AJIMMHUCTPALMSA
BOJIBLIEMYPTUHCKOI'O PATOHA
KPACHOSIPCKOTI'O KPASI

INOCTAHOBJIEHHE

«24» centsaops 2013r. .r.7T. bonbimas Mypra Ne 972

O06 yTBEpXIEHUU aJIMUHUCTPATUBHOTO peErjaMeHTa boJbIIeMypTHHCKOTO
paiiona KpacHOSIpCKOTO Kpas IO MPEeIOCTABICHUID MYHULIHMMNAIBHOW YCIIYTH
«Bb11aya cipaBKY O HAUUCICHUH KWJIUIITHO-KOMMYHAIBHBIX YCITYT

B nensx peanuzannu nosioxxennit @eaepanpbHoro 3akona ot 27.07.2010
Ne210-®3 «OO6 opraHuzanuu MNOPEAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIyT», paclopshKEHUs mpaButrelbeTBa  Poccuiickoit
Oenepanmu ot 17 gpekabps 2009  Nel993-p (B pen. pacnopspKeHUs
[IpaButensctBa Poccutickoit deneparuu ot 07.09.2010 Nel506-p) o cBoHOM
MEepeYHE TNEPBOOYEPEIHBIX TOCYAApPCTBEHHBIX M MYHUIUIAIBHBIX YCIVT,
MPEIOCTABIISIEMbIX OpraHaMy UCTIOJHUTEILHON BIIACTH CyOBEKTOB Poccuiickoit
®denepaluu U OpraHaMM MECTHOT'O CaMOYIIPABJICHHS B AJIEKTPOHHOM BHUJIE, B
COOTBETCTBHUM C IIOCTAHOBJICHUEM AJMUHHUCTPAUUX  bBOJbIIEMYPTUHCKOTO
paiiona ot 02.05.2012 Ne540 «O6 ytBepxknenun Ilopsiaka pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX pEriaMeHTOB MPEOCTABICHUS
MYHUIIMTAIBHBIX YCIYT B MyHUITUIIAILHOM 00pa30BaHuu «bosbIIeMypTHHCKHIMA
paiion» KpacHospckoro kpas», CornameHueM O B3aUMOJCHCTBUU IO
MPEAOCTABICHUI0O MYHUIIMIAIBHBIX YCIYT MEXKIY KPaeBbIM roCyAapCTBEHHBIM
OI0JKETHBIM yupexaeHneM « MHOTo(yHKIIMOHAIBHBIM LIEHTP MPE0CTaBICHUS
rOCYJJapCTBEHHBIX WM  MYHULMOAIBHBIX  YCIAYr» W aJAMUHUCTpalUEH
bonpmemyptunckoro paitona ot 11.12.2012  No57/1/my, ¢ YcrtaBom
Bonbememyprunckoro paitona [IOCTAHOBJIATO:

. VYTBepauts agMUHUCTPATUBHBIA PErIAMEHT bOJBIIEMYpPTUHCKOTO
paiiona KpacCHOSpCKOro kpass MO NPEAOCTABICHUIO MYHULHWIIAIBHON YCIyTH
«Bbrgaya cipaBKy O HAYUCICHUH KWIUIIIHO-KOMMYHAJIBHBIX YCIYT» COrJIaCHO
MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpAaTUBIIUM CHJTY TTOCTAHOBJICHUE aJIMUHHUCTPAIIUN PaiOHa
or 15.10.2012 Nel226 «OO0 yTBepXACHUH aTMUHUCTPATUBHOTO pErJIaMEHTa
MPEOCTABJICHNS MYHUIMNAIBHOW yclyru «Bblmadya crpaBKku O HAYMCIECHUU
KUJTUITHO - KOMMYHAJIBHBIX YCITYTY.

3. KonTposb 3a BBITIOJTHEHWEM HACTOSIIETO IMOCTAHOBJICHHUS BO3JIOKHUTH
Ha IEPBOro 3aMECTUTENA IJIABbl aIMUHUCTPALMU parioHa Pynauukyro B.B.

4. TlocraHoBieHHWE BCTymaeT B CHJIY CO JHS €ro o(UIMaIbHOTO
ormyOnrKoBaHus (0OHAPOIOBAaHUS) B YCTAHOBJICHHOM IOPSIJIKE.

I'maBa agMuHHCTpanyMu paioHa A.I'. Mengenes



[IpuiioxxeHue K NOCTaHOBJIEHUIO
aJIMUHHCTpALIMU paloHa
oT «24» centsiops 2013 r. Ne972

AJIMUHUCTPATUBHBIA PETIAMEHT
bonbsmemyprruHCckOoro paitona KpacHospckoro kpas
10 TIPEIOCTABICHUIO MYHHIIUNIAIBHON YCIIyTH
«Bpl1aua crnpaBKU O HAYMCIICHUU KWIUIIHO-KOMMYHAJIbHBIX YCIYyT»

1. OO01re moI0KEHUS

1.1. Hacrosiumii aiMHUHMCTPATUBHBIA pErIaMEHT MO MPEeIOCTaBICHUIO
MYHHUIIUNAIBHOW  YCIIYTH «Bpimaya cOpaBKM O HAYUCICHUM KUJIMIIHO-
KOMMYHaJIBHBIX YCIyr» (nanee - PernmameHT) ycTaHaBIuBaeT MOPSIOK, CPOKH H
MOCIIEIOBATEIbHOCTh aMUHUCTPATUBHBIX TpolLeayp (manee - aaMUHUCTpATUBHBIC
MpOLIEyphl) TPU TMPEAOCTABICHUA MYHUIUTIATBLHOM YCIYTH B COOTBETCTBHH C
3aKOHOJIaTeNnbCTBOM Poccuiickoit @enepannu.

1.2. MonyuyaTensiMu MyHUITUTIATHHONW YCIYTH SBISIOTCS (PU3MUECKHE JIUIIA,
opuaudeckue aurna. OT WMEHU ToJydarelis MYHHIMIAIbHONW YCIYTH MOXKET
BBICTYIATh YMOJHOMOYEHHBIN MPE/ICTaBUTENh (fajee - 3asiBUTENb), JeUCTBYIOUIUN
Ha OCHOBAaHHU JOBEPEHHOCTH, OPOPMIICHHON B COOTBETCTBUM C 3aKOHOIATEILCTBOM
Poccuiickon @enepanum.

1.3. [Mopsimox nHGOpMHUPOBaHUS O TIPABUJIAX UCIOJTHEHUS MYHULIMTAIBHON
YCIIyTH:

1.3.1. Nudopmarius 0 MECTOHAXOXKICHUH aIMUHUCTPALUU
BonsmemypTtuHckoro paiiona (nanee — AIMUHACTpAIus):

Anpec: 663060, KpacHosipckuii kpaid, bonbimeMypTHHCKHII palloH, I.T.T.
Bbonbmasg Mypra, ynuna Kuposa, 1om 8.

Tenedon: 8(39198) 31-5-79, 32-4-00.

Anpec antekTpoHHOH mouThl: pmurtaadm@krasmail.ru.

I'padux padoter: exeanerno ¢ 08.00 xo 17.00, mepepsiB Ha 06ex ¢ 12.00 mo

13.00

1.3.2. MyHununanbHasi ycjiayra MOET OBbITh TOJy4eHa 3asBUTENIEM B
CTPYKTYPHOM  TIOJPA3JIEJIEHUU  KPAeBOr0  TrOCYJAapCTBEHHOTO  OOJKETHOIrO
yupexaeHus: « MHOroQpyHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYaPCTBEHHBIX
U MYHUIUMNAIBHBIX yCiIyr» B OrT. bonbmias Mypra BonbiieMmypTuHCKOro paiioHa
(manee — MOLI).

1.3.3.Undopmanus o mectonaxoxaenuu MOII;

Anpec: 663060, Kpacnosipckuii kpaii, nrt. bonbeiias Mypra, yn. CoBerckas,
n.161, crpoenue 1.

Tenedon: 8(39198) 24-201, daxc 24-201.

Anpec snekTpoHHOM ouThl: Murta@z24mfc.ru.

I'paduk paboTsr:
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MOHEIeNIbHUK, cpeaa, natHuua - ¢ 09.00 o 18.00;

BTOpHHUK, yeTBepr - ¢ 09.00 mo 20.00; cy66ota ¢ 08.00 mo 17.00;

0e3 mepephIBOB Ha 00€/1; BEIXOHOM - BOCKPECCHBE.

1.3.4. JomxHocTHbIe nuna AnmuHuctpanuu 1 M®II, orBeTcTBEeHHBIC 3a
MPEOCTaBICHNE MYHUIUMAIBHOU YCIYTH, OCYIIECTBISIOT MH(MPOPMHUPOBAHUE IO
CJICAYIOIIUM HAIMPABIICHUSIM:

- 0 MECTOHaxOXJeHHUH U rpaduke paboThl, O cHocodax MOITyYEHUs
uHpopmanuy;

- 0 CIIPaBOYHBIX TenePoHax;

- 00 agpece IeKTPOHHOU MouThl AgmuHuctpanu 1 MOIL;

- 0 TOpANIKE TOJIydeHHs MH(OpMaIlMK 3aWHTEPECOBAHHBIMH JIUIIAMHU T10
BONIPOCAM TMPEAOCTABICHUS MYHHULUIAIBHON YCIyrd, B TOM 4YHCIE O XOJe
NpeIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

OCHOBHBIMH TPEOOBAHUSMHU K KOHCYJIbTAIIUN 3asIBUTEICH SIBISIOTCS:

- aKTYaJbHOCTH;

- CBOEBPEMEHHOCTb;

- YETKOCTh B U3JIO)KCHUH MaTepuana;

- IOJTHOTA KOHCYJIbTUPOBAHUS;

- Y10OCTBO M JIOCTYITHOCTb.

Bpemsi npu uHIMBUIyalbHOM YCTHOM KOHCYJBTHUPOBAHUU HE JOJKHO
npeBblmaTh 10 MUHYT.

1.4. HWudopmupoBanue 3asBUTENIEd O  MYHULMIAIBHOH  ycIyre
OCYILIECTBIISIETCS  YCTHO, B THUCbMEHHOW (opme win B Qopme IJIEKTPOHHOTO
JIOKYMEHTa, MOCPEJACTBOM MH(POPMAIIMOHHBIX MaTEPUAIOB, KOTOPHIE Pa3MEIIAI0TCs
Ha WHPOPMAIMOHHBIX CTEHJAaX, pPa3MENICHHBIX TIPU BXOJE€ B IOMEIICHHUE
AnMuHUCTpaluy, 4epe3 HH(POPMAIMOHHYIO TEJIIEKOMMYHHUKAIMOHHYIO  CETh

HNnTepner: www.bmurta.ru — opHUIIHATEHBIN CauT aIMUHUCTpALIUA
BonpmemMypTHHCKOTO — paiioHa, http://www.24mfc.ru  —  caiit MO®I],
http://www.gosuslugi.krskstate.ru —  MOpTaJl  TOCYAApCTBEHHBIX  YCIyT

KpacHosipckoro xpas, http://www.gosuslugi.ru — mopran rocynapcTBeHHBIX U
MyHULIMNANBHBIX yeayr Poccniickon Penepanun.

1.5. TpeboBanus k hopMe U XapakTepy B3aUMOACHUCTBUSI JOJIKHOCTHBIX JIUII
C 3aBUTEIISIMU:

- MIpU OTBETE Ha TeNe(OHHBIE 3BOHKH JIOJKHOCTHOE JIUIO MPECTaBIsSeTCs,
Ha3BaB CBOIO (aMUJIUIO MM, OTUYECTBO, JOJKHOCTh, HAMMEHOBAHUE OPTaHMU3AIUH,
npeajaraeT npeiCTaBUThCsl COOECETHUKY, BBICTYIIUBAET U YTOUHSET CYTh BOIpPOCA.
Bo Bpems pasroBopa cieayer MpOU3HOCUTH CJIOBA YETKO, M30erarh mapauiebHbIX
Pa3roBOpPOB C OKPYXAIOIIMMHU JIOJbMU U HE MPEphIBaTh pPa3roBOp IO MPUUYUHE
MOCTYIUIEHUS 3BOHKA Ha APYyroi anmnapar;

- TpH JHUYHOM OOpAaIIeHUH 3asABUTENCH TOKHOCTHOE JHIIO JIOJDKHO
NPEJICTaBUTHCS, yKa3aTh (aMUJIMIO, UMS U OTUECTBO, COOOUIUTH 3aHUMAEMYIO
JOJIKHOCTh, CAMOCTOSITEJIBHO JJaTh OTBET HA 3a/IaHHBIN 3asIBUTEJIEM BOIIPOC;

- B KOHIIE KOHCYJbTUpPOBaHMS (MO TeiaedOHY WU JIMYHO) JOJIKHOCTHOE
JUI0, OCYIIECTBIISIIOUIEE KOHCYJIbTHPOBAHUE, TOJKHO KPATKO MOJBECTH UTOTH U



http://www.bmurta.ru/
http://www.24mfc.ru/
http://www.gosuslugi.krskstate.ru/
http://www.gosuslugi.ru/

3

NEPEYUCITIUTh MEPBI, KOTOPBIE CIEAYET NPUHATH 3aABUTEIIO (KTO MMEHHO, KOT/Ja U
YTO JOJDKEH CIEaTh);

- OTBET HA MHUChbMEHHBIE OOpaIIeHuss U OOpaIICHHS IO JIEKTPOHHOW MouTe
JaeTcsi B TMPOCTOW, YETKOW W TOHATHOW ¢opMe C yKazaHueM GaMuUiuud W
WHUIIMAJIOB, HOMepa TenedoHa  JOJDKHOCTHOIO  JMIA  AJIMUHUCTpAlUU,
WCIIOJHUBILIETO OTBET Ha oOpamieHue. OTBET Ha NHUCbMEHHOE OOpalieHue
MOANMUCHIBACTCS TJIABOM AJMHUHHUCTpaluu JMOO 3amecturtesieM TiiaBbl. OTBET Ha
MMCbMEHHbIE 00palnieHusi U oOpalIeHusl MO JIEKTPOHHOM MOYTe JaeTcsl B CPOK, HE
npeBblmaromuii 30 gHel co AHS MOCTYTUICHUST 0OpaIlieHHUs.

1.6. Ha wundopManuoHHBIX cTeHAaX B AJMHUHHUCTPALMHU pPa3MEIalOTCs
cienyroiue nHHOPMaIIMOHHbIE MAaTEPHAIIBL:

- CBEJICHUS O NIEPEYHE MPEAOCTABISAEMBIX MyHULIUITAJIBHBIX YCIIYT;

- TMOpSAIOK OOKaloBaHWS  JeHCTBUM  (0€3NEUCTBUS) W PEIICHHH,
OCYUIECTBISIEMBIX (IPUHSTHIX) B XOJ€ MPEOCTABICHHS] MYHUIIUITAIILHON YCIyTH;

- IepeYeHb JIOKYMEHTOB, KOTOpBIE 3asiBUTENIb JOJDKEH MPEACTAaBUTh IS
MPEOCTaBICHUS MYHHUIUIIAILHON YCIIYTH;

- 00pa3Ilbl 3aNI0JTHEHUS TOKYMEHTOB;

- agpeca, HoMepa TeneoHoB U ¢akca, rpaduk padOThI, aAPEC FNEKTPOHHOM
1ouThl AgmuHuctparuu u MOLJ;

- TepeyYeHb OCHOBAHUW MJisi OTKa3a B MPEIOCTABICHUM MYHHIIUNAIbLHOU
YCIYTH;

- aJIMUHUCTPATUBHBIA PErJIaMEHT;

- HeoOxoauMmas  omnepatuBHas uWHGOpMaAlUs O  MPEJAOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

[Ipy wu3MeHEeHUM YCIOBUW M MOPSAKA NPEAOCTABICHUS MYHULUNAIbHOU
yciyru uadopmaiiys 00 M3MEHEHHSIX JOKHA OBITh BBIZICJICHA IBETOM U MTOMETKOM
"BAXKHO".

NudopmarnmonHsie CTEHIBI, coaepkamme WH(OpMAIMio O MpoIeaype
MPEAOCTaBICHNS MYHUIIMIAIBHON YCIYyTH, pa3MENIAlOTCs MPU BXOJE B MOMEIICHUE
AQMUHUCTpaLNH.

Nudopmarmonnbie CTEHABI JOJKHBI OBITh MAKCUMAIBHO 3aMETHBI, XOPOIIIO
MIPOCMATPUBAECMBI u (GYHKIIMOHATBHBI, PEKOMEHAYEeTCs o0opynoBaTh
nH(pOpMaIIMOHHBIE CTEHJbl KapMmaHamMu ¢opmata A4, B KOTOPBIX pa3MeniaTh
UH()OPMAIIMOHHBIC JIUCTKH.

TexkcT MarepuanioB, pa3MelllaeMbIX Ha CTEHJIaX, JIOJDKEH OBbITh HaredaTaH
yAOOHBIM JIJIs1 YTeHHS MIPU(TOM, OCHOBHBIE MOMEHTHI U HamboJiee BaKHbIE MECTa
BBIJICJICHBI.

2.CTanmapT npe1oCcTaBiICHUS MyHUITUTIATBHOM YCITYTH

2.1. HammeHoBaHMe MyHHMIMIIAJbHOW ycIyru - «Bbimaua cmnpaBku o
HAYMCIICHUH KUJIUIIHO-KOMMYHAJIbHBIX yCIyD» (Aajiee — MyHULIMIIAJIbHAS YCIIyTa).

2.2. llpenocrtaBieHre  MYHULUMNAIBHOM  yCIYTH  OCYIIECTBISAETCS
aIMUHHCTpanKel boapmeMypTHHCKOrO pailoHa 4epe3 CTPYKTYPHOE NOAPA3ACIICHUE
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AJIMHUHUCTpAMU — OTHAEJ >KWJIMIIHO-KOMMYHAJIBHOTO XO35IMCTBA U CTPOUTEIbCTBA
(nanee — oraen KKX) nnu MOII.

OTBETCTBEHHBIMH HCIOJIHUTEISIMU MYHULUHUNAIBHON YCIYyTH  SIBJISIOTCS
JOJKHOCTHBIE JTuia AnMuHucTpanuu uinn M®I (nanee — 1OTKHOCTHBIE JIMIIA).

2.3.Pe3ynpTaTOM TpPENOCTABICHUS MYHUIIMIAIBHON YCIyTH SIBISETCS
nH(pOpMaMOHHOE o0ecleueHre TpaXxaaH, OpraHu3aluil O HAYUCICHUH JKUJTUIITHO-
KOMMYHaJIbHBIX YCIYT».

2.4. Cpoku npenoCcTaBICHUSI MyHULIUIAIBHON YCITyTH.

MyHunmnanibpHas yciayra IpeaocTaBisieTcss B Cpok He mo3aHee 30 pabounx
JHEH CO JHS TOCTYIUIEHUSI COOTBETCTBYIOIIETO 3asBJICHUS M HEOOXOIUMBIX
JOKYMEHTOB.

2.5. [IlpenocraBieHre MYHHUIMNAIBHOW YCIyTM OCYLIECTBISETCS B
COOTBETCTBHH C:

- Koncturymuent Poccuiickoit ®denepanuu  (MepBOHAYAIbHBIA  TEKCT
JTOKYMEHTa OIyOJMKOBaH B u3maHusAX: «Poccuiickas raszera», Ne 7, 21.01.2009,
«CoOpanue 3akoHomarenbcTBa PDy», 26.01.2009, Ne 4, ct. 445, «IlapmamenTckas
raseran, Ne 4, 23-29.01.2009);

- ®enepanpapiM 3ak0HOM OT 22.10.2004 Nel25-®D3 «OO6 apxuBHOM Jene B
Poccuiickoit ®@enepaunn» [lepBoHaYabHBIA TEKCT TOKYMEHTa OMYOJMKOBaH B
m3panusx «Ilapmamentckas razera», Ne 201, 27.10.2004, «Poccuiickas razera», Ne
237, 27.10.2004, «CoOpanue 3akoHoaaTeabcTBa POy, 25.10.2004, Ne 43, cT. 4169);

- @®enepanbHbiM - 3akoHOM 0T 02.05.2006 No59-d3  «O mnopsnke
paccMoTpeHust oOpameHuit rpaxnaaH Poccuiickoit ®enepanun» (CoOpanue
3akoHojiatenbcTBa Poccuiickoit denepaiuu, 08.05.2006, Ne 19, ct. 2060);

- IlocranoBnenuem IIpaButenscTBa Poccutickoit denepanuu ot 24.10.2011
Ne861 (pen. ot 28.11.2011) "O denepanbHbIX roCyIapCTBEHHBIX HHPOPMAITMOHHBIX
cUCTeMax, O0O0eCleuuBaIolIMX IMPeIOoCTaBI€HWEe B  DJIEKTPOHHON  Qopme
rOCYyJapCTBEHHBIX U MYHHITUIAIBHBIX YCIYT (OocymiecTBiIeHUE GyHKINN)" (BMECTE C
"TlomoxenueM o QeaepanbHOl TOCYIapCTBEHHONW WH(MOOPMAIIMOHHONW CHUCTEME
"®enepanbHBIl peeCTp TOCYAAPCTBEHHBIX W MYHUIMTIAIBHBIX yCIyT ((QyHKIHI)",
"IIpaBunamu BeaeHus (penepanbHOM TOCyAapCTBEHHOW MH(POPMALIMOHHONW CUCTEMBI
"®enepanbHblil peecTp rocyJapCTBEHHBIX M MYHULMMNAIBHBIX yCIyr (QyHKUui)",
"IlonoxenueM o QeaepanbHOl TOCYIapCTBEHHOM WH(OPMAIMOHHONW CHUCTEME
"EauHblid TOpTan TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX ycnyr (QyHKiui)",
"TpeboBaHUSIMHU K PETHOHAJIBHBIM MOPTaaM roCyAapCTBEHHBIX U MYHHITUTIATBHBIX
yeayr (QyHKumii)");

- ®eaepanbHbIM 3aK0HOM OT 06.10.2003 Nol31-®3 "O6 oOmmXx IpUHITAIIAX
OpraHM3allid MECTHOTO caMoynpaBieHus B Poccuiickoit @enepanun';

- ®enepanbabiM 3aKk0HOM OT 09.02.2009 Ne8-D3 "O6 obecnieyeHur 10CTyna
K MH(pOpMaIuu O JEATENbHOCTH IOCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O
caMOynpaBJeHuA

- @enepanpabiM 3ak0HOM OT 27.07.2010 Ne210-®3 (pen. ot 28.07.2012)
"O6 opraHu3aluuy NpeAOCTaBICHUS FOCYJaPCTBEHHBIX U MyHUIIMNAIbHBIX yCIyT";

- CornaiieHueM O B3aMMOJICUCTBHM IO MPEIOCTABICHUIO MYHUIMIAIbHBIX
YCIyr  MEXAY KpaeBbIM  TOCYJapCTBEHHbIM  OIO/DKETHBIM  YUPEKIECHUEM
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«MHOroQyHKIIMOHAJIBHBIA ~ LIEHTP  MPEAOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIyI» W aJIMUHUCTpALMEld bOJIbIIEMYyPTHHCKOrO paiioHa OT
11.12.2012 Ne 57/1/my;

- YcraBom bosnbiemypTuHCKoro paiona KpacHosipckoro kpasi.

2.6. HcuepmbiBaromuii  MEpevYeHb JOKYMEHTOB, HEOOXOAWMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMU Uil MOPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

2.6.1. JIokyMeHTBI, KOTOpbIC 3asBUTEIN WIM UX 3aKOHHBIE MPEICTABUTEIN
JOJKHBI TPEAOCTABUTh B AqMuHUCTpanuio win M®I] caMocTosITENbHO:

- 3agBieHue mo ¢dopme, YCTAHOBJIEHHOW HacTosIMM PeriameHTOM
(nputoxeHue 2);

- IOKYMEHT, YJIOCTOBEPSIOIINN JIUYHOCTH (IIAcIopT);

- IOBEPEHHOCTh Ha MPEICTABUTENS 3asIBUTEIS,

- noroBop Ha okaszanue KKY;

- kBuTaH1usa 06 orare XKKYVY.

2.6.2. IlepedyeHb JOKYMEHTOB, HEOOXOJMMBIX I IPEIOCTABIICHHS
MYHHUIUIIAIBHON YCIYTH, KOTOPbIE HAXOASITCA B PACHOPSKEHUU OPraHOB MECTHOTO
caMOyNpaBJeHUsS MYHUIIMIAIBHBIX 00pa30BaHUIl pailloHA U KOTOpBIE 3asABUTEIb
BIpPaBE NMPEACTaBUTh B AqMuHucTpanuto wim MOILI;

- KONHsl pUHAHCOBO — JIMLIEBOI'O CUETA;

- BBIIIACKA U3 JOMOBOW KHUTH.

HenpencraBpnenue 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIAETCS
OCHOBAHUEM JIJISI OTKAa3a 3asBUTEIIO B MIPEJICTABICHUH YCIYTH.

[Iepeuenp JIOKYMEHTOB, HE0OXO0IUMBIX JUISL IIPEIOCTaBIICHUS
MYHULMIIAUIBHON  YCIYTH, MOXHO IIOJYy4YUTh y  JOJDKHOCTHOTO  JIMLA
Anmunuctpanuu uid M®IL], oTBETCTBEHHOTO 3a MPEI0CTaBICHUE MYyHUIIMTIATLHON
YCIIyTH.

3asgBUTEhL MOXET TMPEJOCTaBUTh JIOTIOJHUTEIBHYI0 HWH(POPMAIUIO B
MEeYaTHOM, DJIEKTPOHHOW WM B PYKOIHUCHOW (opMe, KOHTAKTHBIC TEICPOHBI H
WHY10 HH)OPMAITHIO, HEOOXOUMYIO JIJISl TIOJTYYCHHS] MYHHUIIMITATbHON YCITYTH.

2.7. JlokymeHTBl, YyKa3aHHble B moamyHkre 2.6.1. myHkra 2.6,
HaIpaBJIIOTCA B AqMuHuCcTpanuio nim MO

- IOCPEJICTBOM JIMYHOT'O OOpAIllCHUS 3asIBUTEJIS,

- 110 TOYTE;

- 110 DJICKTPOHHOU I10YTE.

JlaToii oOpaimieHuss W TPEACTABICHUS  3asBJICHUS  SBISETCS  JCHb
pEerucTpalvd  CIY)KeOHOM 3amuCKU WM MHChbMa  JIOJDKHOCTHBIM  JIUIIOM
Anmunuctpanuu i M®ILI, OTBEeTCTBEHHBIM 3a IPUEM JIOKYMEHTOB.

2.8. 3ampemniaercst TpeOOBaTh OT 3asIBUTEIS:

- TMPEIOCTABJIICHHS] JOKYMEHTOB W WH(POPMAIMA WU OCYIICCTBICHUS
JNEUCTBUM, TPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU AKTaAMH, PETYJIUPYIOIIUMU OTHOIIEHWS, BOZHUKAIOIINE
B CBA3U C MPEJIOCTABICHUEM MYHUIIUNIAIBLHON YCIYTH;

- MPEJCTaBIICHUS JTOKYMEHTOB M HHGOpMAIMU, KOTOPhIE B COOTBETCTBUU
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Poccurickor denepanuu U MyHULUIIAIbHBIMA
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HOPMaTUBHBIMH IIPAaBOBBIMH aKTAMU HAXOIATCA B PACIOPSIKEHUU AJMHUHUCTPALUH,
MPENOCTABISAIONICH MYHUIUIIAIBbHYIO YCIYry, HHBIX TOCYJAapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOI'O CaMOYINpPAaBJICHUs JUOO MOJABEAOMCTBEHHBIX IOCYJapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOTO CaMOYNpPAaBJIEHUS OpraHU3alNi, y4aCTBYIOIIUX B
MPEJIOCTABIEHUN TOCYJAAPCTBEHHBIX MU MYHULMIAIBHBIX YCIYT, 32 HCKIIOUYEHHEM
JOKYMEHTOB, YKAa3aHHBIX B 4acTu 6 cratbu 7 @enepanbHoro 3akoHa Ne 210- @3, a
TAaK)K€ YCIYr, KOTOpbIE€ SIBIIAIOTCS HEOOXOAMMBIMH M OOSA3aTENbHBIMU  JUIS
MPEAOCTaBICHUS MYHUIMNAIBHBIX YCIYr, YTBEPXKICHHBIX bBoJblieMypTHHCKUM
paiionnsiM CoBeTOM JlenyTaToOB.  3asBUTENb BIpaBe MPEICTABUTh YKa3aHHbIE
JTOKyMEHThl W uH(popManuioo B AnmuHuctpanuio uid MOI[ mo coOcTBeHHOMN
VUHULIMATUBE.

2.9. OcHoBaHueM Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIAMMBIX JIJIs
IPEAOCTABIEHUS MYHHUIIUIIATIbHON YCIIYTH SIBJISIETCS:

- MPEIOCTABICHHUE HETIOJIHOIO MaKeTa TOKYMEHTOB;

- TEKCT MHUCbMEHHOTO OOpallleHus He MOAIaeTCsl MPOYTEHHUIO.

2.10. OcHoBaHMeM i MPUOCTAHOBJICHUS WJIM OTKa3a B MPEIOCTaBICHUU
MYHULIMIAIBHON YCIIYTH SIBISIETCS:

- B IMCBMEHHOM OOpallleHuu He yKa3aHa (haMHiIus 3asBUTENS U MOYTOBBIN
azpec, 10 KOTOPOMY JOJIKEH ObITh OTIIPABIIEH OTBET;

- OTCYTCTBYET MOANKCH 3aBUTEIIS;

- B TIHCbMEHHOM OOpalleHUH COAepKaTCs HELEH3YpHbIE JIHOO
OCKOpOUTENbHBIE BBIPAKEHUSA, Yrpo3bl KU3HU, 3J0POBBI0 U HUMYIIECTBY
JTOJKHOCTHOTO JIUIIA, @ TAKXKE YICHOB €T0 CEMbH;

- OTCYTCTBHE JIOKYMEHTOB, IIPEIYCMOTPEHHBIX MOJAMYyHKTOM 2.6.1. myHKTa
2.6. Hacrosiero Perimamenra.

2.11. MynununanbpHasi yciyra npefocTaBiseTcs 0ecriaTHO.

2.12. MakcuManbHBIA CPOK OXKHIAHHS B OYEpeaU NPH Mojade 3ampoca O
MPEIOCTaBIIEHUU MYHULIMTIATBHON YCIYTH cOcTaBisieT He 6osee 30 MUHYT.

MakcuManbHbI CPOK OXKHUJAHUS B OYEpPEAU NPHU MOJYYEHUU pPE3yibTara
MPEJOCTaBICHUS MYHUIUIIATLHON YCIYTH cOCTaBiisieT He O6onee 30 MUHYT.

2.13. TpeOoBaHuWsi K TIOMEIICHUSM, B KOTOPBIX TPEAOCTABISACTCS
MyHULUIIATIbHAS yCIlIyTra.

2.13.1. TlomemieHus, B KOTOPBIX OCYIIECTBISICTCS NPUEM TpakaaH,
0oOpaTUBLIMXCS 32 MOJYYEHUEM MYHULUIAIBHON yCIyTH, JOJKHBI ObITh OCHAIIEHBI
COOTBETCTBYIOIIMMH yKa3aTelIMH, WH()OPMAIMOHHBIMU CTEHAAMH € oOpaslaMu
3alMoJHEHUs  3asBJICHUS M  [EpPEYHEM  JOKYMEHTOB, HEOOXOAMMBIX IS
MpeaocTaBlieHus: yciyrd. Mecta Juisi 3amoJIHEHHS HEOOXOIUMBIX JOKYMEHTOB
00OpYIYIOTCSl CTYJBSIMH, CTOJaMH M OOECIEeYMBAIOTCS OJaHKaMM 3asiBICHHM,
MMCbMEHHBIMU TIPUHAIICKHOCTSIMU. Ha MHPOpMaIlMOHHOM CTEHJIE pa3MelaeTcs
IIEpeYEeHb JOKYMEHTOB, KOTOpbI€ 3asABUTENb JOJDKEH NPEACTaBUTh  JUIS
MPEOCTaBICHUS MYHUIUIIATLHON YCIYTH;

2.13.2. Pabouee mecTo crnenmuanucra AJIMHHHCTPAIUH, YY9aCTBYIOIIETO B
MPEIOCTABICHUN MYHULHUIIAIBLHON YCIIyT'H, OCHAIAETCs HACTEHHOM BBIBECKON WM
HACTOJIbHOM TaOJMUYKOW C yKa3zaHueM (pamMuinM, UMEHH, OTYECTBA U JIOJHKHOCTH,
HE00X0AUMON 0(PUCHON TEXHUKOM.
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2.13.3. B Mecrax oXumaHus MpeAOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH
mpeaycMaTpuBaeTcs  00OpyIOBaHHME  JOCTYIHBIX ~ MECT  OOIIECTBEHHOTO
M10JIb30BaHUSL.

2.13.4. B Mecrax mnpeaocTaBlieHHUs MYHHUIIMNAIBHOW YCIyTd Ha BHUIHOM
MECTE Pa3MEIIAIOTCS CXEMbl Pa3MEIICHUS CPEACTB MOXKAPOTYIICHUS W ITyTeH
ABAKyalluu MOCETUTENEeH U paOOTHUKOB OPraHOB, YYACTBYIOIIUX B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

Mecta npenocTaBieHUs: MyHUIIMTIATBHON YCIYTH 000pYAyIOTCS CpeICTBaMuU
MOYXKAaPOTYUIEHUS U ONIOBEIICHUS O BO3HUKHOBEHUH YPE3BbIUANTHON CUTYAIIUHN.

3. Cocras, M0OCI€10BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTU
BBITIOJTHEHUS IMUHUCTPATUBHBIX MPOLIETYP B SJIEKTPOHHOU (hopme

3.1. IlpenmocrtaBieHue MYyHUIIMNAIBHOM YCIYyTd BKJIIOYaeT B  ce0s
BBINOJIHEHUE CIICIYIOIMX aIMUHUCTPATUBHBIX MTPOLEAYD:

- IPUEM U PETUCTPALMS 3asBJICHUS;

- IPOBEPKA HA IPABUIIBHOCTD 3AIIOJTHEHNUS 3asBIICHUS;

- AaHAJIN3 TEMATHKHU [TOCTYIIMBIIETO 3asIBJICHUS U HUCIIOJHEHHE 3asBICHUS;

- BbIJIa4a CIPABKH O HAYUCJIECHUH KUIUITHO-KOMMYHAJIBHBIX YCIIYT.

3.2. Ilpuem u peructpanus 3asaBICHUS.

OcHoBaHueM T Hayajga JaHHOW aJIMHUHHCTPATUBHOM MPOLENYPHI SBIISETCS
au4yHOe oOpamieHue 3aaButens B AamuHucTpauuio win MO®IL[, nocrtymienue
3asiBJICHUS TI0 MTOYTE JTUOO0 IO DJIEKTPOHHOM MOYTe.

Cnemuamuct MOIL[ ocymecTBasier nepeaavy 3apEruCTpPUPOBAHHOTO
3asBJICHUSI C MPUJIATa€MbIMU JIOKYMEHTAMU B AJIMUHUCTPALMIO B TEUEHUE OJHOTO
paboyero JHS C MOMEHTa PEerucTpaliy.

[Ipu nocrymiennn 3asBJICHUS 10 DJIEKTPOHHOW IIOYTE€ Ha aapec
Anmunnctpaunn  wnmn MOIl, nocrynuBiiee — 3asdBICHUE  NPUHUMACTCS
crnenuanuctoM AnMmuHucTpanuu uin MOL, nepeHocutcss Ha OyMa>KHbIA HOCUTEh
C MPOCTABJICHUEM Ha HEM JIaThl MOCTYIUICHHUSI U PETUCTPUPYETCS B TEYEHNUE OJHOTO
pabouero aus. Cneuunanuct M®L] ocyuiecTBiser nepegady 3aperucTpUpOBaHHOTO
3asBJICHUS] C NPWIATAEMBIMU JTOKYMEHTAMH B AJIMHMHHUCTPALMIO. 3asBUTEIIO I10
aZpecy OJJEKTPOHHOM TOYTHI, YKa3aHHOMY WM B 3asdBJICHUHU, HAIPaBIAECTCS
YBEJOMJIEHHE O TOM, YTO JIAHHOE 3asiBJIEHUE 3apETUCTPUPOBAHO (C YKa3aHUEM J1aThl
peructpauuu). B panpHeiimeM paGota C  3asABJIE€HUEM, MOJYYEHHBIM IO
AJIEKTPOHHOM I0YTE, BEAETCS KAK C MUCbMEHHBIM 3asBJICHUEM B COOTBETCTBUU C
HacTogmuM PernmaMeHToM.

OTBETCTBEHHBIM 32 HUCIIOJIHEHWE NAHHOW aJIMHHUCTPATUBHOW MPOLELYPbI
ABJISIETCS JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHUIMITAIBHON
YCIYTH.

Cpok HCIONHEHHsI JaHHOW aJMWUHHCTPATHUBHOM NPOLENYPBI COCTABISAET HE
6osiee 1 pabouero JHs.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHMIMIIAJIbHOU
YCIIYTH, BBIIIOJHSAET CIEAYIOIINE TEUCTBUSA:
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- YAOCTOBEPSET JIMYHOCTH 3adBUTEINS (IIPU JIMYHOM OOpaIlleHUH 3asBUTEIIS);

- IPUHUMAET 3asIBJICHUE;

- PETUCTPUPYET 3aBJIICHUE B )KypHAJIE YU€Ta U PETUCTPAIIUU 3asIBJICHUI;

- CTaBUT OTMETKY O NPHUHATUM 3adBJICHUS HA BTOPOM 3K3eMIULsIpe (mpu
JUYHOM OOpalIEHUU 3asABUTEIIA).

PesynbraToM HMCHONMHEHWS aJIMHHUCTPATUBHOW MPOLEAYPHI  SBISIETCS
perucTpaius 3asBJICHUS B KypHAJIE U OTMETKA O MPUHSATUHU 3asiBJICHUS (TIPU JIUNYHOM
oOpaleH1H 3asBUTEIs).

3.3. [IpoBepka Ha TPaBUIILHOCTD 3aMOJHEHUS 3aIBICHUS.

OcHoBaHueM I Hayajga JaHHOW aIMHUHHCTPATUBHON MPOLENYPHI SBIISETCS
MOJIyYEHHE BU3bI TJIaBbl AJIMUHUCTPALUH WIIA 3aMECTUTEIIS TJ1aBbl aIMUHUCTPALNH.

OTBETCTBEHHBIM 32 HUCIIOJIHEHWE NAHHOW aJIMHHUCTPATUBHOW MPOLELYPbI
ABJISIETCSA JOJKHOCTHOE MO AJIMUHUCTPALUH, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHULUANAIBHOW YCIYTH.

CpoK UCMOTHEHUS] TaHHOW aJMUHHUCTPATHUBHON MPOLIEAYPhl COCTABIAECT HE
6omee 1 pabouero JHS.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULHUIIAIBHOU
YCIYTM TPOBEPSIET COOTBETCTBUE 3asBICHUS TPEOOBAHUSAM, YCTAHOBJICHHBIM
HacTtosimuM PernamenTom.

B cayyae HecOOTBETCTBHS 3asBICHUS TpPEOOBaHUSIM, YCTAHOBJIEHHBIM
HAcCTOAIINUM PernaMeHTOM, TOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHULIMNAIBHON YCIIyIM, B TE€UEHHE 3 OHEH C MOMEHTA PErMCTpalMy 3asBJICHUS
TrOTOBUT YBeIOMJIEHHME 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMIAIBLHON YCIYTH H
MepesaeT ero Ha pacCMOTPEHHE TJIaBe AJIMHUHUCTpPAUUU WA 3aMECTUTENIO TJ1aBbl
AJIMUHUCTpAIUH.

['maBa AgMuHUCTpaMK paccMaTpUBAEeT U TMOAMHUCHIBACT YBEJIOMIICHUE 00
OTKa3€ B MPEJOCTaBICHUH MYHHUIIMNIATBLHON YCIIyTH.

JIOM>KHOCTHOE JIMIIO B TEYEHHE TPEX IHEN CO JHS PETHCTPAlUU 3asBIICHUS
HaIpaBJsieT MOANMCAHHOE YBEAOMJIEHHWE 00 OTKasze 3asBuTento no mnoure. Ilpu
JUYHOM $IBKE 3asBUTENS yBEJAOMJICHHE 00 OTKa3e MOXKET OBIThb BpPYYEHO MOJ
pocnuck B Apamunuctpaumu win B MOILl, ecnu 3asButens oOpamiayics 3a
npenocTrabiaeHueM yciyru uepe3 MOIL.

B cmywae orcyTcTBHS B 3aABJICHMM OCHOBaHMW JUIsI  OTKa3a B
NPEAOCTABIEHUN MYHULMNAIBHON YCIYI'HM JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
OPEAOCTABIEHUE MYHULUNAIBHOW YCIYrd, NPUHUMAET PEUIEHHWE O IPOBEICHUU
aHaJau3a TEMaTUKHU MOCTYNHUBUIETO 3aIpoca.

Pe3ynbTaToM UCHONHEHUS aJIMHUHUCTPATUBHOW MPOUEIYpPHl  SABISETCA
MPUHSTUE PEIICHUS O MPOBEJCHUU aHAIM3a TEMATUKH 3asiBICHUS TUO0 00 OTKa3e B
MPEAOCTaBICHUN MYHULIUIIATBHON YCIIyTH.

3.4. AHanu3 TEMAaTHKHA NOCTYNUBIIETO 3aBJICHUS U UCIIOJHEHUE 3asBICHUS.

OcHoBaHueM I Havajga JaHHOW aJIMHUHHMCTPATUBHOM IPOLEAYPHI SBISIETCS
MPUHATHE PEIICHUS O MPOBEJACHUN TEMATUKHU 3asBJICHUS.

OTBETCTBEHHBIM 32 HWCIIOJIHEHHWE NAHHOW aJIMHHUCTPATUBHOW IPOLETYPHI
ABJISIETCSA JOJDKHOCTHOE MO AJIMUHUCTPALMH, OTBETCTBEHHOE 3a NIPEAOCTABIECHUE
MYHULIMITAIIBHOW YCIIYTH.
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Cpok uCNONHEHUs] JaHHOW aJMUHHUCTPATUBHON MPOLEIYpPbl COCTABISET HE
Oonee 25 gHei.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHMIUIIAIBHOU
YCIIYTH:

- OCYLIECTBIIIET IPOCMOTP U U3yYEHUE HOPMATUBHBIX AKTOB JUISI BBISIBIICHUS
3ampalvBacMbIX CBEJCHHUIM;

- OmpelenseT HAIMYME UM MECTOHAXOXKJICHHE ITOKYMEHTOB, HEOOXOIMMBIX
JUISL MCHOJIHEHUS, NJI1 4Yero OMNpeienseT BUJ JOKYMEHTOB, HEOOXOAMMBIX IS
VCTIOJTHEHHUS 3asBJICHUS.

B cnywae Hamumums 3anpammBaemMoid MHGOpMalMM B AJMUHUCTPALMH
JTOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPEJAOCTABICHUE MYHULIUIAIIBHON YCITYTH:

- TOTOBUT CIIPABKY O HAYUCICHHUH KWJIUIIHO-KOMMYHAJIbHBIX YCIYT;

- HaIlpaBJISIET CIPAaBKy O HAYMCIIEHUU >KWIMIIIHO-KOMMYHAJIBHBIX YCIYT Ha
NOAMNKUCH TJIABE aAMUHHUCTPALINH.

B cimywae orcyrcTBus 3ampammBaeMoil mHMOpManuu B AJIMUHUCTPAINH
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPEAOCTABICHNE MyHULIIUIIAIIBHOW YCIIYTH:

- TOTOBUT YBEJOMJICHHE 00 OTCYTCTBUU 3aIlpallliBaeMbIX CBEJCHHUIA;

- HAIPABJISET yBEAOMIICHUE TJIaBE€ A IMUHUCTPALIUU HA MTOAHUCE.

PesynbraToM HMCHONHEHWS AaJIMHHUCTPATUBHOW MPOLEAYPHI  SBISIETCS
MIOANMCAHUE TJABOW AJMUHHCTpAlMM CIPAaBKM O HAYUCICHUH SKWIHIIHO-
KOMMYHQJIBHBIX YCIOyr Ju0OO YyBEIOMJIEHHS 00 OTCYTCTBUM 3alpalliBaeMbIX
CBEJCHUM.

3.5. Beiiaua cripaBK# 0 HAUMCIICHUU KUIUIIHO-KOMMYHAIBHBIX YCIIYT.

OcHoBaHueM Jis Hayajaa JaHHOW aJMUHHCTPATUBHON MPOLENYPHI SBISETCS
MOANUCAHUE TJaBOM AJMUHHUCTPAllMM CIPAaBKM O HAYUCIECHUM  KWIHIIHO-
KOMMYHJIBHBIX YCIIYT.

OTBETCTBEHHBIM 3a HCIOJIHEHUE JAHHOW aJMUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCS JOJDKHOCTHOE JIMIO AJIMUHHUCTPALMU, OTBETCTBEHHOE 3a MIPEA0CTABIICHNE
MYHUUUIIAIBHON YCIYTH.

Cpok MCHOJHEHUs JAHHOW aJMUHHUCTPATUBHOW MPOLEAYpPbl COCTABISET HE
Oonee 3 qHen.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHULMIIAIBHOU
YCIYTH:

- TOTOBUT COINPOBOAUTEIBHOE MHCBMO O HAIlpaBJICHUU CIOPABKU O
HAYUCJIEHUHN KUJTUIHO-KOMMYHAJIBHBIX YCIIYT;

- o0OecrieyuBaeT TMOJIUCAHUE COMPOBOJUTENHLHOTO TMChMa  TJIaBOU
AJIMUHUCTpAIUH;

- TpU HAJUYMM KOHTAaKTHOro TejedoHa B 3asABJICHUU YCTAaHABIIMBACT
BO3MOYKHOCTb BBIJIaUU JIOKYMEHTOB JIMYHO 3asIBUTEIIO;

- U3BEIIACT 3asBUTENSA O BPEMEHH MTOJTYy4YECHUS JOKYMEHTOB.

B ciyyae oTCyTCTBHSI BO3MOKHOCTH BBIIAYH JTOKYMEHTA JIUYHO 3asBUTEIIO
JNOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPEAOCTABICHUE MyHULIUIAIBHOW YCIIYyTH:

- HalpaBJIAET CONPOBOJMUTEIBHOE IIHUCBMO C MPHWIOKEHUEM KOIHUHU
(bMHaHCOBO-JIUILIEBOTO CYETA JIMOO YyBEJAOMJIEHHE 00 OTCYTCTBMHM 3alpallliBAEMbIX
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CBEJICHUH 3asBUTEINIO 10 MOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUHU, JHOO MO
AJIEKTPOHHOM ITOYTE HA AIPEC JIEKTPOHHOM MOYTHI, YKA3aHHBIN 3aBUTEIIEM.

Pe3ynpraTomM uCHONHEHUS aJIMUHHUCTPATUBHOM IPOLEIYPHI SBIISIETCA BblAaya
(HampaBlieHHE TIO TIOYTe JIMOO MO DJIEKTPOHHOW TOYTE) 3asSBUTEIIO CIPABKH O
HAYUCJICHUU KUIMIIHO-KOMMYHAJIbHBIX ycayr. Ecnu 3asButens oOpamancs 3a
MIPENOCTaBICHNEM MYHHLIMNAIBHOM ycayrn depe3 MOIL[, To uncnosHuTEND
AJIMUHUCTpallMd  OCYLIECTBIISIET Tepefady MOAMHCAHHOW  CIpaBKU  JHOO
yBellOMJIeHUsI 00 OTCYTCTBHMM 3ampamuBaeMbix cBeneHuit B MOIL]. Cnenuanuct
MOI] BblgaeT 3asBUTENIO CHOpPaBKYy JHOO yBeAOMIIeHHE 00 OTCYTCTBUU
3aIpalIuBacMbIX CBEICHUM.

3.6. OcymiecTBiIeHHE MEXKBEJOMCTBEHHOTO B3aUMOCHCTBUS MO MOTYyUECHUIO
JIOKYMEHTOB, HEOOXOIUMBIX IS MPEOCTABICHNUS] MyHULIUTTAIbHON YCITyTH:

3.6.1. OchHoBanuem Juisi Hayajlia aJIMMHHCTPATUBHOW  MPOIEAYpPHI
OCYILIECTBJIICHUSI MEKBEJIOMCTBEHHOI'O B3aWMOJICUCTBUS SIBJISIETCS MOCTYIUICHUE B
AJIMUHUCTpalMIO 3asBJICHUS 3asBUTENSI O MPEJOCTABICHUM MYHUIUINAIbHON
YCIIyTH.

3.6.2.  MexXBEeJOMCTBEHHOE  B3aMMOJICMCTBHE  OCYIIECTBISICTCS B
COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEICTBOM B 3JIEKTPOHHOU (opMme ¢
HCIIOJIb30BaHUEM:

- TrocyJapcTBEHHOW WHGPOPMAIMOHHON cuctemMbl KpacHospckoro kpas
«PernoHasibHasg CcHUCTEMa MEXBEAOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICHCTBUS
«Enucen-1'Yy;

- (paKCUMUIILHOM CBSI3U, TIOYTOBBIM OTIIPABJICHUEM.

Hampasnenue 3amnpoca cpeactBamMu (pakCUMHUIBHON CBSI3U OCYIIECTBIISIETCS
C TOCIEAyIoIel JOCBUIKOM 3ampoca B MHUCBbMEHHOM (opMe TMOYTOBBIM
OTHPABJICHUEM.

3.6.3. MexBeIOMCTBEHHOE B3aUMO/ICCTBUE BKIIIOUAET B CEOs1 HAMPABICHUE
CIIEIMATMCTOM  AJIMMHHCTpPalMM  3alpOCOB U TOJYyYEHUE  JOKYMEHTOB,
HEOOXOJMMBIX JIJII  TIOJNYYCHHS 3asBHTENIEM MYyHUIIMNAIBHOW yciayru. B
COOTBETCTBUHM CO cTathel 7.2 @enepanbpHoro 3akoHa ot 27 urojsg 2010 roma Ne 210-
®3 «O06 opraHuzanuu NTPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUTATBHBIX
yCIIyT» CPOK MOJATOTOBKH M HAMPABICHUSI OTBETA HA MEKBEJOMCTBEHHBIN 3aMPOC O
MPEJOCTaBICHUN JOKYMEHTOB M HMH(OpMAIIMU HE MOXET MPEBBINIATh 5 padouux
JTHEW CO JTHS MTOCTYIICHUSI MEXBEIOMCTBEHHOTO 3aIpoca.

3.6.4. Pe3synpraToM MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBUSA  SIBJISIETCS
MOJIyYEHHE 3amlpaliuBaeMbIX JIOKYMEHTOB, HEOOXOJMMBIX ISl IMPEIOCTABICHUS
MYHULIMOAIBHOMN YCIIyTH.

3.7. Brnok-cxema mpenoCTaBiICHUS MYHUIIUIATLHON YCIYTH MPUBOIAUTCS B
MPUJIOKEHUH | K aAMUHUCTPATUBHOMY PETJIAMEHTY.

4.DopMBbI KOHTPOJIA 34 UCIIOJHEHUEM aAMUHUCTPATUBHOIO PETJIAMEHTA
4.1. Texymuii KOHTPOJIb OCYHIECTBISETCS TJIABOM AJMUHHUCTpPAUUHU MyTEM

MPOBEJICHUSI TMPOBEPOK COOIIOCHUS W MCIHOJHEHUS JOJDKHOCTHBIMM JIUIIAMU
NoJIOKEHUU HacTosaero Perimamenra.
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OTBETCTBEHHOCTh JOHKHOCTHBIX JIMII 3aKPEIUIIeTCS B HMX JIOHKHOCTHBIX
UHCTPYKIIHSIX.

JIOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 MPEIOCTABICHUE MYHUIUIIAIBHOU
YCIIYTH, HECYT OTBETCTBEHHOCTb 3a:

- NPEJOCTABICHHE  3aABHUTENI0 HMHPOPMALMM O  M[PEAOCTABICHUH
MYHULIMIATBHON YCITyTH;

- IPUEM U PETUCTPALIMIO 3asIBIICHUS,

- MPOBEPKY Ha MPABUIBLHOCTH 3aMIOJIHCHUS 3asIBJICHUS;

- UCTIOJIHCHHE 3asBJICHUS;

- BBIJJayy CIIPAaBKH O HAYHUCJICHUHU >KWIMIIHO-KOMMYHAJIBHBIX YCIYyT JIHOO
yBEJIOMJICHUS 00 OTCYTCTBUU 3alpaninBaeMoil HHGOpMAaIIHH.

4.2. KoHTpoJIIb 32 MOJHOTOM U KaueCTBOM MPEIOCTaBICHUS MYyHUIIUTIATLHOM
YCIIYTH OCYIIECTBIISICTCS T1aBOM AJIMUHUCTPAIMA U BKJIIOYAET B ceOsl MpOBEICHUE
IIPOBEPOK, BBHISABJICHUE U YCTPAHEHHE HAPYILIECHUH MpaB 3asgBUTEINICH, paCCMOTPEHHE,
MPUHATHE PENICHWH ¥ TOATOTOBKY OTBETOB Ha oOOpaleHus 3asBUTENCH,
coJieprKalnX Kalo0bl Ha AecTBUs (0€37eiCTBIE) TOKHOCTHBIX JIUII.

[To pe3ynbTaTaM MPOBEAEHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYUICHUN
MpaB 3asBUTEJICH OCYIIECTBIISIETCS] TPUBIICUEHNE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickon denepanumn.

5.locyne6nsiii (BHECYAEOHBIN) OPSAIOK 00KaIOBaHUS PEIICHUN U
neicTBuil (6e3aeiicTBUil) oprata, NpeAoCTaBIIAIONIEr0 MyHUIIMTAIBHY O
YCIIYTY, a TaK’Ke €ro JOJKHOCTHBIX JIUII, MyHUIIUIATBHBIX CITYXKaIIHX

5.1.Ilpenmerom nocyneOHOro (BHECYyneOHOTro) 00KamoBaHUS 3asBUTENIEM
SIBIISTFOTCS pelieHus u JIICUCTBUSI (6e3nericTBUSN) AJIMUHHCTpAIUH,
MPEJOCTABISAIONIE  MYyHULMNAIBHYIO  YCIYTY, JOJDKHOCTHOTO — JIAIIA
AJIMUHUCTpaIuu, MYHULIUTAIBHOTO CITy>Kalllero, IIPENOCTABIISAIOIIETO
MYHULIMOAIBHYIO YCIYTY.

5.2. 3asBUTENH MOXKET 00PATUTHCA C KAIOOOM, B TOM YHUCIE B CIEAYIOIINX
ClIy4asx:

- HapyLICHUE CPOKa PETHUCTPALMM 3alpoca 3asABUTENSA O MPEIOCTABICHUN
MYHUIIMTATBHON YCITyTH;

- HApYLIEHNE CPOKA MPEIOCTABICHUS] MYHUIUIIAJBbHON YCIYTH;

- TpeboBaHWE Yy 3aABUTEIS JIOKYMEHTOB, HE TPEIYyCMOTPEHHBIX
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit dexnepaiiuu, HOPMaTUBHBIMU
MPaBOBBIMU akTaMu KpacHOSIpCKOro kpasi, MyHULIMNAIbHBIMU MTPABOBBIMH aKTaAMHU
IUTSl IPEAOCTABIIEHUS MYHULIMIAIBHOUN YCIyTH;

- OTKa3 B MPUEME JIOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMM akTamu Poccuiickon dPenepanuu, HOPMAaTHBHBIMHU
MpaBOBBIMU akTamMu KpacHOsIpcKOro kpasi, MyHUIIMIAJIbHBIMU MIPABOBBIMU aKTaMU
JUTSl IPEI0CTABJICHUSI MyHULIMIIATBHON YCIIYTH, Y 3asBUTEIS;

- OTKa3 B IPENOCTABICHUM MYHULHNAIBHOW YCIYTH, €CIM OCHOBAaHMS
OTKa3a He TNPeAyCMOTpeHbl (eaepalibHbIMM 3aKOHAMHU W MPUHATHIMH B
COOTBETCTBHM C HMMHU WHBIMH HOPMaTHUBHBIMH MPABOBbIMU akTamMu Poccuiickoi
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@denepanvd, HOPMATUBHBIMU MpPaBOBBIMM  akTamMu  KpacHosipckoro kpas,
MYHUIIUTIATLHBIMH PABOBBIMU aKTAMH,

- OTKa3 AJMUHUCTpALMH, MPEIOCTABIAIONIEH MYHULIUNAIbHYIO YCIYTY,
NOJDKHOCTHOTO  JUIAa  AJIMUHUCTPAllUM,  MYHUUHUNAIBHOTO  CITy>Kallero,
MPEJOCTABISAIONIETO MYHUIUMIIAIBHYIO YCIYTy, B UCIHPAaBICHUHM JOMYIICHHBIX
OMeYaToK U OMHMOOK B BBIJJAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS MYHUIIMIATBHON
YCIIYTH TIOKYMEHTax JIM0O HapylIeHUE YCTaHOBJIEHHOIO CPOKA TAKUX UCIIPABICHUMN.

5.3. Kanoba mogaercs B muUCbMEHHOW ¢dopme Ha OyMaKHOM HOCHTENE, B
ANEKTPOHHON (opMe B AJIMUHHUCTPALMIO, MPEIOCTABISIONICH MYHUIMNATbHYIO
ycayry.  Kamobsl Ha  pelieHHs, TPUHATHIE  JOJDKHOCTHBIMHM  JIMIIAMU
AIMUHUCTpAIK, MOJAI0TCS HA UM TJIaBbl aJIMUHUCTpalud bojbleMypTHHCKOTO
paioHa.

5.4. XKanob6a MoxxeT ObITh HallpaBJICHA:

- o moute: 663060, KpacHosipckuii kpaid, nrr. bonemas Myprta, yi.
Kupoga, §;

- 10 3JICKTPOHHOM mmouTe: bmurtaadm@krasmail.ru;

- o tenedony/dakcy: 8 (39198) 31-3-30;

- C HCHOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«UuTepHeT» odunmansHoro caiita bonprieMypTHHCKOTO paiioHa WWW.bmurta.ru;
nopTajia TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYyr JU0O pPEruoHaIbHOTO
MopTajia roCy1apCTBEHHBIX U MYHUIUIIAIbHBIX YCIIYT;

- IPU JTUYHOM TIpUEME 3asBUTEIIS.

5.5. XKanoba momkHa coiepKaTh:

- HauMEHOBaHHE AJIMHHHUCTpPAIMH, MPEAOCTABIAIONICH MYHUIIUITAIBLHYIO
yeiyry, (amuinio, UMsi, OTYECTBO JOJKHOCTHOTO JMIA AJIMUHUCTpAIUU JTHOO
MYHUIIUTIATBHOTO CITY’>Kalllero, MPEeJAOCTaBISAIONIETO  MYHHUIMIAIBHYIO YCIyTY,
perieHus 1 neicTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

- haMuTuIo, UMSI, 0TYECTBO (ITOCIICIHEE - TIPU HAJUYHH ), CBEACHHUSI O MECTE
KUTEIbCTBA 3asBUTENs - (U3MUECKOTO JHUIa, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, ajmpec (ampeca) SJICKTPOHHOW MOYTHI (MPU HAIHYUAU) U
MOYTOBBIN ajipec, MO KOTOPHIM JI0KEH OBbITh HAMPABJIEH OTBET 3asIBUTEIIIO;

- CBeleHUST 00 o0O0XadyembIX peIIeHUsX U JAchcTBUsIX (Oe31elcTBUN)
AJIMUHUCTpaMU, TPEAOCTABISIONICH MYHUIUMIAIBHYIO YCIYTY, JOJKHOCTHOTO
Juna  Jin00 MYHUIIMIIAIIBHOTO CIYXKallero AJMUHUCTpAIUH, MPEIOCTABISIONIETO
MYHUIIUMTATBHYIO YCIIYTY.

- JIOBOJIbl, HA OCHOBAHHMM KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM U
JNEUCTBUEM (Oe3neiicTBUEM) AJIMHUHUCTpAIH, IIPEIOCTABISAIOIIEH
MYHUIIUTIATBHYIO YCIIYTY, TOJPKHOCTHOTO JIUIA JIN00 MYHHUITUTAIBHOTO CITYKAIIEeTOo
AIMUHUCTpAIMKU, TMPEIOCTABISIONIETO0 MYHUIUMINAIBHYIO YCIyTy. 3asBUTEIEM
MOT'YT OBITh IPEACTABICHBI JOKYMEHTHI (IIPU HAJTUYKH ), IOITBEPKIAIOIINE TOBOIbI
3asIBUTEJISA, TUOO X KOMUHU.

[Tucemennas xanoba gomkHA OBITH HamKcaHa Pa300PUYMBBHIM TTOYEPKOM, HE
COJIEpKaTh HEIICH3YPHBIX BBIPAKCHUH.

5.6. OcHoBaHMeM [Jii Hayaja MPOUEAypbl AOCYIeOHOTO OO0KaTOBaHUS
SBJISIETCS TIOCTYIUICHUE MUCHhbMEHHOIO WJIM YCTHOIO OOpallleHHs] ¢ >KaJlo0oil Ha
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neiictBus  (Oe3nelicTBHE) U pelieHUs AJIMUHUCTPALMH, MPEIOCTaBISIOMEH
MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA JIM00 MyHHUIIMIIAJIBHOTO CITY’KaIlero
AnMuHUCTpanuy, NPeA0CTaBISIONIEr0 MyHULUIIAIbHYIO YCIYTy, IPUHATHIE B X0
IIPENOCTABICHUS MyHULIMIIAIBHOMN YCIYTH.

5.7. Kanoba, noctrynusias B AAMUHUCTPALUIO TOAJEKHUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMLIOM, HAJEJEHHBIM MOJHOMOYHUSMH IO PACCMOTPEHUIO Kajol, B
TEUEHUE TMATHAALATH pabounx AHEH co AHS e€ perucrpanuu, a B ciydae
o0)kajoBaHUs OTKaza AJMHHHUCTPALMM, TMPEJOCTABIAIONIEH MYHHUIIMIAIbHYIO
YCIIYTY, JOJKHOCTHOIO JIUIA JIMO0 MYHUIIMIAIBHOTO CITY>KaIlero AJIMUHUCTPALUH,
MPEJIOCTABISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, B IPUEME TIOKYMEHTOB Y 3asiBUTENS
M0 B UCHpPABICHUM JIOMYIIEHHBIX OMNEYAaTOK W OIMMOOK WIM B Cclydae
00>Kaj0BaHMs HAPYIIIEHUS YCTAHOBJICHHOTO CPOKAa TAaKMX UCIPABICHUN - B TEUCHUE
ST pabovKX JHEH Co THS €€ perucTpaiuu.

5.8. IlucrmenHbIe kano0bl HE paCCMAaTPUBAIOTCS B CIEAYIOMIUX CIydasiX:

- B Kas00e He yka3zaHbl (aMuIMsl 3asBUTENS], HAIIPABUBILETO OOpaleHue, 1
MOYTOBBIN a/Ipec, 10 KOTOPOMY JIOJIKEH ObITh HaIlpaBJIEH OTBET;

- B Jkano0e coieprKaTcsl HElEH3YPHBIE TNOO0 OCKOPOUTENbHbBIE BhIPAKEHUS,
YIPO3bl KU3HHU, 3J0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YWICHAM €ro
CEMbU;

- TEKCT KaJI00bl HE MOJACTCS MPOUYTEHHIO, O YEM COOOUIAETCs 3asIBUTEIIO,
HalpaBUBILIEMY 3KanoOy, ecid ero ¢aMuius U TMOYTOBBIM ajapec MOAAA0TCS
MPOYTEHHUIO, & TAKXKE COOOIIAETCS MO AJIEKTPOHHOHN MouTte (MpU HATUYUHU TaKOH
uH(GOpPMAIIK U €CII YKa3aHHbIE JaHHBIE MOJAAI0TCS TPOUYTEHUIO);

- JKajoba TOBTOpPSIET TEKCT MpEeAbLAYHIEro OOpalieHus, Ha KOTOpoe
3aMHTEPECOBAHHOMY JIMIlY AABAJICS IMCbMEHHBIN OTBET MO CYIIECTBY, U IIPX STOM B
Kayobe He TMpPHUBOJATCA HOBBIE JOBOJABI MM OOCTOSTENbCTBA. B  ciyuae
MOCTYIJIEHUST ~ TaKOW  KaJloObl  3aMHTEPECOBAHHOMY  JIMIy  HaIpaBJIsIeTCS
YBEJOMIICHHE O PaHEE JaHHBIX OTBETaX WJIM KOIUU 3TUX OTBETOB.

59. Tlo pe3ymprataMm pacCMOTPEHHUS IKajdoObl  AJIMHHHCTpAIUA,
MPEJOCTABIAOMIAs MYHULUUNAIBHYIO YCIYTy, NPUHUMAET OJHO M3 CIEAYIOLIUX
pELIEeHUI:

- YIOBJIETBOpSIET Xajno0y, B TOM 4YHCI€ B (POpME OTMEHbI MNPUHITOIrO
peleHns, WCHpPaBJIEHUs JAOIMYILIEHHbIX AJIMHHUCTpAlUEd, MPEIOCTaBIISIOMIEN
MYHHUIIMTIAIBHYIO YCIYTy, OINEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPeIOCTaBICHUS MYHHUIIMIAIBHON YCIYTH IOKYMEHTaX;

- OTKa3bIBa€T B YJIOBJIETBOPEHUU KAIOOBI.

5.10. He mno3nHee 1HS, CHEAYIOIIETO 3a JHEM IPUHATHS PEIICHUS,
YKa3aHHOTO B ITyHKTE 5.9. HacTosiero paszena, 3asBUTENIO B TUCbMEHHON (opMme
U 110 KEJIaHUIO 3asBUTENS B AJIEKTPOHHON (pOpMe HAIpaBIII€TCs MOTUBUPOBAHHBIH
OTBET O PE3YyJIbTATaX PACCMOTPEHUS KAIOOBI.
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[Tpunoxenue 1

K QJIMUHHCTPATUBHOMY PETJIAMEHTY
bossmemypruHckoro paitona KpacHosipckoro kpas
0 MTPEOCTABIECHUIO MYHHUIUITAIIBHON YCIYTH
«BplIJ1aua cupaBKY O HAYHUCIICHUU KUJIHUIITHO-
KOMMYHAQJIBHBIX YCIIYT»

brok-cxema nociaeaoBaTeIbHOCTH
MIPOXOK/ICHUS aIMUHUCTPATUBHBIX MIPOLIETYP
Y MPEO0CTABICHUH MyHUIIMIIATBLHON ycayTu «Bblgaua cripaBKu 0
HAYHMCIICHUH KUIUIITHO-KOMMYHAIBHBIX YCITyT»

[Tpuem u peructpanus 3asBICHUS —
He O0onee 1 qHs.

[lepenaya ero B AIMUHUCTPALIAIO

(ecnu 3asiBieHue noctynuio B MOII)

ITpoBepka Ha MPaBUIBHOCTh
3aIIOJTHEHUS 3asIBIICHUS —
He Oosiee 1 s

na HET
AHaJIU3 TEMAaTUKHU MTOCTYUBILIETO [TucemenHnoe yBegomiieHue 00
3asBJICHUS U UCITOJTHEHUE 3asIBJICHUS OTKa3€ — B T€UEHHUE 3 THEU Cco
— He Oonee 25 nHei JTHS. PETUCTPALIMU 3asBICHUSA

Briiaua 3asBUTENIO CIIpaBKU MO0
yBEJIOMJIEHUS 00 OTCYTCTBUU
3amnpammBaeMbIX CBEJICHUMN —

He OoJstee 3 nHEH

(Bbimaua nokymenra B M®II, ecnu

3asiBJIeHHE nocTynuiio yepes MOII)
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[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PETIAMEHTY
bosbmemypruHackoro paiiona KpacHospckoro kpas
10 IIPEJOCTABICHUI0 MYHUIMITAIIBHON YCIYTH
«BplJ1aua cipaBKY O HAYUCJIEHUH KHJIUIITHO-
KOMMYHQJIBHBIX YCIIYI»

['maBe amMuHUCTpaUU
bosbiieMypTHHCKOr0 paiioHa
KpacHosipckoro kpas

®.1.0. (HauMeHOBaHUE) 3asIBUTEIISI

MMOYTOBBIN AJIpeC

aZipec AMEKTPOHHON MOUTHI (MIPU HATMYNH)

KOHTAKTHBIN TeneoH (MTpU HATUYUH)

3asaBiIcHUE

[Ipoiry mpenocTaBUTh MHE CHPaBKy (BBIMUCKY, KOMHUIO U T.J.)

B (Ha)

3a T.T.

IIpumeuanue:

Jara TIOAIINCH 3aABUTCIIA (l)aMI/IJ'II/ISI, HWHHUIHAJIbI



