJHKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM
MPaBOBBIM aKTOM cyObekTta Poccuiickoit ®enepanuu. XKanoObl Ha pemieHUS W JIEHCTBUS
(6e3neiicTBHE) paOOTHUKOB OpraHU3AIMi, MPEeayCMOTpPEeHHBIX 4YacThio 1.1 cratbu 16 3akoHa,
MOJIAI0TCS PYKOBOAMUTEISIM 3TUX OPTaHU3aLINN.

5.3. OcHOBaHMEM [JIsl Hayaja MpOIEeAyphl JOCyAcOHOro (BHECYACOHOr0) 00XKaTOBaHUS
SBIISIETCS IOCTYTUICHUE KaTIOOBI.

Kanoba monmaercs B NMUCbMEHHOW (opme Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM

dopme.
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XKanoba na pemenus u aeiictus (6e3aeiicTBre) AIMUHUACTPALINU, TOJDKHOCTHOTO JIUTA
AJMMHUCTpAIUK, MyHUIIUIAJIBHOTO CIIy’KaIlero AJIMUHUCTPALUU MOXET ObITh HalpaBJeHa IO
noyTre, 4Yepe3 MHOTO(PYHKIMOHAIBHBIA ILEHTP, C HCIOJb30BaHUEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHONM cetn  MHTepHer, €AMHOIO TMOopTajla TOCYINAPCTBEHHBIX H
MYHUIIUNATIBHBIX YCIYT JHOO PErHOHAJIBHOIO MOpTaja rOCYyAapCTBEHHBIX M MYHHIIMIIATbHBIX
YCIIYT, a TAK)KE€ MOXKET ObITh IPUHATA IPU JIMYHOM IIpUEME 3asIBUTEIIS.

XKanoba wa pemeHus u pAeiictBust (Oe3nelcTBUE) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paOOTHHKAa MHOTO(QYHKLIMOHAJIBHOIO LIEHTpAa MOXXET OBITh HalpaBjieHa IO Io4YTe, C
UCTIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn WHTepHeT, oQHuIMaIbHOro
caiiTa ~ MHOroQyHKIMOHAJBHOI'O  IIEHTpPa, €AMHOrO0  IopTaja  TIOCYyJapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT JHOO PErHMOHAJBHOIO MOPTaja TOCYAAPCTBEHHBIX M MYHHUIIMIIATHHBIX
YCIIYT, a TaKKe MOXeT ObITh MPUHATA MPHU JUYHOM IIpueMe 3asButens. XKanoba Ha pemieHus u
neiictBust (Oe31eHCTBHIE) OpraHM3alui, MPeayCMOTpEeHHBIX 4acThio 1.1 cratem 16 3akoHa, a
TaKXe X paOOTHUKOB MOXKET ObITh HAIIPABJICHA IO MIOYTE, C UCII0JIb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu MHTepHeT, opUuIuaibHbIX CAaUTOB 3TUX OpPTraHU3aIUi, eInHOTO
[opTaja TIOCYJapCTBEHHBIX U MYHHMLIMIQIBHBIX YCIyr JIMOO PpEeruoHaJbHOrO IopTana
FOCYJApCTBEHHBIX U MYHHUIMMIAJIBHBIX YCIYI, a TAaKXE MOXET ObITh INPHUHATA IpPU JUYHOM
IIPUEME 3asIBUTEIIS.

5.4. [Ipenmerom nocyaedbHOTO (BHECYIEOHOTO) 00KaTIOBaHUS SBIISETCS B TOM YHCIIE:

1) HapylmieHuMe cpoka perucTpanuu 3anpoca TIpaxJaHMHA O IPedOCTaBICHUU
MYHULUIIATIBHON YCIYTH;

2) HapyllIEHHE CpOKa MPe0CTaBICHN MyHUIUIIAIBHON YCIIyTH;

3) TpebGoBaHue y 3asgBUTENS IOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMKM IIPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit @epepauyy, MYHUIUNAIbHBIMA IIPABOBBIMM aAKTaMHM Ul IIPENOCTABIICHUS
MYHUIUIIATBbHON YCIYTH;

4) oTka3 B pueMe y 3asBUTENS JOKYMEHTOB, IPEJOCTABIEHUE KOTOPBIX IIPETYCMOTPEHO
HOPMATHBHBIMM TNpaBOBbIMH akTaMu Poccuiickor ®eneparnuu, HOPMAaTUBHBIMU IPaBOBBIMHU
aktamMu cyOBbekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMH IPABOBBIMHU aKTaMH JUIs
MIPEIOCTABICHNS] MYHULIUIIAJIBHON YCITyTH;

5) oTka3 B MpPENOCTABIECHWU MYHMIMIIAJIBHOW YCIyTH, €CJIIM OCHOBAHMSA OTKa3a HE
IpeyCMOTPEHb! (efepadbHbIMU 3aKOHAMHU M TMPUHATBIMU B COOTBETCTBHM C HMMHM HHBIMHU
HOpPMAaTUBHBIMM IpaBOBBIMU akTaMu Poccuiickoii @enepanuu, 3aKOHAaMH W HMHBIMU
HOPMAaTUBHBIMHM TIPAaBOBBIMHU aKkTaMH cyOBbekToB Poccuiickoit ®enepanuu, MyHULIUNATbLHBIMU
IIPABOBBIMU aKTaMH;

6) TpeboBaHUE Yy 3asBUTENS NPU NPETOCTABIEHUU MYHUIUIAIBHON YCIyrH IJIaThl, HE
[IPEAYyCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMU  akTaMu  Pocculickonn — denepauuy,
HOPMAaTUBHBIMHM TIPAaBOBBIMHU aKkTaMH cyOBbekToB Poccuiickoit denepanuu, MyHULIUNATbHBIMU
IIPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeIOCTaBIAIOIIEr0 MYHHMIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIHIIA
oprasa, IpeJI0oCTaBIISAIOIIEr0 MyHUIIUIIAIbHYIO YCIyTy, B UCIIPaBICHUH JOMYLICHHBIX OIEYaTOK
U OMMOOK B BBIAAHHBIX B pe3yJIbTaTe MPEJOCTaBICHUS MYHULUIAIbHON YCIYTH JTOKyMEHTax
1100 HapyIlIeHHe YCTaHOBJIEHHOTO CPOKAa BHECEHHS TAKUX MCTPABICHUH;

8) HapylleHHe CpoKa WJIM TOpsAgKa BblAaYd JOKYMEHTOB IO  pe3ysbTaTraM
IIPEIOCTABIICHUS MyHULIUIAIBHON YCIIYTH;

9) npuocTaHOBIEHHE TMPEAOCTABICHUS MYHUIMNAIBHON YCIyrH, €cClIM OCHOBAaHHUSA
NPUOCTAHOBIICHUS HE PEIYCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU
C HMMHU WHBIMM HOPMAaTHMBHBIMH TPAaBOBBIMU akTaMu Poccuiickoit ®enepauuu, 3aKOHAMHU H
UHBIMH ~ HOPMAaTHUBHBIMH  TIPaBOBBIMH  aKTaMu cyObekToB Poccuiickoit ~ deneparyu,
MYHHIMIIAJIbHBIMA IIPABOBBIMU aKTaMU;

10) T1peGoBanue y 3asBUTENS TNpPU NPEAOCTABICHHUM MYHHLIUNAIBHOW yCIyTH
JOKYMEHTOB WM HWH(POpPMalMU, OTCYTCTBHME M (WJINM) HEAOCTOBEPHOCTb KOTOPBIX HE
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YKa3bIBaJIUCh TPH TEPBOHAYAILHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTABIICHUSI MYHHUIIMIIAJbHOW  yCcIyrd, Jub0 B  MPEJOCTaBICHUM MYHHUIIUIAIbHON
YCIyTH, 3a HUCKIIOYEHHEM CIy4yaeB, IPEIyCMOTPEHHbIX NMyHKTOM 4 wactu | craren 7
HacTosmiero  3akoHa. B ykazaHHOM ciydae aocyacOHoe (BHecyneOHOE) oOkamoBaHUE
3asgBUTENIEM pEUICHWH u JeiicTBuil (6e3neiicTBus) MHOTO(YHKIIMOHAJIBHOTO IICHTPA,
paboTHMKAa  MHOTO(QYHKIIMOHAIHLHOTO LEHTpa BO3BMOXKHO B cllyyae, €clId  Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pEIIeHUs W ACUCTBUS (Oe31eHCTBHE) KOTOPOTo 00XKAITYIOTCH,
BO3JIOK€HA (YHKIMA TIO TPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHULMIAIbHBIX YCIyr B
IIOJJHOM 00BEME B MOPSIZIKE, ONPEAEIIEHHOM YacThio 1.3 cratbu 16 HacTosmiero 3akoHa.

5.5. ConeprkaHue *anoObl BKIIOYALT:

1) HauMEeHOBaHUE OpraHa, MPEIOCTABIISIONICIO MYHHIUIIATIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, NpeAoCTaBIsIONIer0o MyHUIIUIAIBHYIO YCIYTY, U100 MyHULIUIIATBHOTO CITyXKAalllero
MHOTO(QYHKIIMOHATBHOTO IIEHTpA, €ro pyKoBoauTeds u (Win) pabOTHUKA, OpraHu3alui,
MpeayCMOTPEHHBIX 4YacThio 1.1 crathm 16 3akoHa, WX pykoBoauTeNed W (W) paOOTHUKOB,
peneHus u AeicTBUs (0e31eHCTBIE) KOTOPHIX 00XKaTyIOTCS;

2) hamumnuio, UM, OTYECTBO (TIOCIIEIHEE - PU HAIMYNH ), CBEJCHHS O MECTE JKUTEIbCTBA
3asgBUTENA - (PU3MUECKOTO JHIA TMO0 HAMMEHOBAHUE, CBEICHHSI O MECTOHAXOXKICHUN 3asiBUTEIIS
- IOpUIMYECKOTO JIMIA, a TaKkKe HoMmep (HOoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJIMYWHU) M TOYTOBBIN aJipec, M0 KOTOPHIM JOJDKEH OBITh HAalpaBiIeH
OTBET 3asIBUTEIIIO;

3) cBegeHuss 00 OOXaldyeMbIX pEHICHUSAX M JACUCTBUAX (Oe3aelcTBUM) Oprasa,
MPEIOCTABIISAIONIETO MYHHIIUIAIBHYIO yCIIyTY, JOJIKHOCTHOTO una oprasa,
OPEJOCTABIISAIONIETO  MYHUIUMNAJIBHYIO — YCIyTy, JM0O  MYHHUIMIIQIBHOTO  CIIy’Kallero,
MHOTO(YHKIIMOHATBHOTO LIEHTPa, pabOTHHUKAa MHOTO(QYHKIMOHAJIHLHOTO LIEHTPa, OpPraHu3alui,
peyCMOTPEeHHBIX YacThio 1.1 ctaThu 16 3akoHa, UX paOOTHUKOB;

4) noBOMbI, HA OCHOBaHUM KOTOPBIX 3asSBUTENb HE COIJIACEH C PEIIeHHWEM U JeHCTBHEM
(Oe3neiicTBUEM) oOpraHa, MPeIOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIa
opraHa, NpPeJOCTaBISIOLIET0 MYHUIMNAIBHYIO YCIYTry, JIMOO MYHMIIMIIAJIBHOTO CIIyXalllero,
MHOTO(YHKIIHOHATBHOTO IIEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHATIBLHOTO IIEHTpa, OpPTaHWU3alni,
MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu 16 3akoHa, UX paOOTHHUKOB.

3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIPU HAIUYUH), TIOJITBEPKIAIOIIIE
JTIOBOJIBI 3asIBUTES, JINOO UX KOTHU.

5.6. 3asBUTENM HMEIOT NPAaBO OOpPaTUTbCA B AJMHHUCTPALMIO 32 MOJYyYCHHEM
uH(bOpMallMU U IOKyMEHTOB, HEOOXOAUMBIX JIJIsl 00OCHOBAHUS paCCMOTPEHUS HKa00BbI.

5.7. JKamoba mMOANEKUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIMIIOM, HaJIeleHHBIM
MOJITHOMOYHSMH IO PACCMOTPEHHIO kKano0, B TeueHHe 15 pabounx JHEH C TaThl €€ perucTpaliy.

B ciydae obxanoBaHust 0TKa3a B IpUeMe JOKYMEHTOB Y 3asBUTEINS OO B UCIIPABICHUH
JOTIYIICHHBIX OMEYaTOK M OMMOOK WM B Cilydae 00KaloBaHUS HApyIICHHUS YCTAHOBJIEHHOIO
CpOKa BHECEHHUSI TaKUX MCIPABJICHUH kajo0a MOAJEKUT PACCMOTPEHHUIO B TeUeHHE 5 paboumnx
JTHEW C 1aThl €€ PEruCTPallrH.

5.8. IlucbMeHHbIE 5ka00bl HE PACCMATPUBAIOTCS B CIEIYIOIIUX CITydasK:

- B aji00e He yKa3aHbl (pamMuIvs 3asBUTEINs, HAlIpaBUBLIETro oOpallleHue, U MOYTOBBIN
ajipec, Mo KOTOPOMY JOJDKEH OBITh HAIIPaBIIEH OTBET;

- B JKajoOe cojepxaTcsi HELEH3ypHble JHUOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3BI
YKU3HU, 37J0POBBI0 M1 UMYLIECTBY JAOKHOCTHOTI'O JIMIIA, @ TAK)KE WIEHAM €TI0 CEMbH;

- TEKCT J>Kajo0bl HE TMOAJAeTCS NPOYTEHHI0, O YeM cooOIlaeTcs 3asBUTEINIO,
HampaBUBIIEMY XayoOy, eciu ero (aMuiIus M MOYTOBBIM aapec MOANAI0TCS MPOYTEHHIO, a
TaKKe COoOOIIaeTcs IO DJICKTPOHHOW mouTe (MpU HATWYUH Takod HWHGOpMANMU H €Clu
YKa3aHHBIE JaHHBIE [TOAJAI0TCS IIPOUYTEHNUIO);

- %ano0a MOBTOPSIET TEKCT MpPEebIIyIIero oOpalieHus, Ha KOTOpPOe 3aMHTEPECOBAHHOMY
JIMILy JaBajics MUCHbMEHHBIA OTBET MO CYIIECTBY, U MPU 3TOM B Kajo0e HE MPUBOJISATCS HOBBIC
JIOBOJIBI T OOCTOSITENHCTBA. B ciyyae mocTyruieHus: Takoi xajloObl 3aMHTEPECOBAHHOMY JIHILY


consultantplus://offline/ref=FF46DAD8A9122C04FB06CB9681CBC48C820DBB9552DFD01C202E1AC0FDCE08EBD29D9E1F5EED93F75Bc8I
consultantplus://offline/ref=FF46DAD8A9122C04FB06CB9681CBC48C820DBB9552DFD01C202E1AC0FDCE08EBD29D9E1F5EED93F75Bc8I
consultantplus://offline/ref=FF46DAD8A9122C04FB06CB9681CBC48C820DBB9552DFD01C202E1AC0FDCE08EBD29D9E1F5EED93F75Bc8I

HaIpaBJIseTCsl YBEJOMIICHHE O PAHEE TAHHBIX OTBETAX WJIM KOMHUH 3TUX OTBETOB.

5.9. Tlo pe3ynbpTaTam pacCMOTPEHHS JKaJOOBl MPHUHUMAETCS OJHO W3 CJIEIYIOIINUX
peLIeHui:

5.9.1. xanoba yJIOBJIETBOPSETCSA, B TOM YHUCiIEe B (pOpME OTMEHBI MPHUHITOTO PEIICHHUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYAaTOK U OMIMOOK B BBIIAHHBIX B PE3yIbTaTe MPEIOCTABICHUS
MYHULUIAJIBHON YCIyrd AOKYMEHTaX, BO3BpaTa 3asBUTENI0 JACHEXKHBIX CpPEJICTB, B3UMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMHU IIpaBOBbIMU akTamMu Poccuiickoir denepannu,
HOPMAaTUBHBIMHM IIPABOBBIMHU aKkTamMu cyOBbekToB Poccuiickoit @enepaiuu, MyHHUIUNAIbLHBIMU
MIPaBOBBIMHU aKTaAMU;

5.9.2. B yZIOBJIETBOPEHUH KaATOOBI OTKA3bIBACTCSI.

He mno3mnee nHs, crienyromiero 3a JHEM TMPUHATHS PEHICHUS 1O pe3yJibTaTaM
paccMOTpeHHsl KalloObl, 3asBUTENI0 B MHUCBMEHHOW (opMe M N0 >KENaHUIO 3asBUTENS B
AJIGKTPOHHOW (opMe HAMpaBISIeTCSs MOTHBHUPOBAHHBIM OTBET O pPE3yJbTaTaX PacCMOTPEHUS
KAJIOOBbI.

B cnyuae ycTaHoBieHus B X0Jie HJIM IO pe3yJIbTaTaM pacCMOTPEHUs KaloObl MPU3HAKOB
cOoCTaBa aJMUHUCTPATUBHOIO MPABOHAPYIICHHUS WIM NPECTYIUICHUS JOJKHOCTHOE JIMIIO,
pabOTHUK, HA/IEJICHHBIE TOJTHOMOYHUSIMHU MO PACCMOTPEHHIO JKajl00 B COOTBETCTBHH C YacThio |
cratbu 11.2 3akoHa, He3aMEUIMTENILHO HAIPaBISAIOT HMMEIOIIMECS MaTepualibl B OPraHbl
MPOKYPATYPBHL.

5.9.3. B cnyuae mnpuzHaHUSA HKAIOOBI TOJJIEXKAIICH YIAOBICTBOPEHHUIO B OTBETE
3asIBUTEITO, YKA3aHHOM B MOAMYHKTE 5.9.1. maercs nHpopManus o JeHCTBUSLX, OCYIICCTBIIIEMbIX
OpraHoM, TMPEJOCTABISIONMM MYHUIUIAIBHYIO YCIyry, MHOTO(QYHKIHMOHAJIbHBIM LEHTPOM
b0 opraHm3alyen, npeaycMoTpeHHord dacteio 1.1 crateu 16 Hacrosimero deaepanbHOTO
3aKOHa, B LEJIAX HE3aMEUIMTENIbHOIO YCTPAHEHUs BBISIBICHHBIX HAPYIIEHUH IPU OKa3aHUU
MYHHIIMITATBHOW YCIIyTH, a TaKKe MPUHOCATCS W3BHHEHHUS 3a JOCTaBIICHHBIC HEynoOcTBa W
yKa3pIBaeTCsl WHGOpPMAIUs O MaTbHEUIIUX JEUCTBUSAX, KOTOPHIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIO B LIEJIAX MOJYYEHUSI MyHUIIUTIATBHON YCIYTH.

5.9.4. B cnydae mpu3HaHUA JKATOOBl HE MOMJIEKAIICH YyJIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B MOJANyHKTe 5.9.2. Na0TCs apryMEHTHPOBAHHbBIE Ppa3bsICHEHUS O
NpUYMHAX TPHHITOTO PEIICHHS, a TaKkkKe HMHPOPMANHS O TMOPSAKE O0XKAJTOBAHHS MPHUHATOTO
peuieHusl.



[Ipunoxenne Ne 1

K aJJMHHUCTPAaTUBHOMY PETrJIaMEeHTY

I10 MIPEJOCTABICHUIO MYHUIIUIAIEHON YCIIyTH
«BpI1aga BBIMCKY U3 JOMOBOW KHUTH))

biiok-cxema nociie10BaTeaIbHOCTH aIMUHUCTPATUBHBIX IIPOLELYP IPEAOCTABICHUS
MYHULIATIAJIHON YCIIyTH
«Bb11aya BBITUCKY U3 JOMOBOU KHUTH»

le/IeM 3a4BJICHUA U IPUIJIOKCHHBIX K HEMY JOKYMCHTOB

!

PaccMoTpenune npencTaBiIeHHbIX JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBAHUSAM U MIPUHATUE PEILICHUS O PETUCTPALIUH JOKYMEHTOB MU 00
OTKa3€ B IPUEME TOKYMEHTOB

aa HeT

A 4 A 4

Paccmotpenue mpeacTaBiIeHHBIX OTtka3 B nmpuemMe JOKYMEHTOB
JIOKYMEHTOB U IPUHITHE PEILICHUS O
BBIIaYe WA 00 OTKa3€ B BhLIAYE HeT
BBIITMUCKHU U3 JIOMOBOH KHHUTH

aa

A 4

IToaroroBka u Bblja4ya BBIIUCKU OTka3 B Ipe10CTaBIEHUN
13 JIOMOBOM KHHATH MYHULUIIAIBHON yCIyTH




IIpunoxxenue Ne 2
K AIMUHHUCTPAaTUBHOMY peTrJaMeHTy IO NPeI0CTaBICHUI0 MYHULIMIAIHHON YCITyTH
«BpImaya BEIMMCKA U3 JOMOBOI KHUTH»

Pazgen 1. O6mue cBeieHNs] 0 MyHHUIMIIAIBHOHR ycyre

Ne
i/ ITapameTp 3HaueHne mapamMeTpa/coCTOsTHIE
II
1 2 3
1 HaunmenoBanue oprana, AnMUHUCTpaIns AWTaTCKOTO celbcoBeTa boblieMypTHHCKOTO palioHa
MPEIOCTABIISIOIIETO YCIYTY
Howmep ycyru B penepansaoM 2400000010000240395
2 | peectpe
3 ITonHoe HaMEHOBaHUE YCIYTH Brigaua BBITHMCKH U3 TOMOBOM KHHUTH
4 | Kparxoe naumenoBanue yciyru | Belnada BBINUCKU U3 JOMOBOM KHUTH
5 AMUHHACTPATUBHBIN periaMeHT | [locTaHOBIICHHE aAMUHUCTPAIMKA ARTATCKOTO CelibcoBeTa bosbieMypTHHCKOTO paiioHa «O0 yTBep)KICHUH aIMUHHUCTPATUBHOTO PErIAMCHTA
MMpEaOCTABIICHUA IO MpEaO0CTABJICHUIO MyHHHHHaHBHOﬁ ycCiayru <<B1)111aqa BBIITMCKU U3 JIOMOBOf/'I KHUT'N»
MYHULMIIAJIBHON yCIIyTH
6 IIepeuens nogycmayr Her
Crioco0bI OIIeHKH KauecTBa Pagmnorenedonnas cesa3p (CMC-ompoc, TenehOHHBIH OTIpoc)
TIpeAOCTaBIICHITA TepmuHanbHBIE YCTPOHCTBAa B MHOTO(YHIIMOHAIBHOM LIEHTPE MPEJOCTABICHUS TOCYAapPCTBEHHBIX U MyHUIIMNAIBHBIX ycuyr (nanee - MOII)
MYHULIAIIAJIBHON yCIIyTH — —
EnuHbIi mopTan rocy1apCTBEHHBIX M MyHHIUITATBHBIX YCIyT ((DyHKIIH)
Kpaeoii mopran rocyJapcTBEHHBIX M MyHHITUIIATIBHBIX YCIYT
Caiir "Bam konTpois ( https://vashkontrol.ru)
7 Jpyrue criocoObl OLIEHKH KayecTBa MIPEAOCTaBICHU MyHHIIUNIAIBHON YCIYTH




Paznmen 2. O0mue cBeeHUS O MOTyCITyTrax

Cpok mpemoctaBieHus moaycayru B | OcHOBaHUS OcHoBaHUA OcHoBaHUS Cpok [Tara 3a mpemocTaBiIeHUE TOXYCITYTH Crroco651 Crroco651
3aBHCHUMOCTH OT yCJIOBHUIA JUTS OTKa3a JUIS OTKa3a B | IPHOCTaHOB | MPHUOCTAHOB oOpanieHus 3a MOy YCeHUS
Tlpu noaaue Tlpu nojade B Ipuéme IPeIOCTaBIIEH JeHUs JeHHs Hanmuue PexBU3HTEL KBK st MIOJTyYeHUEM pesyiibTaTa
3asIBJICHUSI 110 3asByieHus He mo | AOKYMEHTOB | MW HONYCIYTH | HPELOCTABI | IPENOCTABI IUIATH HOPMATHUBHO B3UMAaHHsI Honyciyru HonycIyru
MecTy MecTy CHUA CHUA (rocynapcts ro IUIATHI
JKUTENLCTBA JKUTEIbCTBA HonyCayru | IOAyCIyru EHHOM npaBoBoro | (rocyzapcree
(mecty (mecty TTOIIIJTUHBI ) aKTa, HHO#I
HaXO0XKJICHHS HaXO0XKICHHS SIBJISIOIIETOC | TIOLUTHHBI), B
IOpPUINYECKOTO IOpPUANYECKOTO S TOM YHCIIe
JIUTIA) TU1Ia) OCHOBAaHUEM s MOL]
TS
B3UMaHUs
TUIATHI
(rocymapcts
€HHOH
MOIIUINHBI)
1 2 3 4 5 6 7 8 9 10 11
Brigaua BBITMCKH U3 TOMOBOM KHUATH
IIpu yctHOM IIpu yctHOM Texct 3asBUTENEM HE Her Her Her _ _ JInanoe B
oOpaleHnu oOpareHnn MMUCBMEHHOT | TPEJCTaBICHBI oOparieHue B AnmMuHHCTpar
3asBuTens — 15 | 3asBurens — 15 0 JIOKYMEHTHI, AnmuHucTpany | uu 1100 B
MHHYT C MHUHYT C MOMEHTa | oOpamieHus | HeoOXOIUMBbIE 10; MO®II, Ha
MOMEHTa JIMYHOTO HE JuIst JMYHOE OyMaKHOM
JIMYHOTO oOpareHus rojy1aeTest Mpe/IoCTaBIICH oOpareHue B HOCHTEIE;
oOparieHus sasButens. [lpu MPOUYTEHUIO; | UsI MOIT; HaIlpaBJICHUE
sasBuTels. [Ipy | moctyruieHun 3anpoc He MYHHLHIIATBH o CKaHUPOBaHHO
MOCTYIUICHUH MHCHMEHHOTO COOTBETCTBY | OH yCITyTH, ANEKTPOHHOM r'0 JOKyMEHTa
MHCbMEHHOTO 3asiBJICHHS OT eT NpeaycMOTPeH rnoyre; Ha ajipec
3asBJICHUS OT 3asBHUTEIS IO NPeNbABICH | HblE IIYHKTOM [IOYTOBAsI CBS3b | JIEKTPOHHOU
3asBUTEIIS 110 royre JIoo 10 HBIM 2.6. ITOYTEL,
noyTe Ju0o 1o 3JIEKTPOHHON TpeOOBaHUS | HACTOSIIETO MOYTOBAs
3JIEKTPOHHOM noyTe, M Pernamenra; CBSI3b
novure, MYHULIANATbHAS 3asiBuTEIIEM
MYHUIIMNIANIBHAS | yCilyra IIPE/ICTaBIICHEI
yciyra MIPE0CTaBIISETCS JIOKYMEHTBI,
NPENOCTABISETC | B CPOK HE cozepIKaIue
s B CPOK HE noszuHee 3 HEJJOCTOBEPHEI
no3aHee 3 pabounx JHEH. € CBEICHUS

paboUmX AHEH.




Paznen 3 CBeneHus o 3asiBUTENSX MOTYCIYTH

JMYHOCTB, CEpUsi U HOMEP
JIOKyMEHTa, KEM BBIIaH
JIOKYMEHT, /1aTa ero
BBIJIa4N), 3AIIOJIHSAIOTCS B
COOTBETCTBUH C
PEKBU3UTAMU JOKYMEHTA,
YAOCTOBEPSIOLIETO
JINYHOCTh

3a4epKHYTHIE CIIOBA U
JpyTHE UCIIPABICHUS,
HUMETh MOBPEXKICHHUS,
HaJIN9He KOTOPBIX
MO3BOJISIET HEOJHO3HAYHO
UCTOJIKOBAaTh €ro
coJiep;KaHue

COOTBETCTBHHU C
JIEHCTBYIOIINM
3aKOHOATENbCTBO
MU
YIOJTHOMOYEHHOE
10 IOBEPEHHOCTH
Ha
MIPEeI0CTaBICHUE
HMHTEPECOB
3assBUTEIISA

JEMCTBOBATH OT JIMIIA
3asiBUTENS U
oTIpeIeNronas
YCJIOBUA U I'PaHUIBI
peanu3auy mpasa Ha
MOJTyYeHHE
MYHHUIUTATBHON
yCIIyTH;

JIOKYMEHT,
YAOCTOBEPSIOLIUI
JINYHOCTh
TIPEICTABUTEIS
3asIBUTEIA

Ne Kareropun JoxymeHT, VcTaHOBIIEHHEIS Hanuune HcuepnbiBaronuit HaumenoBanue YcTaHOBIIEHHBIE TPEOOBAHUS K
n/ JIHII, TTOITBEPIKTAOIIHIA IPAaBO | TpeOOBaHUS K TOKYMCHTY, BO3MOKHOCTH MepeyeHb JIUII, JIOKyMEHTa, JIOKYMEHTY, IOATBEPKAAIOIIEMY
II HMEIOITUX 3asBUTEIISL MIOATBEPKAAIOIIEMY MoJIaun HMMEIOLIUX MPaBO MOATBEPKAAIOIIET0 [IPaBo MOAaYU 3asBICHUS O
[paBo Ha COOTBETCTBYIOLIEH MIPaBOMOYME 3asIBUTEIS 3asgBJICHAS Ha Ha nojavy MpaBo MoAaun MIPEAOCTaBICHUN IOIyCIIyTH OT
MOJIy4EeHHE KaTeropuu Ha MOJIy4eHHe COOTBETCTBYIOIIEH MIPEAOCTaBICHUE 3asgBJICHUS O 3asgBIICHUS O HMEHH 3asIBUTEIIS
MOAYCIYTH MOAYCIYTH KAaTeropuu Ha MOJIy4eHUE MOAYCIYTH MIPENOCTABICHUU NIPEAOCTaBICHUN
MIOAYCIYTH MIPEACTABUTEISIM MOAYCIYTH OT TOAYCIYTH OT UMEHU
W 3asIBUTEIIS HMCEHH 3asIBUTECIIS 3asIBUTEIIS
1 2 3 4 5 6 7 8
Brigada BRITMCKH U3 IOMOBOM KHHUTH
1 ®usnyeckue | [JokyMmeHT, JloxymeHT, Hanuuue JIro60e JloBEpeHHOCTS, B cnyuae nogauu aunoM, MMEOIIUM
u YI0CTOBEPSAIOIINN YAOCTOBEPSAIOIINN BO3MOXKHOCTH JieecriocooHoe odopmicHHAS B MPaBO Ha MOJyYEHUE BBHITUCKU U3
IOpUINYECK | JTUYHOCTH 3asBUTEIIS: JIMYHOCTE JOJKEH OBITh MoJIaun (u3nvecKoe U0, | COOTBETCTBHH C JIOMOBOM KHUTH, 3asIBJICHUS Yepe3
He JINIa CBEJICHUS O JJOKYMEHTE, JICHCTBUTENLHBIM Ha ATy | 3asBICHUS O JIOCTHTIIIEE JIEHCTBYIOIINM JIOBEPEHHOTO JIUI[A B 3asBICHUH
YZ0CTOBEPSIOIIEM oOparmeHus 3a MpeAoCTaBlIeHUd | Bo3pacTta 18 jer, 3aKOHOJIATEIILCTBOM U | YKA3bIBAKOTCS (haMUIIHS, UM,
JIMIHOCTH (BH]T MPEIOCTABICHUEM YCIYTH, | YCIyTU Yepe3 H“MerolLee MpaBo MOATBEPKAAIOIIAS OTYECTBO, MOYTOBBIN aJpec MecTa
JIOKyMEHTa, HE J0JKEH COJEPKaTh YHOJHOMOYEHHOT | Ha Mojady HaJu4yue y JKUTEIhCTBA (MeCTa MpeOBIBaHUS,
YAOCTOBEPSIOIIETO IIOIITMCKH, TIOTYUCTKH, O MpEACTAaBUTENS | 3asBJICHUS B MpeACTaBUTENS MpaBa (haKTUIECKOTO MTPOKUBAHU)

JIOBEPECHHOTO JINIA, HANMEHOBaHHE,
HOMEp U Cepus TIOKYMEHTa,
YAOCTOBEPSIOIIETO JTUUHOCTD
JIOBEPEHHOTO JIUIIa, CBeICHUs 00
OpraHu3aluu, BblAaBIICH JOKYMEHT,
YAOCTOBEPSIOIINN JTUYHOCTD
JIOBEPEHHOTO JIUIA U JIaTe €T0
BbIJIaUM, HAUMEHOBaHUE, HOMED U
cepust TOKyMEHTa,
MOATBEPKAAIOIIETO MOJTHOMOYHS
JIOBEPCHHOTO JINIIA, CBEJICHUS 00
OpTaHU3aINH, BBIJABIICH TOKYMEHT,
TTOITBEPIKAAOIIIHA TTOTHOMOYHS
JIOBEPEHHOTO JINIIA B J]aTE €T
BBIJIAYH.

VYkazaHHbIE CBEJCHUS
MTOITBEPKTAIOTCS TIOAITUCHIO
JIOBEPEHHOTO JIUIA C MPOCTaBIEHUEM
AaTbl IPEACTABJICHUS 3asABJICHUA.




Paznen 4. JlokyMeHTBI, IPEAOCTABIIIEMBIE 3aIBUTEIIEM JUIA TTOTyYEHUS TTOAYCITyTH

No Kareropus HanmMenoBaHue TOKyMEHTOB, KomuuectBo VYcaosue YcTaHOBIIEHHBIE TPEOOBAHUS K ®dopma Ob6paszerg
n/n JIOKYMEHTa KOTOPBIE NIPEIOCTABISAET 3asBUTEIb HEOOXOANMBIX IIpeoCTaBIIe JIOKYMEHTY (mrabon) JOKyMeHTa/
JUTS TIONYYCHUS TIOAYCITyTH AK3EMILTIPOB HUSA JTOKYMEHTa 3aITOJTHECHUS
JTOKYMEHTa C JIOKYMEHTa JIOKYMEHTa
yKa3zaHHEeM
"[OTHHHIK
(xomus)"
1 2 3 4 5 6 7 8
Bri1aua BRIMKMCKY U3 JOMOBOM KHUTH
1. | 3asBienue o 3agBneHue 1o popme, 1 ’x3emIuLAp, Her CBeneHus 3asBICHUSA [Mpunoxenne 1 | Her

MIPEIOCTaBICHIH
MYHULMIIAIBHOU
YCIIyTH

YCTaHOBJIEHHOH aJJMHUHUCTPATHBHBIM
pErIaMEHTOM IIPENOCTABICHUS
MYHULMINIAJIBHON yCIIyTU

TIOAJTMHHUK.

MOJITBEPIKAAIOTCS TIOAMUCHIO JINIIA,
MOJIAFOIIETO 3asIBICHHUE, C
IMPOCTABJICHUEM JAThI TOAa4Yn
3asBieHus. B cinyuae nogaun
3asABJICHUS JIMIIOM, UMCIOIIIUM ITPaBO
Ha MOJy4eHHE YCIIyTH Yepes3
YIIOJTHOMOYEHHOTO MPE/ICTaBUTEII,
CBEJICHNS1, YKa3aHHbIEC B 3asIBIICHUH,
MTOJITBEP>KAAIOTCS TIOATTUCHIO
YIIOJTHOMOYEHHOTO IIPEACTaBHUTES, C
MIPOCTABJICHUEM JaThl TIO1a41
3asIBJICHUSL.

3asiBiIeHHE 3aTI0JIHICTCS HA PYCCKOM
SI3bIKE MAITMHOTUCHBIM HITH PYYHBIM
croco0oM (CHHHMHM MIJIM YEPHBIMH
YepHHUJIAMH ). 3aUCH 3aIOTHIIOTCS
pa3zbopunBo, 6€3 UCTIPABICHHUIH,
cokparieHuii u abpesuaryp). Bee
TpeOyeMble PEKBU3HUTHI 3asIBIICHHS
3aIOJHSAIOTCS HOIHOCThIO0. CBeieH s,
yKa3aHHbBIC B 3asBJICHUU, HE JOJIKHBI
PacxXoaNThCS WM MPOTUBOPEUHUTH
MIPUITATaeMbIM K 3asIBIICHHIO
JIOKYMEHTaM




JloxymeHT,
YAOCTOBEPSAIOIIUN
JIMYHOCTh
3asiBUTEIIS

JIOKyMEHT, y10CTOBEPSIIOIIMH
JMYHOCTB 3asiBUTENS (IaCHOPT WK
WHOHM TOKYMEHT, €T0 3aMEHSIOIHI)

1 sx3emmsIp,
KOTIHSI.

Her

JIOKyMEHT T0JKeH OBITh
JICHCTBUTENFHBIM Ha JaTy OOpamieHus
3a MPEeIOCTaBIICHUEM YCIYTH, HE
JIOJDKEH COIEPIKATh ITOAITUCKH,
MOJ{YMUCTKHU, 3a9ePKHYThIE CIIOBA U
JIPyTHE UCIIPABICHHS, HMETh
MOBPEIKICHHS, HATNYNE KOTOPBIX
MO3BOJISIET HEOJHO3HAYHO
HCTOJIKOBATH €r0 COJIepIKaHHe

JloBepeHHOCTH

Hapsexanimm o06pa3oM 3aBepeHHast
JIOBEPEHHOCTh

1 sx3eMIuIsIp,
KOIIusl.

Her

JI0BEpEeHHOCTH I0OJDKHA COCTABIIATHCS
B IINCBMEHHOH hopMe, 3aBepsIThCs
MOJANHNCHIO PYKOBOAUTEIIA UIIU NHOT'O
JIMIa, YIIOJTHOMOYEHHOTO Ha 3TO
YUpeAUTENbHBIMA JOKYMEHTaMH, 1
Mevyarbio OpraHu3aluy, J0KHA
00513aTENBHO COePIKATh IaTy
COCTaBJICHUS, PEKBU3UTHI
TIPEIICTABUTEINS U TPEICTABIIIEMOTO,
CYILIECTBO MOJHOMOYHH.

JlokymeHT,
YAOCTOBEPAIOIUN
JIMYHOCTH
TIPECTaBUTEIIS
3ad4ABUTCIISA

JIOKyMEHT, yA0CTOBEPAIOLINH
JUYHOCTH MPEACTABUTEINS 3asBUTEIIS
(TacTmopT MM MHOW TOKYMEHT, €ro
3aMEHSIFOIIMIA)

1 sx3eMmsAp,
KOTIHS.

Her

JIOKyMEHT TOKEeH OBITh
JEHCTBUTENFHBIM Ha ATy OOpameHus
3a MPeJOCTaBICHUEM yCIYTH, HE
JOTDKEH COIEPIKaTh ITOAITHCKH,
MOTYUCTKH, 3a4€PKHYTHIE CJIOBA U
JIpyTHe UCTIPABJICHUS, UMETh
MOBPEXKICHMS, HATMUNE KOTOPBIX
MO3BOJISIET HEOJHO3HAYHO
HCTOJIKOBATh €T0 COJIEpIKaHUE




Pa3I[CJ'I 5. I[OKyMeHTLI " CBCACHU:, TOJIy4YaCMbIC ITOCPEACTBOM MEIKBCIOMCTBECHHOT'O I/IH(I)OpMaLII/IOHHOI‘O B33PIMO,E[CI>10TBI/I$I

PexBusuTHI HaumenoBanue Ilepeuyens u cocTas HaumenoBanue HaumenoBanue SID Cpok Dopmbl O6pazusl
aKTyaJIbHOI 3aIpalnBaeMoro CBeJICHUH, OpraHa MECTHOTO OpraHa MECTHOTO 9JIEKTPOHHOTO | OCYILIECTBICHU (mrabroHs) 3aIM0JIHCHUS
TEXHOJIOTUYECK JIOKyMEHTa 3anpalIuBacMbIX B CaMOYTIpaBJICHUS, | CaMOYIPABIICHUS WIH cepBuca s MEKBEJIOMCTBE thopm
011 KapThI (cBemeHmst) paMKax HaIpaBJISIFOIIETO OpraHu3alnuy, B (HanMeHOBaHHME | MEXBEIOMCTBE | HHOTO 3aIpoca | MEKBEIOMCTBE
MEKBEJJIOMCTBE MEXBEJOMCTBEHHOTO MEXBEIOMCTBEHHEI | aJpec KOTOpOoro(oil) | BHIa CBEICHII) HHOTO U OTBETA Ha HHOTO 3a1poca
HHOT'O “H(POPMAITMOHHOT O 1 3ampoc HaIlpaBJIAeTCs WHPOPMAIIMOH | MEXBEIOMCTBE 1 OTBETA Ha
B3aUMOJENCTB B3aUMOJEUCTBUSA MEXXBEJIOMCTBEHHBIN HOTO HHBIN 3a1poc MEKBEJOMCTBE
ust 3arpoc B3aMMOJIEHCTBU HHBIU 3a1poc
S
1 2 3 4 5 6 7 8 9
Bri1aua BRIMKMCKY U3 JOMOBOM KHUTH
Her Her Her Her Her Her Her




Pazgen 6. PesynpraT mogycinyru

Ne JlokymeHT TpeboBanue K JOKYMEHTY Xapakrepuctu dopma Obpaszen Crroco6 nomy4eHus Cpok xpaHeHHSA
/ (mOKyMEHTHI), (moxyMeHTaMm), SBIStOIEMYCsl (UMCs) Ka pe3yJibTara JIOKyMEHTa JIOKYMEHTa pe3yJibTara noAyciayru HEBOCTPEOOBAHHBIX
o | sBugoounmiics (ecs) Pe3ynbTaToOM NOAYCIYTH MIOAYCIIYTH (mOKyMeHTOB), (OKyMEHTOB), 3as1BUTEJIEM PE3YJITATOB
pe3yIbTaToM (IONOXXUTENBH |  SABJSAIOIIETOCS SIBIISOIIETOCS MIOJTyCIYTH
TOAYCIYTH BIiA/ (uxcst) (uxcs) B Oprase B MOI]
OTPHILIATENbHEI pe3yIbTaToM pe31bTaTOM
i) HIOJYCIIYTH HOMYCIIYTH
1 2 3 4 5 6 7 8 9
Brimaya BRIMUCKHA U3 JOMOBOI KHUTH
1. Pewenue o Beinaue | I[IpoBoauTCs onieHKa MpEeaCTaBIEHHBIX ITonoxurensn | Het Her JImanoe obparenue B He He
BBITIICKH U3 3asBJIEHUS U JOKYMEHTOB U BIA aJIMUHHCTPALINIO YCTaHOBJIEH | YCTAQHOBJICH
JIOMOBOW KHHUTH MIPUHUMAETCS PELICHHE O BhIaye CEIIbCOBETA;
BBINKUCKHU U3 IOMOBOI KHUTHU. Brinucka JIUYHOE OOpaIlieHHE B
M3 JOMOBOM KHUTH ITOJITUCHIBAETCS MOI];
CIEIMAINCTOM AJMUHUCTpAINY, IO AJEKTPOHHOH TOYTe;
cnermamicroM M®I npu Hanuunu IIOYTOBAas CBA3b
JIOBEPEHHOCTHU.
2. | Pemenue 00 otkaze | [IpoBoaMTCst OLleHKa NpeICTaBICHHBIX Otpunarensa | Her Her Jlnunoe obpaieHue B He He
B BbIJIa4€ BBIUCKU | 3asBJIECHUS U JOKYMEHTOB U BIi aJMUHUCTPAIHIO YCTaHOBJIEH | yCTaHOBJIEH
U3 IOMOBOI KHUTH | MPUHUMAaETCs pelieHne ob oTKase B CeNbCOBETA;
BbI1a4€ BBIMHCKU U3 JTOMOBOW KHUTH. JTyHOE oOparieHne B
Pemenune nmoanuceIBaeTcs riiaBoi MO®I];
CEIIbCOBETA. TI0 3JICKTPOHHOM MOYTE;
MIOYTOBAS CBSI3b
3. | YBenomuenue 00 l'oToBuTCH yBemomiieHe 00 OTKaze B Otpunarensa | [Ipumoxxenmne 2 | Her Jlmanoe obparieHue B He He
OTKas3e B BbIaue BbI/Ia4€ BHIMMMCKU U3 IOMOBOM KHHUTH, Bl AJIMUHUCTPAIIHIO YCTaHOBJIEH | yCTaHOBJICH
BBIITUCKH U3 MIOJTHCHIBAETCS ITIaBOM CENIbCOBETA, CEIIbCOBETA;
JIOMOBOW KHHUTH HaIpaBIsIETCs! 3aIBUTEIIIO JIUYHOE oOpalleHue B
(YHOJIHOMOYEHHOMY JIUILY ) MOII;
110 JIEKTPOHHOM 1104TE;
MIOYTOBAs CBSI3b




Paznien 7. TexHonoruueckue mpoiecchl MpeIoCTaBICHUs Oy CIyTH

MPEICTaBICHHBIX
3asBJICHUS U TOKYMEHTOB;
CHSITHE KOIIUHA JOKyMEHTOB
1 UX 3aBEPEHHUE;

nepenada 3asBICHUS U
JTOKYMEHTOB B OpTaH,
MIPEIOCTABIIIONIIHA YCIYTY
(TONBKO TIPHU OOpAIEHUH B
M®OI] npu 0TCYyTCTBUU
JIOBEPEHHOCTH);
perucrpanus nmoCTynuBIInX
3a8BJICHUS U JTOKYMEHTOB.

JIMYHOCTD 3asBUTEIS (YITOTHOMOYEHHOTO JINIIA),
a TaKKe ITOJIHOMOYHS YIIOJTHOMOYEHHOTO JIMIIA;
MIPOBEPSIETCS] TIPaBUIBHOCTH 3aIIOJTHEHHS
3asBJIEHUS, MPEICTaBICHHBIX JOKyMEHTOB - Ha
MIPEAMET COOTBETCTBUSI TOJTHOMY KOMILIEKTY
JOKyMEHTOB;

B IIPUCYTCTBHH 3asIBUTENS (YIIOTHOMOYEHHOTO
JIMILA) CHUMAIOTCSl KOIHUH C NIPECTaBICHHBIX
ITOJUTMHHUKOB JOKYMEHTOB, B CIIydae
MIPECTABICHHUS KOIUHA JOKYMEHTOB - CBEPSIIOTCA
C HIOUIMHHUKAMH, OTMEYAIOTCs IITaMIIOM
"Komnusl BepHa", CTaBUTCS HMOAIHUCH C
pacundpoBKOH TOIPKHOCTH, (PaMHIIMU U 1aTHI.
[To/UTMHHUKY JOKyMEHTOB BO3BPAILAIOTCS
3asBUTENIO (YIIOITHOMOUYECHHOMY JIHILY);

B ClTy4yae oOpaiieHus B
M®II npu oTCyTCTBUH
JIOBEPEHHOCTH - HE
Oonee aByX pabodmx
oHEHN

crienpanuct MOI]

OPIrTCXHUKHU

Ne | HaumeHnoBaHue npouenypsl Oco0eHHOCTH UCTIOJTHEHUS! TTPOLIEYPhI CpoKH UCTIONTHEHUS Hcnonaurens Pecypcsl, Dopmbl
n/m Ipoliecca UCIOTHEHUS Ipolecca UCTIOJHEHNUs aAMUHUCTPAaTUBHON IIpoLeIypsl Ipolecca IpOLEAYPHI TIpoliecca | HEOOXOIUMBIE IS JIOKYMEHTOB,
aJMUHUCTPATUBHOMN IpOLEeTypH UCTIONTHEHUS UCIIOJHEHUS BBITIOJTHEHUS HEOOXOAMMBIE IS
TIPOTIETYPHI aJIMUHHACTPATUBHOM aJIMUHUCTPATUBHOH TIPOIIEIYPHI BBITTOJTHEHHS
POy PHI MIPOLEAYPHI mporecca MIPOLEAYPHI
WCTIOTHEHUS mporecca
aJMUHHUCTPATUBHOMN WCTIOJTHEHUS
TIPOLIETYPBI aJIMIHUCTPATUBHOH
POIEeTyPHI
1 2 3 4 5 6 7
Brigaua BBIMKUCKY U3 TOMOBOM KHUTH
HudopmupoBanue 3asBUTEICH
1. Wndopmupoanne o Pa3pscHseTCA TOPSIOK NPENOCTABICHUS YcTHOE Crnenuanuct Bymara, mourossie Her
MOPSAKE MPEJOCTABICHUSL ycIyry; nH(GOPMHUPOBAHHUE - /10 A IMUHHCTpaLUY; KOHBEPTHI
YCIYT" MIPOBOJUTCS OLIEHKA MPEICTaBIEHHbIX 30 MuHYT; crequanuct MOI]
JOKyMEHTOB Ha ITPEIMET IIpaBa Ha MTICEMEHHOE
MIPEAOCTaBJICHHE YCIYTH; nH(GOPMHUPOBaHHE - B
JAIOTCS Pa3bICHEHNUSA U PEKOMEHIAINH O teyenue 30 qHEH co AHA
MIPUHATHH MEp NIPU HATUYUU HEKOPPEKTHO perucTpanyu
0 OPMIICHHBIX TOKYMEHTOB. MTUCBMEHHOTO
oOpareHus
IIpuem u peructpanys NUCBMEHHOIO 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
2. IIpoBepka MpaBUIBHOCTH YcranaBiauBaeTcs IpeaMeT oOpalieHus, B Teuenne onHoro Crenanuct bnanxu 3asenenuit; | Her
odopMIIEHHS ¥ COZICPKaHUS | TIPOBEPSIOTCS JOKYMEHTHI, YA0CTOBEPSIOLINE pabouero nHs, A TMUHHCTpAIHH; HaJIn4ue




ynocToBepsieTcst pakT coOCTBEHHOPYYHOI
TIOJIIHCH 3asiBUTENS (YTIOJTHOMOYEHHOTO JINIIA);
MIPUHSTHIE 3asIBJICHNUE U JIOKYMEHTBI
HaIpaBISIOTCS B AZIMUHHUCTPALUIO (TOJIBKO MIPU
obpamennu B MOL] ipu oTcyTcTBUU
JIOBEPEHHOCTH ).

PaccMoTpenne npeicTaBIeHHBIX JOKYMEHTOB U IPUHSTHE P

MICHWA O BbIIa4€C UJIN 00 oTKase B BbIJAa4€ BBIIIMCKU U

3 IOMOBOM KHUTH

OcymiectBnenue nposepku | [IpoBepsieTcst mpaBo 3asBUTENSI HA MTOJTyYCHUE IIpu yctHOM Cnenuanuct Hanuuue [Tpunoxenne 2
JOKYMCHTOB Ha NPECAMET YCIyTH, o6pa1ueHm/I 3asABUTCIIS — A}IMI/IHI/ICTpaHI/H/I, OPIrTEXHUKU,
IpaBa Ha NPEIOCTABICHUE NIPUHUMAETCS PELICHUE O IPEAOCTABICHUN 15 MUHYT ¢ MOMEHTa crnenunanuct M®OI] Oymara
MYHUIUTAIBHON YCIyTH; YCIYTH WK 00 OTKa3e B IPEIOCTABICHUN JIUYHOTO OOPAICHUS
MIPUHSATUE PEIICHUS O YCIIyTH; 3asIBUTEIIS.
BbI1aye (OTKa3e B BBIAUC) TOTOBUTCSI BBIMTUCKA U3 JOMOBOM KHUTH WIIH [Ipu noctynneHnu
BBIITUCKU U3 JJOMOBOM yBeZAOMIICHUE 00 OTKa3e B PEAOCTABICHIH MIMCBMEHHOTO 3asIBJCHUS
KHHUTH yCIIyTH Ha OyMa)KHOM HOCHTETIC. OT 3asIBUTEJIS 10 MOYTE

JTUO0 TI0 IEKTPOHHON

[104Te, MyHULUTIAIbHAS

yciyra npeaocTaBiIsieTCst

B CPOK He Imo3jHee 3

pabouux gHEH

[ToaroroBka u Bbliaya BBIIACKU U3 JOMOBOM KHUTH

Hamnpasnenue 3asaBurento Crienmmanuct AJIMAHUCTPAIIHAH, CIICIIHAIIICT [pu mmaHOM OOpamenun | Crenuaiuct Hamuune Her
BBIIUCKU U3 JOMOBOM MOII (pm HaTHYUH JOBEPEHHOCTH) TOTOBUT 3asIBUTEIIS - HE MOJKET AJIMUHUCTpaLuy, OpPTTEXHUKH;
KHHTH JTHOO0 yBEIOMIICHHS BBIIIMCKY U3 JIOMOBOW KHMIH, IOANKCHIBAET €€, npeBblIaTh 15 criequanuct MOI] Oymara, IIo4TOBBIE
00 oTkaze B PErucTpUpyeT BBIIUCKY U3 JOMOBOM KHUTU U (mATHAALATH) MUHYT; KOHBEPTHI

IIPpEAOCTABJICHUHN YCIIYTHU

YBEIOMJISIET 3asBUTENSI O TOTOBHOCTH
JOKYMEHTOB. [1o enaHuto 3asBUTENS BbIIMCKA
MOJKET OBITh HAIIpaBJicHa EMY OCPEICTBOM
MOYTOBOM CBSI3H.

[pu mocTyMICHUH 3asBJICHUS 110 IOYTE JIUOO MO
3JIEKTPOHHOM MOYTE CHEHATUCT
AJIMUHHCTpaLMY HAIPaBJISIE€T BBIMUCKY U3
JIOMOBOU KHUTH 3asiBUTEJIIO 110 MOYTOBOMY

[Ipu nocrynneHuun
3asBJICHUS 110 [10YTE
7100 1O 3JIEKTPOHHOU
noyre - He Oosnee 1
pabouero IHs CO IHA
paccMOTpeHuUs
3asIBJICHUSL.




aJipecy, yKa3aHHOMY B 3asIBJICHUH JHOO 110
3JIEKTPOHHOM MOYTE Ha aJIpec IIEKTPOHHOU
ITOYTHI, YKa3aHHBIN 3aSBUTCIICM.




Pa3znen 8. OcobeHHOCTH MTPEAOCTaBICHHUS MTOYCIYTH B 3JIEKTPOHHOHI (hopme

Crioco6 moy4yeHus Croco0 3amucu Ha Croco6 Crioco6 npuema u Crioco6 oratet Croco6 Crioco6 mo1auu sxano0bl Ha
3asBUTEIIEM IIpUEM B OpraH, ¢dbopmupoBaHu perucTpanyy OpraHoMm, rOCYAapCTBEHHOU HOJTyYeHHs HapyuIeHHe HopsaKa
nH(pOpPMANNH O CPOKaX M | IPEAOCTABISIONI | 5 3asBICHUSA O | IPEIOCTABISIONINM YCIYTY, MTOLITHEI 32 CBEJICHHH O XOfIe MIPEAOCTABIICHHS TIOAYCIyTH 1
TIOpsIIKE MYHHUIUIAIBHYTO TIPEAOCTaBIICH 3asIBJICHUS O MIPEIOCTaBICHHE BBITTOJTHEHUS JnocyneOHoro (BHeCYAeOHOT0)
MIPEAOCTABICHHS yeayry, MOLI nust WU TTOTYCIYTH | MPEXOCTaBICHUH MOy CITyTH TTOYCITYyTH Y YIIaThI 3asBJICHUS O 00>KaJTOBAHUS PEIICHUN 1
MIOJYCITyTH MOJIaY M 3asBJICHUS O U MHBIX JJOKyMEHTOB, VHBIX TIIATEXEH, IIpefocTaBleHun | nelicTBuil (Oe3melcTBus) opraHa,
MIPEAOCTaBICHUN HEOOXOANMBIX IS B3MMAacMBbIX B MIOJYCITyTH MPEAOCTaBIISIONIETO MOAYCIYTY,
MOy CITyTH MPEAOCTaBIICHUS MOy CITyTH COOTBETCTBHH C M®I] B mpouecce MOTydeHUs
3aKOHOJIATEIILCTBOM MOy CIYTH
Poccuiickoil @enepannu
1 2 3 4 5 6 7
Bblaua BBINMCKH U3 JOMOBOH KHHUTH
Enunbii nopran [To Tenedony B TpeOyercst npencTaBiaeHue Her ONeKTpoHHAs B nuceMeHHOM BHzE
TOCY/IapCTBEHHBIX AJMUHHCTpaLNY; MHCbMEHHOM 3asBUTEJIEM TIOKYMEHTOB Ha MoYTa 3asBUTEIIS HETIOCPEJICTBEHHO B
MYHUIIUNATIBHBIX yeayr | KpaeBoii mopTan BUJIE OyMa)kHOM HOCHUTENE JUIS Anmunnctparmio (Ilpunoxenue

(pyHKLmIT);

KpaeBoi nmoprain
TOCYAapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIYT;
O(HIIUANEHBINA CAlT
aJIMUHHCTPALH
BonpmemypTuHCcKOro
pariona, M®I]

TOCY/apCTBEHHBIX U
MYHHIUTATBHBIX
yeyT;

TPH JTMYHOM
obpamennu B ML,
o Teneorny MPI]
8 (39198) 24-201

OKa3aHMUs yCIyTH

3); Enwmnblii nopran
TOCYAapCTBEHHBIX U
MYHHUIUTIAIbHBIX YCIYT
(pyHKumit);

KpaeBoi moprain
TOCYAApCTBEHHBIX U
MYHHLUIIAIBHBIX YCIIYT;
TIOpTAJT TOCYACOHOTO
00KamoBaHUs
www.do.gosuslugi.ru;
crcTeMa MOHHTOPHHTA KauecTBa
TOCYIapCTBEHHBIX YCIIyT
https://vashkontrol.ru; M®II.




[Mpunoxxenne Ne 1

K TEXHOJIOTHYECKOM CXEME

10 NPEAOCTaBICHUIO MYHULIMIIAIBHON YCIYTH
«BpIava BEIMUCKH M3 JOMOBOI KHHUTHY

I'maBe agMuHMCTpaLu
AWTaTCKOro CeIbCOBETA
bonbmemypTHHCKOro panoHa
KpacHosipckoro kpas

®.1.0. (HauMeHOBaHUE) 3asIBUTEIS

IIOYTOBBIN apec

aJipec EKTPOHHON MOYTHI (IIPU HAJIMYUN)

KOHTAKTHBIN TenedoH (TIpu HAJTMYUH )

3anpoc (3asBIICHHE)

HpOH_Iy npeaO0CTaBUTb MHEC BBIIIUCKY U3 ,Z[OMOBOI71 KHHUI'

B(HA)
3a I.T.

IIpumeuanue:

/ /

Jarta IIOAITIUCH 3aABUTCIIA (baMI/IJII/ISI, HWHHUIKAJIbI




[Mpunoxxenne Ne 2

K TEXHOJIOTHYECKOH cXeme

I10 TIPEIOCTABIICHUIO MYHHUIMIIAIBHOM yCIIyTH
«Bp11aua BBIIMCKY U3 JJOMOBOH KHHUTH

MECTO IJIs IITaMIIa PykoBoauremnto

HaMMCHOBAHUEC IOPUIUYICCKOIO, (1)I/I3I/I‘IGCKOFO Jana

©.1.0.

azpec

VBenmomiieHune
00 oTKa3e B mpueMe JOKYMEHTOB JIH00
B [IPEJJOCTABJIICHNY MYHHULIUIIAIIBHON yCIIyTH
«BpI1a"a BEIMUCKY U3 JIOMOBOM KHHUTHY

VBaxaemas (-blif)
!

(ykassiBaercst @.JM.0. as pusndeckoro jimia, HAUMEHOBAHUE OPTaHU3AIMH, alpecC s
IOPHIUYECKOTO JIMIIA)

YBegomirsiem Bac o ToM, aTo

(Ha3BaHUE YUPEKICHHUS)

HE MOXET MPEeA0CTaBUTh BaM MyHHIIUIIATBHYIO YCIYTY B COOTBETCTBHHU C MYHKT (-OM)(-
amu)

QIMUHUCTPAaTUBHOTO PErJIAMEHTA [0 IPEJOCTABICHUI0 MYHULHMIIAIBHON yCiIyru «Bpimada
BBINKMCKHU U3 JOMOBOW KHUTW», YTBEPKICHHOIO IOCTAHOBJIIEHUEM IIaBbl AUTATCKOTO CEIbCOBETA
bonpmemypruHCcKoro paiona KpacHospcKoro kpas oT «_ » 20 r.Ne .

B cootBercTBUM ¢ BammM 3asBieHneM OT

(mata mogauu 3asiBJICHUS)
JHara

(IOKHOCTD CIIEUATUCTA, PYKOBOIUTEIS) (moamuce)

* JJI OPUANYICCKUX JINIL HE YKa3bIBACTCA.



