AJIMAHUCTPALMSA
BOJIBIIEMYPTUHCKOTI'O PAHOHA
KPACHOSIPCKOT O KPASI

IHOCTAHOBJIEHHE

«24» centsaops 2013r. n.r.7. bonbmas Mypra Ne 974

O06 yTBepKIEeHUM aAMUHUCTPATUBHOTO pETJiaMEeHTa boNbIIeMypTHHCKOTO paiioHa
KpacHosspckoro kpas no mpeIOCTABICHUID MYHULMIAIBHOW yciayru — «Bsimaua
KapTOUYKH y4eTa COOCTBEHHHKA YKHIIOTO TTOMEIICHHS

B unensx peanuszanumm mnosoxenunn ®PenepanpHoro 3akona ot 27.07.2010
Ne 210-®3 «OO0 opranuzaiuu MnperoCcTaBICHUs] TOCYIapCTBEHHBIX U MYHUIIMIATBHBIX
yCIIyT», pacnopsikeHus mpaButenbcTBa Poccuiickoit @enepanuu ot 17 nexadps 2009
Ne 1993-p (B pen. pacnopsixenus [lpaBurensctBa P® ot 07.09.2010 Nel506-p) o
CBOJHOM TI€pPEYHE MEPBOOYEPETHBIX TOCYJIAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT,
NPEAOCTABISIEMbIX OpraHaMHM HCIOJHHUTEIBHOM BJIacTH CcyObekToB Poccuiickoii
Qenepaun ¥ OpraHaMMd  MECTHOTO CaMOYNpPaBJIEHUS B DJIIEKTPOHHOM BHJE, B
COOTBETCTBHM C IOCTAHOBJIECHHUEM AaJMUHUCTPALMU bBONbIIEMYypPTHHCKOrO paiioHa
ot 02.05.2012 Ne540 «OO6 ytBepxknenuu Ilopsimka pa3pabOTKM U YTBEpPKIACHUS
aIMUHHUCTPATUBHBIX PEIJIAMEHTOB TMPEJOCTABICHUS MYHHUIUMNAIBHBIX  YCIYT B
MYHHUITUTIATBHOM 00pa3oBanuu «bonbmemypTuHckuil paiton» KpacHosipckoro kpas,
CornamieHueM 0 B3aMMOJICHCTBUU IO MPEAOCTABICHUIO MyHUIIUMTAIBHBIX YCIYT MEXIY
KpPaeBbIM TOCYJIaPCTBEHHBIM OIOJKETHBIM yupexkaeHueM «MHOTro(pyHKIIMOHAIbHBIH
IEHTP TMPEJOCTaBJICHUSI TOCYJAPCTBEHHBIX U  MYHUIUNAIBHBIX  YCIAYr» U
aaMuHUcTpauue bonpmemyptunckoro paiiona ot 11.12.2012 Ne57/1/my, ¢ YcraBom
bonpmemyptunckoro paitona [IOCTAHOBJIATO:

1.  VYTBepauTh  aAMUHUCTPATUBHBIM  perjaMeHT boJbIIEMYypPTHHCKOTO
pationa KpacHosipckoro kpasi 1o MpeIoCTaBJICHUI0 MyHUIIMIAIBHON yciyru «Bpinaya
KapTOUYKH y4eTa COOCTBEHHHKA YKHIJIOTO IMTOMEIICHUS» COTJIACHO MTPHIIOKEHUIO.

2. Ilpu3HaTh yTpaTHBIIMM CHIIy [IOCTAHOBJICHHE AAMUHUCTpALIMM pailoHa OT
15.10.2012  Ne1227 «OG6  yTBEepXKIEHUU  AJAMUHUCTPATHUBHOTO  perjiamMeHTa
IPEIOCTABICHUSI MYHUIIMITAILHON yCIyru «BbImada KapTOYKHd ydeTa COOCTBEHHHKA
KHUJIOTO TOMEUIEHUS» NMPU3HATh YTPATUBILUM CHUITY.

3. KorTponp 3a BBITTOJIHEHHEM HACTOSIIETO TIOCTAHOBICHUS BO3JIOKHUTH Ha
MIEPBOI0 3aMECTUTEIIS TJ1aBbl aAIMUHUCTpaLMK paiiona Pyauunkyto B.B.

4. TlocTaHOBJIEHUE BCTYMAaeT B CHUJIY CO JIHS €ro O(UIIHMAIBHOTO OMYyOJNKOBAHUS
(oOHaposoBaHUs1) B YCTAHOBIIEHHOM TMOPSIJIKE.

['maBa amMuHUCTpaMK panioHa A.I'. Mensenes



[TpunoskeHre K TOCTaHOBJICHHIO
aJIMHHHCTPAIMH paiioHa
oT «24» centsiops 2013r. Ne974

AJIMUHHCTPATUBHBIN pErJIaMEHT
bonbmiemypTrHCKOTO paitoHa KpacHosapckoro kpas
10 TIPEIOCTABICHUIO MYHHIIUNIAIbHON YyCIIyTH
«BpI1aua KapTOUKH y4yeTa COOCTBEHHUKA JKUIIOTO TTOMEIICHUS

1. OOmue mog0KEHUA

1.1. Hacrosmuii  agMUHUCTPATUBHBIA  PETJAMEHT IO  IPEJOCTABICHUIO
MYHUIUMTAIBHON yCiayru «Bplagya KapTOuku ydeTa COOCTBEHHMKA YKUJIOTO MOMEIICHUS»
(mamee - PernmameHT) ycTaHaBIMBAaeT TMOPSAJIOK, CPOKM M TOCJIEIOBATEIHLHOCTh
aIMUHUCTPATUBHBIX TMpoleayp (dajee - aJAMHHHCTPATUBHBIC MPOIEAYPhI) MpHU
PEIOCTaBICHUU MYHHUIIMNAIBHOM YCIYTH B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepannmu.

1.2. TonyuyaTensiMu MyHUITUTIATBHOU YCIYTH ABIAIOTCS usndeckue auma. OT uMeHu
noJyyaTeiass  MYHHUIMOAIbHOM  yCIYTM  MOXET  BBICTYNAaTh  YINOJHOMOYEHHBIN
NpeACTaBUTENb (Jajiee - 3asBUTENb), JEUCTBYIONIMA HAa OCHOBAaHUM JOBEPEHHOCTH,
0(hOpPMIICHHOM B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit deneparumn.

1.3. [Mopsimok HHPOPMHUPOBAHUS O TPETOCTABICHIUN MYHHUIIUITAIEHON YCITyTH:

1.3.1. Nudopmarus 0 MECTOHAXOXJICHWW aJIMHHHCTPAIIUA bBOJBIIEMYyPTHHCKOTO
paiiona (nanee — AIMUHUCTpaIus):

Anpec: 663060, KpacHosipckuii kpaii, bonpmeMypTUHCKUI paiioH, M.I.T. bonbiias
Mypra, ynuua Kuposa, nom 8.

Tenedon: 8(39198) 31-5-79, 32-4-00.

Anpec snekrponHoi mouTsl: bmurtaadm@krasmail.ru.

1.3.2. MyHunumnanbHas yciyra MOXKET ObITh MOJyuYeHa 3asBUTENIEM B CTPYKTYpPHOM
NoApa3ACICHUN KpaeBOro rocyJ1apCTBEHHOTO OIOKETHOTO YUPEKICHUS
«MHOTO(YHKIIMOHATILHBIN LEHTP MPENOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATbHBIX
yciayr» B IrT. bonbiias Myprta bonbmiemyptuHckoro paiiona (nanee — M®I).

1.3.3.Uadopmanus o mectoHaxoxaeann MDII:

Anpec: 663060, Kpacnosipckuii kpaii, nrt. bosbias Mypra, yi. Coerckas, 1.161,
cTpoeHue 1.

Tenedon: 8(39198) 24-201, daxc 24-201.

Anpec 2JIeKTpOHHOM moYTh: Murta@?24mfc.ru.

['paduk paGoThI:

MOHEICNIbHUK, cpeaa, narHuua - ¢ 09.00 no 18.00;

BTOpHHUK, yeTBepr - ¢ 09.00 mo 20.00; cy66ota ¢ 08.00 mo 17.00;

0e3 mepephIBOB Ha 00€/1; BEIXOIHOM - BOCKPECCHBE.
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1.3.4. JlomxHocTHble Jmna AnamuHuctpanuu u MOIl, oTBeTcTBeHHBIE 3a
PEIOCTaBICHUE MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBISIIOT WH(OPMHUPOBAHHUE IO
CJEAYIOIIUM HaIpPaBICHUSIM:

- 0 MECTOHAXOXJICHUH U rpaduke paboThl, 0 crioco0ax moaydeHus nuaHpopmaiuu;

- 0 CIIPaBOYHBIX TenehoHax;

- 00 azpece NMEKTPOHHOM mouThl AgMUHUCTpauuu 1 M®I];

- 0 TMOpSAJKE MOJTy4YeHHUS MH(POpPMAIIMU 3aMHTEPECOBAHHBIMH JIMI[AMHU IO BOMPOCAM
MPEIOCTABICHNUS MYHULMNAIBHOW YCIyrd, B TOM 4YHCIE€ O XOAE NPEAOCTaBICHUS
MYHULUTAIIBHOU YCITYTH;

OcCHOBHBIMH TPEOOBAHUSMHU K KOHCYJIbTAIIUU 3asBUTEIICH SBIISIOTCS:

- aKTYaJIbHOCTb;

- CBOCBPEMEHHOCTb;

- YETKOCTh B U3JIOKEHUM MaTepuaa;

- IOJIHOTa KOHCYJIbTUPOBAHMS;

- y100CTBO U IOCTYITHOCTb.

Bpewms nipu MHIUBUAYAIBHOM YCTHOM KOHCYJIBTUPOBAHUU HE AOJIKHO MpeBbIaTh 10
MUHYT.

1.3.3. UudopmupoBanue 3asBUTENEH O MYHUIUIAIBLHOW YCIyTre OCYIIECTBIISIECTCS
YCTHO, B MHUCbMEHHOW (Qopme win B (popMe 3JIEKTPOHHOTO JOKYMEHTa, MOCPEIACTBOM
MH()OPMAIIMOHHBIX MaTEPHUATIOB, KOTOPhIE pa3MEIIalOTCa Ha UHPOPMAIMOHHBIX CTEHJIAX,
pa3MENIeHHbIX MPU BXOJE B MOMEUIEHHE AJMHUHUCTpAIllMU, 4Yepe3 HHPOPMAIMOHHYIO
TCJICKOMMYHHUKAIMOHHYIO ceTh MHTepHeT: Www.bmurta.ru — oduiuanbHblii  caiT
aJIMUHHCTpalMK boibleMypTHHCKOro paiiona, http://www.24mfc.ru — caiitr M®L],
http://www.gosuslugi.krskstate.ru — mopran rocyaapcTBeHHBIX yciayr KpacHosipckoro
Kpasi, http://www.gosuslugi.ru — mopTai rocyJapCTBEHHBIX M MYHHIMIAIbHBIX YCIYT
Poccuiickon ®enepanmm.

1.3.4. TpeboBanusi k¥ hopmMe W XapakTepy B3aUMOJCUCTBHUS JOHKHOCTHBIX JIHUI[ C
3asIBUTEIISIMU:

- NP OTBETE Ha TeJIe(POHHBIE 3BOHKHU JIOJHKHOCTHOE JIMIIO MPEICTABISETCS, HA3BaB
CBOIO (paMWJIMIO WMMSI, OTYECTBO, JOHKHOCTh, HANMEHOBAHHWE OpraHW3allld, MpeJiaract
IIPEICTaBUTHCS COOECETHUKY, BBICIYIIMBAECT M YTOYHSET CyTh Bompoca. Bo Bpems
pasroBopa clielyeT MPOU3HOCUThL CJIOBa YETKO, M30erarth MapajuielIbHbIX Pa3rOBOPOB C
OKpY>KalOIMMHU JIFOJIbMU M HE MPEPhIBATh Pa3roBOpP MO MPUUYMHE MOCTYIUICHHUS 3BOHKA Ha
JIPYTOH aIapar;

- MIPU JIMYHOM OOpAIlleHUH 3asgBUTEICH JOJDKHOCTHOE JIUIO JOJKHO MPEJICTaBUTHCS,
yKa3aTh (paMuiauio, UM U  OTYECTBO, COOOIIUTH 3aHUMAEMYK  JOJKHOCTb,
CaMOCTOSITENILHO JIaTh OTBET HA 3aJIaHHBIN 3asBUTEJIEM BOIIPOC;

- B KOHIIE KOHCYJbTUpPOBaHHS (10 TeiedOHYy WM JUYHO) JOHKHOCTHOE JIMIIO,
OCYILIECTBIISIFOIIEE KOHCYJIbTUPOBAHHE, JOJKHO KPAaTKO MOABECTH UTOTH U MEPEUYHUCIIUTH
MEpbI, KOTOpBIE CIEAYET MPUHATH 3asABUTENI0 (KTO HMMEHHO, KOrJla M YTO JIOJKEH
clienaTh);

- OTBET HA MUCHMEHHBIC OOpAIICHHUsI U OOpAIEHUS 0 JIEKTPOHHOU MOYTE AeTCs B
IPOCTOM, YETKOW W TOHIATHOW (opMe ¢ yKazaHueM (pamMwink ¥ WHUIMAIOB, HOMEpa
TenedoHa JOKHOCTHOTO JMLAa AJIMUHUCTpAIlMU, UCIIOJHUBIIETO OTBET HAa oOpalieHue.
OTBeT Ha MNHUCHMEHHOE OOpalieHue IMOJNUCHIBACTCS TIJIaBOM AJMHHUCTpalUU JIMOO
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3amecTuTesieM TiaBbl. OTBET Ha MUCHMEHHBIE 00paIlleHUs U O0pallleHHs 110 SJIEKTPOHHOM
1ouTe JaeTcs B CPOK, He MpeBbliaronuii 30 1He co AHS MOCTYIUICHHUs OOpalleHusl.

1.3.5. Ha wuHdopmanmuoHHBIX CTEHJAX B aJMUHUCTpPAIMd MYHUIUIAIHHOTO
o0pa3oBaHMsI pa3MEIIATCs Cienytone NHHOPMAIIMOHHBIE MAaTEPHAIIBI:

- CBEJICHUS O MIepEYHE MPEAOCTABISAEMbIX MYHUIIUTTAIBHBIX YCIYT;

- MOPANIOK O0XanoBaHUs JEUCTBUN (O€3EUCTBUSA) U PEIICHUM, OCYILECTBISIEMbIX
(MpUHSATHIX) B XO/I€ NPEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

- TepeyYeHb JIOKYMEHTOB, KOTOpBIE€ 3asBUTENIb JOJDKEH MPEACTaBUTh A
pEeAOCTaBICHUS MYHUITUTIATLHON YCIIYTH;

- 00pa31bl 3aM0JHEHUS JOKYMEHTOB;

- aapeca, Homepa TenedoHoB U ¢akca, rpaduk pabOTHI, aapec FIECKTPOHHON MOYTHI
Anmunuctpanuu, MOILJ;

- IepeYeHb OCHOBAHMM JIJIs1 OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

- PernameHr;

- HeoOxoauMmasi omnepaTtuBHas HHMOpMaIUs O MNPEJOCTABICHUH MYHHUIUNAIbHON
YCIIYTH.

[Ipy u3MEHEHUM YCIOBHM U MOPSAKA HPEAOCTABICHUS MYHHULMIAIBHOU YCIYTH
uHpopmalms 00 N3MEHEHUIX JIOJDKHA OBITh BBIZIETIeHA IIBETOM 1 moMeTkoin "BAXKHO".

Nudopmarimonubsie CTEHIBI, coJepkKaniue MHPOPMAIMIO O MPOIEAYype UCIOTHECHUS
MYHUIUNAIBHON YCITYTH, pa3MEeNIaloTCs IPU BX0/I€ B TOMEIIEHUE AIMUHUCTPAIUU.

Nudopmarimontbie CTEHABl JOJXKHBI OBITh MAaKCUMaJIbHO 3aMETHBI, XOPOIUIO
npocMaTpuBaeMbl U (PYHKIIMOHAIIbHBI, PEKOMEHyETCs 000pya0BaTh UH(POPMAIMOHHBIE
cTeH bl KapMaHamu opmarta A4, B KOTOPBIX pa3MeniaTh HH(POPMAIIMOHHBIC JTUCTKHU.

Texct MarepuanoB, pa3MelaeMblX Ha CTEHJIaX, JIOJDKEH ObITh HamedaTaH yJ00HBIM
JUTSL 9TeHUs IPU¢GTOM, OCHOBHBIE MOMEHTHI U HauOoJiee BaKHBIE MECTA BBIJICJICHBI.

2. Cranpapt npeocTaBIeHUs] MyHULIUTAIBHOW YCITyTH
2.1. HaumMeHoBaHWe MyHHIIMIAIbHOW yCiIyru — «Bbimaua  KapTOUku ydera
COOCTBEHHMKA KUJIOTO MMOMEIICHU» (Janee — MyHHUITUTIATbHAS YCITyTa).
2.2.  IlpenocraBienue MYHHIUITAITBHON YCIyTH OCYIIECTBIISIETCA

agMHUHUCTpanerd bonbIIEMypTHUHCKOTO palOHAa Yepe3 CTPYKTYpHOE NOAPA3JICIICHUE
AnmunucTtpauuu — OTOen KWIHIHO-KOMMYHAIBHOTO XO34MCTBA U CTPOUTENILCTBA WJIU
MO®II.

OTBETCTBEHHBIMHU UCTIOJHUTEISIMU MYHUITUTIAIBHON YCIYTH SIBIISIFOTCS TOJKHOCTHBIE
muna AnmuaucTparun uin MOI (nanee — 10KHOCTHBIE JIULIA).

2.3.  Pe3ynbTaroM MNpeaoCTaBICHUS MYHHUIIUTIAIBLHOW YCIYTH SIBISIETCS Bblada
KapTOYKU y4eTa COOCTBEHHUKA KHUJIOTO TTOMEIICHUS.

2.4.  Cpoxu mpeaocTaBlieHUs MyHUITUTIATBHOW YCITyTH.

MyHunnanbHas yciyra npeaocTaBisieTcss B cpok He mo3anee 30 paboumnx mHen co
JTHSI TIOCTYTIJICHUSI COOTBETCTBYIOIIETO 3asBIICHUSI U HEOOXOIUMBIX JOKYMEHTOB.

2.5. TlpenocTaBnenre MyHUIIUITAILHON YCITYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

- Koucturyuueit Poccuiickoit ®enepanuu (MepBOHAYANBHBIA TEKCT JOKYMEHTA
omyOnukoBaH B wu3maHusx: «Poccuiickas razera», Ne 7, 21.01.2009, «Cobpanue
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3akoHozarenbecTBa POy», 26.01.2009, Ne 4, ct. 445, «Ilapnamentckas razera», Ne 4, 23-
29.01.2009);

- ®enpepanbHpiM 3akoHOM 0T 22.10.2004 Nel25-®3 «OO6 apxuBHOM Jelie B
Poccuiickoit @enepanun» [lepBoHavanbHbIi TEKCT TOKYMEHTa OMYyOJIMKOBAaH B M3JIaHUSX
«ITapnamenTckas razeran, Ne 201, 27.10.2004, «Poccuiickas razera», Ne 237, 27.10.2004,
«Co0Opanmue 3akoHogatenbcTBa POy, 25.10.2004, Ne 43, cT. 4169);

- OepepansabiM 3akoHOM 0T 02.05.2006 Ne59-®3 «O mopsimke paccCMOTpPEHHUS
obpamenuii rpaxmaad Poccuiickoit ®enepanmu» (CoOpaHme 3aKOHOIATEILCTBA
Poccuiickoit @enepanuu, 08.05.2006, Ne 19, ct. 2060);

- ®enepanbHbiM  3akoHOM 0T 06.10.2003 Nel31-®3 "O6 o0mmx npUHIMIAX
OpraHU3allHd MECTHOTO caMoyImpaBiieHus B Poccuiickont @enepanun';

- ®enepanbHbiM 3akoHOM OT 09.02.2009 Ne8-®3 "OO6 obecnieyeHMHM [OCTyINa K
uHboOpMaIIM O JACSITEIBHOCTH TOCYJAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
caMOyIpaBjeHus";

-  @enepanbHbiM  3akoHOM oT 27.07.2010 Ne210-®3 "OO6 opranuzanuu
PEAOCTABJIEHUS FOCYIAPCTBEHHBIX U MYHHUIUIIATbHBIX YCIyT";

- CornailleHHeM O B3aWMOJICUCTBUU IO NPEAOCTABICHUIO MYHHUIIUNAIBHBIX YCIyT
MEXKTY KpaeBbIM roCyJ1apCTBEHHBIM OI0IKETHBIM YUPEKICHUEM
«MHOTO(YHKIIMOHATILHBIN LEHTP MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIUIIATbHBIX
yCIyr» U aAMuHucTpanueit bonsmemyprunckoro paiiona ot 11.12.2012 Ne 57/1/my.

2.6. VcuepnwiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JUIsl TPEAOCTABICHUS MyHUIIUTIATBLHON YCIIyTH.

2.6.1. JIoKyMEHTBI, KOTOpPBIC 3asBUTEIIA WU MX 3aKOHHBIC MPEICTABUTEIN JTOKHBI
npeaocTaBuTh B AamuHuctpannto uinu MOILI camocToaTenbHo:

- 3asBJICHUE 10 OpMe, YCTAHOBJIICHHOW HacTosIUM PerinamentoMm (npunoxxkeHue 2);
JOKYMEHT, YJIOCTOBEPSIOIINN JTUIHOCTH (IIACIopT);

JIOBEPEHHOCTD HA MPEJICTABUTENS 3asIBUTEIIA;
noroBop Ha okazanue JXKKY;

- kBuTaHIusa 06 ortare XKKY.

2.6.2. IlepeyeHb TOKYMEHTOB, HEOOXOAMUMBIX ISl MPEIOCTABICHHS MYHHUITUTATBHON
YCIIYTH, KOTOpPbIE HAXOASITCA B PACHOPSHKEHUM OPraHOB MECTHOTO CaMOYINPABJICHUS
MYHUILIUMAIBHBIX O0pa3oBaHUN palioHa M KOTOPBIE 3asBUTENIb BIIPaBE MPEJCTABUTH B
Anmunuctpanuio unu MOLI:

- KOnusi (PUHAHCOBO — JIMIIEBOTO CUETA;

- CTIpaBKa O COCTaBE CEMbHU,

- BBIMIUCKA U3 JOMOBOW KHUTH.

Henpencrapnenue 3asBUTENIeM YKa3aHHBIX JTOKYMEHTOB HE SIBJISICTCS OCHOBaHHEM
JUTSL OTKa3a 3asiBUTENIO B MPEJICTABICHUN YCITYTH.

[lepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX i TIPENOCTABICHUS MYHHUIUTIAIHHOM
YCIYTH, MOXHO MOJYYUTh Y JOJKHOCTHOTO JiMIa AJMUHUCTPALUM, OTBETCTBEHHOIO 3a
PEAOCTABICHUE MYHULIMTIATBHOMN YCIIyTH.

3asBUTETh MOXET NPEIOCTaBUTH JOMOJTHUTEIbHYIO HWH(POpPMAIMIO B IEYATHOM,
AIEKTPOHHON WJIM B PYKOIMCHOUM (hopMe, KOHTAKTHBIC TeIePOHBI U WHYIO WH()OPMAITHIO,
HEOOXOJUMYIO JIJIs MOJYUYECHUS] MyHULIUTTAIIBHON YCITYTH.
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2.7. JIokyMeHTBI, yKa3aHHble B MOANyHKTe 2.6.1. myHkTa 2.6., HaNpaBISAIOTCS B
Anmunuctpanuio i MOIL:

- IOCPEJICTBOM JIMYHOTO OOpAIICHUS 3asIBUTEIIS;

- 10 MOYTE;

- 10 JIEKTPOHHOM MOYTE.

JlaToil oOpalieHuss W TPEJICTABICHUS 3asBICHUSA SBJISIETCS JEHb PETUCTpaLUU
CIy>X€OHOM 3alMCKU WM MHUChbMa JOJDKHOCTHBIM JUIloM AaMuHucTpanuu uian MOI],
OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB.

2.8. 3anpemiaercs TpeOOBATh OT 3asIBUTEIIS:

- TPEIOCTaBJICHUS JOKYMEHTOB M WH(MOpPMAllUM WJIM OCYIIESCTBICHHS JICHCTBHM,
NpeACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBHIMU  aKTaMM, pETYJHUPYIOIMIMMH OTHOIICHHS, BO3HHUKAIOIIME B CBS3H C
PEAOCTABIEHUEM MYHHUIIMIIATBHON YCIIyTH;

- TpeACTaBlIeHUS JOKYMEHTOB U HH(OpMallMH, KOTOpPhlE B COOTBETCTBUU
HOpPMaTUBHBIMHM IpaBOBbIMM akTaMu Poccuiickoii ®enepaunyi M MyHUUUNAIbHBIMU
HOPMAaTUBHBIMM TIPAaBOBBIMU AKTaMH HAXOJATCS B PACHOPSIKEHUM AJIMUHHCTpPAINH,
NPEAOCTABISAIONIE MYHUIIMIIAIIbHYIO YCIYTY, UHBIX TOCYJapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYMIPABJICHHs JUOO TOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaMm WU
OopraHaM MECTHOTO CaMOYIIPaBJICHHs OpraHU3alui, y4acTBYIOIIHNX B

MPEJOCTaBICHUN TOCY/IAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, 32 HCKJIIOYEHHUEM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 PenepanbHoro 3axkoHa Ne 210- @3, a takxke
YCIIYT, KOTOpBIE SIBJISIIOTCS HEOOXOJAUMBIMU M O0OSI3aTECNIbHBIMHU JJISl MPEIOCTABICHUS
MYHUIUMAIBHBIX YCIYT,  yYTBEPXKIEHHBIX bosbpieMypTUHCKUM palioHHBIM CoBeTOM
JIEMyTaTOB. 3asiBUTEIb BMpaBE NMPEACTaBUTh YKa3aHHBIC JIOKYMEHTHI U MUH(POPMAIUIO B
Anmunuctpanuio uin M®I] no cobcTBeHHOM UHUIIMATHBE.

2.9. OcHoBanmeM Id OTKaza B TIpUeMe JOKYMEHTOB, HEOOXOJIUMBIX IS
PEAOCTABJICHUS MYHHUIIUIIAJIbHON YCIIYTH SIBIISIETCS:

- MPEIOCTABICHUE HEMOJIHOIO MaKeTa TOKYMEHTOB;

- TEKCT MUChbMEHHOTO OOPAIICHHSI HE MOIACTCS POYTCHHIO.

2.10. OcHoBaHWeM i TPUOCTAHOBICHHWS WA OTKa3a B MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH SIBISIETCS:

- B IMCbMEHHOM O0palleHuU He yKa3aHa (haMuins 3asBUTENS U MOYTOBBIN ajpec, Mo
KOTOPOMY JIOJKEH OBITh OTIPABIE€H OTBET;

- OTCYTCTBYET MOJIIUCH 3aABUTEIIS;

- B NMHUCHBMEHHOM OOpaIlleHUU COJEePKaTCid HEIEH3ypHbIe MO0 OCKOPOUTEIHHBIC
BBIPQKEHUSA, YTPO3bl KU3HH, 3JIOPOBHI0O UM HUMYIIECTBY JOJKHOCTHOTO JIMIIA, a TaKXKe
YJIEHOB €T0 CEMbHU;

- OTCYTCTBHE JIOKYMEHTOB, MPEIYCMOTPEHHBIX mojanyHkToM 2.6.1. mynkrta 2.6.
Hacrtosiero Perimamenra.

2.11. MynununagbHas ycliyra npeocTaBisieTcsi 0eCIiaTHO.

2.12. MakcuMallbHBIA CPOK OXKHMJIaHHUS B OuYepeau IMpU Tojade 3ampoca o
PEeAOCTABICHUN MYHULIMIIATBHON YCIIyTU cocTaBisieT He Oosee 30 MUHYT.

MakcuManbHblid  CPOK OXHUAAHUS B OYEpPeAW MpHU TMOJYYEHUH pe3yJsibTaTa
NpeI0CTaBICHUS] MYHUIIMTIATBHON YCIYTH cocTaBisieT He 6onee 30 MUHYT.



2.13. TpeboBaHus K TOMEUICHHUSIM, B KOTOPBIX MPEAOCTABISACTCS MYyHHIIUITATbHAS
yciyra.

2.13.1. [TomenieHus, B KOTOPBIX OCYIIECTBIACTCS MPUEM TpaxaaH, OOpaTUBIINXCS 32
MOJIYYCHHEM MYHHUIIUNAIBHOW YCIYTH, JOJKHBI OBITh OCHAIICHBI COOTBETCTBYIOIIUMU
yKazaTelnsaMu, WHOOPMAIMOHHBIMU CTEHIAMU ¢ oOpasiaMul 3arofHEHUs 3asBJICHHS U
NepeYHeM JOKYMEHTOB, HEOOXOMWMBIX IS TPENOCTaBIeHUS ycayru. Mecra mis
3aMOJHEHUST HEOOXOAMMBIX JOKYMEHTOB OOOpPYAYIOTCS  CTYJIBSIMH, CTOJIaMH U
oOecrieuynBarOTCS  OJNlaHKaMHU  3asBJICHWA, THMCHMEHHBIMHA TPUHAICKHOCTIMU. Ha
WH(OPMAITMOHHOM CTEHJZIC pa3MeNIaeTcsl MepeueHb JTOKYMEHTOB, KOTOpPBIE 3asSBUTEIH
JOJKEH TIPEJICTABUTh JIJIS IPEIOCTABICHUS MyHHUITUTIATBHOW YCIYTH;

2.13.2. Pabouee MecTO chneuHaiucra AJIMUHUCTpAlMU, YYacTBYIOLIEIO B
IPEIOCTABICHUN MYHUIIMNIATBHOW YCIYTH, OCHAIACTCS HACTCHHOW BBIBECKOW WIIN
HACTOJIBPHOW TaONMMUYKOW ¢ yKa3aHWeM (aMIiInd, WMEHH, OT4ecTBa W JOJDKHOCTH,
HE00X0IMMOM 0(UCHOU TEXHUKOM.

2.133. B wMecrax OXuIaHWS ~TPEJOCTaBICHHUS  MYHUIUNAIBHOH  yCIyTH
peaycMaTpuBaeTcss 000pyI0BaHNE JOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS.

2.13.4. B Mecrax mpeaoCTaBlieHWs MYHHIIMMAIBHOW YCIYyTd HAa BUIHOM MECTE
pa3MEIIalOTCsl CXEMBl Pa3MEIICHHsS CPEJCTB TMOXKAPOTYIIEHUS W TYTeH SBaKyaluu
NoceTuTeNeld 1 paOOTHUKOB OPTraHOB, YYACTBYIONIUX B MPEIOCTABICHUN MYHHUIIUITATEHON
yCIyTH.

Mecta mpeocTaBICHUS MYHHIUNAIBHOW YCIYTH OOOPYIYIOTCS CpPEICTBAMH
MIO’KaPOTYIICHUS U OTIOBEIICHUS O BOZHUKHOBCHUH YPE3BBIUAHHON CUTYaIINH.

3. CocTas, mocae0BaTEIbHOCTh U CPOKHU BBITTOJTHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSIKY UX BBIOJTHEHHS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B IEKTPOHHOU popme

3.1. TlpemoctaBieHre MYHHIMMAIBHONW YCIYTH BKIIOYAET B Ce0s BBHITIOJHCHHE
CIEAYIOIMNX AAMUHUCTPATUBHBIX TPOLEAYD:

- IPUEM U PETUCTPALUs 3aABJICHUS;

- IPOBEPKa Ha MPABUJIILHOCTh 3AMIOJIHEHUS 3asIBJICHUS;

- aHAJIM3 TEMATUKU NOCTYIUBIIETO 3asiBJICHUS U UCTIOJIHEHUE 3asBJICHUS;

- BbIJIaua KapTOUKHU yueTa COOCTBEHHUKA JKHJIOTO MTOMEIICHUSI.

3.2. Ilpuem u peructpaius 3asaBICHUS.

OcHoBaHMEM [IJ1 Hayaja JAaHHOW aJMUHUCTPATUBHOW MPOLIEAYPHI SABISETCS JTUYHOE
oOpaiieHue 3asBuTes B AqMuHucTparuio nin M®IL, nocrymnienue 3asBiaeHUs MO MOYTE
A100 MO IEKTPOHHOM MOYTe.

Cnemmanuct MOILI ocymiecTBisieT nepenayy 3aperMCTPUPOBAHHOTO 3asiBICHUS C
NpUJIaraeMbIMH JOKyMEHTaMU B AJIMMUHHCTPAIIMIO B TEYEHHE OJHOrO pabodvyero IHS C
MOMEHTA PErUCTPALIUU.

[Ipu mocrymieHun 3asiBICHHS MO JIEKTPOHHON mouTe Ha ajpec AJIMUHUCTpPALIMU
uin MO, noctynusiliee 3asBJI€HUE TPUHUMAETCS CIIEHUAIUCTOM AJMUHUCTPALIMK WIH
MO®II, nepeHocuTcs Ha OyMaXHBIA HOCUTENIb C TPOCTABICHUEM HAa HEM JaThl
MOCTYIUICHUSI U PETUCTPUPYETCSA B TeueHue ojHoro padouero ans. Cnerumamuct MOI]



OCYILECTBJISIET  Iepeladyy  3aperUCTPUPOBAHHOTO  3asBJICHHUS C  NPHJIAraeMbIMU
NOKYMEHTaMU B AJIMUHUCTpPALMIO.  3asBUTEII0 MO aJApecy JJIEKTPOHHOM IOYTHI,
YKa3aHHOMY UM B 3asBJICHUU, HAIIPABJISETCA YBEIOMJIEHHUE O TOM, UYTO JAHHOE 3asIBJIICHUE
3aperucTpupoBaHO (C yKa3aHWEeM JaThl perucrpanuu). B manpHeiimem pabora ¢
3asBJICHUEM, IIOJIYYEHHBIM [0 SJIEKTPOHHOW TOYTe, BEAETCS KaK C IUCbMEHHBIM
3as1BJICHUEM B COOTBETCTBUU C HACTOSIIMM PernameHTom.

OTBETCTBEHHBIM 32 MCIOJHEHHUE JAHHOW aJIMUHUCTPATUBHON MPOUEIYPHI SIBIACTCS
JOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABIECHUE MYHULIMNIAJIBHON YCIIYTH.

Cpok HCHIOJHEHUs! TaHHOM aIMUHHCTPAaTUBHOM MPOLEAYPHI COCTaBIsIeT He Ooiee 1
pabouero aHs.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTABICHHE MYHULMNAIBLHOW YCIYTH,
BBITIOJIHSIET CIEAYIOINE JCUCTBUS:

- YZIOCTOBEPSIET JIMYHOCTH 3asABUTENS (IIPH JIMYHOM OOpAaIlleHUH 3asBUTETIS);

- IPUHUMAET 3asBJICHHUE;

- PETUCTPUPYET 3aBJIICHUE B )KypHAJIE YUETa U PETUCTPALIUU 3asIBJICHUN;

- CTaBUT OTMETKY O MPUHITUU 3asBICHUS HAa BTOPOM 3K3eMIUIsipe (IpU JIMYHOM
oOparieHnu 3assBUTEIIA).

Pe3ynbTaToM HCHOJHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBISETCS PETUCTPALIMS
3asBJICHUSI B JKypHalle U OTMETKA O MPUHATUM 3asBieHUs (IpU JUYHOM OOpallleHUU
3asIBUTEJIS).

3.3. IIpoBepka Ha MPaBUILHOCTH 3AIIOJTHEHUS 3asBJICHMUS.

OcHOBaHMEM IS Hayaja JaHHOM AaJMHUHUCTPATHUBHOW MPOUEAYPHl SIBISETCS
MOJTy4Y€HUE BU3BI IJ1aBbl AJMUHUCTPALIMM UJIU 3aMECTUTENS IJ1aBbl AJIMUHUCTPAIIUH.

OTBETCTBEHHBIM 32 MCIOJHEHHUE JAHHOW aJIMUHUCTPATUBHON MPOUEAYPHI SIBIACTCS
JOJDKHOCTHOE  JMIO  AJMHUHUCTpAliK,  OTBETCTBEHHOE  3a  MPEJAOCTaBICHHUE
MYHULANAIBHON YCITYTH.

Cpox MCTIOTHEHUS! TaHHOW aJIMUHUCTPATUBHOM MPOIEAYPHI COocTaBiseT He Ooiee 1
pabouero aHS.

JIOJ>KHOCTHOE JIUIO, OTBETCTBEHHOE 3a NMPEAOCTABIEHUE MYHHUIMIIAIIBHON YCIYTH
IPOBEPSCT COOTBETCTBUE 3asBICHUS TPEOOBAHWSAM, YCTAHOBJICHHBIM HACTOSIIUAM
Permamentom.

B ciyyae HecooTBeTCTBUSI 3asiBicHUS TpeOOBaHUSIM, YCTAHOBJICHHBIM HACTOSIIIUM
PermameHnToM, DOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUNIAIBHON
yCIIyTH, B T€UeHUE 3 JHEW ¢ MOMEHTA PETUCTPAIMU 3asBJICHUSI TOTOBUT YBEIOMIICHHUE 00
OTKa3€ B MPEIOCTABICHUM MYHUIUNAIBHONW YCIYTd W TEPEJaeT €ro Ha pacCMOTPEHUE
raBe AJIMUHUCTPALMM WU 3aMECTUTENIO TJIaBbl AJIMUHUCTPALUH.

['maBa AamMuHUCTpalMM paccMaTpUBAET U MOJNKMCHIBAET YBEAOMIICHHE 00 OTKase B
MPEIOCTABICHUA MyHULIMTIAJILHOU YCIIYTH.

JIOJDKHOCTHOE MO B TEYEHUE TpPEeX MHEW CO JIHS PpErucTpaluy 3asiBICHHS
HaIpaBJsIET MOJMUCAHHOE YBeJIOMJIeHHE 00 OTKasze 3asBHUTEN0 1o moure. [Ipu nmuunown
SBKE 3asBUTENSI YBEIOMJICHHE OO0 OTKa3e B MPEAOCTABICHWU MYHHUIIUIMAIBLHON yCIIyTe
MOXKET OBITh BpydYe€HO Toa pocmuch, wm B MO®Il, ecnmu 3asBurens oOpamiaics 3a
npeaocTaBieHuemM ycyru yepes MOII.

B cnydae oTcyTCTBHS B 3asBICHMM OCHOBAaHWW ISl OTKa3a B MPEAOCTABICHUU
MYHHUIUIIAIBHON yCAYTH JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEIOCTABICHUE
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MYHULMIIAIIBHON YCIyTW, IPUHUMAET pEIIEHME O I[POBEACHUM aHAIN3a TEMATUKU
IIOCTYIMBLIETO 3a1poca.

Pe3ynpratoM UCIIOTHEHUS aJIMUHUCTPATUBHOM HPOLEAYPHI SABJSAETCS IPUHSITUE
pEIIeHHs 0 MPOBEJICHNY aHaIN3a TEMATHKH 3asiBICHUS JTM00 00 0TKa3e B MPEOCTABICHUH
MYHHUIUIIAIIBHON YCIYTH.

3.4. Ananu3 TeMaTHKU MTOCTYTHUBIIIETO 3asSBICHUS U UCIIOTHCHUE 3asBIICHUA.

OcHOBaHMEM IS Hayajda JaHHOM AaJMHUHUCTPATHUBHOW MPOUEIYPHl SBISETCS
MIPUHSTUE PELICHUS O MTPOBEICHUN TEMATUKHU 3aBJICHUS.

OTBETCTBEHHBIM 32 MCIOJHEHHE JAHHOW aJIMUHUCTPATUBHON MPOUEIYPHI SIBIACTCS
JTOJDKHOCTHOE  JMIO  AJMHUHUCTpAllMM,  OTBETCTBEHHOE  3a  MPEJOCTaBICHHUE
MYHULHUTNIAIBHON YCIIYTH.

Cpox UCHOJIHEHUS JaHHOW aJMUHUCTPATUBHOMN MPOLEAYPHl COCTABIsIET HE Ooiee 25
JTHEMH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPEI0CTAaBICHNE MYHULIUIIAIBHON YCIIYTH:

- OCYUIECTBJISIET MPOCMOTP MU HU3YUYEHHUE HOPMATHUBHBIX AaKTOB JUISI BBISBICHUS
3alpalIuBa€MbIX CBEICHHUM;

- OmpenenseT Haau4Yhue W MECTOHAXOXJEHHWE JOKYMEHTOB, HEOOXOIUMBIX s
UCIIOJTHEHUS, NI YEro OMNpeNeNsieT BUJ AOKYMEHTOB, HEOOXOAMMBIX NJisi UCHOJHEHHS
3as1BJICHUA.

B caydae Hanumuus 3anpamuBaeMod  MHGOpPMANMU  JOJKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIUNIATBHON YCITYTH:

- TOTOBUT KapTOUYKY y4eTa COOCTBEHHHUKA KUJIOTO TOMEIICHUS,

- HampaBJISIET KapTOUKY yueTa COOCTBEHHMKA JKHJIOTO IMOMEIIICHHS Ha TIOAMUCH TJIaBe
AJIMUHHUCTpAIUH.

B caydae oTcyTrcTBUsS 3ampammuBaeMoi uHOOpMaIuu JIOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH:

- TOTOBHUT YBEJIOMJICHHE 00 OTCYTCTBUU 3alpaliiBa€MbIX CBEICHHIA;

- HampaBJisieT yBEJOMJICHUE TJaBe AJIMUHUCTpAIMU JMOO 3aMECTHUTEINIO TJIaBbl Ha
MOIINCH.

Pe3ynpTaTtoM HCHONHEHHS aJIMUHHUCTPATUBHOM MPOLEAYPHI SBIAETCA MOIIHACAHUE
1aBoil AJMUHHCTpallMM MO0 3aMECTUTENEM TJIaBbl JOKYMEHTa - KapTOYKH YyuyeTa
COOCTBEHHMKA >KUJIOTO MOMENICHUs MO0 yBeIOMIIEHUsI 00 OTCYTCTBUU 3aIlpalinBaeMbIX
CBEJICHU.

3.5. Briytaua kapTouku yuera COOCTBEHHHKA YKHJIOTO TOMEIICHHUS.

OcHoBaHMEM IS Hayaja JaHHOM aJMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
MOAMHUCAHUE TJIAaBOM AJMUHHUCTpAIUU JIMOO 3aMECTUTENIEM IJIaBbl IOKYMEHTA - KAPTOUKHU
ydeTa COOCTBEHHHUKA KUJIOTO TTOMEIICHUS.

OTBETCTBEHHBIM 32 MCIOJHEHHUE JAHHOW aJIMUHUCTPATUBHON MPOUEAYPHI SIBIACTCS
JNOJDKHOCTHOE — JIMIO  AJIMUHUCTpPAalMM,  OTBETCTBEHHOE  3a  NPEJOCTABICHUE
MYHHUILUITAIBHON YCIYTH.

CpoK MCTIOTHEHUSI TaHHOW aJIMUHHUCTPATUBHOMW MPOIEAYPHI COCTaBISIET He Ooiee 3
JTHEH.

JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MTPEJOCTABICHNE MYHUIIUIIATBHON YCITYTH:

- TOTOBUT COIIPOBOJHUTEIIBHOE IHCHMO O HAaNpaBJICHUM KAPTOYKM ydYeTa
COOCTBCHHHUKA JKUJIOTO TTIOMEIIICHHS;
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- o0ecreurBaeT MOANMUCAHUE COMPOBOAUTEIHLHOIO MUChMa TJIAaBOM AJIMHHHUCTpPALUU
A100 3aMECTUTEIIEM TJIaBbI;

- MIPU HAIMYMK KOHTAKTHOTO TeiedoHa B 3asBICHUU yCTAHABJIMBACT BO3MOXXHOCTH
BbIJJaYM JIOKYMEHTOB JIMYHO 3asBUTEIIO;

- U3BEILIACT 3aBUTEIISI O BPEMEHU ITOIYy4YEHUS IOKYMEHTOB.

B caydae OTCyTCTBUS BO3MOXHOCTH BBbIAAYM JOKYMEHTA JIMYHO 3asIBUTENIO
JOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIMNIATBHONW YCIIYTH:

- HampaBJSIET COMPOBOJUTEIIBHOE NHUCHbMO C NPUIOKEHHEM KAPTOYKU Yy4deTa
COOCTBEHHMKA JKUJIOTO MOMENIEHUs MO0 yBelIoMJIeHHEe 00 OTCYTCTBUU 3alpaliiBaeMbIX
CBEJICHUI 3asiBUTENI0 MO TMOYTOBOMY aJpecy, YKa3aHHOMY B 3asBIE€HUH, JHUOO TIO
3JIEKTPOHHOM MOYTE HA aAPEC IEKTPOHHON MOYTHI, YKA3aHHbBIN 3aIBUTEIIEM.

Ecnu 3asButens oOparmajics 3a MpeAocTaBiICHWEM MYHUIIMNAIBHOM YCIyTH uepes
M®II, TO wucCnoNHUTENb AJIMHHUCTPALMU OCYUIECTBISIET IMEpeaady IOIMUCAHHOTO
nokymeHTa B MOII. Cnenmanuct M®ILI BbgaeT 3a4BUTEINIO KapTOUKY.

Pe3ynbTaToM HCHOJIHEHUS AAMUHHUCTPATHUBHON TIPOLIEAYpHl SABJISETCA BblIaya
(HampaBiieHWE MO TMOYTEe JUOO MO DJIEKTPOHHOM IMOYTE) 3asABUTETI0 KAPTOYKU YyueTa
COOCTBEHHHKA YKUJIOTO TIOMEIICHUS JIMOO yBEAOMIICHUS 00 OTCYTCTBUM 3aIpallMBaEMBbIX
CBEJICHUU.

3.6. OcymecTBieHUE MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHS IO MOJYYECHHIO
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH:

3.6.1. OcHoBanueM ISl Hadajga aJIMUHUCTPATUBHON TPOIETYPHl OCYIIECTBICHHUS
MEKBEJJOMCTBEHHOTO B3aUMOJCHCTBUSL ABJSETCS TMOCTYIUICHHE B AJMHHUCTPALUIO
3as1BJICHUA 3asIBUTEJISI O IPEAOCTABICHUN MYHUIIUNIATIBHON YCITYTH.

3.6.2. MexBeJOMCTBEHHOE B3aWMOJICMCTBUE OCYILECTBIACTCS B COOTBETCTBUM C
JEHCTBYIOIIUM 3aKOHOJAATEILCTBOM B 3JIEKTPOHHOU (POpME C UCTIOJIb30BAHUEM:

- rocynapcTBeHHOW wuH(MOpPMAIMOHHOW  cucteMbl KpacHosipckoro  kpas
«PernonasibHasi cucTeMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMOJEHCTBUS «EHUCEH-
I'V»;

- (hakcMMUITEHO CBSI3H, IOYTOBBIM OTIPABICHUEM.

Hampasnenue 3ampoca cpeactBamu (aKCUMIUIBHOW CBSI3U  OCYIIECTBIISIETCS C
MOCIICYOIIEH TOCHUIKOM 3ampoca B MMCbMEHHON (hOpME MOYTOBBIM OTITPABICHUEM.

3.6.3. MexBeIOMCTBEHHOE B3aMMOJCICTBUE BKJIIOYAET B ce0sl HampaBiICHHE
CIEUUAIUCTOM AJMUHHUCTPAIIMHU 3aMIPOCOB U MOJIyYEHUE JOKYMEHTOB, HEOOXOAUMBIX JJIsI
NOJIyYEHHUs 3asIBUTEIIEM MYHULMIAIBHOW YyCIyru. B cooTBeTcTBHM CO cTarbend 7.2
OdenepanbHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyD» CPOK MOJATOTOBKH H
HaIpaBJICHUS] OTBETA HA MEXKBEIOMCTBEHHBIN 3alIpoC O MPEAOCTABICHUU JOKYMEHTOB U
uHpopMalMK HE MOXET TIpeBbIaTh S5 paboyux JHEW CcO JHS TMOCTYIUICHUS
MEKBEJIOMCTBEHHOIO 3aIpoca.

3.6.4. Pe3ynbTaToM MEXBEIOMCTBEHHOTO B3aUMOJACHCTBUS SIBISIETCA IMOIYYECHHE
3ampanimBaeMblX JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTABICHUS MYHHUIUNATHHON
YCIIyTH.

3.7. bnok-cxema TPENOCTaBICHUS MYHUIUMAIBLHON YCIYTH TPHUBOJIUTCS B
MPUJIOKEHNH | K aIMUHUCTPATUBHOMY PETJIAMEHTY.
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4.(DOpMI>I KOHTPOJIA 3a UCIIOJIHCHHUCM a/IMUHUCTPATHBHOT'O PCTJIAMCHTA

4.1. Texkymuii KOHTPOJb OCYIIECTBISIETCS TIJIaBOM AJMUHUCTpAluu  JIMOO
3aMECTHTENIEM TJIaBbl TyTeM TMPOBEIACHUS TPOBEPOK COOIIOJEHUS U HCIOJHEHUS
JIOJ>KHOCTHBIMM JIMIIAMU TIOJIOKEHUN HacTosiero Permamenra.

OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMII  3aKPEIUISIETCS B MX  JIOJDKHOCTHBIX
UHCTPYKLHUSIX.

JIOJ>KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 MPEAOCTABICHUE MYHHIMIIAIBHON YCIYTH,
HECYT OTBETCTBEHHOCTH 34!

- MPEIOCTaBJICHUE 3asBUTENI0 HMHOOpPMalMK O MPEAOCTABICHUU MYHUIIUIAIBHOM
YCIYyTH,

- IPUEM U PETUCTPALMIO 3asBJICHUS,

- IPOBEPKY Ha MPABWIHLHOCTD 3aMOJHCHUS 3asBJICHUS;

- UCTIOJIHCHUE 3asIBJICHUS,

- BbIJa4y KapTOYKH ydeTa COOCTBEHHHMKA JKHJIOTO TOMEIICHHUS, YBEIOMIICHHS 00
OTCYTCTBUH 3armpaiinBaeMon nHpopmaiuu.

4.2. KoHTpOb 32 MOJHOTON M Kauye€CTBOM MPEAOCTABICHUS MyHUIIMIAIBHON yCIIyTH
OCYIIECTBIISICTCS TJIaBOM AIMHUHHUCTPALIUUA JTUOO 3aMECTUTENEM TJIaBbl U BKIIFOYAET B Ce0s
MIPOBEJICHUE TIPOBEPOK, BBISBICHUE W YCTPAaHCHHE HAPYIIEHUWA IMpaB 3asBUTEICH,
paccMOTpEeHUe, MPUHSITUE PEIICHUI W MOJTOTOBKY OTBETOB Ha OOpallleHUsSI 3asBUTENECH,
coAepKaIIuX )KaloObl Ha AercTBUS (0€3/1eCTBHE) JOJKHOCTHBIX JIMII.

ITo pe3ynbpraTaM NPOBEACHHBIX MPOBEPOK B CIIydae BBISBICHUS HApPYUICHHW MpaB
3asBUTENICH OCYUIECTBIISICTCS TMPUBJICUYCHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Pocculickon denepanuu.

S. Jlocyneonblit (BHECYn€OHBIN) MOPSA0K 00KaIOBaHUS PEIICHUHN U 1eHCTBUIM
(Oe3meiicTBUil) Oprana, Mpea0CTaBISAIONIET0 MYHUIIUITAILHYIO YCIIYTY, a TAaKKE ero
JOJIKHOCTHBIX JIII, MyHUITUTATBHBIX CITyKAIIUX

5.1.IIpeamerom mocyneOHOTO (BHECYIeOHOTO) 00KaJOBaHUS 3asSBUTEICM SBIISFOTCS
pemieHus W jAeiictBus  (0e3meicTBUS)  AIMHUHHCTpAIlMU,  MPEIOCTaBIISIONIEH
MYHULUNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIAa AJIMUHUCTpAIMU, MYHUIUMAIBHOTO
CITyallero, NpeJoCTaBISIOUIEr0 MyHUIUIIATbHYIO YCIYTY.

5.2. 3asBUTENH MOXKET OOPATUTHCS C KajJo000M, B TOM YUCIE B CIECIYIOUIUX CIyqasiX:

- HapyLIEHUWE CpOKa PpErucTpalMM 3ampoca 3asBUTENS O MPEeAOCTaBICHUU
MYHUIIUTTATBHOU YCITYTH;

- HapyIIEHHUE CPOKA MPEIOCTABICHUSI MYHUIIUIIAIILHOU YCIYTH;

- TpeOoBaHUE Yy 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
KpacHosipckoro kpas, MyHUIUIAIbHBIMM IPAaBOBBIMH aKTaMU [UJIs MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH;

- OTKa3 B NpUEME JIOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMM NpaBOBbIMM akTaMu Poccuiickor @enepanuyd, HOPMATUBHBIMU
npaBOBbIMU aKkTaMu KpacHOSpPCKOro kpasi, MyHUIUMIIAJbHBIMU MPABOBBIMH aKTaMU IS
PEeAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, Y 3asBUTEIS;
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- OTKa3 B IPENOCTaBJICHWHW MYHULMNAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a HE
IpeaycCMOTpeHbl (eepalibHbIMUA 3aKOHAMU W TMPUHSATHIMU B COOTBETCTBUM C HUMHU
VHBIMM HOPMAaTHBHBIMH MPABOBBIMU aKTaMH Poccuiickoi

@®enepanuyu, HOPMATUBHBIMU  MpPaBOBbIMM  akTaMu  KpacHosipckoro — Kkpas,
MYHULUANAIBHBIMU PABOBBIMU aKTaMU;

- OTKa3 AJIMHUHUCTpaIuu, NPEAOCTABMISAIONIE MYHULIMNAIBHYIO — YCIYTY,
JOJKHOCTHOTO auna AJIMUHUCTpAaIUH, MYHUILIUTATBHOTO CITy>Kalllero,
MPEAOCTABIISIONIET0 MYHUIIUTTAIIBHYIO YCIIYTYy, B UCIIPABICHUM JIOMYIIEHHBIX ONEUYaTOK U
omKOOK B BBIJAHHBIX B peE3yJbTaTe€ NPEAOCTABICHUS  MYHULIMNAIBHOU YCIyTH
JOKYMEHTaX Ju0O0 HapylIeHWE YCTAHOBJICHHOTO CPpOKa TaKUX HUCIIPABIICHUM.

5.3. Kayoba momaercs B NUCbMEHHOM @QopMe Ha OYMaXHOM HOCUTENE, B
AJEKTPOHHON (DopMe B AIMUHHCTPAIUIO, MPEIOCTABIAIONIEH MYHUIIMIAIBHYIO YCIYTY.
XKanoObl Ha pelieHus, IPUHATHIC JOIKHOCTHBIMU JTUIIAMU AJIMUHUCTpPAINH, IOJAI0TCS Ha
¥Ms IJ1aBbl aIMUHHUCTPALIMU BOIbIEMYyPTHHCKOTO pailoHa.

5.4. XKXanoba MoxeT ObITh HaIlpaBJICHA:

- o noute: 663060, KpacHosipckuii kpait, nrt. bonbmas Mypra, yin. Kuposa, 8;

- 10 3JICKTPOHHOM mmoure: pmurtaadm@krasmail.ru;

- o tenedony/dakcy: 8 (39198) 31-3-30;

- C HUCHOJIb30BaHHEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu « M HTepHeT»
opuIMAIBHOTO caiTta bonbleMypTHHCKOrO pailoHa www.bmurta.ru; moprana
FOCYJIJapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIyr JUMOO0  PErMOHAIBHOTO  MopTajia
rOCYJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT;

- IPU JIMYHOM TIPUEME 3asIBUTEIS.

5.5. XKanoba momkHa coiepiKaTh:

- HaMMEHOBaHWE AJMUHUCTPALUM, MPEJAOCTABIISIONICH MYHUIUNAIBHYIO YCIyTYy,
dbaMuInio, UMs, OTYECTBO JOHKHOCTHOTO JHIAa AJMUHUCTPALMUA JTUOO MYHUIUTIATIHLHOTO
CIIY’KallleTo, MPENOCTABISAIOMIET0  MYHULMNAIbHYIO YCIYry, pEIICHHS U JCHCTBUS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS;

- (gamunuio, uMs, OT4eCTBO (IOCIEAHEE - MPHU HAIMWYMU), CBEICHHUS O MECTE
KUTEIbCTBA 3asgBHTENS - (U3UYCCKOrO JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO
TenedoHa, agpec (ampeca) ICKTPOHHOW TMOYTHI (MPY HATWMYHMH) W TIOYTOBBIN aapec, 1o
KOTOPBIM JIOJKEH OBITh HAIPABJIECH OTBET 3asBUTEIIIO;

- cBeAeHUs 00 OOXKalyeMmblX peIICHUSX U JelcTBUsAxX  (0e37eiCTBUM)
AJIMUHUCTpaIUU, TPEAOCTABISIONIE MYHHUIIMIAIBLHYIO YCIYTy, AOJKHOCTHOTO JIMIIA
1160 MYHUIIUTTAIBHOTO CITy’KaIlero AJIMUHUCTpAIUH, MPEI0CTABIISIONIETO
MYHUIUMTATBHYIO YCIIYTY.

- ZIOBOJIbl, HA OCHOBAHWUHU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(Oe3neiicTBreM)  AJIMHHUCTpAIlMW, TMPEIOCTABISIONEH  MYHHUIIUIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO ~ JHIla  JUO0  MYHHIIMIAIBHOTO  CIyXamero  AJIMHHHUCTpAIUH,
MPEIOCTABISIONIET0 MYyHHUITUTIATBHYIO YCIYTy. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBI
JOKYMEHTHI (TIPH HAJTMYWH ), TOATBEPKIAIOIINE JJOBOIBI 3aIBUTEIISA, TUO0 UX KOTIHH.

[lucemennast >xamoba JomKHA OBITH HAmUCaHAa pPa30OPYMBBIM IMOYEPKOM, HE
COJIEPKaTh HEIIEH3YPHBIX BBIPAKCHUH.

5.6. OcHOBaHMeM JUIsl Hadaja MPOIEAYPhl JOCYIACOHOT0 O00KaJoBaHUS SBISETCS
NOCTYIUICHUE TIMCBbMEHHOTO WJIM YCTHOTO OOpalieHusi ¢ KajnoOoil Ha JAercTBUS
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(Oe3meiicTBue) M pelieHUs AJAMUHUCTPALMM, MPEIOCTABISIONEH MYHUIUIIAIBHYIO
yCIIyTY, JOJKHOCTHOTO JUIA JUO0 MYHHUIMIAIBHOTO CIIyKalero AJIMHUHUCTpPALINH,
IIPEAOCTABIIAIOIIET0 MYHUIMIIAIBHYIO YCIYry, IPUHATBIE B XOAE IPEIOCTABIICHUS
MYHULANIAIBHON YCIIYTH.

5.7. Kamoba, moctynuBmias B AJIMUHUCTPAIUIO TOJUICKUT PACCMOTPEHHIO
JOJIKHOCTHBIM JIMI[OM, HaJI€JIEHHBIM ITOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kan00, B TEUEHUE
OATHAAUATH paboO4YMX JHEW co IHsS €€ perucrpaluuy, a B ciaydae 00KalloBaHUs OTKas3a
AJIMMHUCTpanUy, NPEAOCTABISAIOMIE MYHMIMIAIBHYIO YCIYTy, HOJDKHOCTHOTO JIMIA
(6] MYHULHAIIAIBHOTO CIIy’KaIlleTo AJIMUHUCTpaLWH, IIPEAOCTABJIAIOIIETO
MYHUIMNAIbHYIO YCIYTy, B INpUEME JOKYMEHTOB Yy 3adBUTENs JUOO B HCIPaBICHUU
JOMYLIEHHBIX OINEYaTOK M OIIMOOK WM B Cciaydae OO0XaJOBaHMS HapyLICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX MCIPABICHUM - B T€UEHUE MATH pabouux THEH co JTHS e
perucTpanum.

5.8. [TucbmeHHbIE Kaa00bl HE PACCMATPUBAIOTCS B CIECAYIONIUX CIydasX:

- B KajnoOe He yKazaHbl (aMuiIus 3asBUTENS, HAIpaBUBILIEro oOOpalleHue, U
HOYTOBBIN a/Ipec, 0 KOTOPOMY JTOJKEH ObITh HaIlpaBJIEH OTBET;

- B JKajo0e cojepkaTcsi HelEH3ypHble 00 OCKOPOUTENIbHbBIE BBIPAXXKEHUS, YTPO3bI
KU3HH, 3J0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHAM €0 CEMBH;

- TEKCT JKaJoObl HE MOJJAETCS MPOYTEHHIO, O YeM COOOLIAeTCs 3asBHUTEIIO,
HaIpaBUBIIEMY KaJI00y, €CI ero (pamMuins U MOYTOBBIM apec MOAAI0TCS IPOYTEHHIO, a
TaK)Xe COOOIIAETCsS MO 3JIEKTPOHHOW mouTe (MpU HAIWYUU Takoil umH(OpMalMu U eciu
yKa3aHHbIE€ JaHHBIE MOJAAI0TCS TPOUYTEHUIO);

- kasoba TOBTOpSAET TEKCT MpeAblaylnero  oOpamieHus, Ha  KOTOpoe
3aMHTEPECOBAHHOMY JIMIY JABAJICS MUCHbMEHHBIM OTBET IO CYUIECTBY, W INPU ITOM B
*anobe He MPUBOAATCS HOBBIE JOBOJBI UM OOCTOsITENbCTBA. B ciydae mocTyrieHus
TaKo# aJloObl 3aMHTEPECOBAHHOMY JIMIly HANpaBIIsETCS YBEIOMJICHHE O paHee JaHHBIX
OTBETaX WJIU KOIMHU ITUX OTBETOB.

5.9. [lo pe3ynbTaraM paccCMOTPEHHs >KanoObl AJMUHHCTpALUs, MPEeAoCTaBiIsoNIas
MYHULHANIAIBHYIO YCIIYTy, IPUHUMAET OJHO U3 CIEAYIOUIUX PEIICHNMN:

- yAOBIETBOpsET XanolOy, B TOM dYHclIe B (popMe OTMEHBI MPHUHITOTO pPEIICHUS,
WCIIPABJICHNUsS JONYIIEHHBIX AJIMUHHCTpALMEN, MNPEIOCTABIIOIEH MYHULUIIAIBHYIO
yCIyry, OINEYaToK W OMmHUOOK B BBAAHHBIX B pPE3yJbTaTe MPEeAOCTaBICHUS
MYHULHANIAIBHON YCIYTH TOKYMEHTaX;

- OTKa3bIBACT B YJIOBJIETBOPEHUH KATOOBI.

5.10. He mo3nHee nHs, CIEAYIOMIETO 3a AHEM MPUHATHS PEUIEHUS, YKa3aHHOTO B
nyHkTe 5.9. HacTosIero paszelna, 3asBUTENI0 B MHUCbMEHHOW (GopMe MU MO KEITaHUIO
3asBUTENS B DJIEKTPOHHOM (hopMe HANpaBIseTCs MOTUBUPOBAHHBIN OTBET O pe3yJibTaTax
PacCMOTPEHHUS KaJI00BbI.
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[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
bonbmemypruHckoro paiiona KpacHospckoro kpas
10 IIPEJOCTABIECHUI0 MYHUIIUITAIIBHON YCIYTH
«Bpimaua kapTOUukH ydeTa COOCTBEHHHUKA JKHUIIOTO
TIOMEIICHUS

biiok-cxeMa nocieaoBaTeIbHOCTH MPOXO0KACHUSI aAMUHUCTPATUBHBIX TTPOLETYP
0 TIPEJIOCTABJICHUIO MYHHITUTIATLHON yCIyTH «Bbljjadya KapTO4YKU y4eTa COOCTBEHHUKA
YKAJIOTO TIOMELLICHUS»

[Tpuem u peructparius 3assBICHUS —
He 6onee 1 gHs
[Iepenava ero B AIMUHUCTPALUIO
(ecnu 3asBieHue noctynuio B MOII)

IIpoBepka Ha IPaBUIILHOCTD 3aITOJTHECHUS
3asiBJICHUS — He Ooiee 1 mHs

Aa HET
AHanu3 TEMaTHUKHA NOCTYUBIIETO [TucsmenHoe yBeomieHue oo
3as1BJICHUS U UCIIOJTHCHUE 3asIBJICHUS — OTKa3€ — B T€YEHHUE 3 THEUN CO JAHS

He OoJieg 25 nHEl PETUCTPALINH 3asIBJICHUS

BoItaua kapToukH yuera COOCTBCHHHKOB
YKUJIOTO TTIOMEIIEHUS JIH0O yBEIOMIICHUS 00
OTCYTCTBHH 3aIlpalliiBaeMbIX CBEJICHHUIN —
He Oonee 3 qHel
(Bpimaua nokymenta B M®II, ecau
3asiBJIeHHE MOoCcTynuiio yepe3 MOII)




[Ipunoxenue 2

K aJIMUHUCTPATUBHOMY PETIAMEHTY
bosbmemypruHckoro painona KpacHosipckoro kpas
I10 IIPEIOCTABIEHUI0 MYHUIUITAIIBHON YCIYTH
«BpImaua kapTOUKH y4deTa COOCTBEHHHUKA JKUIIOTO
MTOMEILICHUS

['maBe agMuHHCTpanIK
BonpiemypruHckoro paitona KpacHosipckoro kpas

®.1.0. (HauMeHOBaHUE) 3asIBUTEIIS

MTOYTOBBIN aJIpeC

aZipec MEKTPOHHOM NOUTHI (MIPU HATUYWH)

KOHTaKTHBIN TeneQoH (MTpU HATUYUN)

3asBlIcHIE

[Ipomry mpeaocTaBuTh MHE KapTOUKY y4eTa COOCTBEHHHKOB JKHIJIOTO TTOMEIICHHUS
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B (Ha)

3a

[Ipumeyanue:

I'.T.

Jara

IOAIIMCH 3aABUTEIISA (t)aMI/IJ'II/Iﬂ, HWHULIMAJIbI



